AGENDA
Regular Board Meeting
Thursday, September 8, 2022
12:30 PM
4260 54th Street, San Diego, CA, 92115
Teleconference Locations:
1251 Via Mil Cumbres, Solana Beach, CA, 92075
I. Call to Order
II. Public Comment
AGENDA ITEMS: Any person may address the Board concerning any item on the agenda and may,
at the discretion of the Board, be granted (5) minutes to make a presentation to the Board at the
time a specific item is under discussion. Additional time may be granted if circumstances permit.
The total time per agenda item devoted to presentation to the Board shall be determined based
on the number of speakers wishing to address the board. However, this time will not exceed onehalf (1/2) hour unless additional time is granted by the Board. All presentations shall be heard by
the Board prior to the formal discussion of the agenda topic under consideration.
III. Approval of Agenda
IV. Discussion
A. School Climate Update (Dr. Elias Vargas)
B. San Diego Unified School District Site Visit Report Update
V. Board Development
1. Re-elect Johanna Afshani for 2-year term effective September 8, 2022
2. Re-elect Dr. Lisbeth Johnson for 2-year term effective September 8, 2022
3. Re-elect Michael Watts as Board Chair for 1-year term effective September 8, 2022
4. Review Board Roles and Responsibilities: Delegation of Power Policy
5. Review Code of Conduct Policy
6. Review proposed 2022-23 Board Meeting Schedule
VI. Approve Board Minutes
1. June 9, 2022 Regular Board Meeting
VII. Discussion/Action Items
A. Fiscal Update (Alexis McKeon)
1. Review final 2021-22 Budget to Actual
2. Balance Sheet
3. Cash Projections
4. Check Register
5. Income Statement
B. Approve 2021-22 Unaudited Actuals
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AGENDA
Regular Board Meeting
Thursday, September 8, 2022
12:30 PM
4260 54th Street, San Diego, CA, 92115
Teleconference Locations:
1251 Via Mil Cumbres, Solana Beach, CA, 92075
C.
D.
E.
F.

G.
H.
I.
J.
K.
L.

Approve 2022-23 ConApp
Approval of FY21-22 Final EPA Expenses
Approval of FY22-23 EPA Expenditure Plan
Approve expenditures in excess of $10,000.00
1. Horace Mann Meals Agreement
2. Children’s Occupational Therapy Services Contract
Approve revised Student/Parent Handbook
Approve revised Scholarship policy
Adopt Granting Equivalency in a Language other than English (LOTE) Policy
Adopt Heat Related Illness Prevention Plan
Discuss and Approve Danielle Varns Teaching Assignment of AP Psychology
Review School Course Catalog

VIII. Adjournment

NOTICES
I, Elias Vargas, School Director, herby certify that this agenda was posted as regulated by law on Monday,
September 5, 2022, by 12:30 p.m. City Heights Preparatory Charter School does not discriminate on the basis
of disability in the admission or access to, or treatment in employment in its programs or activities. Dr. Elias
Vargas, School Director, has been designated to receive requests for disability-related modification or
accommodation in order to enable individuals with disabilities to participate in City Heights Preparatory
Charter School’s open and public meetings. Please notify Dr. Elias Vargas at (619) 795-3137 twenty-four (24)
hours in advance, or as soon as possible, prior to disability accommodation being needed in order to
participate in the meeting.
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Charter School Name:
Date of Site Visit:
Contact Person(s) for this Report:

City Heights Preparatory Charter School
November 16, 2021
Tiffany DeGraffenreid and Deidre Walsh

City Heights Preparatory Charter School (“City Heights Prep”) serves grades 6-12, within the attendance
boundaries of Fay Elementary, Mann Middle, and Crawford High. On January 12, 2021, the San Diego Unified
School District (“District”) granted the renewal of the charter for City Heights Prep for a two-year term
beginning July 1, 2021, and ending June 30, 2023. Due to changes in Education Code section 47607.4, the
charter term for City Heights Prep will include a two-year extension, to expire June 30, 2025. City Heights Prep
is located at 4260 54th Street (92115), a non-District facility.
In addition to the Director, Dr. Elias Vargas, the following designated roles were identified for 2021-22.
Special Education Administrator

Phanny April Sa, sped@cityheightsprep.org

504 Coordinator
Title IX Coordinator

Merdin Mohammed, mmohammed@cityheightsprep.org

Homeless Liaison
Uniform Complaint Policy Contact Dr. Elias Vargas, evargas@cityheightsprep.org
Free/Reduced Price Meals Contact

Merdin Mohammed, mmohammed@cityheightsprep.org

The table below summarizes enrollment by grade level for City Heights Prep.
2018-19
Grade 6 29
Grade 7 20
Grade 8 32
Grade 9 16
Grade 10 14
Grade 11 4
Grade 12 4
Total
119

2019-20
18
28
26
18
12
13
5
120

2020-21
17
18
26
29
18
14
11
133

2021-22
21
18
15
24
22
13
10
123

City Heights Prep submitted its 2021-22 Local Control Accountability Plan (“LCAP”) to the District in a timely
manner. The District verified that the LCAP describes goals, expected measurable outcomes, actions, services,
and expenditures while addressing state and local priorities.
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An application for enrollment in grades 6-12 at City Heights Prep can be found on the school’s website at
http://www.cityheightsprep.org/enroll-apply-volunteer (last visited June 8, 2022). City Heights Prep did not
provide the Charter Complaint notice for the District to review and the District was not able to locate the notice
on the school’s website as of the date of the site visit. Per Education Code section 47605(d)(4),
parents/guardians are to be provided with the Charter Complaint notice when inquiring about enrollment, at the
time of a lottery, and at the time of disenrollment. The District requests that City Heights Prep provide
documentation of compliance with Education Code section 47605(d)(4) during the 2022-23 site visit.
The table below provides enrollment by subgroup at City Heights Prep. In the past four years, 100% of the
students enrolled at City Heights Prep have been Socioeconomically Disadvantaged.
Subgroup
English Learners

2018-19 2019-20 2020-21 2021-22
55.5%

51.7%

48.9%

59.3%

Foster Youth

0%

0%

0%

0%

Homeless Youth

0%

0%

0%

0.8%

Migrant Education

0%

0%

0%

0%

Students with Disabilities

12.6%

14.2%

15.8%

14.6%

Socioeconomically Disadvantaged

100%

100%

100%

100%

119

120

133

123

All Students

Assembly Bill (“AB”) 1505 amended the Education Code regarding charter renewal which included
information regarding Verified Data. See Education Code section 47607(b). Documents provided to the District
show City Heights Prep adopted the Northwest Evaluation Association (“NWEA”) Measuring Academic
Progress (“MAP”) assessments as the Verified Data that may be used as part of the charter renewal criteria for
middle and low performing schools. For additional information regarding Verified Data criteria, data use
procedures, adopted assessments, and postsecondary indicators, please review the California Department of
Education (“CDE”)website at https://www.cde.ca.gov/sp/ch/verifdata.asp. The District will request the 2021-22
Verified Data results as part of the 2022-23 site visit.
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At the time of the site visit, approximately 17 students with individualized education programs (“IEPs”)
attended City Heights Prep, comprising approximately 14.6% of schoolwide enrollment. Eligibility categories
included Autism, Specific Learning Disability, Other Health Impairment, Orthopedic Impairment, Hard of
Hearing, Speech or Language Impairment, and Intellectual Disability. Designated Instruction and Services
(“DIS”) provided to City Heights Prep students included Counseling and Guidance, Occupational Therapy,
Speech and Language, and Assistive Technology. City Heights Prep is a local educational agency member of
the El Dorado County Charter Special Education Local Plan Area.
City Heights Prep reported that all special education and related services were provided on campus as of the site
visit date. The table below summarizes enrollment of students with disabilities in 2021-22.
Schoolwide Students with Disabilities

Grade 6

21

3

Grade 7

18

1

Grade 8

15

4

Grade 9

24

3

Grade 10

22

3

Grade 11

13

3

Grade 12

10

0

Total

123
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City Heights Prep reports that it is prepared to offer a full continuum of special education and related services,
including the option of contracting with providers who are authorized to provide instruction and support to
students with moderate/severe disabilities.
City Heights Prep notified families of mental health services via email on September 1, 2021, and October 1,
2021, and also provided the District with the school’s schedule to notify families eight additional times
throughout the school year. Information can also be accessed on the City Heights Prep website at
http://www.cityheightsprep.org/students-and-families under the heading “Mental Health, Cyberbullying, and
Human Trafficking Resources” (last visited June 6, 2022).
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The City Heights Prep comprehensive school safety plan (“Safety Plan”) that is posted on the school website
was last updated in the 2018-19 school year. The District requested City Heights Prep provide the current Safety
Plan, however the Safety Plan that was submitted to the District was in the 2020-21 school year and was
approved by the City Height Prep Board on March 5, 2021. Please review the information provided by the CDE
at its website https://www.cde.ca.gov/ls/ss/vp/safeschlplanning.asp regarding recommended contents of a Safety
Plan. The District requests that City Heights Prep provide a Safety Plan that is updated for the 2022-23 school
year at the next annual site visit.
On September 11, 2020, the City Heights Prep Board approved the Comprehensive Complaint Policy (Uniform
Complaint Policy) (“UCP”). The UCP is offered in both English and Spanish, includes procedures on how to
file a complaint, and contains information about the appeals process with the CDE. The total number of
complaints filed in 2020-21 and 2021-22 to date were included in the information provided to the District as
part of the 2021-22 site visit. In the event of a complaint being filed, City Heights Prep provided the file format
that included the date the complaint was filed, the number assigned to the complaint, the type of complaint
(sexual harassment, discrimination, Title IX, UCP, etc.), and the date the complaint was determined/resolved.
City Heights Prep provided documentation of staff training pertaining to suicide prevention which was provided
online by an outside vendor. The City Heights Prep Board approved a Suicide/Self-Harm Reporting Procedure
on October 22, 2021, which includes procedures “for students who threaten of suicide or self-harm while on
campus”, a student risk assessment, Parent Acknowledgement form, and Suicide/Self-Harm Reporting Action
Taken form. Within the document there are several references to the “District”, for example on page 1:

For the 2022-23 site visit, the District will look for a revised document that removes erroneous references to the
“district” from the Suicide/Self-Harm Reporting Procedure, as City Heights Prep is an independently operated
charter school that approved its own policies.
Information about the California Healthy Youth Act and sexual health education can be found in the City
Heights Prep 2021-22 Parent/Guardian & Student Handbook on page 22. No dates of instruction or specific
grade levels of when the instruction occurred were provided to the District as part of the 2021-22 site visit.
For the 2022-23 site visit, the District requests City Heights Prep provide documentation describing the specific
grade levels and dates of when the California Healthy Youth Act information is presented to students.
The City Heights Prep Board approved a “Human Trafficking Prevention Policy” on October 22, 2021. City
Heights Prep provided the District with documentation in the form of parent correspondence to demonstrate
compliance with this policy.
Board meeting agendas and minutes and information about board members can be viewed on the City Heights
Prep website at https://www.cityheightsprep.org/school-info (last visited June 9, 2022). Due to restrictions
related to the COVID pandemic, City Heights Prep Board meetings were being conducted virtually at the time
of the site visit, with plans to resume in person meetings in the future.
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The City Heights Prep Board is composed of the following five board members.
Name

Position

Term

Contact Information

Johanna Afshani

Member 9/2018 -9/2023

jafshani@cityheightsprep.org

Lisbeth Johnson

Member 9/2018 -9/2023

ljohnson@cityheightsprep.org

Michael Watts

Chair

mwatts@cityheightsprep.org

3/2014 - 3/2022

Regina McDuffie Member 12/2017 - 12/2021 rmcduffie@cityheightsprep.org
Scott Himelstein

Member 3/2017 - 8/2023

shimelstein@cityheightsprep.org

Below is the City Heights Prep Board meeting schedule.
August 20, 2021

8:30am

Regular

September 24, 2021 9:00am

Special

October 22, 2021

9:00am

Regular

November 12, 2021 9:00am

Regular

December 10, 2021

9:00am

Regular

January 27, 2022

11:00am Special

February 11, 2022

12:00pm Regular

February 15, 2022

9:00am

March 11, 2022

12:30pm Regular

May 6, 2022

2:00pm

Special

May 12, 2022

9:15am

Special

June 3, 2022

12:30pm Regular (canceled)

June 9, 2022

9:00am

Special

Regular

The District notes that the meeting times that City Heights provided to the District did not match the meeting
times that are listed on the specific agendas. The above chart indicates the times identified on the agendas.
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Finance Part One. This section addresses the charter school’s submission of financial reports in a timely
and accurate manner.
The preliminary annual budget for fiscal year 2021-22 was submitted on time.

Met

The first interim financial report for fiscal year 2020-21, for the period of July 1 through October 31, was
submitted on time.
The annual audit for fiscal year 2019-20 was submitted on time.

Met

The second interim financial report for fiscal year 2020-21, for the period of July 1 through January 31, was
submitted on time.

Met

The unaudited actuals financial report for fiscal year 2020-21, for the period of July 1 through June 30, was
submitted on time.

Met

Met

All Education Code required financial reports were board approved and submitted to the district on or before
the statutory due dates.
Finance Part Two. This section addresses financial stability and sustainability of the charter school.

Per the FY20-21 Unaudited Actuals Report, the school met all the district’s criteria of financial stability and
sustainability.
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Per the FY19-20 Audit Report, City Heights Preparatory (CHP) met most of the district’s criteria of financial
stability and sustainability with the exception of ending the year with an operating income. The school ended
FY19-20 with an operating deficit of ($495,667), however, the ending fund balance of $1,323,428 met the
district’s minimum reserve requirement.
There were no findings and questioned costs related to the basic financial statements, or state awards during
FY19-20.
Finance Part Three. This section addresses financial management topics.
Chart of Accounts and Restricted Funding: Chart of Accounts corresponds to appropriate Standardized
Account Code Structure (“SACS”) compliant object and resource codes, as per Procedure 810, Charter
Schools of the California School Accounting Manual (“CSAM”). Restricted funds are accounted for
separately and expenditures are limited to those allowed by grantors.
Accounting System: Accounting system utilizes a SACS compliant Chart of Accounts. Tracks
unrestricted and restricted resources in order to meet various specialized reporting requirements and
categorical activities. Provides data necessary for accurate completion of reports such as, but not limited
to, those required by Education Code section 47604.33(a) (3-5), including, First Interim Report, Second
Interim Report, and Charter School Unaudited Actuals Financial Report – Alternative Form.
Safeguarding of Assets: The Fiscal Control Policy includes internal control procedures to protect their
assets and prevent misuse of charter school funds.
Liabilities: Loans, debts and outstanding obligations are properly accounted for and paid in a timely
manner, as required by legal agreements.
Budget Development: The staff, management, and governing board are involved in the charter school’s
budget development.
Board Oversight: The management and governing board regularly review the budget in comparison to
actual revenue and expenditures and make necessary adjustments to the budget as new information is
available to the charter school.
Adjusted Budgets: The current fiscal year’s operating budget is updated for new revenue received and new
expenses incurred.
Other observations: As applicable.

Met

Met

Met
Met
Met
Met
Met
See Below

CHP contracts with CharterWise Management for accounting and financial reporting services.
Article XIII, Section 36, Subdivision (e), Paragraph (6) of the California Constitution requires all districts,
counties and charter schools to report on their websites an accounting of how much money was received from
the Education Protection Account (“EPA”) and how that money was spent. As required, CHP has reported on
its website an accounting of FY20-21 actual expenses and FY21-22 estimated expenditure plan.
COVID 19 one-time relief funds were recorded under the correct resource codes as reflected in the school’s
FY20-21 and FY21-22 general ledger reports.
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Charter School’s Response (Optional):
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BOARD ROLES AND RESPONSIBILITIES: DELEGATION OF POWER
Charter schools are governed by boards, not by individual board members. While understanding their
separate roles, the Board of Directors and the School Director work together as a governance team in
operating City Heights Preparatory Charter School. The governance team assumes collective
responsibility for building unity and creating a positive organizational culture in order to govern
effectively. In consideration of these guiding principles, the following policy identifies the role of the
Board and the role of the Director.
Role of the Governing Board
Vision and Strategic Plan:
• The Board drafts, modifies and approves the School Mission;
• The Board approves the annual School Accountability Plan;
• The Board adopts policies to successfully implement the School Mission and School
Accountability Plan.
• The Board oversees the School Director to ensure that the School Mission and School
Accountability Plan are upheld.
Academic Performance Monitoring:
•

The Board, or a committee thereof, annually reviews student performance based on state- and federallymandated assessments and sets goals for student achievement;

•

The Board, or a committee thereof, annually reviews student performance based on state and
federally mandated assessments;
The Board, or a committee thereof, reviews student performance based on school level
assessments;
The Board reviews and adopts academic policies to accomplish the student achievement goals;
The Board approves all academic performance reports to all federal, state and local agencies as
required by law;

•
•
•

Staffing and Personnel:
• The Board reviews and approves personnel policies and any amendments thereto;
• The Board hires, evaluates, and terminates the employment of the School Director;
• The Board establishes performance goals for the School Director and communicates the goals to
the School Director;
• The Board annually reviews the School Director’s performance;
• The Board annually reviews the School Director’s employment contract, and reevaluates it
yearly;
• The Board approves the salary schedules and compensation policies for all School personnel in
compliance with any applicable state laws and collective bargaining procedures (if applicable);
• The Board hears and decides employee grievances (only applicable if employees are given
grievance rights under a contract, collective bargaining agreement, personnel or board policies).
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Parent, Student and Community Relations
• The Board approves all student and parent policies and any proposed amendments thereto;
• The Board, or a committee thereof, hears and decide student expulsion recommendations;
• The Board, or a committee thereof, may hear and decides student suspension appeals;
• As needed, the Board communicates with the media and community at large consistent with the
School’s Mission and Vision;
Finance and Budget
• The Board reviews and approves the fiscal management and internal controls policies and any
proposed amendments thereto;
• The Board, or a committee thereof, solicits and selects the school’s independent financial
auditor, oversees the auditor’s work, and receives the auditor’s report(s);
• The Board, or a committee thereof, reviews and adopts and amends the annual budget as well
as interim and annual financial statements;
• The Board, or a committee thereof, reviews and approves the audit report;
• The Board monitors the responses to the audit report and implementation thereof;
• The Board authorizes all contracts for services and materials in excess of $10,000.
Facilities
• The Board enters into financing and building contracts;
• The Board approves construction and remodeling of facilities in keeping with fiscal policies ;
• The Board, or a committee thereof, researches school sites as needed, and funding and facilities
options;
• The Board, or a committee thereof, conducts capital campaigns;
• The Board, or a committee thereof, makes recommendations on facilities needs and policies.
Board Internal Business
• The Board drafts, reviews and approves board policies and amendments thereto;
• The Board recruits prospective Board members;
• The Board orients new Board members;
• The Board, as needed, provides training to its members;
• The Board develops and yearly implements a Board self-evaluation. From time to time, the
Board re-evaluates its self-evaluation process.
Charter Performance and Renewal
• The Board annually reviews the school performance reports;
• The Board, as needed, reviews charter school renewal proposals and reports.
Delegation of Power to the School Director
The Board delegates the following powers to the Director or his/her delegate. The Director or delegate
works in conjunction with the committees established by the Director to promote the collaborative
culture of City Heights Preparatory Charter School.
Vision and Strategic Plan:
• The School Director provides input to the Board when it drafts, modifies and approves the
School Mission;
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•
•

The School Director drafts and submits to the Board the School’s Accountability Plan;
The School Director implements the Board-adopted policies to implement the School Mission
and Strategic Plans, by among other things adopting appropriate procedures and training staff
on the policies and procedures.

Academic Performance Monitoring:
• The School Director develops a report reflecting student performance based on state and
federally mandated assessments, provides a copy to the Board, reviews the performance with
the Board, or a committee thereof, and provides input to the Board when setting goals for
student achievement. The School Director implements the goals for student achievement on
such assessments;
• The School Director regularly reviews student performance based on school level assessments
with the Board, or a committee thereof, and provides input to the Board when setting goals for
student assessment on school level assessments. The School Director implements the goals for
student achievement on school level assessments;
• The School Director implements Board adopted policies to achieve the student achievement
goals, by among other things, adopting appropriate procedures and training staff on policies and
procedures;
• The School Director creates all academic performance reports required by all federal, state and
local agencies as required by law and provides them to the Board for approval;
• The School Director develops the school calendar and class schedule and provides them to the
Board.
Staffing and Personnel:
• The School Director drafts all personnel policies and presents them to the Board for review and
approval. The School Director also recommends any proposed amendments to the personnel
policies and presents them to the Board for review and approval;
• The School Director hires, terminates, and reassigns all school personnel other than the Director
and presents those actions to the Board. The School Director is responsible for all recruitment
activities associated with the hiring of school personnel;
• The School Director determines the salaries for all School personnel, except the School Director,
in compliance with any applicable state laws, collective bargaining procedures (if applicable),
and within the salary schedules or budget approved by the Board;
• The School Director ensures that all school personnel are evaluated on a regular basis. The
School Director creates the process for such evaluation in conjunction with City Heights
Preparatory Charter School staff;
• The School Director implements all personnel policies, including the school’s internal complaint
procedures. If applicable, the School Director presents employee grievances to the Board, which
hears and decides them (only applicable if employees are given grievance rights under a
contract, collective bargaining agreement, or personnel policy).
Parent, Student and Community Relations
• The School Director implements the policies and procedures adopted for student expulsion and
recommends student expulsions to the Board, upon completion of the school-level procedures.
• The School Director follows the policies and procedures adopted for student suspensions and
refers any student appeals to the Board to hear and decide such appeals as applicable;
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•

•

The School Director drafts, and subsequently implements the Board adopted student and parent
policies, by, among other things, adopting appropriate procedures and training staff on the
policies and procedures. The School Director drafts amendments to the student and parent
policies, and presents them to the Board for approval;
At the request of the Board, the School Director communicates with the media and community
at large in a fashion that is consistent with the School’s Mission and Vision;

Finance and Budget
• The School Director drafts and subsequently implements the Board adopted fiscal policies, by,
among other things, adopting appropriate procedures and training staff on the policies and
procedures. The School Director drafts amendments to the fiscal policies, and presents them to
the Board for approval;
• The School Director drafts and submits to the Board, or a committee thereof, the School budget
as mandated and regulard budget updates and other required financial statements;
• The School Director implements the responses to the audit report as instructed by the Board.
• The School Director is authorized to enter into contracts for services and materials that are
included in a board approved budget and do not exceed $10,000 per contract.
• The School Director is authorized to approve or make purchases up to $10,000. The School
Director is authorized to approve or make purchases in excess of $10,000 when the purchase is
part of previously approve lease or contract the Board has approved.
Facilities
• The School Director conducts school site needs assessments at the direction of the Board;
• The School Director assists the Board with capital campaigns as needed;
• The School Director implements any facilities policies.
Charter Performance and Renewal
• The School Director annually drafts any required school performance reports for Board review;
• The School Director, as needed, drafts charter school renewal proposals and reports.
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Code of Conduct Policy
As a member of the Board, I shall promote the best interests of the City Heights Preparatory Charter School as a
whole and, to that end, shall adhere to the following ethical standards:
Equity in Attitude
• I will be fair, just, and impartial in all my decisions and actions.
• I will accord others the respect I wish for myself.
• I will encourage expressions of different opinions and listen with an open mind to others’ ideas.
Trustworthiness in Stewardship
• I will be accountable to the public by representing City Heights Preparatory Charter School policies,
programs, priorities, and progress accurately.
• I will be responsive to the community by seeking its involvement in City Heights Preparatory Charter
School affairs and by communicating its priorities and concerns.
• I will work to ensure prudent and accountable use of City Heights Preparatory Charter School resources.
• I will make no personal promise or take private action that may compromise my performance or my
responsibilities;
• I acknowledge that as a Board Member I have no individual authority to direct school staff or make
decisions regarding the school, unless authorized by a vote of the board.
Honor in Conduct
• I will tell the truth.
• I will share my views while working for consensus.
• I will respect the majority decision as the decision of the Board.
• I will base my decisions on fact rather than supposition, or public favor.
Integrity of Character
• I will consistently uphold all applicable laws, rules, policies, and governance procedures.
• I will not disclose information that is confidential by law or that will needlessly harm the School if
disclosed.
Commitment to Service
• I will focus my attention on fulfilling the Board’s responsibilities of goal setting, policymaking, and
evaluation.
• I will diligently prepare for and attend Board meetings.
• I will avoid personal involvement in activities the Board has delegated to the Director, unless the Director
so requests.
• I will seek continuing education that will enhance my ability to fulfill my duties effectively.
Student-Centered Focus
The best interests of all City Heights Preparatory students will be the fundamental guiding principle in my actions
as a Board member.
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Proposed Board Meetings Schedule
2022-23 School Year
Date
September 8, 2022
October 14, 2022
November 10, 2022
December 9, 2022
February 10, 2023
March 10, 2023
June 2, 2023

Time

Meeting Type
12:30 PM
12:30 PM
12:30 PM
12:30 PM
12:30 PM
12:30 PM
12:30 PM

17

Regular
Regular
Regular
Regular
Regular
Regular
Regular

Minutes
Regular Board Meeting
Friday, June 9, 2022
9:00 AM
4260 54th Street, San Diego, CA, 92115
Teleconference Locations:
4736 Finchley Terrace, San Diego, CA, 92130
1251 Via Mil Cumbres, Solana Beach, CA,
92075 7013 Via Calafia, Carlsbad, CA, 92009
8985 Idyllwild Lane, San Diego, Ca, 92119 5785 Odessa Ave, La Mesa, CA, 91942
637 Emerald Ave, El Cakon, CA, 92020
Members Present: Johanna Afshani, Dr. Lisbeth Johnson, Regina McDuffie, Michael Watts
Members Absent: Scott Himelstein
Guest: Alexis McKeon
Staff: Dr. Elias Vargas, Merdin Mohammed, Tommy Messinger

I. Call to Order
Meeting called to order by Michael Watts at 9:03 a.m.
II. Public Comment
No comments
III. Approval of Agenda
Motion to approve agenda by Michael Watts, Second by Johanna Afshani
In Favor: Afshani, Johnson, McDuffie, Watts Opposed: None Absent: Himelstein Abstain: None
IV. Discussion
A. School Climate Update (Dr. Elias Vargas)
1. High School Graduation
V. Approve Minutes
A. March 11, 2022 Regular Board Meeting
Motion to approve March 11, 2022 board minutes by Michael Watts, Second by Dr.Lisbeth
Johnson
In Favor: Afshani ,Johnson, McDuffie, Watts Opposed: None Absent: Himelstein Abstain:
None
B. May 6, 2022 Special Board Meeting
Motion to approve May 6, 2022 board minutes by Michael Watts, Second by Dr.Lisbeth
Johnson
In Favor: Afshani ,Johnson, McDuffie, Watts Opposed: None Absent: Himelstein Abstain:
None
C. May 12, 2022 Special Board Meeting
Motion to approve May 12, 2022 board minutes by Michael Watts, Second by Dr.Lisbeth
Johnson
In Favor: Afshani ,Johnson, McDuffie, Watts Opposed: None Absent: Himelstein Abstain:
None
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Minutes
Regular Board Meeting
Friday, June 9, 2022
9:00 AM
4260 54th Street, San Diego, CA, 92115
Teleconference Locations:
4736 Finchley Terrace, San Diego, CA, 92130
1251 Via Mil Cumbres, Solana Beach, CA, 92075
7013 Via Calafia, Carlsbad, CA, 92009
8985 Idyllwild Lane, San Diego, Ca, 92119
5785 Odessa Ave, La Mesa, CA, 91942
637 Emerald Ave, El Cajon, CA, 92020
VI. Fiscal Update (Alexis McKeon)
A. Review 2021-22 Budget to Actual
B. Balance Sheet
C. Cash Projections
D. Check Register
E. Income Statement
VII. Discussion/Action Items
A. Approve 2022-23 LCAP and LCFF Budget Overview for Parents
Motion to approve 2022-23 LCAP and LCDD budget overview for parents by Michael Watts
Second by Johanna Afshani
In Favor: Afshani, Johnson, McDuffie, Watts Opposed: None Absent: Himelstein Abstain:
None
B. Approve 2022-23 Budget
Motion to approve 2022-23 budget by Michael Watts, Second by Dr. Lisbeth Johnson
In Favor: Afshani, Johnson, McDuffie, Watts Opposed: None Absent: Himelstein Abstain:
None
C. Discuss and Approve Teacher Salary Schedule
Motion to adopt new salary schedule revisions by Michael Watts Second by Johanna Afshani
In Favor: Afshani, Johnson, McDuffie, Watts Opposed: None Absent: Himelstein Abstain:
None
D. Approve Form 990
Motion to adopt Form 990 by Michael Watts, Second by Regina McDuffie
In Favor: Afshani, Johnson, McDuffie, Watts Opposed: None Absent: Himelstein Abstain:
None
E. Approve expenditures in excess of $10,000
1. CharterSAFE Agreement
Motion to approve CharterSAFE agreement by Michael Watts, Second by Regina
McDuffie
In Favor: Afshani, Johnson, McDuffie, Watts Opposed: None Absent: Himelstein
Abstain: None
2. Measure Education Agreement
Motion to approve Measure Education Agreement by Michael Watts, Second by Regina
McDuffie
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Minutes
Regular Board Meeting
Friday, June 9, 2022
9:00 AM
4260 54th Street, San Diego, CA, 92115
Teleconference Locations:
4736 Finchley Terrace, San Diego, CA, 92130
1251 Via Mil Cumbres, Solana Beach, CA, 92075
7013 Via Calafia, Carlsbad, CA, 92009
8985 Idyllwild Lane, San Diego, Ca, 92119
5785 Odessa Ave, La Mesa, CA, 91942
637 Emerald Ave, El Cajon, CA, 92020
In Favor: Afshani, Johnson, McDuffie, Watts Opposed: None Absent: Himelstein
Abstain: None
3. San Diego Unified School District Operations Agreement
Motion to approve San Diego Unified School District Operations Agreement by Michael
Watts, Second by Regina McDuffie
In Favor: Afshani, Johnson, McDuffie, Watts Opposed: None Absent: Himelstein
Abstain: None
4. Meals Agreement
ITEM WITHDRAWN BY STAFF
F. Approve revised Employee Handbook
Motion to approve revised Employee Handbook by Michael Watts, Second by Regina McDuffie
In Favor: Afshani, Johnson, McDuffie, Watts Opposed: None Absent: Himelstein Abstain:
None
G. Approve revised Parent/Student Handbook
ITEM WITHDRAWN BY STAFF
H. Approve revised Student Work Permit Policy
Motion to approve revised Student Work Permit Policy by Michael Watts, Second by Regina
McDuffie
In Favor: Afshani, Johnson, McDuffie, Watts Opposed: None Absent: Himelstein Abstain:
None
I. Adopt Student Records Policy
Motion to adopt Student Records Policy by Michael Watts, Second by Regina McDuffie
In Favor: Afshani, Johnson, McDuffie, Watts Opposed: None Absent: Himelstein Abstain:
None
J. Approve 2022-23 School Minutes and Calendar
Motion to approve 2022-23 School Minutes and Calendar by Michael Watts, Second by Dr.
Lisbeth Johnson
In Favor: Afshani, Johnson, McDuffie, Watts Opposed: None Absent: Himelstein Abstain:
None
VIII. Review of Comparable Data for Charter School Directors/CEOs
IX. Public Announcement of Reasons for Closed Session
20

Minutes
Regular Board Meeting
Friday, June 9, 2022
9:00 AM
4260 54th Street, San Diego, CA, 92115
Teleconference Locations:
4736 Finchley Terrace, San Diego, CA, 92130
1251 Via Mil Cumbres, Solana Beach, CA, 92075
7013 Via Calafia, Carlsbad, CA, 92009
8985 Idyllwild Lane, San Diego, Ca, 92119
5785 Odessa Ave, La Mesa, CA, 91942
637 Emerald Ave, El Cajon, CA, 92020
Adjourn Regular Session at 11:05 a.m.
Open Closed Session at 11:05 a.m.
X.

Closed Session Pursuant to Ralph M. Brown Act Section 54957
A. Public Employee Performance Evaluation
Title: School Director
Adjourn Closed Session at 11:10 a.m.
Convene Regular Session at 11:10 a.m.

XI. Public Announcement of Reasons for Closed Session
Adjourn Regular Session at 11:11 a.m.
Convene Closed Session at 11:12 a.m.
XII. Closed Session Pursuant to Ralph M. Brown Act Section 54957
A. Public Employment
Title: Director
Adjourn Closed Session at 11:20 a.m.
Convene Regular Session at 11:20 a.m.
XIII. Announcement of Compensation Paid to School Director
XIV. Approval of School Director Employment Agreement
Motion to approve School Director Employment Agreement by Michael Watts, Second by Regina
McDuffie
In Favor: Afshani, Johnson, McDuffie, Watts Opposed: None Absent: Himelstein Abstain: None
XV. Board Business
A. Schedule 2022-23 Board Meetings
XVI. Adjournment
Motion to adjourn meeting by Michael Watts at 11:25 a.m.
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Minutes
Regular Board Meeting
Friday, June 9, 2022
9:00 AM
4260 54th Street, San Diego, CA, 92115
Teleconference Locations:
4736 Finchley Terrace, San Diego, CA, 92130
1251 Via Mil Cumbres, Solana Beach, CA, 92075
7013 Via Calafia, Carlsbad, CA, 92009
8985 Idyllwild Lane, San Diego, Ca, 92119
5785 Odessa Ave, La Mesa, CA, 91942
637 Emerald Ave, El Cajon, CA, 92020
I certify that these minutes are the official minutes of the meeting of the Board of Directors, which
was held on June 9, 2022
____________________________
School Director
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City Heights
Prep Charter
Financial Update
September 8, 2022
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Presentation Agenda
 FY22-23

State Budget Updates
 City Heights Prep FY 2021-22
Financial Highlights
 FY21-22 Unaudited Actuals
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FY22-23 State Budget
Update
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Budget
Timeline
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FY 22‐23 State Budget Update
Changes from June board adopted budget for FY 22‐23
 “Hold Harmless” for FY 2021‐22 for Charter Schools:
 ADA Rate/Yield Protection‐ Funded through LCFF and will impact FY21‐22 Actuals. CHPrep’s FY
21‐22 ADA % will increase from 91.28% to 94.65% resulting in a 4.15 increase in funded ADA
from CHPrep’s 21‐22 Certified P2 ADA of 112.27. Increase of $46,939 in LCFF for FY21‐22.
 Local Control Funding Formula (LCFF)‐ Additional boost for FY22‐23 of 6.26% on top of 6.56% from
board adopted budget in June. Estimated $91,000 increase in LCFF for CHPrep.
 Expanded Learning Opportunity Program‐ Increase in program funding to expand instructional day
with expanding learning hours (9 hour day including regular instructional day plus expanded
learning) and adding 30 days of expanded learning (summer school, intersession classes) to regular
175 day minimum. Estimate $50,000
 Learning Recovery Emergency Block Grant‐ May spend to establish learning recovery initiatives
through 2027‐28 school year‐ Estimate $268,997
 Arts, Music & Instructional Materials Discretionary Block Grant‐ Expend through the 2025‐26 school
year‐ Estimate $74,785. Grant may be used on long list of allowable expenditures including
instructional materials, professional development, book collections, and culturally relevant texts in
English or pupil’s home language, pandemic supplies, operational costs, etc.
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City Heights Prep
FY21-22 Financial Highlights

28
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City Heights Prep FY21‐22 Revenue

Final FY21‐22 Revenues totaled $2,156,453 which is a decrease of $17,097 (1%) from
budgeted revenue of $2,173,549.





LCFF Revenue (8011‐8096)‐$46,939 increase due to COVID ADA Relief
Federal Revenue (8100‐8299)‐$$67,526 decrease due to carryover of unspent ESSER funds
State Revenue (8300 8599)‐$8,429 decrease due to carryover of unspent ELO‐G funds
Local Revenue (8600 8799)‐$11,919 increase due to SDCOE Grants received and scholarship donations
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City Heights Prep FY21‐22 Expenses

Final FY21‐22 expenses totaled $2,150,294 which is a decrease of $48,738 (2%) from
budgeted expenses.
 Certificated Salaries (1000’s)‐$18,419 overall decrease due to employee leaves and partially offset by an
increase in teachers subbing stipends
 Employee Benefits (3000’s)‐ $7,792 overall decrease due decrease in state unemployment insurance and
STRS and partially offset by increase in health benefit premiums.
 Books and Supplies (4000’s)‐ $9,926 overall increase due to increase in technology purchases and
partially offset by decrease in student meals expense
 Services and Other Operating (5000’s)‐ $26,182 overall decrease due to decrease in field trips, legal
services, marketing, software (APEX), and communication costs (e‐rate savings),
30
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Final FY21‐22 Budget Vs. Actuals
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10

Cashflow as June 30, 2022
 June 30th ending cash balance $1,326,507
 224 days of cash on hand
 $259,600 of deferred revenue included in ending cash balance
for restricted federal and state revenues received and not yet
spent
 $307,210 of accounts receivable relating to revenue earned in
FY21‐22 to be received in FY22‐23
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Fund Balance/Net Assets
 $1,403,098 ending fund balance/net assets of June 30, 2022
 65% reserve rate as percentage of expenses
 $6,522 of ending fund balance/net assets are temporarily
restricted for the following purposes as follows:

33

12

Balance Sheet as of June 30, 2022
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CITY HEIGHTS PREPERATORY CHARTER SCHOOL
BUDGET SUMMARY
PREPARED BY CHARTERWISE MANAGEMENT
FISCAL YEAR 2021‐22

Enrollment
ADA
ADA %
Total 8011‐8096 LCFF Revenue
Total 8100‐8299 Federal Revenue
Total 8300‐8599 Other State Revenue
Total 8600‐8799 Other Local Revenue
TOTAL INCOME
% Change from prior year
Total 1000 Certificated Salaries
Total 2000 Classified Salaries
Total 3000 Employee Benefits
Total 4000 Supplies
Total 5000 Services and Other Operating Expenditures
Total 6000 Capital Outlay
TOTAL EXPENSE
% Change from prior year
SURPLUS/(DEFICIT)
% Change from prior year
BEGINNING FUND BALANCE

2022
2021‐22

2022
2021‐22

BUDGET

FINAL

124.00
112.77
90.94%

$
$
$
$
$
$
$
$

720,145
423,496
290,366
177,303
552,721
35,000
2,199,032

$
$
$
$
$
$
$

(25,482) $

$

1,396,940

$

ENDING FUND BALANCE $

1,371,458

$

1,322,629
449,637
275,355
108,831
2,156,453
‐1%
701,727
417,858
282,574
187,230
526,539
34,367
2,150,294
‐2%
6,158
‐124%
1,396,940

RESERVE (AS % OF EXPENSES)

62%

1,403,098
(0)
65%

RESERVE (AS % OF REVENUES)

63%

65%

REVENUE PER STUDENT $

17,529

$

17,532

EXPENSE PER STUDENT $

17,734

$

17,482

LCFF REVENUE PER ADA

11,312

(%) DIFFERENCE

Descriptions/Explanations

123.00
112.27
90.94%

1,275,690
517,163
283,785
96,912
2,173,550 $

$

($) DIFFERENCE

$
$
$
$
$

46,939
(67,526)
(8,430)
11,919
(17,097)

4%
‐13%
‐3%
12%
0%

$
$
$
$
$
$
$

18,419
5,638
7,792
(9,926)
26,182
633
48,738

3%
1%
3%
‐6%
5%
2%
2%

$

31,641

‐124%

11,781
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COVID ADA Relief/Funded off of 116.42 ADA vs. 112.27 ADA
Unspent ESSER funds carried over to future years
Unspent ELO‐G funds carried over to future years/Increase in SB740
SDCOE Grants, Scholarship Donations

Employee leaves/No summer school
Decrease in STRS and SUI/Increase in Health Benefits
Funiture, chromebooks, other misc materials and supplies
Less field trips, conference travel, legal services, marketing, software

CITY HEIGHTS PREPARATORY CHARTER SCHOOL
BUDGET VS. ACTUAL
FOR THE PERIOD ENDED JUNE 30, 2022:
Year to Date
Final
2021‐22

Board Approved
Budget
2021‐22

Budget $
Variance
2021‐22

% Budget
Variance
2021‐22

REVENUE
8011‐8096 Local Control Funding Formula Sources
8011 Local Control Funding Formula
8012 Education Protection Act EPA
8019 Charter Schools General Purpose ‐ Prior Year
8096 In Lieu of Property Taxes
Total 8011‐8096 Local Control Funding Formula Sources
8100‐8299 Federal Income
8181 Federal Special Education (IDEA) Part B, Sec 611
8182 Special Ed: IDEA Mental Health
8220 Child Nutrition Programs ‐ Federal
8291 Title I, A Basic Grants Low‐Income
8292 Title II, A Teacher Quality
8294 Title III, LEP, Immigrant
8295 Title IV, Part A
8297 All Other Federal Revenue
Total 8100‐8299 Federal Income
8300‐8599 State Income
8311 Special Ed ‐ AB602
8319 State Revenue‐ Prior Years
8520 Child Nutrition ‐ State
8550 Mandated Block Grant
8560 State Lottery Revenue
8590 Mandated Block Grant
8591 SB740
8592 Mental Health‐SPED
8599 All Other State Revenues
Total 8300‐8599 State Income
8600‐8799 Local Income
8660 Interest / Dividend Income
8662 Net Increase (Decrease) in Fair Value of Investments
8690 All Other Local Revenue
8698 Grants
8699 Fundraising
8670 Donations
8792 Transfers of Apportionments ‐ Special Ed
Total 8600‐8799 Local Income
TOTAL REVENUE

471,709
23,284
(3,368)
831,004
1,322,629

$

431,885
22,554
‐
821,251
1,275,690

39,824
730
(3,368)
9,753
46,939

18,568
‐
117,888
69,258
7,100
15,012
10,000
211,811
449,637

16,625
‐
136,152
68,989
6,945
7,093
10,000
271,359
517,163

1,943
‐
(18,264)
269
155
7,919
‐
(59,548)
(67,526)

12%
0%
‐13% Less student meals than budget
0%
2%
112% Consortium member revenue
0%
‐22% Carryover of unspent ESSER Funds
‐13%

‐
13,019
6,162
4,240
30,614
‐
119,518
3,006
98,797
275,355

‐
9,920
11,102
4,240
23,248
‐
91,560
6,138
137,577
283,785

‐
3,099
(4,940)
‐
7,366
‐
27,958
(3,132)
(38,780)
(8,429)

0%
31%
‐44%
0%
32%
0%
31%
‐51%
‐28%
‐3%

7,405
‐
10,936
‐
‐
8,539
81,950
108,831

10,572
‐
6,186
‐
‐
181
79,973
96,912

(3,167)
‐
4,750
‐
‐
8,358
1,977
11,919

2,173,549 $

(17,097)

2,156,453 $
‐

9%
3%
0%
1%
4% LCFF COVID ADA Relief

Prior Year SB740 Revenue unaccrued
Less student meals than budget
Increase in final lottery funding rate
Increase in per ADA funding rate
Decrease in Mental Health expenses
Carryover of unspent ELO‐G Funds

‐30%
0%
77% SDCOE Grants
0%
0%
4618% Scholarships/ASB/Ballet Club
2%
12%
1%

EXPENSES
1000 Certificated Salaries
1110 Teachers' Salaries
1175 Teachers' Salaries ‐ Stipend/Extra Duty
1200 Certificated Pupil Support Salaries
1300 Certificated Supervisor and Administrator Salaries
1900 Other Certificated Salaries
Total 1000 Certificated Salaries
2000 Classified Salaries
2100 Instructional Aide Salaries
2200 Classified Support Salaries
2300 Classified Supervisor and Administrator Salaries
2400 Clerical/Technical/Office Staff Salaries
2900 Other Classified Salaries
Total 2000 Classified Salaries
3000 Employee Benefits
3101 STRS ‐ State Teachers Retirement System
3102 PERS ‐ Public Employee Retirement System
3301 OASDI ‐ Social Security
3331 MED ‐ Medicare
3401 H&W ‐ Health & Welfare
3501 SUI ‐ State Unemployment Insurance
3601 Worker Compensation
3901 403B
3902 Other Benefits
Total 3000 Employee Benefits
4000 Books and Supplies
4110 Approved Textbooks and Core Curriculum Materials
4210 Books and Other Reference Materials
4310 Student Materials
4320 Uniforms
4350 Office Supplies
4370 Custodial Supplies
4390 Other Supplies

435,453
18,653
75,228
172,394
‐
701,727

462,776
12,000
75,748
169,621
‐
720,145

27,324
(6,653)
521
(2,773)
‐
18,419

161,914
49,608
102,877
103,459
‐
417,858

164,918
50,133
102,877
105,569
‐
423,496

3,003
525
0
2,110
‐
5,638

113,283
‐
24,110
16,162
113,799
5,015
10,206
‐
‐
282,574

127,727
‐
24,103
16,583
101,453
10,500
10,000
‐
‐
290,366

14,444
‐
(7)
421
(12,346)
5,485
(206)

7,989
641
14,541
559
8,984
5,452
14,215

8,011
2,000
14,125
559
9,900
8,000
6,600

23
1,359
(416)
0
916
2,548
(7,615)
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7,792

6% Employee leaves/no summer school
‐55% Sub stipends
1%
‐2%
0%
3%
2%
1%
0%
2%
0%
1%
11% Decrease in certificated salaries
0%
0%
3%
‐12% Increase in dependent coverage
52% SUI rate lower than budget
‐2%
0%
0%
3%
0%
68%
‐3%
0%
9%
32%
‐115% Apparel, PE equipment, ASB

CITY HEIGHTS PREPARATORY CHARTER SCHOOL
BUDGET VS. ACTUAL
FOR THE PERIOD ENDED JUNE 30, 2022:

4410 Non Capitalized Equipment‐Technology
4420 Non Capitalized Equipment‐Furniture
4700 Food and Food Supplies
Total 4000 Supplies
5000 Services and Other Operating Expenditures
5100 Subagreements for Services
5200 Travel and Conferences
5210 Professional Development
5300 Dues and Memberships
5450 General Insurance
5500 Operation and Housekeeping Services
5610 Rent ‐ Facilities / Buildings / Space
5620 Equipment Lease
5630 Vendor Repairs
5812 Field Trips/Pupil Transportation
5820 Legal Fees
5825 Audit Fees
5830 Advertisement / Recruitment
5850 Non Instructional consultants
5851 Instructional consultants
5853 Back Office Support
5860 Software Licenses
5880 District Oversight Fee
5885 El Dorado Admin Fee
5890 Other Fees / Bank Charges /Credit Card Fees
5895 Student Scholarships
5897 Fundraising Cost
5900 Communications
Total 5000 Services and Other Operating Expenditures
6000 Capital Outlay
6900 Depreciation Expense
Total 6000 Capital Outlay

Year to Date Board Approved
Final
Budget
2021‐22
2021‐22
23,921
5,000
6,719
3,696
104,209
119,412
187,230
177,303

Budget $
Variance
2021‐22
(18,921)
(3,023)
15,203
(9,926)

‐
4,736
14,198
9,681
24,473
51,338
167,797
3,373
5,809
8,500
6,089
8,500
‐
10,695
29,372
75,221
56,699
14,224
2,965
12,240
4,950
‐
15,678
526,539

7,000
5,000
10,991
24,473
48,204
167,523
3,115
5,163
13,200
10,000
7,200
10,000
13,500
27,112
76,438
69,371
12,757
2,898
11,740
‐
‐
27,036
552,721

34,367
34,367

35,000
35,000

633
633

2%
2%

TOTAL EXPENSE

2,150,294
‐

2,199,032

48,738

2%

CHANGE IN NET ASSETS

6,158
‐
1,396,940

1,396,940

1,403,098 $

1,371,457

NET ASSETS, BEGINNING OF PERIOD
NET ASSETS, END OF PERIOD
RESERVE AS % OF ANNUAL EXPENSES

$

(25,483)

65%

37

62%

‐
2,264
(9,198)
1,310
‐
(3,135)
(274)
(258)
(646)
4,700
3,911
(1,300)
10,000
2,805
(2,260)
1,218
12,672
(1,467)
(67)
(500)
(4,950)
‐
11,358
26,182

% Budget
Variance
2021‐22
‐378% Speakers, Microphones, Chromebooks
‐82% Folding chairs for graduation
13% Less student meals than budget
‐6%
0%
32%
‐184%
12%
0%
‐7%
0%
‐8%
‐13%
36%
39%
‐18%
100%
21%
‐8%
2%
18%
‐11%
‐2%
‐4%
0%
0%
42%
5%

Less travel for conferences
AVID Summer Institute/Project SAFE

Less field trips than budgeted
Decrease in legal services
Decrease in marketing expense
Decrease in multimedia services consultant

APEX costs lower than budgeted

Donated scholarship funds
E‐Rate savings

CITY HEIGHTS PREPERATORY CHARTER SCHOOL
CASHFLOW PROJECTIONS
FISCAL YEAR 2021‐22
12
Enrollment
ADA
Unduplicated Pupil Count %

124.00
111.85
100%
2022
BUDGET
2021‐22

INCOME
8011‐8096 Local Control Funding Formula Sources
8011 Local Control Funding Formula
8012 Education Protection Act EPA
8019 Charter Schools General Purpose ‐ Prior Year
8096 In Lieu of Property Taxes
Total 8011‐8096 Local Control Funding Formula Sources
8100‐8299 Federal Income
8181 Federal Special Education (IDEA) Part B, Sec 611
8182 Special Ed: IDEA Mental Health
8220 Child Nutrition Programs ‐ Federal
8291 Title I, A Basic Grants Low‐Income
8292 Title II, A Teacher Quality
8294 Title III, LEP, Immigrant
8295 Title IV Part A
8297 All Other Federal Revenue
Total 8100‐8299 Federal Income
8300‐8599 State Income
8311 Special Ed ‐ AB602
8319 State Revenue‐ Prior Years
8520 Child Nutrition ‐ State
8550 Mandated Block Grant
8560 State Lottery Revenue
8590 Mandated Block Grant
8591 SB740
8592 Mental Health‐SPED
8599 All Other State Revenues
Total 8300‐8599 State Income
8600‐8799 Local Income
8660 Interest / Dividend Income
8662 Net Increase (Decrease) in Fair Value of Investments
8670 Donations
8690 All Other Local Revenue
8792 Transfers of Apportionments ‐ Special Ed
8698 Grants
8699 Fundraising
8999 Prior Year Adjustment
Total 8600‐8799 Local Income
TOTAL INCOME
EXPENSE
1000 Certificated Salaries
1110 Teachers' Salaries
1175 Teachers' Salaries ‐ Stipend/Extra Duty
1200 Certificated Pupil Support Salaries
1300 Certificated Supervisor and Administrator Salaries
1900 Other Certificated Salaries
Total 1000 Certificated Salaries
2000 Classified Salaries
2100 Instructional Aide Salaries
2200 Classified Support Salaries
2300 Classified Supervisor and Administrator Salaries
2400 Clerical/Technical/Office Staff Salaries
2900 Other Classified Salaries
Total 2000 Classified Salaries
3000 Employee Benefits
3101 STRS ‐ State Teachers Retirement System
3102 PERS ‐ Public Employee Retirement System
3301 OASDI ‐ Social Security
3331 MED ‐ Medicare
3401 H&W ‐ Health & Welfare
3501 SUI ‐ State Unemployment Insurance
3601 Worker Compensation
3901 403B
3902 Other Benefits
Total 3000 Employee Benefits
4000 Books and Supplies
4110 Approved Textbooks and Core Curriculum Materials
4210 Books and Other Reference Materials
4310 Student Materials
4320 Uniforms
4350 Office Supplies
4370 Custodial Supplies
4390 Other Supplies
4410 Non Capitalized Equipment‐ Technology
4420 Non Capitalized Equipment‐ Furniture

431,885

11

10

8

7

6

5

4

3

2

1

2022
TREND
2021‐22

431,885

Actual
Jul‐21

Actual
Aug‐21

26,213

Actual
Sep‐21

26,213

PRIOR YEAR P‐2
Actual
Oct‐21

47,183

$

22,554
‐
821,251
1,275,690 $

22,554
‐
821,251
1,275,690 $
16,625
‐
136,152
68,989
6,945
7,093
10,000
271,359
517,163 $

‐
‐

$

16,625
‐
136,152
68,989
6,945
7,093
10,000
271,359
517,163 $

‐
9,920
11,102
‐
23,248
4,240
91,560
6,138
137,577
283,785 $

‐

‐

‐

‐
‐
‐
‐
‐
‐

‐
‐
‐
‐
‐
‐

‐
‐
‐
‐
‐
‐

$

‐
9,920
11,102
‐
23,248
4,240
91,560
6,138
137,577
283,785 $

10,572
‐
181
6,186
79,973
‐
‐
‐
96,912 $

4,341
‐

200
4,341
‐

7,814
‐

$

10,572
‐
181
6,186
79,973
‐
‐
‐
96,912 $

4,341 $

4,541 $

$

2,173,550 $

2,173,550 $

30,554 $

$

462,776
12,000
75,748
169,621
‐
720,145 $

462,776
12,000
75,748
169,621
‐
720,145 $

$

164,918
50,133
102,877
105,569
‐
423,496 $

164,918
50,133
102,877
105,569
‐
423,496 $

$

127,727
‐
24,103
16,583
101,453
10,500
10,000
‐
‐
290,366 $

127,727
‐
24,103
16,583
101,453
10,500
10,000
‐
‐
290,366 $

8,011
2,000
14,125
559
9,900
8,000
6,600
5,000
3,696

9

124.00
111.85
200%

8,011
2,000
14,125
559
9,900
8,000
6,600
5,000
3,696

47,183

P‐1
Actual
Nov‐21

Actual
Dec‐21

47,183

6,295

26,213 $

53,112
79,325 $
‐
‐

Actual
Jan‐22

47,183

47,183

Actual
Feb‐22

28,709

6,295

106,224
159,702 $

70,816
117,999 $

‐
‐

‐
‐

70,816
117,999 $
‐
‐
19,145

70,816
124,294 $
‐
‐
15,080

10,727.00
1,736.00

75

Actual
Mar‐22

P‐2
Actual
Apr‐22

28,709

Actual
May‐22

28,709

28,709

4,314
70,816
117,999 $
‐
‐
28,011
26,035

70,816
99,525 $
‐
‐
8,180

105,980
139,003 $
‐
‐
8,075

51,306
80,015 $
‐
‐
10,097

2,677
5,048

51,306
80,015 $
‐
‐
9,852

6,602

Actual
Jun‐22

Accrual

Actuals

68,532
6,380
(3,368)
108,996
180,540 $

‐9%

39,824

‐

23,284
(3,368)
831,004
1,322,629

‐3%
0%
‐1%
‐4%

‐

18,568
‐
117,888
69,258
7,100
15,012
10,000
211,811
449,637

‐12%
0%
13%
0%
‐2%
‐112%
0%
22%
13%

730
(3,368)
9,753
46,939
‐
1,943
‐
(18,264)
269
155
7,919
‐
(59,548)
(67,526)

‐

‐
13,019
6,162
4,240
30,614
‐
119,518
3,006
98,797
275,355

0%
‐31%
44%
0%
‐32%
100%
‐31%
51%
28%
3%

‐
3,099
(4,940)
4,240
7,366
(4,240)
27,958
(3,132)
(38,780)
(8,430)

7,405
‐
8,539
10,936
81,950
‐
‐
‐
108,831

30%
0%
‐4618%
‐77%
‐2%
0%
0%
0%
‐12%

(3,167)
‐
8,358
4,750
1,977
‐
‐
‐
11,919

18,568
‐
19,450
32,496
2,612
3,362

‐

‐

$

$

‐

13,116
13,116 $

8,165

75.00 $

‐

$

‐

‐

$

‐

$
0

12,463 $ 19,144.53 $ 15,079.61 $ 64,045.91 $ 15,904.77 $
‐
7,114
327
‐
‐
‐
‐
‐

‐
2,806
1,071
‐
‐
‐
‐
‐

7,440.37 $

3,876.97 $

1,660

‐

‐

‐

4,240

786
‐
12,651
‐

‐
3,422
4,240.00 $ 16,859.07 $

‐

582
‐
‐
‐
70,721.2
1,503.00

614.03 $ 72,806.10 $

1,665
‐
60

205

7,814
‐
‐
‐
7,824 $

72
5,000
7,814
‐
‐
‐
12,886 $

7,814
‐
‐
‐
9,538 $

‐
‐
‐
205 $

11,962
‐
‐
‐
13,252 $

148,402 $

148,844 $

156,500 $

208,442 $

116,249 $

41,207
1,458
6,871
13,116
‐
62,652 $

34,951
1,648
6,887
13,116
‐
56,601 $

40,967
875
6,871
13,116
‐
61,829 $

41,002
1,149
6,961
13,116
‐
62,228 $

39,850
528
6,871
13,116
‐
60,364 $

11,961
4,445
8,165
9,470

15,917
4,445
8,165
9,690

14,270
4,599
8,165
9,374

14,098
4,445
8,165
9,374

14,648
4,445
8,165
9,374

36,408 $

7,814 $

40
986
7,814
‐
‐
‐
10,500 $

83,941 $

167,516 $

41,304
330
6,871
13,116
‐
61,622 $
10,661
4,445
8,165
9,546

10

0

614
‐
‐
‐
‐
‐

‐

‐

614
214,883
10,711 $ 16,454.34 $ 291,370.47 $

719
‐
8,226
‐
‐
‐
8,945 $

0

1,658

1,290

679

‐
3,099
702
1,361
‐
‐
‐
9,737
‐
‐
‐
48,797
‐
1,503
95,375
701.57 $ 159,871.80 $

‐

‐

2,422

5,981
‐
‐
‐
8,318 $

570
4,750
5,981
‐
‐
‐
11,301 $

5,614

‐
18,310 $

‐

229,450 $

107,990 $

108,472 $

650,092 $

‐

62,724
1,287
10,478
13,116
‐
87,605 $

40,798
2,254
5,999
13,116
‐
62,166 $

35,949
3,473
6,971
13,116
‐
59,509 $

36,015
3,885
6,946
13,116
‐
59,961 $

20,687
1,765
3,505
28,116
‐
54,073 $

‐

22,847
6,779
13,064
13,546

13,467
4,445
8,165
9,301

17,728
4,445
8,165
9,293

17,364
4,445
8,165
9,374
39,349 $

10,274
‐

8,954
2,668
8,165
5,116

8,165 $

32,817 $

34,041 $

38,217 $

36,082 $

36,632 $

56,235 $

35,378 $

39,631 $

2,219

11,035

11,207

10,231

8,363

11,036

10,779

11,005

10,831

10,247

9,645

6,684

506
308
16,488

1,812
1,362
9,861
66
262

1,888
1,395
9,875
131
829

2,130
1,368
9,500
221
829

2,056
1,418
1,320
88
829

2,052
1,419
18,883
82
829

2,064
1,400
9,556
4,112
829

3,199
2,079
9,556
1,614
828

2,079
1,408
9,110
65
828

2,392
1,431
9,556
(1,441)
828

2,415
1,433
2,277
53

1,517
1,141
7,817
23
‐

3,315

22,837 $
580
‐

24,397 $

32
2,286
559
287
414
1,526
78

25,326 $

24,278 $

5,011

1,598

802

1,194

542
1,281
302

2,561
489
440

706

1,571

14,074 $

34,301 $

28,740 $

(51)
15
3,416

465

277
997

139
1,304

139
231

850
37
1,658

401
406
784
4,108

115
535
267
848

2,007
167
3,209
916

342
805
936

619
47
3,197
6,490

142
402
567
1,722

38

28,282 $

24,321 $

23,012 $

24,903 $

‐
‐
‐
‐
‐
‐
‐
‐
‐

17,183 $

‐
‐

1,783

405

‐
‐
‐

675
906
2,383
4,196
4,365

1,293

15,824 $

603
5,641

Budget VS
Actuals

471,709

10,000.00
(3,686.00)
4,388.72 $

(%) of Budget
Variance

‐
‐
‐
‐
‐

$

2,156,453

1% $

(17,097)

435,453
18,653
75,228
172,394
‐
701,727

6%
‐55%
1%
‐2%
0%
3%

‐
(27,324)
6,653
(521)
2,773
‐
(18,419)

161,914
49,608
102,877
103,459
‐
417,858
‐
113,283
‐
24,110
16,162
113,799
5,015
10,206
‐
‐
282,574
‐
7,989
641
14,541
559
8,984
5,452
14,215
23,921
6,719

2%
1%
0%
2%
0%
1%

(3,003)
(525)
(0)
(2,110)
‐
(5,638)

11%
0%
0%
3%
‐12%
52%
‐2%
0%
0%
3%

(14,444)
‐
7
(421)
12,346
(5,485)
206
‐
‐
(7,792)

0%
68%
‐3%
0%
9%
32%
‐115%
‐378%
‐82%

(23)
(1,359)
416
(0)
(916)
(2,548)
7,615
18,921
3,023

CITY HEIGHTS PREPERATORY CHARTER SCHOOL
CASHFLOW PROJECTIONS
FISCAL YEAR 2021‐22
12
Enrollment
ADA
Unduplicated Pupil Count %

124.00
111.85
100%

11

10

9

8

7

6

5

4

3

2022

P‐2
Actual
Actual
Actual
Apr‐22
May‐22
Jun‐22
Accrual
10,386
10,386
27,883
‐
15,764 $
24,695 $
35,825 $
‐

7,000
5,000
10,991
24,473
48,204
167,523
3,115
5,163
13,200
10,000
7,200
10,000
13,500
27,112
76,438
69,371
12,757
2,898
11,740
‐
27,036
552,721 $

328

597

$

7,000
5,000
10,991
24,473
48,204
167,523
3,115
5,163
13,200
10,000
7,200
10,000
13,500
27,112
76,438
69,371
12,757
2,898
11,740
‐
27,036
552,721 $

1,707
53,502 $

227
41,207 $

474
‐
417
34,862 $

641
‐
478
42,049 $

480
‐
764
54,835 $

354
‐
1,043
22,148 $

719
‐
1,803
42,655 $

769
‐
2,627
53,122 $

480
‐
1,351
40,286 $

512
‐
1,351
40,617 $

$

35,000
35,000 $

35,000
35,000 $

2,719
2,719 $

2,719
2,719 $

2,719
2,719 $

2,719
2,719 $

2,848
2,848 $

2,848
2,848 $

2,848
2,848 $

2,848
2,848 $

2,848
2,848 $

TOTAL EXPENSE

$

2,199,032 $

2,199,032 $

100,919 $

171,153 $

181,727 $

171,719 $

179,074 $

172,864 $

188,621 $

238,990 $

NET INCOME (LOSS)

$
$

(25,482) $
‐

(25,482) $

(70,365) $

(87,212) $

(14,211) $

(23,317) $

(30,230) $

(16,365) $

19,821 $

(122,741) $

2021
Final
Beginning Cash Balance
Cash Flow from Operating Activities
Net Income (Loss)
Change in Prior Year Accounts Receivable
Change in Current Year Accounts Receivable
Change in Prior Year Accounts Payable
Change in Current Year Accounts Payable
Change in Payroll Liabilities
Change in Prepaid Expenditures
Change in Deferred Revenue
Depreciation Expense
Cash Flow from Investing Activities
Capital Expenditures
Cash Flow from Financing Activities
Source‐ Sale of Receivables
Use‐ Sale of Receivables
Source‐ Loans
Use‐ Loans
Ending Cash Balance

Number of Days of Cash on Hand

1,044,262

Actual
Jul‐21

PRIOR YEAR P‐2
P‐1
Actual
Actual
Actual
Actual
Actual
Actual
Actual
Actual
Aug‐21
Sep‐21
Oct‐21
Nov‐21
Dec‐21
Jan‐22
Feb‐22
Mar‐22
3,210
13,482
‐
13,027
9,809
7,371
8,655
580 $
8,392 $
22,126 $
7,854 $
9,080 $
15,257 $
17,381 $
10,897 $
19,378 $

TREND
2021‐22
119,412
177,303 $

5000 Services and Other Operating Expenditures
5200 Travel and Conferences
5210 Professional Development
5300 Dues and Memberships
5450 General Insurance
5500 Operation and Housekeeping Services
5610 Rent ‐ Facilities / Buildings / Space
5620 Equipment Lease
5630 Vendor Repairs
5812 Field Trips/Pupil Transportation
5820 Legal Fees
5825 Audit Fees
5830 Advertisement / Recruitment
5850 Non Instructional consultants
5851 Instructional consultants
5853 Back Office Support
5860 Software Licenses
5880 District Oversight Fee
5885 El Dorado Admin Fee
5890 Other Fees / Bank Charges /Credit Card Fees
5895 Student Scholarships
5900 Communications
Total 5000 Services and Other Operating Expenditures
6000 Capital Outlay
6900 Depreciation Expense
Total 6000 Capital Outlay

1

2022

BUDGET
2021‐22
119,412
$
177,303 $

4700 Food and Food Supplies
Total 4000 Supplies

2

124.00
111.85
200%

45
4,224
8,157
2,018
27,903
164

2,115
6,886

2,372
3,822
367

330
6,217
27,230

836

1,874

173

2,039
4,771
15,856
201
391
276
1,408

1,250
2,039
13,286
16,131
574
4,772
276
395

880
2,915
6,277
252

‐
3,260
1,880
6,277
3,734

1,184
1,404
2,039
2,816
15,856
176

670
2,039
3,147
4,011
201
230

445
1,500
110
2,040
2,247
16,042

341

1,585
1,000
2,500
2,040
3,085
16,042
675
516
980
1,000

‐
3,023
6,277
3,693

PRIOR YEAR P‐2
Actual
Actual
Oct‐21
Nov‐21
1,211,249
1,216,054

2,161
6,277
434
1,582

1,348
6,277
8,201
1,582

2,907
8,303
6,277
3,821
1,582

2,040
4,025
16,042
176
368
1,809
902

2,040
5,999
16,042
201

‐
113
2,968
6,277
569
1,582

‐
2,356
2,016
6,277
201
1,582

1,041

2,411

3,276
16,042
436
278
3,005
87
2,750
600
1,530
6,277
1,222
1,582

(50)
7,433
193
4,299
4,008
204
1,006
2,145
4,750

480
‐
1,351
41,325 $

580
2,899
10,397
456
4,735
2,965
6,405
4,950
2,558
59,931 $

‐

2,848
2,848 $

2,848
2,848 $

3,550
3,550 $

‐

184,378 $

181,381 $

184,001 $

195,465 $

‐

45,072 $

(73,392) $

(75,529) $

454,628 $

‐

$

Actual
Jan‐22
1,235,713

Actual
Feb‐22
1,337,215

Actual
Mar‐22
1,236,296

P‐1
Actual
Apr‐22
1,280,971

Actual
May‐22
1,277,313

(30,230)
19,407

(16,365)
1

19,821
(1)

(122,741)
0

45,072
‐

(73,392)
‐

(75,529)
‐

454,628
(292,239)

‐
‐

(955)
(14,473)
8,033
‐
‐
2,719

‐
4,942
3,438
‐
27,500
2,848

(712)
(8,979)
4,399
‐
21,085
2,848

(426)
2,853
4,791
‐
71,615
2,848

(634)
10,081
5,701
‐
3,826
2,848

‐
(4,703)
4,845
(1,950)
3,826
2,848

690
(2,713)
4,530
‐
64,378
2,848

‐
14,152
4,858
(199)
3,826
2,848

33,525
14,796
(23,349)
(27,690)
(58,721)
3,550

‐

‐

(7,739)

(10,524)

(0)

(0)

(0)

(5,262)

(0)

(5,262)

(0)

1,197,184

1,211,249

1,216,054

1,233,435

1,235,713

1,337,215

1,236,296

1,280,971

1,277,313

1,222,008

1,326,507

(0)
202

‐
204

‐
205

‐
208

1
208

(0)
226

‐
209

(0)
216

(0)
215

(0)
206

Actual
Aug‐21
1,094,723

Actual
Sep‐21
1,197,184

(70,365)
135,354

(87,212)
149,579

(14,211)
962

(23,317)
40,537

(1,429)
(16,547)
(37,126)
37,854
(0)
2,719

(2,578)
(11,069)
11,646
(2,953)
42,329
2,719

(7,714)
12,475
12,064
‐
7,771
2,719

‐

‐

1,094,723
(0)
185

39

(0)
224

(%) of Budget
Variance
13%
‐6%

Budget VS
Actuals
(15,203)
9,926

4,736
14,198
9,681
24,473
51,338
167,797
3,373
5,809
8,500
6,089
8,500
‐
10,695
29,372
75,221
56,699
14,224
2,965
12,240
4,950
15,678
526,539

32%
‐184%
12%
0%
‐7%
0%
‐8%
‐13%
36%
39%
‐18%
100%
21%
‐8%
2%
18%
‐11%
‐2%
‐4%
0%
42%
5%

(2,264)
9,198
(1,310)
‐
3,135
274
258
646
(4,700)
(3,911)
1,300
(10,000)
(2,805)
2,260
(1,218)
(12,672)
1,467
67
500
4,950
(11,358)
(26,182)

34,367
34,367
‐
2,150,294

2%
2%

(633)
(633)

6,158

Actual
Dec‐21
1,233,435

Actual
Jul‐21
1,044,262

P‐2
Actual
Jun‐22
1,222,008

‐

Actuals
104,209
187,230

Accrual
‐

‐
‐
‐
‐
‐
‐
‐
‐
‐
‐
‐

2% $
124%

(48,738)
31,641

City Heights Prep Charter School
Check Detail
May - June, 2022

DATE

TRANSACTION
TYPE

NUM NAME

MEMO/DESCRIPTION

CLR

AMOUNT

9111 County Treasury
05/05/2022 Expenditure

605507 SDUSD - Food Services 605507 March 2022 - Paid Breakfasts and Lunches

R

605507 March 2022 - Paid Breakfasts and Lunches
05/06/2022 Expenditure

605611 CALSTRS

605611 Apr 2022 STRS-Advance Payment

10,386.00
R

605611 Apr 2022 STRS-Advance Payment

05/10/2022 Expenditure

605975 San Diego Unified
School District

District Oversight Fees Install#6

608509 CALSTRS

608509 May 2022 STRS-Advance Payment

R

608959 San Diego Unified
School District

608959-District Oversight Fees Install #7

R

608992 SDUSD - Food Services 608992 April 2022 - Paid Breakfasts and Lunches

17,000.00
17,000.00

R

608959-District Oversight Fees Install #7
06/10/2022 Expenditure

-1,581.52
1,581.52

608509 May 2022 STRS-Advance Payment

06/10/2022 Expenditure

17,000.00
17,000.00

District Oversight Fees Install #6
06/08/2022 Expenditure

10,386.00

-1,581.52
1,581.52

R

608992 April 2022 - Paid Breakfasts and Lunches

-7,423.00
7,423.00

9121 Union Bank
05/03/2022 Bill Payment
(Check)

2001216 Bay Alarm Company

R

-771.79
-771.79

05/03/2022 Bill Payment
(Check)

2001217 Charterwise

R

-4,246.00
-4,246.00

05/03/2022 Bill Payment
(Check)

2001218 Bill Howe Plumbing, Inc.

R

-99.00
-99.00

05/03/2022 Bill Payment
(Check)

2001219 Amanda Janikowski

R

-41.98
-41.98

05/03/2022 Bill Payment
(Check)

2001220 EDCO Disposal
Corporation

R

-273.19
-273.19

05/03/2022 Bill Payment
(Check)

2001221 Metlife

TS05959789

40
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-1,212.19
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City Heights Prep Charter School
Check Detail
May - June, 2022

DATE

TRANSACTION
TYPE

NUM NAME

MEMO/DESCRIPTION

CLR

AMOUNT

-1,212.19
05/03/2022 Expenditure

05/03/22 Home Depot

Top Load Water Dispenser

R

Top Load Water Dispenser
05/03/2022 Expenditure

135FA3E6-0014 Edpuzzle, Inc

Monthly Subscription

117.45
R

Monthly Subscription
05/03/2022 Expenditure

PODS000631952 PODS Enterpsies, LLC

Monthly Container Rental 04/19/22 - 05/18/22

114-7582255-6050664 AMAZON.COM

Storage Boxes, Latch Box

R

114-5240498-8018665 AMAZON.COM

Toilet Paper, Hand Roll Paper Towels, Soap

R

114-5240498-8018665 AMAZON.COM

Toilet Paper, Hand Roll Paper Towels, Soap

R

5/5/22 FOOD4LESS

Staff PD- Fruit Platter

R

5/06/22 Gualberto's Taco Shop

Staff PD Lunch

R

K67CB9WMDYF7 Dropbox

Dropbox Professional Subscription 05/06/2022 05/06/2023)

R

114-5535278-8897843 AMAZON.COM

Envelopes

R

3C75D809-0005 Edpuzzle, Inc

Monthly Subscription

R

114-7582255-6050664 AMAZON.COM

Plastic Storage Hardware

R

2001222 Thomas Electric Co

-12.50
12.50

R

Plastic Storage Hardware
05/10/2022 Bill Payment
(Check)

-53.10
53.10

Monthly Subscription
05/09/2022 Expenditure

-199.00
199.00

Envelopes
05/08/2022 Expenditure

-39.60
39.60

Dropbox Professional Subscription 05/06/2022 05/06/2023)
05/06/2022 Expenditure

-10.99
10.99

Staff PD Lunch
05/06/2022 Expenditure

-330.41
330.41

Staff PD- Fruit Platter
05/06/2022 Expenditure

-261.95
261.95

Toilet Paper, Hand Roll Paper Towels, Soap
05/05/2022 Expenditure

-94.94
94.94

Toilet Paper, Hand Roll Paper Towels, Soap
05/04/2022 Expenditure

-112.35
112.35

Storage Boxes, Latch Box
05/04/2022 Expenditure

-12.50
12.50

Monthly Container Rental 04/19/22 - 05/18/22
05/03/2022 Expenditure

-117.45

-59.76
59.76

R

-845.00
-845.00

05/10/2022 Bill Payment
(Check)

2001223 Amanda Janikowski

R

-63.83
-63.83

05/10/2022 Bill Payment

2001224 GoTo Communications,
41
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-209.15
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City Heights Prep Charter School
Check Detail
May - June, 2022

DATE

TRANSACTION
TYPE

(Check)

NUM NAME

MEMO/DESCRIPTION

CLR

AMOUNT

Inc.
-209.15

05/10/2022 Bill Payment
(Check)

2001225 Measure Education Inc

R

-2,156.88
-2,156.88

05/10/2022 Bill Payment
(Check)

2001226 Tonya Ricketts Ortiz

R

-600.00
-600.00

05/10/2022 Bill Payment
(Check)

2001227 MWW Integrative
Services, LLC

R

-412.50
-412.50

05/10/2022 Bill Payment
(Check)

2001228 QueenB Live Bee
Removal

R

-250.00
-250.00

05/10/2022 Bill Payment
(Check)

2001229 Sparkletts

R

-283.05
-283.05

05/10/2022 Bill Payment
(Check)

2001230 Young, Minney & Corr,
LLP

R

-86.92
-86.92

05/10/2022 Bill Payment
(Check)

2001231 Elias Vargas

R

-128.65
-128.65

05/10/2022 Bill Payment
(Check)

2001232 Jonathan Morris

Voided- Check Lost

R

0.00
0.00

05/10/2022 Bill Payment
(Check)

2001233 School Outfitters

R

-4,195.77
-4,195.77

05/10/2022 Bill Payment
(Check)

2001234 Golden Rule Signs

R

-5,262.06
-5,262.06

05/10/2022 Bill Payment
(Check)

2001235 Modular Building
Concepts Inc.

R

-3,895.16
-3,895.16

05/10/2022 Bill Payment
(Check)

2001236 SDCOE

R

-425.69
-425.69

42
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City Heights Prep Charter School
Check Detail
May - June, 2022

DATE

TRANSACTION
TYPE

05/11/2022 Expenditure

NUM NAME

9796059 San Diego Bouncers

MEMO/DESCRIPTION

CLR

School Activity Supplies

R

School Activity Supplies
05/11/2022 Expenditure

10001158286734 Intuit Quickbooks

Monthly Subscription -T Sheets

183008183 Zappy Pizza

Pizza/ Student incentive

R

2001237 National Benefit
Services, LLC

-118.40
118.40

R

Pizza/ Student incentive
05/12/2022 Bill Payment
(Check)

-235.00
235.00

Monthly Subscription -T Sheets
05/11/2022 Expenditure

AMOUNT

-97.90
97.90

R

-200.00
-200.00

05/12/2022 Expenditure

Paychex

PR 5/13/22 Wages

R

PR 5/13/22 Wages

05/12/2022 Expenditure

5/12/22 Ace Parking
Management, Inc.

Parking Fee/ Meeting

33,971.83
R

Parking Fee/ Meeting
05/13/2022 Expenditure

Paychex

2171958622 Adobe Inc.

R

Adobe Pro Subscription

114-7451603-4426667 AMAZON.COM

Envelopes

R

114-8467914-5432248 AMAZON.COM

Acrylic Paint

R

114-4248899-2547430 AMAZON.COM

ASB Snacks

R

114-7634573-2985844 AMAZON.COM

ASB Snacks- Chips

R

Paychex

5/13/22 Payroll HRS Payment

R

2001238 Specialized Therapy
Services, Inc

-41.90
41.90

R

5/13/22 Payroll HRS Payment
05/17/2022 Bill Payment
(Check)

-16.80
16.80

ASB Snacks- Chips
05/13/2022 Expenditure

-90.04
90.04

ASB Snacks
05/13/2022 Expenditure

-40.14
40.14

Acrylic Paint
05/13/2022 Expenditure

-14.99
14.99

Envelopes
05/13/2022 Expenditure

10,043.64
10,043.64

Adobe Pro Subscription
05/13/2022 Expenditure

-20.00
20.00

PAYCHEX TPS TAXES CCD 972 PAYCHEX TPS
TAXES CCD 97215200016367X
05/13/2022 Expenditure

33,971.83

-50.00
50.00

R

-1,060.00
-1,060.00
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City Heights Prep Charter School
Check Detail
May - June, 2022

DATE

TRANSACTION
TYPE

05/17/2022 Bill Payment
(Check)

NUM NAME

MEMO/DESCRIPTION

2001239 Verizon Wireless

CLR

AMOUNT

R

-1,141.72
-1,141.72

05/17/2022 Bill Payment
(Check)

2001240 SDCOE

R

-169.71
-169.71

05/17/2022 Bill Payment
(Check)

2001241 Amanda Janikowski

R

-62.00
-62.00

05/17/2022 Bill Payment
(Check)

2001242 Carroll Business Supply
Inc.

R

-140.05
-140.05

05/17/2022 Bill Payment
(Check)

2001243 California Choice

R

-8,491.15
-8,491.15

05/17/2022 Expenditure

976FAA66-0016 Popplet

Monthly Subscription

R

Monthly Subscription
05/17/2022 Expenditure

114-3572150-5661865 AMAZON.COM

Uno Touch Screen with SD Card Socket

1.99
R

Uno Touch Screen with SD Card Socket
05/17/2022 Expenditure

541522 Charter Up LLC

Fieldtrip transportation - 1 Bus

114-7411134-9944249 AMAZON.COM

Pack of 10 Fits

R

114-5819936-0360263 AMAZON.COM

Science Fair Trophy

R

4072208-872391 Walmart

Tri Fold Corrugated Display Board

R

114-3532261-3581045 AMAZON.COM

Raffle Tickets

R

114-7670579-6264254 AMAZON.COM

LED Strip Lights

R

TKORD050007200249

Magic Mountain-Grad Night for Seniors

R

2177654362 Adobe Inc.

Adobe Pro Subscription
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-30.12
30.12

R

Magic Mountain-Grad Night for Seniors
05/21/2022 Expenditure

-19.38
19.38

LED Strip Lights
05/20/2022 Expenditure

-40.25
40.25

Raffle Tickets
05/20/2022 Expenditure

-40.38
40.38

Tri Fold Corrugated Display Board
05/20/2022 Expenditure

-16.53
16.53

Science Fair Trophy
05/19/2022 Expenditure

-1,774.28
1,774.28

Pack of 10 Fits
05/19/2022 Expenditure

-17.22
17.22

Fieldtrip transportation - 1 Bus
05/17/2022 Expenditure

-1.99

-1,115.00
1,115.00

R

-14.99

5/13

City Heights Prep Charter School
Check Detail
May - June, 2022

DATE

TRANSACTION
TYPE

NUM NAME

MEMO/DESCRIPTION

CLR

Adobe Pro Subscription
05/23/2022 Expenditure

114-7550296-7119458 AMAZON.COM

Building to Impact Playbook

14.99
R

Building to Impact Playbook
05/23/2022 Expenditure

D01-8765100- AMAZON.COM
9405043

Video

D01-3781593- AMAZON.COM
4659458

Video

R

114-6156737-6207428 AMAZON.COM

Yoga Affirmation Card Deck

R

114-8175134-5186617 AMAZON.COM

Memory Games, Bopit, Toys, Puzzles - Student
Incentives

R

2001244 MRC

-16.58
16.58

R

Memory Games, Bopit, Toys, Puzzles - Student
Incentives
05/24/2022 Bill Payment
(Check)

-3.99
3.99

Yoga Affirmation Card Deck
05/23/2022 Expenditure

-3.99
3.99

Video
05/23/2022 Expenditure

-37.66
37.66

Video
05/23/2022 Expenditure

AMOUNT

-55.06
55.06

R

-259.74
-259.74

05/24/2022 Bill Payment
(Check)

2001245 Bay Alarm Company

R

-771.79
-771.79

05/24/2022 Bill Payment
(Check)

2001246 Wilkinson Hadley King &
Co. LLP

R

-950.00
-950.00

05/24/2022 Bill Payment
(Check)

2001247 San Diego Gas and
Electric (SDGE)

R

-1,539.80
-1,539.80

05/24/2022 Bill Payment
(Check)

2001248 Metlife

TS05959789

R

-1,212.19
-1,212.19

05/24/2022 Bill Payment
(Check)

2001249 Pham 54th, LLC

Voided

R

0.00
0.00

05/24/2022 Expenditure

30882735 Carolina Biological
Supply Company

Classroom Supplies for Biology

R

Classroom Supplies for Biology
05/24/2022 Expenditure

114-2919899-6653041 AMAZON.COM

UNO Card Games
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-379.71
379.71

R

-9.00
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City Heights Prep Charter School
Check Detail
May - June, 2022

DATE

TRANSACTION
TYPE

NUM NAME

MEMO/DESCRIPTION

CLR

UNO Card Games
05/24/2022 Expenditure

5/25/22 Home Depot

Trash Bags, Paper Towels, Clean and Fresh

9.00
R

Trash Bags, Paper Towels, Clean and Fresh
05/26/2022 Expenditure

D01-1412674- AMAZON.COM
8208265

Video

D01-4977319- AMAZON.COM
3366610

Video

R

114-3295259-9809044 AMAZON.COM

AUX Cord for Car

R

114-9910557-2996254 AMAZON.COM

Coffee Creamer

R

114-5293836-5369840 AMAZON.COM

Foil Certificates

R

114-6008676-5162627 AMAZON.COM

Replacement Filters HEPA Air Purifier

R

5/26/22 Home Depot

Blank Wall Plate

R

114-8282987-5358657 AMAZON.COM

Coffee Creamer

R

Paychex

Payroll Wages 5/27/22

R

AF188491-0020 Pear Deck

Pear Deck Premium-Monthly

R

114-7202676-0528239 AMAZON.COM

Certificate Holders, Paper Towel Dispenser

R

2001250 National Benefit
Services, LLC

-17.99
17.99

R

Certificate Holders, Paper Towel Dispenser
05/31/2022 Bill Payment
(Check)

36,494.50
36,494.50

Pear Deck Premium-Monthly
05/30/2022 Expenditure

-21.99
21.99

Payroll Wages 5/27/22

05/30/2022 Expenditure

-8.99
8.99

Coffee Creamer
05/27/2022 Expenditure

-40.93
40.93

Blank Wall Plate
05/26/2022 Expenditure

-23.16
23.16

Replacement Filters HEPA Air Purifier
05/26/2022 Expenditure

-23.00
23.00

Foil Certificates
05/26/2022 Expenditure

-15.07
15.07

Coffee Creamer
05/26/2022 Expenditure

-3.99
3.99

AUX Cord for Car
05/26/2022 Expenditure

-3.99
3.99

Video
05/26/2022 Expenditure

-127.59
127.59

Video
05/26/2022 Expenditure

AMOUNT

-96.28
96.28

R

-100.00
-100.00

05/31/2022 Expenditure

Paychex

Payroll Taxes 5/27/22
Payroll Taxes 5/27/22
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10,707.62
-
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City Heights Prep Charter School
Check Detail
May - June, 2022

DATE

TRANSACTION
TYPE

NUM NAME

MEMO/DESCRIPTION

CLR

AMOUNT

10,707.62
05/31/2022 Expenditure

114-2105310-6953861 AMAZON.COM

Paper Cups, Coffee Maker

R

Paper Cups, Coffee Maker
05/31/2022 Expenditure

114-8295151-5103434 AMAZON.COM

Class Act Graduation Caps

132.37
R

Class Act Graduation Caps
05/31/2022 Expenditure

114-4607233-7301855 AMAZON.COM

Graduations Gowns

2001251 Jostens, Inc.

-116.28
116.28

R

Graduations Gowns
06/02/2022 Bill Payment
(Check)

-132.37

-189.36
189.36

R

-17.11
-17.11

06/02/2022 Bill Payment
(Check)

2001252 Project Lead the Way

R

-2,400.00
-2,400.00

06/02/2022 Bill Payment
(Check)

2001253 Caroline Winter

R

-96.00
-96.00

06/02/2022 Bill Payment
(Check)

2001254 Estefani Hernandez

R

-70.67
-70.67

06/02/2022 Bill Payment
(Check)

2001255 Wilkinson Hadley King &
Co. LLP

R

-1,800.00
-1,800.00

06/02/2022 Bill Payment
(Check)

2001256 School Outfitters

R

-4,365.25
-4,365.25

06/02/2022 Bill Payment
(Check)

2001257 Charterwise

R

-4,246.00
-4,246.00

06/02/2022 Bill Payment
(Check)

2001258 EDCO Disposal
Corporation

R

-273.19
-273.19

06/02/2022 Bill Payment
(Check)

2001259 XEROX

R

-175.85
-175.85

06/02/2022 Expenditure

298-SO125215 KU Bookstore

Stole of Gratitude
Stole of Gratitude
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-44.95
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City Heights Prep Charter School
Check Detail
May - June, 2022

DATE

TRANSACTION
TYPE

06/03/2022 Expenditure

NUM NAME

6/3/22 FOOD4LESS

MEMO/DESCRIPTION

CLR

ASB Snacks

R

ASB Snacks
06/04/2022 Expenditure

Chevron Stations

Fuel for Transportation

Chevron Stations

Fuel for Transportation

R

Chevron Stations

Fuel for Transportation

R

Chevron Stations

Fuel for Transportation

R

PODS000921472 PODS Enterpsies, LLC

Monthly Container Rental 05/19/22 - 06/18/22

R

2611-7384 Edpuzzle, Inc

Monthly Subscription

R

220981 SDSU Bookstore

SDSU Stole of Gratitude

R

114-3574220-5114669 AMAZON.COM

Graduations Gowns and Stoles

R

AMAZON.COM

Prime Membership Fee

R

6N1QY3 Enterprise

Rental

R

6N1DQH Enterprise

Rental

R

3C75D809-0006 Edpuzzle, Inc

Monthly Subscription

R

2001260 LNN Custom Apparel

-405.90
405.90

R

Monthly Subscription
06/07/2022 Bill Payment
(Check)

-389.74
389.74

Rental
06/06/2022 Expenditure

-192.87
192.87

Rental
06/06/2022 Expenditure

-151.84
151.84

Prime Membership Fee
06/06/2022 Expenditure

-45.71
45.71

Graduations Gowns and Stoles
06/06/2022 Expenditure

-12.50
12.50

SDSU Stole of Gratitude
06/06/2022 Expenditure

-112.35
112.35

Monthly Subscription
06/06/2022 Expenditure

-100.00
100.00

Monthly Container Rental 05/19/22 - 06/18/22
06/06/2022 Expenditure

-100.00
100.00

Fuel for Transportation
06/04/2022 Expenditure

-78.98
78.98

Fuel for Transportation
06/04/2022 Expenditure

-65.26
65.26

Fuel for Transportation
06/04/2022 Expenditure

-123.65
123.65

Fuel for Transportation
06/04/2022 Expenditure

AMOUNT

-12.50
12.50

R

-1,521.56
-1,521.56

06/07/2022 Bill Payment
(Check)

2001261 Discovery Charter
Preparatory School

-2,245.39
-2,245.39

06/07/2022 Bill Payment
(Check)

2001262 Sparkletts
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-260.58
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City Heights Prep Charter School
Check Detail
May - June, 2022

DATE

TRANSACTION
TYPE

NUM NAME

MEMO/DESCRIPTION

CLR

AMOUNT

-260.58
06/07/2022 Bill Payment
(Check)

2001263 Summit Leadership
Academy

R

-3,427.00
-3,427.00

06/07/2022 Bill Payment
(Check)

2001264 PureData Consulting
Inc.

R

-149.00
-149.00

06/07/2022 Bill Payment
(Check)

2001265 FIRE ETC

R

-158.00
-158.00

06/07/2022 Bill Payment
(Check)

2001266 GoTo Communications,
Inc.

R

-209.46
-209.46

06/07/2022 Bill Payment
(Check)

2001267 Measure Education Inc

R

-2,156.88
-2,156.88

06/07/2022 Bill Payment
(Check)

2001268 Modular Building
Concepts Inc.

R

-3,895.16
-3,895.16

06/08/2022 Expenditure

114-2497776-1498915 AMAZON.COM

Graduation Stoles

R

Graduation Stoles
06/08/2022 Expenditure

114-2497776-1489815 AMAZON.COM

Graduation Stoles

79.64
R

Graduation Stoles
06/09/2022 Bill Payment
(Check)

2001269 Jonathan Morris

-79.64

-11.84
11.84

R

-640.64
-640.64

06/09/2022 Expenditure

Union Bank

R
STOP PAYMENT FEE ONLINE B STOP PAYMENT
FEE ONLINE BANKING

06/09/2022 Expenditure

North Park Produce

ASB Snacks

15.00

R

ASB Snacks
06/09/2022 Expenditure

99 Cents Store

ASB Snacks

FOOD4LESS

ASB Snacks-Carnival

R

Paychex

6/10/22 Payroll HRS Payment

-123.13
123.13

R

ASB Snacks-Carnival
06/10/2022 Expenditure

-25.00
25.00

ASB Snacks
06/09/2022 Expenditure

-15.00

-156.95
156.95

R

-50.00
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City Heights Prep Charter School
Check Detail
May - June, 2022

DATE

TRANSACTION
TYPE

NUM NAME

MEMO/DESCRIPTION

CLR

6/10/22 Payroll HRS Payment
06/10/2022 Expenditure

COSTCO

ASB Snacks

50.00
R

ASB Snacks
06/13/2022 Expenditure

United Airlines

Travel- Summer SEL Institute-Aug 1-Aug 4

United Airlines

Travel- Summer SEL Institute-Aug 1-Aug 4

R

10001163635249 Intuit Quickbooks

Monthly Subscription -T Sheets

R

2001270 Accurate Security Pros,
Inc.

-547.20
547.20

R

Monthly Subscription -T Sheets
06/14/2022 Bill Payment
(Check)

-80.00
80.00

Travel- Summer SEL Institute-Aug 1-Aug 4
06/13/2022 Expenditure

-53.98
53.98

Travel- Summer SEL Institute-Aug 1-Aug 4
06/13/2022 Expenditure

AMOUNT

-118.40
118.40

R

-277.50
-277.50

06/14/2022 Bill Payment
(Check)

2001271 California Choice

R

-8,590.70
-8,590.70

06/14/2022 Bill Payment
(Check)

2001272 Document Tracking
Services

R

-395.00
-395.00

06/14/2022 Bill Payment
(Check)

2001273 Marisela Hernandez

-260.00
-260.00

06/14/2022 Bill Payment
(Check)

2001274 Shaban Chalabi

R

-170.00
-170.00

06/14/2022 Bill Payment
(Check)

2001275 Young, Minney & Corr,
LLP

R

-1,637.32
-1,637.32

06/14/2022 Bill Payment
(Check)

2001276 Estefani Hernandez

R

-44.40
-44.40

06/14/2022 Bill Payment
(Check)

2001277 MWW Integrative
Services, LLC

R

-41.26
-41.26

06/14/2022 Bill Payment
(Check)

2001278 Amanda Janikowski

R

-1,331.50
-1,331.50
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City Heights Prep Charter School
Check Detail
May - June, 2022

DATE

TRANSACTION
TYPE

06/14/2022 Bill Payment
(Check)

NUM NAME

MEMO/DESCRIPTION

2001279 Elias Vargas

CLR

R

AMOUNT

-35.65
-35.65

06/14/2022 Bill Payment
(Check)

2001280 National Benefit
Services, LLC

R

-100.00
-100.00

06/14/2022 Expenditure

Paychex

6/15/22 Payroll Wages

R

6/15/22 Payroll Wages

06/15/2022 Expenditure

Paychex

6/15/22 Payroll Taxes

51,270.86
R

6/15/22 Payroll Taxes

06/15/2022 Expenditure

21924281728 Adobe Inc.

Adobe Pro Subscription

3859837089 SEL Institute

Summer SEL Institute Ticket-Aug 1-Aug 4

R

Vons

ASB Snacks

R

114-0267155-2498616 AMAZON.COM

Graduation Cap Tassel Set

R

2001281 Jostens, Inc.

-84.42
84.42

R

Graduation Cap Tassel Set
06/21/2022 Bill Payment
(Check)

-850.00
850.00

ASB Snacks
06/16/2022 Expenditure

-14.99
14.99

Summer SEL Institute Ticket-Aug 1-Aug 4
06/15/2022 Expenditure

15,451.38
15,451.38

Adobe Pro Subscription
06/15/2022 Expenditure

51,270.86

-26.48
26.48

R

-1,293.20
-1,293.20

06/21/2022 Bill Payment
(Check)

2001282 Verizon Wireless

R

-1,141.68
-1,141.68

06/21/2022 Bill Payment
(Check)

2001283 San Diego Gas and
Electric (SDGE)

R

-1,711.35
-1,711.35

06/21/2022 Bill Payment
(Check)

2001284 Amanda Parris

R

-200.00
-200.00

06/21/2022 Bill Payment
(Check)

2001285 AVID Center

R

-7,875.00
-7,875.00
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City Heights Prep Charter School
Check Detail
May - June, 2022

DATE

TRANSACTION
TYPE

06/21/2022 Bill Payment
(Check)

NUM NAME

MEMO/DESCRIPTION

2001286 Specialized Therapy
Services, Inc

CLR

AMOUNT

R

-1,117.50
-1,117.50

06/21/2022 Bill Payment
(Check)

2001287 MWW Integrative
Services, LLC

R

-412.50
-412.50

06/21/2022 Expenditure

2199999986 Adobe Inc.

Adobe Pro Subscription

R

Adobe Pro Subscription
06/23/2022 Bill Payment
(Check)

2001288 Pham 54th, LLC

-14.99
14.99

R

12,395.34
12,395.34

06/29/2022 Expenditure

Paychex

Paychex 06/30/22

R

Paychex 06/30/22

06/30/2022 Expenditure

Paychex

Payroll Taxes 06/30/22
Payroll Taxes 06/30/22

25,515.05
25,515.05

R

-2,475.92
-2,475.92

52
Friday, September 2, 2022 11:08 AM GMT-07:00
13/13

13

FY21-22 Unaudited
Actuals

53

14

Reporting Unaudited Actuals





For the period July 1, 2021 to June 30, 2022, the submission of charter school
financial data to the California Department of Education (CDE) is required by
Education Code Section 1628 and by Education Code Section 42100 (as
amended by Assembly Bill 1994).
Charter schools must submit the completed forms to their authorizing agencies
by September 15, 2022.
The authorizing agencies will submit the forms to their county offices of
education, who will submit the forms to the CDE by October 15, 2022.
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CHARTER SCHOOL UNAUDITED ACTUALS
FINANCIAL REPORT -- ALTERNATIVE FORM
July 1, 2021 to June 30, 2022

CHARTER SCHOOL CERTIFICATION
Charter School Name: City Heights Preparatory Charter School
CDS #: 37683380124347
Charter Approving Entity: San Diego Unified School Distict
County: San Diego
Charter #: 1312

NOTE: An Alternative Form submitted to the California Department of Education will not be considered a valid
submission if the following information is missing:
For information regarding this report, please contact:
For County Fiscal Contact:

For Approving Entity:

For Charter School:

Roxanna Travers

Nadine Creer

Elias Vargas

Name

Name

Name

Accounting and Data Support Specialist

Senior Financial Accountant

School Director

Title

Title

Title

858-295-6700

619-725-7592

619-795-3137

Telephone

Telephone

Telephone

roxanna.travers@sdcoe.net

ncreer@sandi.net

evargas@cityheightsprep.org

Email address

Email address

Email address

To the entity that approved the charter school:
( X )

2021-22 CHARTER SCHOOL UNAUDITED ACTUALS FINANCIAL REPORT -- ALTERNATIVE FORM: This report

has been approved, and is hereby filed by the charter school pursuant to Education Code Section 42100(b).
Signed:

Date:
Charter School Official
(Original signature required)

Printed
Name:

Title:

To the County Superintendent of Schools:
( X )

2021-22 CHARTER SCHOOL UNAUDITED ACTUALS FINANCIAL REPORT -- ALTERNATIVE FORM: This report
is hereby filed with the County Superintendent pursuant to Education Code Section 42100(a).
Signed:

Date:
Authorized Representative of
Charter Approving Entity
(Original signature required)

Printed
Name:

Title:

To the Superintendent of Public Instruction:
( X )

2021-22 CHARTER SCHOOL UNAUDITED ACTUALS FINANCIAL REPORT -- ALTERNATIVE FORM: This report has been
verified for mathematical accuracy by the County Superintendent of Schools pursuant to Education Code Section 42100(a).
Signed:

California Department of Education
Charter School Financial Report
Certification Form (Revised 04/26/22) vs 5.1

Date:

Page
1 of 8
55

9/2/2022 11:09 AM

County Superintendent/Designee
(Original signature required)

California Department of Education
Charter School Financial Report
Certification Form (Revised 04/26/22) vs 5.1

Page
2 of 8
56

9/2/2022 11:09 AM

CHARTER SCHOOL UNAUDITED ACTUALS
FINANCIAL REPORT -- ALTERNATIVE FORM
July 1, 2021 to June 30, 2022
Charter School Name: City Heights Preparatory Charter School
CDS #: 37683380124347
Charter Approving Entity: San Diego Unified School Distict
County: San Diego
Charter #: 1312
This charter school uses the following basis of accounting:
(Please enter an "X" in the applicable box below; check only one box)
X Accrual Basis (Applicable Capital Assets/Interest on Long-Term Debt/Long-Term Liabilities/Net Position objects are 6900, 6910, 7438,
9400-9489, 9660-9669, 9796, and 9797)
Modified Accrual Basis (Applicable Capital Outlay/Debt Service/Fund Balance objects are 6100-6170, 6200-6500, 6600, 7438, 7439,
and 9711-9789)
Description
A. REVENUES
1. LCFF Sources
State Aid - Current Year
Education Protection Account State Aid - Current Year
State Aid - Prior Years
Transfers to Charter Schools in Lieu of Property Taxes
Other LCFF Transfers
Total, LCFF Sources
2. Federal Revenues (see NOTE in Section L)
No Child Left Behind/Every Student Succeeds Act
Special Education - Federal
Child Nutrition - Federal
Donated Food Commodities
Other Federal Revenues
Total, Federal Revenues

Object Code

8011
8012
8019
8096
8091, 8097

8290
8181, 8182
8220
8221
8110, 8260-8299

StateRevSE
StateRevAO

4. Other Local Revenues
All Other Local Revenues
Total, Local Revenues

LocalRevAO

5. TOTAL REVENUES
B. EXPENDITURES (see NOTE in Section L)
1. Certificated Salaries
Certificated Teachers' Salaries
Certificated Pupil Support Salaries
Certificated Supervisors' and Administrators' Salaries
Other Certificated Salaries
Total, Certificated Salaries

1100
1200
1300
1900

2. Noncertificated Salaries
Noncertificated Instructional Salaries
Noncertificated Support Salaries
Noncertificated Supervisors' and Administrators' Salaries
Clerical, Technical and Office Salaries
Other Noncertificated Salaries
Total, Noncertificated Salaries

2100
2200
2300
2400
2900

Restricted

Total

471,709.00
23,284.00
(3,368.00)
831,004.00
1,322,629.00

3. Other State Revenues
Special Education - State
All Other State Revenues
Total, Other State Revenues

California Department of Education
Charter School Financial Report
Certification Form (Revised 03/15/20)

Unrestricted

0.00
101,370.00
18,568.00
117,888.31

471,709.00
23,284.00
(3,368.00)
831,004.00
0.00
1,322,629.00

0.00

211,810.71
449,637.02

101,370.00
18,568.00
117,888.31
0.00
211,810.71
449,637.02

26,592.40
26,592.40

84,956.00
245,756.99
330,712.99

84,956.00
272,349.39
357,305.39

10,676.41
10,676.41

16,204.75
16,204.75

26,881.16
26,881.16

1,359,897.81

796,554.76

2,156,452.57

442,799.45
9,789.20
172,393.92

0.00
11,305.91
65,438.34

624,982.57

76,744.25

442,799.45
21,095.11
237,832.26
0.00
701,726.82

9,264.51
2,333.75
83,281.22
49,328.85

152,649.89
47,273.87
19,595.52
54,130.29

144,208.33

273,649.57

161,914.40
49,607.62
102,876.74
103,459.14
0.00
417,857.90
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CHARTER SCHOOL UNAUDITED ACTUALS
FINANCIAL REPORT -- ALTERNATIVE FORM
July 1, 2021 to June 30, 2022
Charter School Name: City Heights Preparatory Charter School
Description
3. Employee Benefits
STRS
PERS
OASDI / Medicare / Alternative
Health and Welfare Benefits
Unemployment Insurance
Workers' Compensation Insurance
OPEB, Allocated
OPEB, Active Employees
Other Employee Benefits
Total, Employee Benefits

CDS #: 37683380124347
Object Code
3101-3102
3201-3202
3301-3302
3401-3402
3501-3502
3601-3602
3701-3702
3751-3752
3901-3902

4. Books and Supplies
Approved Textbooks and Core Curricula Materials
Books and Other Reference Materials
Materials and Supplies
Noncapitalized Equipment
Food
Total, Books and Supplies

4100
4200
4300
4400
4700

5. Services and Other Operating Expenditures
Subagreements for Services
Travel and Conferences
Dues and Memberships
Insurance
Operations and Housekeeping Services
Rentals, Leases, Repairs, and Noncap. Improvements
Transfers of Direct Costs
Professional/Consulting Services and Operating Expend.
Communications
Total, Services and Other Operating Expenditures

5100
5200
5300
5400
5500
5600
5700-5799
5800
5900

6. Capital Outlay
(Objects 6100-6170, 6200-6500 modified accrual basis only)
Land and Land Improvements
Buildings and Improvements of Buildings
Books and Media for New School Libraries or Major
Expansion of School Libraries
Equipment
Equipment Replacement
Lease Assets
Depreciation Expense (accrual basis only)
Amortization Expense - Lease Assets
Total, Capital Outlay
7. Other Outgo
Tuition to Other Schools
Transfers of Pass-Through Revenues to Other LEAs
Transfers of Apportionments to Other LEAs - Spec. Ed.
Transfers of Apportionments to Other LEAs - All Other
All Other Transfers
Transfers of Indirect Costs
Debt Service:
Interest
Principal (for modified accrual basis only)
Total Debt Service
Total, Other Outgo

Restricted

Total

102,291.45

10,991.31

20,630.38
101,464.82
1,898.00
10,081.46

19,641.80
12,333.91
3,116.69
124.35

236,366.11

46,208.06

113,282.76
0.00
40,272.18
113,798.73
5,014.69
10,205.81
0.00
0.00
0.00
282,574.17

42,864.96

8,039.48
0.00
14,684.42
17,431.98
104,208.75
144,364.63

7,988.72
640.67
43,750.61
30,640.84
104,208.75
187,229.59

1,817.69
4,451.87
24,473.00
51,338.36
10,629.14

17,115.74
5,229.00
0.00
0.00
166,350.16

106,301.89
6,667.72
205,679.67

123,153.65
9,010.36
320,858.91

(50.76)
640.67
29,066.19
13,208.86

0.00
18,933.43
9,680.87
24,473.00
51,338.36
176,979.30
0.00
229,455.54
15,678.08
526,538.58

6100-6170
6200
6300
6400
6500
6600
6900
6910

0.00
0.00

7110-7143
7211-7213
7221-7223SE
7221-7223AO
7281-7299
7300-7399

0.00

0.00
0.00
0.00
0.00
34,367.12
0.00
34,367.12

5,821.77

0.00
0.00
0.00
0.00
0.00
0.00

0.00
5,821.77

0.00
0.00
0.00
0.00

867,647.19

2,150,294.18

34,367.12
34,367.12

(5,821.77)

7438
7439
0.00
(5,821.77)

8. TOTAL EXPENDITURES
California Department of Education
Charter School Financial Report
Certification Form (Revised 03/15/20)

Unrestricted

1,282,646.99
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CHARTER SCHOOL UNAUDITED ACTUALS
FINANCIAL REPORT -- ALTERNATIVE FORM
July 1, 2021 to June 30, 2022
Charter School Name: City Heights Preparatory Charter School
CDS #: 37683380124347
Description
Object Code
C. EXCESS (DEFICIENCY) OF REVENUES OVER EXPENDITURES
BEFORE OTHER FINANCING SOURCES AND USES (A5-B8)
D. OTHER FINANCING SOURCES / USES
1. Other Sources
2. Less: Other Uses
3. Contributions Between Unrestricted and Restricted Accounts
(must net to zero)

77,250.82

Restricted

Total

(71,092.43)

6,158.39

8930-8979
7630-7699
8980-8999

4. TOTAL OTHER FINANCING SOURCES / USES
E. NET INCREASE (DECREASE) IN FUND BALANCE /NET POSITION (C+D4)
F. FUND BALANCE / NET POSITION
1. Beginning Fund Balance/Net Position
a. As of July 1
9791
b. Adjustments/Restatements
9793, 9795
c. Adjusted Beginning Fund Balance /Net Position
2. Ending Fund Balance /Net Position, June 30 (E+F1c)
Components of Ending Fund Balance (Modified Accrual Basis only)
a. Nonspendable
1. Revolving Cash (equals Object 9130)
9711
2. Stores (equals Object 9320)
9712
3. Prepaid Expenditures (equals Object 9330)
9713
4. All Others
9719
b. Restricted
9740
c. Committed
1. Stabilization Arrangements
9750
2. Other Commitments
9760
d. Assigned
9780
e. Unassigned/Unappropriated
1. Reserve for Economic Uncertainties
9789
2. Unassigned/Unappropriated Amount
9790M
3. Components of Ending Net Position (Accrual Basis only)
a. Net Investment in Capital Assets
b. Restricted Net Position

9796
9797

c. Unrestricted Net Position

California Department of Education
Charter School Financial Report
Certification Form (Revised 03/15/20)

Unrestricted

9790A

0.00
0.00
(64,563.66)

64,563.66

0.00

(64,563.66)

64,563.66

0.00

12,687.16

(6,528.77)

1,383,889.17

13,050.72

1,383,889.17
1,396,576.33

13,050.72
6,521.95

6,158.39

1,396,939.89
0.00
1,396,939.89
1,403,098.28

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

122,199.41

1,274,376.92

6,521.95

122,199.41
6,521.95

0.00

1,274,376.92
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CHARTER SCHOOL UNAUDITED ACTUALS
FINANCIAL REPORT -- ALTERNATIVE FORM
July 1, 2021 to June 30, 2022
Charter School Name: City Heights Preparatory Charter School
Description

CDS #: 37683380124347
Object Code

G. ASSETS
1. Cash
In County Treasury
Fair Value Adjustment to Cash in County Treasury
In Banks
In Revolving Fund
With Fiscal Agent/Trustee
Collections Awaiting Deposit
2. Investments
3. Accounts Receivable
4. Due from Grantor Governments
5. Stores
6. Prepaid Expenditures (Expenses)
7. Other Current Assets
8. Lease Receivable
9. Capital Assets (accrual basis only)

9110
9111
9120
9130
9135
9140
9150
9200
9290
9320
9330
9340
9380
9400-9489

10. TOTAL ASSETS

1,003,794.83

Restricted

Total

122,077.79

200,334.73
300.00

2,422.24
106,005.01

201,204.92

35,782.54
6,073.44
122,199.41
1,476,912.20

H. DEFERRED OUTFLOWS OF RESOURCES
1. Deferred Outflows of Resources

323,282.71

1,125,872.62
0.00
200,334.73
300.00
0.00
0.00
0.00
2,422.24
307,209.93
0.00
35,782.54
6,073.44
0.00
122,199.41
1,800,194.91

9490

2. TOTAL DEFERRED OUTFLOWS
I. LIABILITIES
1. Accounts Payable
2. Due to Grantor Governments
3. Current Loans
4. Unearned Revenue
5. Long-Term Liabilities (accrual basis only)

9500
9590
9640
9650
9660-9669

6. TOTAL LIABILITIES

0.00
0.00

0.00

0.00

80,335.87

41,468.26
15,693.00

121,804.13
15,693.00
0.00
259,599.50
0.00

259,599.50
80,335.87

J. DEFERRED INFLOWS OF RESOURCES
1. Deferred Inflows of Resources

316,760.76

397,096.63

9690

2. TOTAL DEFERRED INFLOWS
K. FUND BALANCE /NET POSITION
Ending Fund Balance /Net Position, June 30 (G10 + H2) - (I6 + J2)
(must agree with Line F2)

California Department of Education
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Unrestricted

0.00
0.00

0.00

0.00

1,396,576.33

6,521.95

1,403,098.28
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CHARTER SCHOOL UNAUDITED ACTUALS
FINANCIAL REPORT -- ALTERNATIVE FORM
July 1, 2021 to June 30, 2022
Charter School Name: City Heights Preparatory Charter School
CDS #: 37683380124347
L. FEDERAL EVERY STUDENT SUCCEEDS ACT (ESSA) MAINTENANCE OF EFFORT REQUIREMENT
NOTE: IF YOUR CHARTER SCHOOL RECEIVED FEDERAL FUNDING, AS REPORTED IN SECTION A2, THE FOLLOWING
ADDITIONAL INFORMATION MUST BE PROVIDED IN ORDER FOR THE CDE TO CALCULATE COMPLIANCE WITH
THE FEDERAL EVERY STUDENT SUCCEEDS ACT (ESSA) MAINTENANCE OF EFFORT REQUIREMENT:
1. Federal Revenue Used for Capital Outlay and Debt Service
Included in the Capital Outlay and Debt Service expenditures reported in sections B6 and B7 are
the following amounts paid out of federal funds:
Federal Program Name (If no amounts, indicate "NONE")

Capital Outlay

a. None
b.
c.
d.
e.
f.
g.
h.
i.
j.

Debt Service

Total

$

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

TOTAL FEDERAL REVENUES USED FOR CAPITAL OUTLAY AND DEBT SERVICE

0.00

2. Community Services Expenditures
Provide the amount of State and Local funds reported in Section B that were expended for Community Services Activities:
Amount
(Enter "0.00" if none)

Objects of Expenditures
a.
b.
c.
d.
e.

Certificated Salaries
Noncertificated Salaries
Employee Benefits
Books and Supplies
Services and Other Operating Expenditures

1000-1999
2000-2999
except 38014000-4999
5000-5999

TOTAL COMMUNITY SERVICES EXPENDITURES

California Department of Education
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0.00
0.00
0.00
0.00
0.00
0.00
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0.00

CHARTER SCHOOL UNAUDITED ACTUALS
FINANCIAL REPORT -- ALTERNATIVE FORM
July 1, 2021 to June 30, 2022
Charter School Name: City Heights Preparatory Charter School
CDS #: 37683380124347
3. Supplemental State and Local Expenditures resulting from a Presidentially Declared Disaster
Amount
Brief Description i.e., COVID-19 (If no amounts, indicate “None”)
a. None
b.
c.
d.
TOTAL SUPPLEMENTAL EXPENDITURES (Should not be negative)

0.00

4. State and Local Expenditures to be Used for ESSA Annual Maintenance of Effort Calculation:
Results of this calculation will be used for comparison with 2020-21 expenditures. Failure to maintain the required
90 percent expenditure level on either an aggregate or per capita expenditure basis may result in reduction to
allocations for covered programs in 2023-24.
a. Total Expenditures (B8)

2,150,294.18

b. Less Federal Expenditures (Total A2)
[Revenues are used as proxy for expenditures because most federal revenues
are normally recognized in the period that qualifying expenditures are incurred]

449,637.02

c. Subtotal of State & Local Expenditures
[a minus b]

1,700,657.16

d. Less Community Services
[L2 Total]

0.00

e. Less Capital Outlay & Debt Service
[Total B6 plus objects 7438 and 7439, less L1 Total, less objects 6600 and 6910]

34,367.12

f. Less Supplemental State and Local Expenditures resulting from a Presidentially
Declared Disaster
TOTAL STATE & LOCAL EXPENDITURES SUBJECT TO MOE
[c minus d minus e minus f]

California Department of Education
Charter School Financial Report
Certification Form (Revised 03/15/20)

0.00

$

1,666,290.04
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California Department of Education

Consolidated Application
Status: Certified
Saved by: Alexis McKeon
Date: 9/6/2022 4:01 PM

City Heights Preparatory Charter (37 68338 0124347)

2022–23 Certification of Assurances
Submission of Certification of Assurances is required every fiscal year. A complete list of legal and program
assurances for the fiscal year can be found at https://www.cde.ca.gov/fg/aa/co/ca21assurancestoc.asp.
CDE Program Contact:
Consolidated Application Support Desk, Education Data Office, ConAppSupport@cde.ca.gov, 916-319-0297

Consolidated Application Certification Statement
I hereby certify that all of the applicable state and federal rules and regulations will be observed by this applicant;
that to the best of my knowledge the information contained in this application is correct and complete; and I
agree to participate in the monitoring process regarding the use of these funds according to the standards and
criteria set forth by the California Department of Education Federal Program Monitoring (FPM) Office. Legal
assurances for all programs are accepted as the basic legal condition for the operation of selected projects and
programs and copies of assurances are retained on site. I certify that we accept all assurances except for those
for which a waiver has been obtained or requested. A copy of all waivers or requests is on file. I certify that actual
ink signatures for this form are on file.
Authorized Representative's Full Name

Elias Vargas

Authorized Representative's Signature
Authorized Representative's Title

School Director

Authorized Representative's Signature Date

09/06/2022

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.

Report Date:9/6/2022

R02
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California Department of Education

Consolidated Application
Status: Draft
Saved by: Alexis McKeon
Date: 8/9/2022 11:59 AM

City Heights Preparatory Charter (37 68338 0124347)

2022–23 Protected Prayer Certification
Every Student Succeeds Act (ESSA) Section 8524 specifies federal requirements regarding constitutionally
protected prayer in public elementary and secondary schools. This form meets the annual requirement and
provides written certification.
CDE Program Contact:
Miguel Cordova, Title I Policy, Program, and Support Office, MCordova@cde.ca.gov, 916-319-0381

Protected Prayer Certification Statement
The local educational agency (LEA) hereby assures and certifies to the California State Board of Education that
the LEA has no policy that prevents, or otherwise denies participation in, constitutionally protected prayer in
public schools as set forth in the "Guidance on Constitutionally Protected Prayer in Public Elementary and
Secondary Schools."
The LEA hereby assures that this page has been printed and contains an ink signature. The ink signature copy
shall be made available to the California Department of Education upon request or as part of an audit, a
compliance review, or a complaint investigation.
The authorized representative agrees to the above statement

Yes

Authorized Representative's Full Name

Elias Vargas

Authorized Representative's Title

School Director

Authorized Representative's Signature Date

08/09/2022

Comment
If the LEA is not able to certify at this time, then an explanation must be
provided in the comment field. (Maximum 500 characters)

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.

Report Date:9/6/2022
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Consolidated Application
Status: Draft
Saved by: Alexis McKeon
Date: 9/6/2022 3:53 PM

City Heights Preparatory Charter (37 68338 0124347)

2022–23 LCAP Federal Addendum Certification
CDE Program Contact:
Local Agency Systems Support Office, LCAPAddendum@cde.ca.gov, 916-323-5233

Initial Application
To receive initial funding under the Every Student Succeeds Act (ESSA), a local educational agency (LEA) must
have a plan approved by the State Educational Agency on file with the State. Within California, LEAs that apply
for ESSA funds for the first time are required to complete the Local Control and Accountability Plan (LCAP), the
LCAP Federal Addendum Template (Addendum), and the Consolidated Application (ConApp). The LCAP, in
conjunction with the Addendum and the ConApp, serve to meet the requirements of the ESSA LEA Plan.
In order to initially apply for funds, the LEA must certify that the current LCAP has been approved by the local
governing board or governing body of the LEA. As part of this certification, the LEA agrees to submit the LCAP
Federal Addendum, that has been approved by the local governing board or governing body of the LEA, to the
California Department of Education (CDE) and acknowledges that the LEA agrees to work with the CDE to
ensure that the Addendum addresses all required provisions of the ESSA programs for which they are applying
for federal education funds.

Returning Application
If the LEA certified a prior year LCAP Federal Addendum Certification data collection form in the Consolidated
Application and Reporting System, then the LEA may use in this form the same original approval or adoption
date used in the prior year form.
County Office of Education (COE) or District
For a COE, enter the original approval date as the day the CDE approved
the current LCAP. For a district, enter the original approval date as the day
the COE approved the current LCAP
Direct Funded Charter

06/09/2022

Enter the adoption date of the current LCAP
Authorized Representative's Full Name

Elias Vargas

Authorized Representative's Title

School Director

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.

Report Date:9/6/2022
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California Department of Education

Consolidated Application
Status: Draft
Saved by: Alexis McKeon
Date: 8/9/2022 11:59 AM

City Heights Preparatory Charter (37 68338 0124347)

2022–23 Application for Funding
CDE Program Contact:
Consolidated Application Support Desk, Education Data Office, ConAppSupport@cde.ca.gov, 916-319-0297

Local Governing Board Approval
The local educational agency (LEA) is required to review and receive approval of their Application for Funding
selections with their local governing board.
By checking this box the LEA certifies that the Local Board has approved
the Application for Funding for the listed fiscal year

Yes

District English Learner Advisory Committee Review
Per Title 5 of the California Code of Regulations Section 11308, if your LEA has more than 50 English learners,
then the LEA must establish a District English Learner Advisory Committee (DELAC) which shall review and
advise on the development of the application for funding programs that serve English learners.
By checking this box the LEA certifies that parent input has been received
from the District English Learner Committee (if applicable) regarding the
spending of Title III funds for the listed fiscal year

Yes

Application for Categorical Programs
To receive specific categorical funds for a school year, the LEA must apply for the funds by selecting Yes below.
Only the categorical funds that the LEA is eligible to receive are displayed.
Title I, Part A (Basic Grant)

Yes

ESSA Sec. 1111 et seq.
SACS 3010
Title II, Part A (Supporting Effective Instruction)

Yes

ESEA Sec. 2104
SACS 4035
Title III English Learner

Yes

ESEA Sec. 3102
SACS 4203
Title III Immigrant

Yes

ESEA Sec. 3102
SACS 4201
Title IV, Part A (Student and School Support)

Yes

ESSA Sec. 4101
SACS 4127

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.

Report Date:9/6/2022
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Consolidated Application
Status: Draft
Saved by: Alexis McKeon
Date: 9/6/2022 3:50 PM

City Heights Preparatory Charter (37 68338 0124347)

2022–23 Title III English Learner Student Program Subgrant Budget
The purpose of this data collection form is to provide a proposed budget for English learner (EL) Student
Program Subgrant funds only per the Title III English Learner Students Program requirements (ESSA, Sections
3114, 3115, & 3116).
CDE Program Contact:
Geoffrey Ndirangu, Language Policy and Leadership Office, GNdirang@cde.ca.gov, 916-323-5831

Estimated Allocation Calculation
Estimated English learner per student allocation

$125.10

Estimated English learner student count

81

Estimated English learner student program allocation

$10,133

Note: $10,000 minimum program eligibility criteria
If the local educational agency's estimated English learner student program allocation is less than $10,000, then
it does not meet the minimum program eligibility criteria for direct funding status and requires further action. To
receive instructions regarding the consortium application process, please go to the California Department of
Education Title III EL Consortium Details web page at https://www.cde.ca.gov/sp/el/t3/elconsortium.asp.

Budget
Professional development activities

$0

Program and other authorized activities

$0

English Proficiency and Academic Achievement

$10,133

Parent, family, and community engagement

$0

Direct administrative costs

$0

(Amount cannot exceed 2% of the estimated English learner student
program allocation)
Indirect costs

$0

(LEA can apply its approved indirect rate to the portion of the subgrant that
is not reserved for direct administrative costs)
Total budget

$10,133

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.

Report Date:9/6/2022
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Consolidated Application
Status: Draft
Saved by: Alexis McKeon
Date: 9/6/2022 3:54 PM

City Heights Preparatory Charter (37 68338 0124347)

2022–23 Title III Immigrant Student Program Subgrant Budget
The purpose of this data collection form is to provide a proposed budget for Immigrant Student Program
Subgrant funds only per the Title III Immigrant Student Program requirements (ESSA, Sections 3114, 3115, &
3116).
CDE Program Contact:
Geoffrey Ndirangu, Language Policy and Leadership Office, GNdirang@cde.ca.gov, 916-323-5831

Estimated Allocation Calculation
Estimated immigrant per student allocation

$150.85

Estimated immigrant student count

51

Estimated immigrant student program allocation

$7,693

Note: Eligibility criteria
A local educational agency which has 5 or more eligible immigrant students and has experienced a significant
increase of one half of 1 percent or more in eligible immigrant students enrollment in the current year, compared
with the average of the two preceding fiscal years, is eligible to apply.

Budget
Authorized activities

$7,693

Direct administrative costs

$0

(Amount should not exceed 2% of the estimated immigrant student
program allocation)
Indirect costs

$0

(LEA can apply its approved indirect rate to the portion of the subgrant that
is not reserved for direct administrative costs)
Total budget

$7,693

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.

Report Date:9/6/2022
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Consolidated Application
Status: Draft
Saved by: Alexis McKeon
Date: 8/9/2022 12:00 PM

City Heights Preparatory Charter (37 68338 0124347)

2022–23 Substitute System for Time Accounting
This certification may be used by auditors and by California Department of Education oversight personnel when
conducting audits and sub-recipient monitoring of the substitute time-and-effort system. Approval is automatically
granted when the local educational agency (LEA) submits and certifies this data collection.
CDE Program Contact:
Hilary Thomson, Fiscal Oversight and Support Office, HThomson@cde.ca.gov, 916-323-0765

The LEA certifies that only eligible employees will participate in the substitute system and that the system used to
document employee work schedules includes sufficient controls to ensure that the schedules are accurate.
Detailed information on documenting salaries and wages, including both substitute systems of time accounting,
are described in Procedure 905 of the California School Accounting Manual posted on the web at
https://www.cde.ca.gov/fg/ac/sa/.
2022–23 Request for authorization

Yes

LEA certifies that the following is a full disclosure of any known
deficiencies with the substitute system or known challenges with
implementing the system

No known deficiencies

(Maximum 500 characters)

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.
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Status: Draft
Saved by: Alexis McKeon
Date: 8/9/2022 11:33 AM

City Heights Preparatory Charter (37 68338 0124347)

2019–20 Title II, Part A Fiscal Year Expenditure Report, 36 Months
A report of year-to-date expenditures and encumbrances by activity. Activity period covered is July 1, 2019
through June 30, 2022.
CDE Program Contact:
Alice Ng (Fiscal), Division Support Office, ANg@cde.ca.gov , 916-323-4636
Lisa Fassett (Program), Professional Learning Support & Monitoring Office, LFassett@cde.ca.gov, 916-323-4963
2019–20 Title II, Part A allocation

$6,270

Transferred-in amount

$0

Transferred-out amount

$0

2019–20 Total allocation

$6,270

Professional Development Expenditures
Professional development for teachers

$0

Professional development for administrators

$0

All other professional development expenditures

$0

Recruitment, Training, and Retention Expenditures
Recruitment activities

$0

Training activities

$0

Retention activities

$6,270

All other recruitment, training, and retention expenditures

$0

Miscellaneous Expenditures
Class size reduction

$0

Administrative and indirect costs

$0

Equitable services for nonprofit private schools

$0

All other allowable expenditures and encumbrances

$0

Total expenditures and encumbrances

$6,270

2019–20 Unspent funds

$0

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.
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Status: Draft
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City Heights Preparatory Charter (37 68338 0124347)

2020–21 Title II, Part A Fiscal Year Expenditure Report, 24 Months
A report of year-to-date expenditures by activity. Activity period covered is July 1, 2020 through June 30, 2022.
CDE Program Contact:
Alice Ng (Fiscal), Division Support Office, ANg@cde.ca.gov , 916-323-4636
Lisa Fassett (Program), Professional Learning Support & Monitoring Office, LFassett@cde.ca.gov, 916-323-4963
2020–21 Title II, Part A allocation

$6,120

Transferred-in amount

$0

Transferred-out amount

$0

2020–21 Total allocation

$6,120

Professional Development Expenditures
Professional development for teachers

$0

Professional development for administrators

$0

Consulting/Professional services

$0

Induction programs

$3,000

Books and other supplies

$0

Dues and membership

$0

Travel and conferences

$0

Personnel and Other Authorized Activities
Certificated personnel salaries

$0

Classified personnel salaries

$0

Employee benefits

$0

Developing or improving an evaluation system

$0

Recruitment activities

$0

Retention activities

$3,120

Class size reduction

$0

Program Expenditures
Direct administrative costs

$0

Indirect costs

$0

Equitable services for nonprofit private schools

$0

Total expenditures

$6,120

2020–21 Unspent funds

$0

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.

Report Date:9/6/2022
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Status: Draft
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Date: 9/6/2022 4:00 PM

City Heights Preparatory Charter (37 68338 0124347)

2020–21 Title III English Learner YTD Expenditure Report, 24 Months
A report of year-to-date (YTD) expenditures by activity. Activity period covered is July 1, 2020 through June 30,
2022.
CDE Program Contact:
Geoffrey Ndirangu, Language Policy and Leadership Office, GNdirang@cde.ca.gov, 916-323-5831

Required and authorized Title III English Learner (EL) student program activities
An eligible entity receiving funds under the Every Student Succeeds Act section 3115 (c)-(d) shall use the funds
for the supplementary services as part of the language instruction program for EL students.

2020–21 Title III EL student program allocation

$13,989

Transferred-in amount

$0

2020–21 Total allocation

$13,989

Object Code - Activity
1000–1999 Certificated personnel salaries

$0

2000–2999 Classified personnel salaries

$6,141

3000–3999 Employee benefits

$739

4000–4999 Books and supplies

$0

5000–5999 Services and other operating expenditures

$7,109

Direct administrative costs (amount cannot exceed 2% of the student
program allocation plus transferred-in amount)

$0

Indirect costs (LEA can apply its approved indirect rate to the portion of the
subgrant that is not reserved for direct administrative costs)

$0

Total year-to-date expenditures

$13,989

2020–21 Unspent funds

$0

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.
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City Heights Preparatory Charter (37 68338 0124347)

2021-22 Title II, Part A Fiscal Year Expenditure Report, 12 Months
A report of year-to-date expenditures by activity. Activity period covered is July 1, 2021 through June 30, 2022.
CDE Program Contact:
Alice Ng (Fiscal), Division Support Office, ANg@cde.ca.gov , 916-323-4636
Lisa Fassett (Program), Professional Learning Support & Monitoring Office, LFassett@cde.ca.gov, 916-323-4963
2021–22 Title II, Part A allocation

$7,025

Transferred–in amount

$0

Transferred–out amount

$0

2021–22 Total allocation

$7,025

Professional Development Expenditures
Professional development for teachers

$0

Professional development for administrators

$0

Consulting/Professional services

$0

Induction programs

$1,000

Books and other supplies

$0

Dues and membership

$0

Travel and conferences

$3,525

Personnel and Other Authorized Activities
Certificated personnel salaries

$0

Classified personnel salaries

$0

Employee benefits

$0

Developing or improving an evaluation system

$0

Recruitment activities

$0

Retention activities

$2,500

Class size reduction

$0

Program Expenditures
Direct administrative costs

$0

Indirect costs

$0

Equitable services for nonprofit private schools

$0

Total expenditures

$7,025

2021–22 Unspent funds

$0

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.
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City Heights Preparatory Charter (37 68338 0124347)

2021–22 Title III English Learner YTD Expenditure Report, 12 Months
A report of year-to-date (YTD) expenditures by activity. Activity period covered is July 1, 2021 through June 30,
2022.
CDE Program Contact:
Geoffrey Ndirangu, Language Policy and Leadership Office, GNdirang@cde.ca.gov, 916-323-5831

Required and authorized Title III English Learner (EL) student program activities
An eligible entity receiving funds under the Every Student Succeeds Act section 3115 (c)-(d) shall use the funds
for the supplementary services as part of the language instruction program for EL students.
2021–22 Title III EL student program allocation

$15,012

Transferred-in amount

$0

2021–22 Total allocation

$15,012

Object Code - Activity
1000–1999 Certificated personnel salaries

$847

2000–2999 Classified personnel salaries

$3,909

3000–3999 Employee benefits

$575

4000–4999 Books and supplies

$0

5000–5999 Services and other operating expenditures

$9,681

Direct administrative costs (amount cannot exceed 2% of the student
program allocation plus transferred-in amount)

$0

Indirect costs (LEA can apply its approved indirect rate to the portion of the
subgrant that is not reserved for direct administrative costs)

$0

Total year-to-date expenditures

$15,012

2021–22 Unspent funds

$0

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.
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City Heights Preparatory Charter (37 68338 0124347)

2021–22 Homeless Education Policy, Requirements, and Implementation
The purpose of this data collection is to meet federal requirements specified in 42 United States Code 11431 et
seq. (Education for Homeless Children and Youths Act) and some federal requirements in Title I, Part A of the
Elementary and Secondary Education Act (ESEA). This collection includes monitoring local educational agencies
(LEAs) and their compliance with key provisions of the Education for Homeless Children and Youths Act including
the collection of contact information for each required designated LEA’s homeless liaison.
CDE Program Contact:
Leanne Wheeler, Integrated Student Support and Programs Office, LWheeler@cde.ca.gov, 916-319-0383
Karmina Barrales, Integrated Student Support and Programs Office, KBarrales@cde.ca.gov , 916-327-9692

Homeless Education Certification
The LEA hereby assures that the LEA has met the following requirements:
1. Designated a staff person as the liaison for homeless children and youths;
2. Developed a written policy that supports the enrollment and retention of homeless children and youths in
schools of the LEA which:
a) Includes policies and practices to ensure that homeless children and youths are not stigmatized or segregated
on the basis of their status as homeless;
b) Includes a dispute resolution process;
c) Ensures that transportation is provided for a homeless child or youth to and from the school of origin if
requested by the parent, guardian or homeless liaison;
3. Disseminated public notice of the educational rights of homeless children and youths where such children and
youths receive services under the provisions of the Education for Homeless Children and Youths Act.

Homeless Liaison Contact Information
Homeless liaison first name

Merdin

Homeless liaison last name

Mohammed

Homeless liaison title

Assistant Director

Homeless liaison email address

mmohammed@cityheightsprep.org

(Format: abc@xyz.zyx)
Homeless liaison telephone number

619-795-3137

(Format: 999-999-9999)
Homeless liaison telephone extension
Enter the full-time equivalent (FTE) for all personnel directly responsible
for the implementation of homeless education

1.0

(Format: 0.00)

Homeless Liaison Training Information
***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.
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City Heights Preparatory Charter (37 68338 0124347)

2021–22 Homeless Education Policy, Requirements, and Implementation
The purpose of this data collection is to meet federal requirements specified in 42 United States Code 11431 et
seq. (Education for Homeless Children and Youths Act) and some federal requirements in Title I, Part A of the
Elementary and Secondary Education Act (ESEA). This collection includes monitoring local educational agencies
(LEAs) and their compliance with key provisions of the Education for Homeless Children and Youths Act including
the collection of contact information for each required designated LEA’s homeless liaison.
CDE Program Contact:
Leanne Wheeler, Integrated Student Support and Programs Office, LWheeler@cde.ca.gov, 916-319-0383
Karmina Barrales, Integrated Student Support and Programs Office, KBarrales@cde.ca.gov , 916-327-9692
Has the homeless liaison attended and/or participated in a homeless
education liaison training within the last two years

Yes

Has the homeless liaison provided training to the following personnel:
Principals and other school leaders

Yes

Attendance officers and registrars

Yes

Teachers and instructional assistants

Yes

School counselors

Yes

Homeless Education Policy and Requirements
Does the LEA have a written homeless education policy

Yes

No policy comment
Provide an explanation why the LEA does not have a homeless education
policy. (Maximum 500 characters)
Date LEA’s board approved the homeless education policy

02/15/2022

Does the LEA meet the above federal requirements

Yes

Compliance comment
Provide an explanation why the LEA does not comply with federal
requirements. (Maximum 500 characters)
Does your LEA use a housing questionnaire to assist with the identification
of homeless children and youth

Yes

Does the housing questionnaire include best practices, rights, and
protections afforded to homeless children and youth

Yes

Is the housing questionnaire made available in paper form

Yes

Did your LEA administer the housing questionnaire to all student body
during the school year

Yes

Title I, Part A Homeless Expenditures
2021–22 Title I, Part A LEA allocation

$69,270

2021–22 Title I, Part A direct or indirect services to homeless children
reservation

$2,000

Amount of 2021–22 Title I, Part A funds expended or encumbered for
direct or indirect services for homeless children

$1,758

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.
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City Heights Preparatory Charter (37 68338 0124347)

2021–22 Homeless Education Policy, Requirements, and Implementation
The purpose of this data collection is to meet federal requirements specified in 42 United States Code 11431 et
seq. (Education for Homeless Children and Youths Act) and some federal requirements in Title I, Part A of the
Elementary and Secondary Education Act (ESEA). This collection includes monitoring local educational agencies
(LEAs) and their compliance with key provisions of the Education for Homeless Children and Youths Act including
the collection of contact information for each required designated LEA’s homeless liaison.
CDE Program Contact:
Leanne Wheeler, Integrated Student Support and Programs Office, LWheeler@cde.ca.gov, 916-319-0383
Karmina Barrales, Integrated Student Support and Programs Office, KBarrales@cde.ca.gov , 916-327-9692
Homeless services provided

Bus passes were purchased.

(Maximum 500 characters)
No expenditures or encumbrances comment
Provide an explanation why there are no Title I, Part A expenditures or
encumbrances for homeless services. (Maximum 500 characters)

***Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a
violation of both state and federal law.
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2021-22 Education Protection Account
Program by Resource Report
Expenditures by Function - Detail
City Heights Preparatory Charter School
Expenditures for Fiscal Year Ending June 30, 2022 -Final
For Fund 01, Resource 1400 Education Protection Account
Description

Object Codes

AMOUNT AVAILABLE FOR THIS FISCAL YEAR
Adjusted Beginning Fund Balance
Revenue Limit Sources
Federal Revenue
Other State Revenue
Other Local Revenue
All Other Financing Sources and Contributions
Deferred Revenue
TOTAL AVAILABLE

9791-9795
8010-8099
8100-8299
8300-8599
8600-8799
8900-8999
9650

EXPENDITURES AND OTHER FINANCING USES
(Objects 1000-7999)
Instruction
Instruction-Related Services
Instructional Supervision and Administration
AU of a Multidistrict SELPA
Instructional Library, Media, and Technology

Amount
0.00
23,284.00
0.00
0.00
0.00
0.00
0.00
23,284.00

Function Codes

Other Instructional Resources
School Administration
Pupil Services
Guidance and Counseling Services
Psychological Services
Attendance and Social Work Services
Health Services
Speech Pathology and Audiology Services
Pupil Testing Services
Pupil Transportation
Food Services
Other Pupil Services
Ancillary Services
Community Services
Enterprise
General Administration
Plant Services
Other Outgo
TOTAL EXPENDITURES AND OTHER FINANCING USES

1000-1999

23,284.00

2100-2150
2200
2420

0.00
0.00
0.00
0.00
0.00

2490-2495
2700
3110
3120
3130
3140
3150
3160
3600
3700
3900
4000-4999
5000-5999
6000-6999
7000-7999
8000-8999
9000-9999

BALANCE (Total Available minus Total Expenditures and Other Financing Uses)

78

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
23,284.00
0.00

CITY HEIGHTS PREPARATORY CHARTER SCHOOL
RESOLUTION REGARDING THE EDUCATION PROTECTION ACCOUNT

WHEREAS, the voters approved Proposition 30 on November 6, 2012;
WHEREAS, Proposition 30 added Article XIII, Section 36 to the California
Constitution effective November 7, 2012;
WHEREAS, the provisions of Article XIII, Section 36(e) create in the state
General Fund an Education Protection Account to receive and disburse the revenues
derived from the incremental increases in taxes imposed by Article XIII, Section 36(f);
WHEREAS, before June 30th of each year, the Director of Finance shall estimate
the total amount of additional revenues, less refunds that will be derived from the
incremental increases in tax rates made pursuant to Article XIII, Section 36(f) that will be
available for transfer into the Education Protection Account during the next fiscal year;
WHEREAS, if the sum determined by the State Controller is positive, the State
Controller shall transfer the amount calculated into the Education Protection Account
within ten days preceding the end of the fiscal year;
WHEREAS, all monies in the Education Protection Account are hereby
continuously appropriated for the support of school districts, county offices of education,
charter schools and community college districts;
WHEREAS, monies deposited in the Education Protection Account shall not be
used to pay any costs incurred by the Legislature, the Governor or any agency of state
government;

1
79

WHEREAS, a community college district, county office of education, school
district, or charter school shall have the sole authority to determine how the monies
received from the Education Protection Account are spent in the school or schools within
its jurisdiction;
WHEREAS, the governing board of the district shall make the spending
determinations with respect to monies received from the Education Protection Account in
open session of a public meeting of the governing board;
WHEREAS, the monies received from the Education Protection Account shall not
be used for salaries or benefits for administrators or any other administrative cost;
WHEREAS, each community college district, county office of education, school
district and charter school shall annually publish on its Internet website an accounting of
how much money was received from the Education Protection Account and how that
money was spent;
WHEREAS, the annual independent financial and compliance audit required of
community college districts, county offices of education, school districts and charter
schools shall ascertain and verify whether the funds provided from the Education
Protection Account have been properly disbursed and expended as required by Article
XIII, Section 36 of the California Constitution;
WHEREAS, expenses incurred by community college districts, county offices of
education, school districts and charter schools to comply with the additional audit
requirements of Article XIII, Section 36 may be paid with funding from the Education
Protection Act and shall not be considered administrative costs for purposes of Article
XIII, Section 36.

2
80

NOW, THEREFORE, IT IS HEREBY RESOLVED:
1.

The monies received from the Education Protection Account shall be spent

as required by Article XIII, Section 36 and the spending determinations on how the
money will be spent shall be made in open session of a public meeting of the governing
board of City Heights Preparatory Charter School;
2.

In compliance with Article XIII, Section 36(e), with the California

Constitution, the governing board of City Heights Preparatory Charter School has
determined to spend the monies received from the Education Protection Act as attached.

DATED:

_________, 2022

___________________________________
Board Member
___________________________________
Board Member
___________________________________
Board Member
___________________________________
Board Member
___________________________________
Board Member

3
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2022-23 Education Protection Account
Program by Resource Report
Expenditures by Function - Detail
City Heights Preparatory Charter School
Expenditures for Fiscal Year Ending June 30, 2023-Budgeted
For Fund 01, Resource 1400 Education Protection Account
Description

Object Codes

AMOUNT AVAILABLE FOR THIS FISCAL YEAR
Adjusted Beginning Fund Balance
Revenue Limit Sources
Federal Revenue
Other State Revenue
Other Local Revenue
All Other Financing Sources and Contributions
Deferred Revenue
TOTAL AVAILABLE

9791-9795
8010-8099
8100-8299
8300-8599
8600-8799
8900-8999
9650

EXPENDITURES AND OTHER FINANCING USES
(Objects 1000-7999)
Instruction
Instruction-Related Services
Instructional Supervision and Administration
AU of a Multidistrict SELPA
Instructional Library, Media, and Technology

Amount
0.00
25,920.00
0.00
0.00
0.00
0.00
0.00
25,920.00

Function Codes

Other Instructional Resources
School Administration
Pupil Services
Guidance and Counseling Services
Psychological Services
Attendance and Social Work Services
Health Services
Speech Pathology and Audiology Services
Pupil Testing Services
Pupil Transportation
Food Services
Other Pupil Services
Ancillary Services
Community Services
Enterprise
General Administration
Plant Services
Other Outgo
TOTAL EXPENDITURES AND OTHER FINANCING USES

1000-1999

25,920.00

2100-2150
2200
2420

0.00
0.00
0.00
0.00
0.00

2490-2495
2700
3110
3120
3130
3140
3150
3160
3600
3700
3900
4000-4999
5000-5999
6000-6999
7000-7999
8000-8999
9000-9999

BALANCE (Total Available minus Total Expenditures and Other Financing Uses)
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0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
25,920.00
0.00

Nonpublic, Nonsectarian
School/Agency Services
Master Contract
2022-2023

83

MASTER CONTRACT

GENERAL AGREEMENT FOR NONSECTARIAN,
NONPUBLIC SCHOOL AND AGENCY SERVICES
LEA

City Heights Preparatory Charter School

Contract Year

2022-2023

X

Nonpublic School
Nonpublic Agency

Type of Contract:
X

Master Contract for fiscal year with Individual Service Agreements (ISA) to be approved
throughout the term of this contract.

Individual Master Contract for a specific student incorporating the Individual Service
Agreement (ISA) into the terms of this Individual Master Contract specific to a single
student.

Interim Contract: an extension of the previous fiscal years approved contracts and rates.
The sole purpose of this Interim Contract is to provide for ongoing funding at theprior
year’s rates for 90 days at the sole discretion of the LEA. ExpirationDate:
When this section is included as part of any Master Contract, the changes specified above shall
amend Section 4 – Term of Master Contract.
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2022-2023

CONTRACT NUMBER:

LOCAL EDUCATION AGENCY: City Heights Preparatory Charter School
NONPUBLIC SCHOOL/AGENCY/RELATED SERVICES PROVIDER: Children’s Occupational
Therapy Services
NONPUBLIC, NONSECTARIAN SCHOOL/AGENCY SERVICES
MASTER CONTRACT
AUTHORIZATION FOR MASTER CONTRACT AND GENERAL PROVISIONS
1.

MASTER CONTRACT
This Master Contract is entered into on July 1, 2022, between City Heights Preparatory Charter School,
hereinafter referred to as the local educational agency ("LEA"), a member of the East County SELPA and
Children’s Occupational Therapy Services (nonpublic, nonsectarian school or agency), hereinafter referred to
as NPS/A or “CONTRACTOR” for the purpose of providing special education and/or related services to
students with exceptional needs under the authorization of California Education Code sections 56157, 56361
and 56365 et seq. and Title 5 of the California Code of Regulations section 3000 et seq., AB490 (Chapter 862,
Statutes of 2003) and AB1858 (Chapter 914, Statutes of 2004). It is understood that this agreement does not
commit LEA to pay for special education and/or related services provided to any student, or CONTRACTOR to
provide such special education and/or related services, unless and until an authorized LEA representative
approves the provision of special education and/or related services by CONTRACTOR.
Upon acceptance of a student, LEA shall submit to CONTRACTOR an Individual Services Agreement
(hereinafter referred to as “ISA”). Unless otherwise agreed in writing, these forms shall acknowledge
CONTRACTOR’s obligation to provide all services specified in the student’s Individualized Education Plan
(hereinafter referred to as “IEP”). The ISA shall be executed within ninety (90) days of a student’s
enrollment. LEA and CONTRACTOR shall enter into an ISA for each student served by CONTRACTOR. As
available and appropriate, the LEA shall make available access to any electronic IEP system and/or
electronic database for ISA developing including invoicing.
Unless placement is made pursuant to an Office of Administrative Hearings (hereinafter referred to as
“OAH”) order, a lawfully executed agreement between LEA and parent or authorized by LEA for a transfer
student pursuant to California Education Code section 56325, LEA is not responsible for the costs
associated with nonpublic school placement until the date on which an IEP team meeting is convened,
the IEP team determines that a nonpublic school placement is appropriate, and the IEP is signed by the
student’s parent.

2.

CERTIFICATION AND LICENSES
CONTRACTOR shall be certified by the California Department of Education (hereinafter referred to as
“CDE”) as a nonpublic, nonsectarian school/agency. All nonpublic school and nonpublic agency services
shall be provided consistent with the area of certification specified by CDE Certification and as defined in
California Education Code, section 56366 et seq and within the professional scope of practice of each
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provider’s license, certification and/or credential. A current copy of CONTRACTOR’s nonpublic
school/agency certification or a waiver of such certification issued by the CDE pursuant to Education Code
section 56366.2 must be provided to LEA on or before the date this contract is executed by CONTRACTOR.
This Master Contract shall be null and void if such certification or waiver is expired, revoked, rescinded,
or otherwise nullified during the effective period of this Master Contract. Total student enrollment shall
be limited to capacity as stated on CDE certification and in Section 24 of the Master Contract.
In addition to meeting the certification requirements of the State of California, a CONTRACTOR that
operates a program outside of this State shall be certified or licensed by that state to provide, respectively,
special education and related services and designated instruction and related services to pupils under the
federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).
If CONTRACTOR is a licensed children’s institution (hereinafter referred to as “LCI”), CONTRACTOR shall
be licensed by the state, or other public agency having delegated authority by contract with the state to
license, to provide nonmedical care to children, including, but not limited to, individuals with exceptional
needs. The LCI must also comply with all licensing requirements relevant to the protection of the child,
and have a special permit, if necessary, to meet the needs of each child so placed. If the CONTRACTOR
operates a program outside of this State, CONTRACTOR must obtain all required licenses from the
appropriate licensing agency in both California and in the state where the LCI is located.
With respect to CONTRACTOR’s certification, failure to notify the LEA and CDE of any changes in: (1)
credentialed/licensed staff; (2) ownership; (3) management and/or control of the agency; (4) major
modification or relocation of facilities; or (5) significant modification of the program may result in the
suspension or revocation of CDE certification and/or suspension or termination of this Master Contract
by the LEA.
3.

COMPLIANCE WITH LAWS, STATUTES, REGULATIONS
During the term of this contract, unless otherwise agreed, CONTRACTOR shall comply with all applicable
federal, state, and local statutes, laws, ordinances, rules, policies and regulations. CONTRACTOR shall also
comply with all applicable LEA policies and procedures unless, taking into consideration all of the
surrounding facts and circumstances, a policy or policies or a portion of a policy does not reasonably apply
to CONTRACTOR. CONTRACTOR hereby acknowledges and agrees that it accepts all risks and
responsibilities for its failure to comply with LEA policies and shall indemnify LEA under the provisions of
Section 16 of this Agreement for all liability, loss, damage and expense (including reasonable attorneys’
fees) resulting from or arising out of CONTRACTOR’s failure to comply with applicable LEA policies (e.g.,
those policies relating to; the provision of special education and/or related services, facilities for
individuals with exceptional needs, student enrollment and transfer, student inactive status, corporal
punishment, student discipline, and positive behavior interventions).
CONTRACTOR acknowledges and understands that LEA may report to the CDE any violations of the
provisions of this Master Contract; and that this may result in the suspension and/or revocation of CDE
nonpublic school/agency certification pursuant to California Education Code section 56366.4(a).

4.

TERM OF MASTER CONTRACT
The term of this Master Contract shall be from July 1, 2022 to June 30, 2023 (Title 5 California Code of
Regulations section 3062(a)) unless otherwise stated. Neither the CONTRACTOR nor the LEA is required
to renew this Master Contract in subsequent contract years. However, the parties acknowledge that any
subsequent Master Contract is to be re-negotiated prior to June 30, 2022. In the event the contract is not
renegotiated by June 30th, an interim contract may be made available as mutually agreed upon for
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up to 90 days from July 1 of the new fiscal year. (Title 5 California Code of Regulations section 3062(d))
No Master Contract will be offered unless and until all of the contracting requirements have been
satisfied. The offer of a Master Contract to a CONTRACTOR is at the sole discretion of the LEA.
The provisions of this Master Contract apply to CONTRACTOR and any of its employees or independent
contractors. Notice of any change in CONTRACTOR’s ownership or authorized representative shall be
provided in writing to LEA within thirty (30) calendar days of change of ownership or change of authorized
representative.
5.

INTEGRATION/CONTINUANCE OF CONTRACT FOLLOWING EXPIRATION OR TERMINATION
This Master Contract includes each Individual Services Agreement, and they are incorporated herein by
this reference. This Master Contract supersedes any prior or contemporaneous written or oral
understanding or agreement. This Master Contract may be amended only by written amendment
executed by both parties.
CONTRACTOR shall provide the LEA with information as requested in writing to secure a Master Contract
or a renewal.
At a minimum, such information shall include copies of teacher credentials and clearance, insurance
documentation and CDE certification. The LEA may require additional information as applicable. If the
application packet is not completed and returned to District, no Master Contract will be issued. If
CONTRACTOR does not return the Master Contract to LEA duly signed by an authorized representative
within ninety (90) calendar days of issuance by LEA, the new contract rates will not take effect until the
newly executed Master Contract is received by LEA and will not be retroactive to the first day of the new
Master Contract’s effective date. If CONTRACTOR fails to execute the new Master Contract within such
ninety-day period, all payments shall cease until such time as the new Master Contract for the current
school year is signed and returned to LEA by CONTRACTOR. (California Education Code section 56366(c)(1)
and (2)). In the event that this Master Contract expires or terminates, CONTRACTOR shall continue to be
bound to all of the terms and conditions of the most recent executed Master Contract between
CONTRACTOR and LEA for so long as CONTRACTOR is servicing authorized students at the discretion of
the LEA.

6.

INDIVIDUAL SERVICES AGREEMENT
This contract shall include an ISA developed for each student to whom CONTRACTOR is to provide special
education and/or related services. An ISA shall only be issued for students enrolled with the approval of
the LEA pursuant to Education Code section 56366 (a)(2)(A). An ISA may be effective for more than one
contract year provided that there is a concurrent Master Contract in effect. In the event that this Master
Contract expires or terminates, CONTRACTOR, shall continue to be bound to all of the terms and
conditions of the most recent executed ISAs between CONTRACTOR and LEA for so long as CONTRACTOR
is servicing authorized students.
Any and all changes to a student’s educational placement/program provided under this Master Contract
and/or an ISA shall be made solely on the basis of a revision to the student’s IEP. At any time during the
term of this Master Contract, a student’s parent, CONTRACTOR, or LEA may request a review of a student’s
IEP subject to all procedural safeguards required by law.
Unless otherwise provided in this Master Contract, the CONTRACTOR shall provide all services specified
in the IEP unless the CONTRACTOR and the LEA agree otherwise in the ISA. (California Education Code
sections 56366(a) (5) and 3062(e)). In the event the CONTRACTOR is unable to provide a specific service
at any time during the life of the ISA, the CONTRACTOR shall notify the LEA in writing within five (5)
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business days of the last date a service was provided. CONTRACTOR shall provide any and all subsequent
compensatory service hours awarded to student as a result of lack of provision of services while student
was served by the nonpublic school or agency.
If a parent or LEA contests the termination of an ISA by initiating a due process proceeding with the
OAH, CONTRACTOR shall abide by the “stay-put” requirement of state and federal law unless the parent
agrees otherwise, or an Interim Alternative Educational Setting is deemed lawful and appropriate by LEA
or OAH consistent with Section 1415 (k)(1)(7) of Title 20 of the United States Code. CONTRACTOR shall
adhere to all LEA requirements concerning changes in placement.
Disagreements between LEA and CONTRACTOR concerning the formulation of an ISA or the Master
Contract may be appealed to the County Superintendent of Schools of the County where the LEA is
located, or the State Superintendent of Public Instruction pursuant to the provisions of California
Education Code section 56366(c) (2).
7.

DEFINITIONS
The following definitions shall apply for purposes of this contract:
a.
The term “CONTRACTOR” means a nonpublic, nonsectarian school/agency certified by the
California Department of Education and its officers, agents and employees.
b.
The term “authorized LEA representative” means a LEA administrator designated to be
responsible for nonpublic school/agencies. It is understood, a representative of the Special Education
Local Plan Area (SELPA) of which the LEA is a member is an authorized LEA representative in collaboration
with the LEA. The LEA maintains sole responsibility for the contract, unless otherwise specified in the
contract.
c.
The term “credential” means a valid credential, life diploma, permit, or document in special
education or pupil personnel services issued by, or under the jurisdiction of, the State Board of Education
if issued prior to 1970 or the California Commission on Teacher Credentialing, which entitles the holder
thereof to perform services for which certification qualifications are required as defined in Title 5 of the
California Code of Regulations section 3001(g).
d.
The term “qualified” means that a person holds a certificate, permit or other document equivalent
to that which staff in a public school are required to hold to provide special education and designated
instruction and services and has met federal and state certification, licensing, registration, or other
comparable requirements which apply to the area in which he or she is providing special education or
related services, including those requirements set forth in Title 34 of the Code of Federal Regulations
sections 200.56 and 200.58, and those requirements set forth in Title 5 of the California Code of
Regulations Sections 3064 and 3065, and adheres to the standards of professional practice established in
federal and state law or regulation, including the standards contained in the California Business and
Professions Code.
Nothing in this definition shall be construed as restricting the activities in services of a graduate needing
direct hours leading to licensure, or of a student teacher or intern leading to a graduate degree at an
accredited or approved college or university, as authorized by state laws or regulations. (Title 5 of the
California Code of Regulations Section 3001 (r)).
e.
The term “license” means a valid non-expired document issued by a licensing agency within the
Department of Consumer Affairs or other state licensing office authorized to grant licenses and
authorizing the bearer of the document to provide certain professional services or refer to themselves.
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using a specified professional title including but not limited to mental health and board and care services
at a residential placement. If a license is not available through an appropriate state licensing agency, a
certificate of registration with the appropriate professional organization at the national or state level
which has standards established for the certificate that are equivalent to a license shall be deemed to be
a license as defined in Title 5 of the California Code of Regulations section 3001(l).
f.

“Parent” means:
i.
a biological or adoptive parent; unless the biological or adoptive parent does not have
legal authority to make educational decisions for the child,
ii.
a guardian generally authorized to act as the child’s parent or authorized to make
educational decisions for the child,
iii.
an individual acting in the place of a biological or adoptive parent, including a
grandparent, stepparent, or other relative with whom the child lives, or an individual
who is legally responsible for the child’s welfare,
iv.
a surrogate parent,
v.
a foster parent if the authority of the biological or adoptive parent to make educational
decisions on the child’s behalf has been specifically limited by court order in accordance
with Code of Federal Regulations 300.30(b)(1) or (2).
Parent does not include the state or any political subdivision of government or the nonpublic
school or agency under contract with the LEA for the provision of special education or designated
instruction and services for a child. (California Education Code section 56028).

g.

The term “days” means calendar days unless otherwise specified.

h.

The phrase “billable day” means a school day in which instructional minutes meet or exceed those
in comparable LEA programs.

i.

The phrase “billable day of attendance” means a school day as defined in California Education
Code Section 46307, in which a student is in attendance and in which instructional minutes meet
or exceed those in comparable LEA programs unless otherwise stipulated in an IEP or ISA.

j.

It is understood that the term “Master Contract” also means “Agreement” and is referred to as
such in this document.

ADMINISTRATION OF CONTRACT
8.

NOTICES
All notices provided for by this contract shall be in writing. Notices shall be mailed or delivered by hand
and shall be effective as of the date of receipt by addressee.
All notices mailed to LEA shall be addressed to the person and address as indicated on the signature
page of the Master Contract. Notices to CONTRACTOR shall be addressed as indicated on signature page
of this Master Contract.

9.

MAINTENANCE OF RECORDS
All records shall be maintained by CONTRACTOR as required by state and federal laws and regulations.
Notwithstanding the foregoing sentence, CONTRACTOR shall maintain all records for at least five (5) years
after the termination of this Master Contract. For purposes of this Master Contract, “records” shall
include, but not be limited to student records as defined by California Education Code section
92

49061(b) including electronically stored information; cost data records as set forth in Title 5 of the
California Code of Regulations section 3061; registers and roll books of teachers and/or daily service
providers; daily service logs and notes and other documents used to record the provision of related
services including supervision; daily service logs and notes used to record the provision of services
provided through additional instructional assistants, NPA behavior intervention aides, and bus aides;
absence verification records (parent/doctor notes, telephone logs, and related documents) if the
CONTRACTOR is funded for excused absences, however, such records are not required if positive
attendance is required; bus rosters; staff lists specifying credentials held and documents evidencing other
staff qualifications, social security numbers, dates of hire, and dates of termination; records of employee
training and certification, staff time sheets; non-paid staff and volunteer sign-in sheets; transportation
and other related services subcontracts; school calendars; bell/class schedules when applicable; liability
and worker’s compensation insurance policies; state nonpublic school and/or agency certifications bylaws; lists of current board of directors/trustees, if incorporated; statement of income and expenses;
general journals; cash receipts and disbursement books; general ledgers and supporting documents;
documents evidencing financial expenditures; federal/state payroll quarterly reports; and bank
statements and canceled checks or facsimile thereof.
CONTRACTOR shall maintain student records in a secure location to ensure confidentiality and prevent
unauthorized access. CONTRACTOR shall maintain a current list of the names and positions of
CONTRACTOR’s employees who have access to confidential records. CONTRACTOR shall maintain an
access log for each student’s record which lists all persons, agencies, or organizations requesting or
receiving information from the record. Such log shall be maintained as required by California Education
Code section 49064 and include the name, title, agency/organization affiliation, and date/time of access
for each individual requesting or receiving information from the student’s record. Such log needs to record
access to the student’s records by: (a) the student’s parent; (b) an individual to whom written consent has
been executed by the student’s parent; or (c) employees of LEA or CONTRACTOR having a legitimate
educational interest in requesting or receiving information from the record. CONTRACTOR/LEA shall
maintain copies of any written parental concerns granting access to student records. For purposes of this
paragraph, “employees of LEA or CONTRACTOR” do not include subcontractors. CONTRACTOR shall grant
parents access to student records, and comply with parents’ requests for copies of student records, as
required by state and federal laws and regulations. CONTRACTOR agrees, in the event of school or
agency closure, to forward student records within ten
(10) business days to LEA. These shall include, but not limited to, current transcripts, IEP/IFSPs, and
reports. LEA and/or SELPA shall have access to and receive copies of any and all records upon request
within five (5) business days.
10.

SEVERABILITY CLAUSE
If any provision of this agreement is held, in whole or in part, to be unenforceable for any reason, the
remainder of that provision and of the entire agreement shall be severable and remain in effect.

11.

SUCCESSORS IN INTEREST
This contract binds CONTRACTOR’s successors and assignees. CONTRACTOR shall notify the LEA of any
change of ownership or corporate control.

12.

VENUE AND GOVERNING LAW
The laws of the State of California shall govern the terms and conditions of this contract with venue in the
County where the LEA is located.
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13.

MODIFICATIONS AND AMENDMENTS REQUIRED TO CONFORM TO LEGAL AND ADMINISTRATIVE
GUIDELINES
This Master Contract may be modified or amended by the LEA to conform to administrative and statutory
guidelines issued by any state, federal or local governmental agency. The party seeking such modification
shall provide the LEA and/or CONTRACTOR thirty (30) days’ notice of any such changes or modifications
made to conform to administrative or statutory guidelines and a copy of the statute or regulation upon
which the modification or changes are based.

14.

TERMINATION
This Master Contract or Individual Service Agreement may be terminated for cause. The cause shall not
be the availability of a public class initiated during the period of the contract unless the parent agrees to
the transfer of the student to the public-school program at an IEP team meeting. To terminate the contract
either party shall give twenty (20) days prior written notice (California Education Code section
56366(a)(4)). At the time of termination, CONTRACTOR shall provide to LEA any and all documents
CONTRACTOR is required to maintain under this Master Contract. ISAs are void upon termination of this
Master Contract, as provided in Section 5 or 6. CONTRACTOR or LEA may terminate an ISA for cause. To
terminate the ISA, either party shall give twenty (20) days prior written notice.

15.

INSURANCE
CONTRACTOR shall, at his, her, or its sole cost and expense, maintain in full force and effect, during the
term of this Agreement, the following insurance coverage from a California licensed and/or admitted
insurer with an A minus (A-), VII, or better rating from A.M. Best, sufficient to cover any claims, damages,
liabilities, costs and expenses (including counsel fees) arising out of or in connection with CONTRACTOR's
fulfillment of any of its obligations under this Agreement or either party's use of the work or any
component or part thereof:
PART I - INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AND AGENCIES
A. Commercial General Liability Insurance, including both bodily injury and property damage,
with limits as follows:
$2,000,000 per occurrence
$ 500,000 fire damage
$
5,000 medical expenses
$1,000,000 personal & adv. Injury
$3,000,000 general aggregate
$2,000,000 products/completed operations aggregate
The policy may not contain an exclusion for coverage of claims arising from claims for sexual
molestation or abuse. In the event that CONTRACTOR’s policy should have an exclusion for
sexual molestation or abuse claims, then CONTRACTOR shall be required to procure a
supplemental policy providing such coverage.
B. Workers' Compensation Insurance in accordance with provisions of the California Labor Code
adequate to protect the RTC from claims that may arise from its operations pursuant to the
Workers' Compensation Act (Statutory Coverage). The Workers’ Compensation Insurance
coverage must also include Employers Liability coverage with limits of
$1,000,000/$1,000,000/$1,000,000.
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C. Commercial Auto Liability Insurance for all owned, non-owned or hired automobiles with a
$1 million combined single limit.
If no owned automobiles, then only hired and non-owned is required.
If CONTRACTOR uses a vehicle to travel to/from school sites, between schools and/or to/from
students’ homes or other locations as approved service locations by the LEA, CONTRACTOR
must comply with State of California auto insurance requirements.
D. Errors & Omissions (E & O)/Malpractice (Professional Liability) coverage, including Sexual
Molestation and Abuse coverage, unless that coverage is afforded elsewhere in the
Commercial General Liability policy by endorsement or separate policy, with the following
limits:
$1,000,000 per occurrence
$2,000,000 general aggregate
E. CONTRACTOR, upon execution of this contract and periodically thereafter upon request, shall
furnish the LEA with certificates of insurance evidencing such coverage. The certificate of
insurance shall include a ten (10) day non-renewal notice provision. The Commercial General
Liability and Automobile Liability policy shall name the LEA and the Board of Education
additional insured’s premiums on all insurance policies and shall be paid by CONTRACTOR and
shall be deemed included in CONTRACTOR’s obligations under this contract at no additional
charge.
F. Any deductibles or self-insured retentions above $100,000 must be declared to and approved
by the LEA. At its option, LEA may require the CONTRACTOR, at the CONTRACTOR’s sole cost,
to: (a) cause its insurer to reduce to levels specified by the LEA or eliminate such deductibles
or self-insured retentions with respect to the LEA, its officials andemployees, or (b) procure a
bond guaranteeing payment of losses and related investigation.
G. For any claims related to the services, the CONTRACTOR’s insurance coverage shall be
primary insurance as respects to the LEA, its subsidiaries, officials and employees. Any
insurance or self-insurance maintained by the LEA, its subsidiaries, officials and employees
shall be excess of the CONTRACTOR's insurance and shall not contribute with it.
H. All Certificates of Insurance may reference the contract number, name of the school or
agency submitting the certificate, and the location of the school or agency submitting the
certificate on the certificate.
PART II - INSURANCE REQUIREMENTS FOR NONPUBLIC SCHOOLS AFFILIATED WITH A RESIDENTIAL
TREATMENT FACILITY (“RTC”)
When CONTRACTOR is a nonpublic school affiliated with a residential treatment center (NPS/RTC), the
following insurance policies are required:
A. Commercial General Liability including both bodily injury and property damage, with limits
as follows:
$3,000,000 per occurrence
$6,000,000 in General Aggregate.
The policy shall be endorsed to name the LEA and the Board of Education as named additional insured
and shall provide specifically that any insurance carried by the LEA which may be applicable to any claims
or loss shall be deemed excess and the RTC’s insurance primary despite any conflicting provisions in the
RTC’s policy. Coverage shall be maintained with no Self-Insured Retention above $100,000 without the
prior written approval of the LEA.
95

B. Workers' Compensation Insurance in accordance with provisions of the California Labor Code
adequate to protect the RTC from claims that may arise from its operations pursuant to the
Workers' Compensation Act (Statutory Coverage). The Workers’ Compensation Insurance
coverage must also include Employers Liability coverage with limits of
$1,000,000/$1,000,000/$1,000,000.
C. Commercial Auto Liability coverage with limits of $1,000,000 Combined Single Limit per
Occurrence if the RTC does not operate a student bus service. If the RTC provides student bus
services, the required coverage limit is $5,000,000 Combined Single Limit per Occurrence.
D. Fidelity Bond or Crime Coverage shall be maintained by the RTC to cover all employees who
process or otherwise have responsibility for RTC funds, supplies, equipment or other assets.
Minimum amount of coverage shall be $250,000 per occurrence, with no self-insured
retention.
E. Professional Liability/Errors & Omissions/Malpractice coverage with minimum limits of
$3,000,000 per occurrence and $6,000,000 general aggregate.
F. Sexual Molestation and Abuse Coverage, unless that coverage is afforded elsewhere in the
Commercial General Liability or Professional liability policy by endorsement, with minimum
limits of $3,000,000 per occurrence and $6,000,000 general aggregate.
If LEA or CONTRACTOR determines that a change in insurance coverage obligations under this section is
necessary, either party may reopen negotiations to modify the insurance obligations.
16.

INDEMNIFICATION AND HOLD HARMLESS
To the fullest extent allowed by law, CONTRACTOR shall indemnify and hold LEA and its Board Members,
administrators, employees, agents, attorneys, volunteers, and subcontractors (“LEA Indemnities”)
harmless against all liability, loss, damage and expense (including reasonable attorneys’ fees) resulting
from or arising out of this Master Contract or its performance, to the extent that such loss, expense,
damage or liability was proximately caused by negligence, intentional act, or willful act or omission of
CONTRACTOR, including, without limitation, its agents, employees, subcontractors or anyone employed
directly or indirectly by it (excluding LEA and LEA Indemnities). The duty and obligation to defend shall
arise immediately upon tender of a claim or lawsuit to the CONTRACTOR. The LEA and the Member
District(s) shall have the right in their sole discretion to select counsel of its choice to provide thedefense
at the sole cost of the CONTRACTOR or the applicable insurance carrier.
To the fullest extent allowed by law, LEA shall indemnify and hold CONTRACTOR and its Board Members,
administrators, employees, agents, attorneys, and subcontractors (“CONTRACTOR Indemnities”)
harmless against all liability, loss, damage and expense (including reasonable attorneys’ fees) resulting
from or arising out of this Master Contract or its performance, to the extent that such loss, expense,
damage or liability was proximately caused by the negligent or willful act or omission of LEA, including,
without limitation, its agents, employees, subcontractors or anyone employed directly or indirectly by it
(excluding CONTRACTOR and/or any CONTRACTOR Indemnities).
LEA represents that it is self-insured in compliance with the laws of the state of California, that the selfinsurance covers district employees acting within the course and scope of their respective duties and
that its self-insurance covers LEA’s indemnification obligations under this Master Contract.
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17.

INDEPENDENT CONTRACTOR
Nothing herein contained will be construed to imply a joint venture, partnership or principal-agent
relationship between the LEA and CONTRACTOR. CONTRACTOR shall provide all services under this
Agreement as an independent contractor, and neither party shall have the authority to bind or make any
commitment on behalf of the other. Nothing contained in this Agreement shall be deemed to create any
association, partnership, joint venture or relationship of principal and agent, master and servant, or
employer and employee between the parties or any affiliates of the parties, or between the LEA and any
individual assigned by CONTRACTOR to perform any services for the LEA.
If the LEA is held to be a partner, joint venturer, co-principle, employer or co-employer of CONTRACTOR,
CONTRACTOR shall indemnify and hold harmless the LEA from and against any and all claims for loss,
liability, or damages arising from that holding, as well as any expenses, costs, taxes, penalties and interest
charges incurred by the LEA as a result of that holding.

18.

SUBCONTRACTING
CONTRACTOR shall provide written notification to LEA before subcontracting for special education and/or
related services pursuant to this Master Contract. In the event LEA determines that it can provide the
subcontracted service(s) at a lower rate, LEA may elect to provide such service(s). If LEA elects to provide
such service(s), LEA shall provide written notification to CONTRACTOR within five (5) days of receipt of
CONTRACTOR’s original notice and CONTRACTOR shall not subcontract for said service(s).
CONTRACTOR shall incorporate all of the provisions of this Master Contract in all subcontracts, to the
fullest extent reasonably possible. Furthermore, when CONTRACTOR enters into subcontracts for the
provision of special education and/or related services (including, but not limited to, transportation) for
any student, CONTRACTOR shall cause each subcontractor to procure and maintain insurance during the
term of each subcontract. Such subcontractor’s insurance shall comply with the provisions of Section 15.
Each subcontractor shall furnish the LEA with original endorsements and certificates of insurance effecting
coverage required by Section 15. The endorsements are to be signed by a person authorized by that
insurer to bind coverage on its behalf. The endorsements are to be on forms as required by the LEA. All
endorsements are to be received and approved by the LEA before the subcontractor’s work commences.
The Commercial General Liability and Automobile Liability policies shall name the LEA/SELPA and the LEA
Board of Education as additional insured.
As an alternative to the LEA's forms, a subcontractor’s insurer may provide complete, certified copies of
all required insurance policies, including endorsements affecting the coverage required by this Master
Contract. All Certificates of Insurance may reference the LEA contract number, name of the school or
agency submitting the certificate, indication if NPS or NPA, and the location of the school or agency
submitting the certificate. In addition, all subcontractors must meet the requirements as contained in
Section 45 Clearance Requirements and Section 46 Staff Qualifications of this Master Contract.

19.

CONFLICTS OF INTEREST
CONTRACTOR shall provide to LEA upon request a copy of its current bylaws and a current list of its Board
of Directors (or Trustees) if it is incorporated. CONTRACTOR and any member of its Board of Directors (or
Trustees) shall disclose any relationship with LEA that constitutes or may constitute a conflict of interest
pursuant to California Education Code section 56042 and including, but not limitedto, employment with
LEA, provision of private party assessments and/or reports, and attendance at IEP team meetings acting
as a student’s advocate. Pursuant to California Education code section 56042, an
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attorney or advocate for a parent of an individual with exceptional needs shall not recommend placement
at CONTRACTOR’s facility if the attorney or advocate is employed or contracted by the CONTRACTOR, or
will receive a benefit from the CONTRACTOR, or otherwise has a conflict of interest.
Unless CONTRACTOR and LEA otherwise agree in writing, LEA shall neither execute an ISA with
CONTRACTOR nor amend an existing ISA for a student when a recommendation for special education
and/or related services is based in whole or in part on assessment(s) or reports provided by CONTRACTOR
to the student without prior written authorization by LEA. This paragraph shall apply to CONTRACTOR
regardless of when an assessment is performed or a report is prepared (i.e., before or after the student is
enrolled in CONTRACTOR’s school/agency) or whether an assessment of the student is performed, or a
report is prepared in the normal course of the services provided to the student by CONTRACTOR. To avoid
conflict of interest, and in order to ensure the appropriateness of an Independent Educational Evaluation
(hereinafter referred to as “IEE”) and its recommendations, the LEA may, in its discretion, not fund an
IEE by an evaluator who provides ongoing service(s) or is sought to provide service(s) to the student for
whom the IEE is requested. Likewise, the LEA may, in its discretion, not fund services through the evaluator
whose IEE the LEA agrees to fund. When no other appropriate assessor is available, LEA may request and
if CONTRACTOR agrees, the CONTRACTOR may provide an IEE.
When CONTRACTOR is a Nonpublic Agency, CONTRACTOR acknowledges that its authorized
representative has read and understands Education Code section 56366.3 which provides, in relevant
part, that no special education and/or related services provided by CONTRACTOR shall be paid for by
LEA if provided by an individual who was an employee of LEA within the three hundred and sixty five
(365) days prior to executing this contract. This provision does not apply to any person who is able to
provide designated instruction and services during the extended school year because he or she is
otherwise employed for up to ten months of the school year by LEA.
CONTRACTOR shall not admit a student living within the jurisdictional boundaries of the LEA on a private
pay or tuition free “scholarship” basis and concurrently or subsequently advise/request parent(s) to
pursue funding for the admitted school year from the LEA through due process proceedings.
20.

NON-DISCRIMINATION
CONTRACTOR shall not, in employment or operation of its programs, unlawfully discriminate on the basis
of gender, nationality, national origin, ancestry, race, color, ethnicity, ethnic group affiliation, religion,
age, marital status, pregnancy or parental status, sex, sexual orientation, gender, gender identity or
expression, physical or mental disability, genetic information or any other classification protected by
federal or state law or the perception of one or more of such characteristics or association with a person
or group with one or more of these actual or perceived characteristics.

EDUCATIONAL PROGRAM
21.

FREE AND APPROPRIATE PUBLIC EDUCATION (FAPE)
LEA shall provide CONTRACTOR with a copy of the IEP including the Individualized Transition Plan
(hereinafter referred to as “ITP”) of each student served by CONTRACTOR. CONTRACTOR shall provide to
each student special education and/or related services (including transition services) within the nonpublic
school or nonpublic agency consistent with the student’s IEP and as specified in the ISA. If CONTRACTOR
is a NPS, CONTRACTOR shall not accept a student if it cannot provide or ensure the provision of the
services outlined in the student’s IEP. If student services are provided by a third party (i.e. Related Services
Provider), CONTRACTOR shall notify LEA if provision of services cease.
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Unless otherwise agreed to between CONTRACTOR and LEA, CONTRACTOR shall be responsible for the
provision of all appropriate supplies, equipment, and/or facilities for students, as specified in the student’s
IEP and ISA. CONTRACTOR shall make no charge of any kind to parents for special education and/or related
services as specified in the student’s IEP and ISA (including, but not limited to, screenings,assessments, or
interviews that occur prior to or as a condition of the student’s enrollment under the terms of this Master
Contract). LEA shall provide low incidence equipment for eligible students with low incidence disabilities
when specified in the student’s IEP and ISA. Such equipment remains the property of the SELPA/LEA and
shall be returned to the SELPA/LEA when the IEP team determines the equipment is no longer needed or
when the student is no longer enrolled in the nonpublic school. CONTRACTOR shall ensure that facilities
are adequate to provide LEA students with an environment which meets all pertinent health and safety
regulations. CONTRACTOR may charge a student’s parent(s) for services and/or activities not necessary
for the student to receive a free appropriate public educationafter: (a) written notification to the student’s
parent(s) of the cost and voluntary nature of the services and/or activities; and (b) receipt by the LEA of
the written notification and a written acknowledgment signed by the student’s parent(s) of the cost and
voluntary nature of the services and/or activities. CONTRACTOR shall adhere to all LEA requirements
concerning parent acknowledgment of financial responsibility.
Voluntary services and/or activities not necessary for the student to receive a free appropriate public
education shall not interfere with the student’s receipt of special education and/or related services as
specified in the student’s IEP and ISA unless the LEA, CONTRACTOR, and PARENT agree otherwise in
writing.
22.

GENERAL PROGRAM OF INSTRUCTION
All nonpublic school and nonpublic agency services shall be provided consistent with the area of
certification specified by CDE Certification and as defined in California Education Code section 56366 et
seq. and shall ensure that facilities are adequate to provide LEA students with an environment, which
meets all pertinent health and safety regulations.
When CONTRACTOR is a nonpublic school, CONTRACTOR’s general program of instruction shall: (a) utilize
evidence-based practices and predictors and be consistent with LEA’s standards regarding the particular
course of study and curriculum; (b) include curriculum that addresses mathematics, literacy and the use
of educational, assistive technology and transition services; (c) be consistent with CDE’s standards
regarding the particular course of study and curriculum; (d) provide the services as specified in the
student’s IEP and ISA. Students shall have access to: (a) State Board of Education (SBE) - adopted Common
Core State Standards (“CCSS”) for curriculum and the same instructional materials for kindergarten and
grades 1 to 8, inclusive; and provide standards – aligned core curriculum and instructional materials for
grades 9 to 12, inclusive, used by a local education agency (LEA), that contracts with the nonpublic school:
(b) college preparation courses; (c) extracurricular activities, such as art, sports, music and academic clubs;
(d) career preparation and vocational training, consistent with transition plans pursuant to state and
federal law and; (e) supplemental assistance, including individual academic tutoring, psychological
counseling, and career and college counseling.
When CONTRACTOR serves students in grades nine through twelve inclusive, LEA shall provide to
CONTRACTOR a specific list of the course requirements to be satisfied by the CONTRACTOR leading toward
graduation or completion of LEA’s diploma requirements. CONTRACTOR shall not award a high school
diploma to students who have not successfully completed all of the LEA’s graduation requirements.
When CONTRACTOR is a nonpublic agency and/or related services provider, CONTRACTOR’s general
program of instruction and/or services shall utilize evidence-based practices and predictors and be
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consistent with LEA and CDE guidelines and certification, and provided as specified in the student’s IEP
and ISA. The nonpublic agency providing Behavior Intervention services shall develop a written plan that
specifies the nature of their nonpublic agency service for each student within thirty (30) days of
enrollment and shall be provided in writing to the LEA. School-based services may not be unilaterally
converted by CONTRACTOR to a substitute program or provided at a location not specifically authorized
by the IEP team. Except for services provided by a CONTRACTOR that is a licensed children’s institution,
all services not provided in the school setting require the presence of a parent, guardian, or adult caregiver
during the delivery of services, provided such guardian or caregiver have a signed authorization by the
parent or legal guardian to authorize emergency services as requested. Licensed Children’s Institution
(LCI) CONTRACTORS shall ensure that appropriate and qualified residential or clinical staff is present
during the provision of services under this Master Contract. CONTRACTOR shall immediately notify LEA in
writing if no parent, guardian, or adult caregiver is present. CONTRACTOR shall provide to LEA a written
description of the services and location provided prior to the effective date of this Master Contract.
CONTRACTORS providing Behavior Intervention services must have a trained behaviorist or trained
equivalent on staff. It is understood that Behavior Intervention services are limited per CDE Certification
and do not constitute as an instructional program.
When CONTRACTOR is a nonpublic agency, CONTRACTOR shall not provide transportation nor
subcontract for transportation services for students unless the LEA and CONTRACTOR agree otherwise in
writing.
23.

INSTRUCTIONAL MINUTES
When CONTRACTOR is a nonpublic school, the total number of instructional minutes per school day
provided by CONTRACTOR shall be at least equivalent to the number of instructional minutes per school
day provided to students at like grade level attending LEA schools and shall be specified in the student’s
ISA developed in accordance with the student’s IEP.
For students in grades kindergarten through 12 inclusive, unless otherwise specified in the student’s IEP
and ISA, the number of instructional minutes, excluding breakfast, recess, lunch and pass time shall be at
the same level that Ed. Code prescribes for the LEA.
The total number of annual instructional minutes shall be at least equivalent to the total number of annual
instructional minutes provided to students attending LEA schools in like grade level unless otherwise
specified in the student’s IEP.
When CONTRACTOR is a nonpublic agency and/or related services provider, the total number of minutes
per school day provided by CONTRACTOR shall be specified in the student’s ISA developed in accordance
with the student’s IEP.

24.

CLASS SIZE
When CONTRACTOR is a nonpublic school, CONTRACTOR shall ensure that class size shall not exceed a
ratio of one teacher per twelve (12) students, unless CONTRACTOR and LEA agree otherwise in writing.
Upon prior written approval by an authorized LEA representative, class size may be temporarily increased
by a ratio of 1 teacher to fourteen (14) students when necessary, during the regular or extended school
year to provide services to students with disabilities.
In the event a nonpublic school is unable to fill a vacant teaching position responsible for direct instruction
to students, and the vacancy has direct impact on the California Department of Education Certification of
that school, the nonpublic school shall develop a plan to assure appropriate coverage of students by first
utilizing existing certificated staff. The nonpublic school and the LEA may agree to one
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30 school day period per contract year where class size may be increased to assure coverage by an
appropriately credentialed teacher. Such an agreement shall be in writing and signed by both parties. This
provision does not apply to a nonpublic agency.
CONTRACTOR providing special education instruction for individuals with exceptional needs between the
ages of three and five years, inclusive, shall also comply with the appropriate instructional adult to child
ratios pursuant to California Education Code sections 56440 et seq.
25.

CALENDARS
When CONTRACTOR is a nonpublic school, CONTRACTOR shall submit to the LEA/SELPA a school calendar
with the total number of billable days not to exceed 180 days, plus extended school year billable days
equivalent to the number of days determined by the LEA’s extended school year calendar. Billable days
shall include only those days that are included on the submitted and approved school calendar, and/or
required by the IEP (developed by the LEA) for each student. CONTRACTOR shall not be allowed to change
its school calendar and/or amend the number of billable days without the prior written approval of the
LEA. Nothing in this Master Contract shall be interpreted to require the LEA to accept any requests for
calendar changes.
Unless otherwise specified by the students’ IEP, educational services shall occur at the school site. A
student shall only be eligible for extended school year services if such are recommended by his/her IEP
Team and the provision of such is specifically included in the ISA. Extended school year shall consist of
twenty (20) instructional days, unless otherwise agreed upon by the IEP Team convened by the LEA. Any
days of extended school year in excess of twenty (20) billable days must be mutually agreed to, in writing,
prior to the start of the extended school year.
Student must have actually been in attendance during the regular school year and/or during extended
school year and actually received services on a billable day of attendance in order for CONTRACTOR to be
eligible for payment. It is specifically understood that services may not be provided on weekends/holidays
and other times when school is not in session, unless agreed to by the LEA, in writing, in advance
of the delivery of any nonpublic school service. Any instructional days provided without this written
agreement shall be at the sole financial responsibility of the CONTRACTOR.
CONTRACTOR shall observe the same legal holidays as LEA. Those holidays are Labor Day, Veteran’s Day,
Thanksgiving Day, Christmas Day, New Year’s Day, Martin Luther King, Jr. Day, President’s Day, Memorial
Day and Independence Day. With the approval of LEA, CONTRACTOR may revise the date upon which
CONTRACTOR closes in observance of any of the holidays observed by the LEA.
When CONTRACTOR is a nonpublic agency, CONTRACTOR shall be provided with a LEAdeveloped/approved calendar prior to the initiation of services. CONTRACTOR herein agrees to observe
holidays as specified in the LEA-developed/approved calendar. CONTRACTOR shall provide services
pursuant to the LEA-developed/approved calendar; or as specified in the LEA student’s IEP and ISA. Unless
otherwise specified in the LEA student’s ISA, CONTRACTOR shall provide related services to LEA students
on only those days that the LEA student’s school of attendance is in session and the LEA student attends
school. CONTRACTOR shall bill only for services provided on billable days of attendance as indicated on
the LEA calendar unless CONTRACTOR and the LEA agree otherwise, in writing. Student must have actually
been in attendance and/or received services on a billable day of attendance in order for CONTRACTOR to
be eligible for payment. It is specifically understood that services may not be provided on
weekends/holidays and other times when school is not in session, unless agreed to by the LEA, in writing,
in advance of the delivery of any nonpublic agency service provided by CONTRACTOR. Any instructional
days provided without this written agreement shall be at the sole financial responsibility of the
CONTRACTOR.
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26.

DATA REPORTING
CONTRACTOR shall agree to provide to the LEA all data related to student information and billing
information with LEA. CONTRACTOR shall agree to provide all data related to any and all sections of this
contract and requested by and in the format required by the LEA. It is understood that all nonpublic school
and agencies shall utilize the LEA approved electronic IEP system for all IEP development and progress
reporting, unless otherwise agreed to by the LEA. Additional progress reporting may be required by the
LEA. The LEA shall provide the CONTRACTOR with appropriate software, user training and proper internet
permissions to allow adequate access.
The LEA shall provide the CONTRACTOR with approved forms and/or format for such data including, but
not limited to, invoicing, attendance reports and progress reports. The LEA may approve use of
CONTRACTOR’S provided forms at their discretion.

27.

LEAST RESTRICTIVE ENVIRONMENT/DUAL ENROLLMENT
CONTRACTOR and LEA shall follow all LEA policies and procedures that support Least Restrictive
Environment (“LRE”) options and/or dual enrollment options if available and appropriate, for students to
have access to the general curriculum and to be educated with their nondisabled peers to the maximum
extent appropriate.
CONTRACTOR and LEA shall ensure that LRE placement options are addressed at all IEP team meetings
regarding students for whom ISAs have been or may be executed. This shall include IEP team
consideration of supplementary aids and services, goals and objectives necessary for placement in the
LRE and necessary to enable students to transition to less restrictive settings.
When an IEP team has determined that a student should be transitioned into the public-school setting,
CONTRACTOR shall assist the LEA in implementing the IEP team’s recommended activities to support the
transition.

28.

STATEWIDE ACHIEVEMENT TESTING
When CONTRACTOR is a nonpublic school, per implementation of Senate Bill 484, CONTRACTOR shall
administer all Statewide assessments within the California Assessment of Student Performance and
Progress (“CAASPP”), Desired Results Developmental Profile (“DRDP”), California Alternative Assessment
(“CAA”), achievement and abilities tests (using LEA-authorized assessment instruments), the Fitness
Gram, , the English Language Proficiency Assessments for California (“ELPAC”), and as appropriate to the
student, and mandated by LEA pursuant to LEA and state and federal guidelines.
CONTRACTOR is subject to the alternative accountability system developed pursuant to Education Code
section 52052, in the same manner as public schools. Each LEA student placed with CONTRACTOR bythe
LEA shall be tested by qualified staff of CONTRACTOR in accordance with that accountability program. LEA
shall provide test administration training to CONTRACTOR’S qualified staff. CONTRACTOR shall attend LEA
test training and comply with completion of all coding requirements as required by LEA.

29.

MANDATED ATTENDANCE AT LEA MEETINGS
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CONTRACTOR shall attend District mandated meetings when legal mandates, and/or LEA policy and
procedures are reviewed, including but not limited to the areas of: curriculum, high school graduation,
standards-based instruction, behavior intervention, cultural and linguistic needs of students with
disabilities, dual enrollment responsibilities, LRE responsibilities, transition services, and standardized
testing and IEPs. LEA shall provide CONTRACTOR with reasonable notice of mandated meetings.
Attendance at such meetings does not constitute a billable service hour(s).
30.

POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS
CONTRACTOR shall comply with the requirements of Education Code section 49005, et seq., 56521.1 and
56521.2. LEA students who exhibit behaviors that interfere with their learning or the learning of others
must receive timely and appropriate assessments and positive support and interventions in accordance
with the federal law and its implementing regulations. If the Individualized Education Program (“IEP”)
team determines that a student’s behavior impedes his or her learning or the learning of others, the IEP
team is required to consider the use of positive behavioral interventions and supports, and other
strategies, to address that behavior, consistent with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the
United States Code and associated federal regulations. This could mean that instead of developing a
Behavior Intervention Plan (“BIP”), the IEP team may conclude it is sufficient to address the student’s
behavioral problems through the development of behavioral goals and behavioral interventions to
support those goals.
CONTRACTOR shall maintain a written policy pursuant to California Education Code section 56521.1
regarding emergency interventions and behavioral emergency reports. CONTRACTOR shall ensure that all
of its staff members are trained annually in crisis intervention and emergency procedures as related to
appropriate behavior management strategies. Training includes certification with an approved SELPA
crisis intervention program. Evidence of such training to applicable or relevant staff shall be submitted to
the LEA at the beginning of the school year and within six (6) days of any new hire as referenced above.
Pursuant to Education Code section 56521.1, emergency interventions shall not be used as a substitute
for a BIP and shall not be employed longer than necessary to contain the behavior. Emergency
interventions may only be used to control unpredictable, spontaneous behavior that poses clear and
present danger of serious physical harm to the individual with exceptional needs, or others, and that
cannot be immediately prevented by a response less restrictive than the temporary application of a
technique used to contain the behavior. If a situation requires prolonged use of emergency intervention,
staff must seek assistance from the school site administrator or a law enforcement agency.
CONTRACTOR shall complete a behavior emergency report when an emergency occurs that is defined as
a serious, dangerous behavior that staff has determined to present a clear and present danger to others.
It requires a non-violent physical intervention to protect the safety of student, self, or others and a
physical intervention has been used; or a physical intervention has not been used, but an injury or serious
property damage has occurred. Personal Safety Techniques may or may not have been used. Emergencies
require a behavior emergency report form be completed and submitted to the LEA within twenty-four
(24) hours for administrative action. CONTRACTOR shall notify the Parent within twenty-four (24) hours
via telephone. If the student’s IEP does not contain a Behavior Intervention Plan (“BIP”) or Positive
Behavior Intervention Plan (“PBIP”), an IEP team shall schedule a meeting to review the behavior
emergency report, determine if there is a necessity for a functional behavioral assessment, and to
determine an interim plan. If the student already has a BIP, the IEP team shall review and modify the BIP
if a new serious behavior has been exhibited or existing behavioral interventions have proven to be
ineffective. CONTRACTOR shall schedule with LEA an IEP meeting within two (2) days.
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Pursuant to Education Code section 56521.2, CONTRACTOR shall not authorize, order, consent to, or pay
for the following interventions, or any other interventions similar to or like the following:
(1) Any intervention that is designed to, or likely to, cause physical pain, including, but not limited to,
electric-shock (2) An intervention that involves the release of noxious, toxic, or otherwise unpleasant
sprays, mists, or substances in proximity to the face of the individual. (3) An intervention that denies
adequate sleep, food, water, shelter, bedding, physical comfort, or access to bathroom facilities. (4) An
intervention that is designed to subject, used to subject, or likely to subject, the individual to verbal abuse,
ridicule, or humiliation, or that can be expected to cause excessive emotional trauma. (5) Restrictive
interventions that employ a device, material, or objects that simultaneously immobilize all four
extremities, including the procedure known as prone containment, except that prone containment or
similar techniques may be used by trained personnel as a limited emergency intervention. (6) Locked
seclusion, unless it is in a facility otherwise licensed or permitted by state law to use a locked room. (7)
An intervention that precludes adequate supervision of the individual. (8) An intervention that deprives
the individual of one or more of his or her senses. (b) In the case of a child whose behavior impedes the
child’s learning or that of others, the individualized education program team shall consider the use of
positive behavioral interventions and supports, and other strategies, to address that behavior, consistent
with Section 1414(d)(3)(B)(i) and (d)(4) of Title 20 of the United States Code and associated federal
regulations.
All restraint practices must be reviewed and revised when they have an adverse effect on a student and
are used repeatedly for an individual child, either on multiple occasions within the same classroom or
multiple uses by the same individual. CONTRACTOR shall notify the student’s parent/guardian when any
type of physical or mechanical restraint or seclusion has been used. Upon the use of any type of physical
or mechanical restraint or seclusions of a District student, CONTRACTOR shall complete a BER per the
reporting and notification requirements listed above.
31.

STUDENT DISCIPLINE
CONTRACTOR shall maintain and abide by a written policy for student discipline that is consistent with
state and federal law and regulations.
When CONTRACTOR seeks to remove a student from his/her current educational placement for
disciplinary reasons, CONTRACTOR shall immediately submit a written discipline report to the LEA and a
manifestation IEP team meeting shall be scheduled. Written discipline reports shall include, but not be
limited to: the student’s name; the time, date, and description of the misconduct; the disciplinary action
taken by CONTRACTOR; and the rationale for such disciplinary action. A copy of the student’s behavior
plan, if any, shall be submitted with the written discipline report. CONTRACTOR and LEA agree to
participate in a manifestation determination at an IEP meeting no later than the tenth (10th) day of
suspension. CONTRACTOR shall notify and invite LEA representatives to the IEP team meeting where the
manifestation determination will be made.

32.

IEP TEAM MEETINGS
An IEP team meeting shall be convened at least annually to evaluate: (1) the educational progress of each
student placed with CONTRACTOR, including all state assessment results pursuant to the requirements of
Education Code section 52052; (2) whether or not the needs of the student continue to be best met at
the nonpublic school; and (3) whether changes to the student’s IEP are necessary, including whether the
student may be transitioned to a public-school setting. (California Education Code sections 56366 (a) (2)
(B) (i) and (ii)) and pursuant to California Education Code section 56345 (b) (4).)
If the LEA student is to be transferred from a NPS setting into a regular class setting in a public school for
any part of the school day, the IEP team shall document, if appropriate, a description of activities
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provided to integrate the student into the regular education program, including the nature of each activity
as well as the time spent on the activity each day or week and a description of the activities provided to
support the transition of the student from the special education program into the regular education
program. Each student shall be allowed to provide confidential input to any representative of his or her
IEP team. Except as otherwise provided in the Master Contract, CONTRACTOR and LEA shall participate
in all IEP team meetings regarding students for whom ISAs have been or may be executed. At any time
during the term of this Master Contract, the parent, the CONTRACTOR, or the LEA may request a review
of the student’s IEP, subject to all procedural safeguards required by law, including reasonable notice
given to, and participation of, the CONTRACTOR in the meeting. Every effort shall be made to schedule
IEP team meetings at a time and place that is mutually convenient to the parent, CONTRACTOR and LEA.
CONTRACTOR shall provide to LEA assessments and written assessment reports by service providers upon
request and/or pursuant to LEA policy and procedures. It is understood that attendance at an IEP meeting
is part of CONTRACTOR’S professional responsibility and is not a billable service under this Master
Contract.
It is understood that the CONTRACTOR shall utilize the approved electronic IEP system of the LEA for all
IEP planning and progress reporting at the LEA’s discretion. The SELPA shall provide training for any NPS
and NPA to assure access to the approved system. The NPS and/or NPA shall maintain confidentiality of
all IEP data on the approved system and shall protect the password requirements of the system. When
a student dis-enrolls from the NPS, the NPS/NPA shall discontinue use of the approved system for that
student.
Changes in any student’s educational program, including instruction, services, or instructional setting
provided under this Master Contract, may only be made on the basis of revisions to the student’s IEP. In
the event that the CONTRACTOR believes the student requires a change of placement, the CONTRACTOR
may request a review of the student’s IEP for the purposes of consideration of a change in the student’s
placement. Students are entitled to remain in the last agreed upon and implemented placement unless
parent agrees otherwise, or an Interim Alternative Educational Setting is deemed lawful and appropriate
by LEA or OAH consistent with Section 1415 (k)(1)(7) of Title 20 of the United States Code.
33.

SURROGATE PARENTS AND FOSTER YOUTH
CONTRACTOR shall comply with LEA surrogate parent assignments. A pupil in foster care shall be defined
pursuant to California Education Code section 42238.01(b). The LEA shall annually notify the
CONTRACTOR who the LEA has designated as the educational liaison for foster children. When a pupil in
foster care is enrolled in a nonpublic school by the LEA any time after the completion of the pupil’s second
year of high school, the CONTRACTOR shall schedule the pupil in courses leading towards graduation
based on the diploma requirements of the LEA unless provided notice otherwise in writing pursuant to
Section 51225.1.

34.

DUE PROCESS PROCEEDINGS
CONTRACTOR shall fully participate in special education due process proceedings including mediations
and hearings, as requested by LEA. CONTRACTOR shall also fully participate in the investigation and
provision of documentation related to any complaint filed with the State of California, the Office of Civil
Rights, or any other state and/or federal governmental body or agency. Full participation shall include,
but in no way be limited to, cooperating with LEA representatives to provide complete answers raised by
any investigator and/or the immediate provision of any and all documentation that pertains to the
operation of CONTRACTOR’s program and/or the implementation of a particular student’s IEP/Individual
and Family Service Plan (“IFSP”).

35.

COMPLAINT PROCEDURES
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CONTRACTOR shall maintain and adhere to its own written procedures for responding to parent
complaints. These procedures shall include annually notifying and providing parents of students with
appropriate information (including complaint forms) for the following: (1) Uniform Complaint Procedures
pursuant to Title 5 of the California Code of Regulations section 4600 et seq.; (2) Nondiscrimination policy
pursuant to Title 5 of the California Code of Regulations section 4960 (a); (3) Sexual Harassment Policy,
California Education Code 231.5 (a) (b) (c); (4) Title IX Student Grievance Procedure, Title IX 106.8 (a) (d)
and 106.9 (a); and (5) Notice of Privacy Practices in compliance with Health Insurance Portability and
Accountability Act (“HIPAA”). CONTRACTOR shall include verification of these procedures to the LEA.
36.

STUDENT PROGRESS REPORTS/REPORT CARDS AND ASSESSMENTS
Unless LEA requests in writing that progress reports be provided on a monthly basis, CONTRACTOR shall
provide to parents at least four (4) written progress reports/report cards. At a minimum, progress reports
shall include progress over time towards IEP goals and objectives. A copy of the progress reports/report
cards shall be maintained at the CONTRACTOR’s place of business and shall be submitted to the LEA and
LEA student’s parent(s).
The CONTRACTOR shall also provide an LEA representative access to supporting documentation used to
determine progress on any goal or objective, including but not limited to log sheets, observation notes,
data sheets, pre/post tests, rubrics and other similar data collection used to determine progress or lack
of progress on approved goals, objectives, transition plans or behavior intervention plans. The LEA may
request such data at any time within five (5) years of the date of service. The CONTRACTOR shall provide
this data supporting progress within five (5) business days of request. Additional time may be granted as
needed by the LEA.
CONTRACTOR shall complete academic or other evaluations of the student ten (10) days prior to the
student’s annual or triennial review IEP team meeting for the purpose of reporting the student’s present
levels of performance at the IEP team meeting as required by state and federal laws and regulations and
pursuant to LEA policies, procedures, and/or practices. CONTRACTOR shall provide sufficient copies of its
reports, documents, and projected goals to share with members of the IEP team five (5) business days
prior to the IEP meeting. CONTRACTOR shall maintain supporting documentation such as test protocols
and data collection, which shall be made available to LEA within five (5) business days of request.
The CONTRACTOR is responsible for all evaluation costs regarding the updating of goals and objectives,
progress reporting and development of present levels of performance. All assessments resulting from an
assessment plan shall be provided by the LEA unless the LEA specifies in writing a request that
CONTRACTOR perform such additional assessment. Any assessment and/or evaluation costs may be
added to the ISA and/or approved separately by the LEA at the LEA’s sole discretion.
It is understood that all billable hours must be in direct services to pupils as specified in the ISA. For
Nonpublic Agency services, supervision provided by a qualified individual as specified in Title 5 Regulation,
subsection 3065, shall be determined as appropriate and included in the ISA. Supervision means the direct
observation of services, data review, case conferencing and program design consistent with professional
standards for each professional’s license, certification, or credential.
CONTRACTOR shall not charge the student’s parent(s) or LEA for the provision of progress reports,report
cards, evaluations conducted in order to obtain present levels of performance, interviews, and/or
meetings. It is understood that all billable hours have limits to those specified on the ISA consistent with
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the IEP. It is understood that copies of data collection notes, forms, charts and other such data are part
of the pupil’s record and shall be made available to the LEA upon written request.
37.

TRANSCRIPTS
When CONTRACTOR is a nonpublic school, CONTRACTOR shall prepare transcripts at the close of each
semester, or upon student transfer, for students in grades nine (9) through twelve (12) inclusive, and
submit them on LEA approved forms to the student’s school of residence for evaluation of progress
toward completion of diploma requirements as specified in LEA Procedures. CONTRACTOR shall submit
to the LEA names of students and their schools of residence for whom transcripts have been submitted
as specified by the LEA.

38.

STUDENT CHANGE OF RESIDENCE
Within five (5) school days after CONTRACTOR becomes aware of a student’s change of residence,
CONTRACTOR shall notify LEA of the student’s change of residence as specified in LEA Procedures. Upon
enrollment, CONTRACTOR shall notify parents in writing of their obligation to notify CONTRACTOR of the
student’s change of residence. CONTRACTOR shall maintain, and provide upon request by LEA,
documentation of such notice to parents.
If CONTRACTOR had knowledge or should reasonably have had knowledge of the student’s change of
residence boundaries and CONTRACTOR fails to follow the procedures specified in this provision, LEA shall
not be responsible for the costs of services delivered after the student’s change of residence.

39.

WITHDRAWAL OF STUDENT FROM PROGRAM
CONTRACTOR shall immediately report electronically and in writing to the LEA within five (5) business
days when an LEA student is withdrawn without prior notice from school and/or services, including
student’s change of residence to a residence outside of LEA service boundaries, and student’s discharge
against professional advice from a Nonpublic Schools/Residential Treatment Center (“NPS/RTC”).

40.

PARENT ACCESS
CONTRACTOR shall provide for reasonable parental access to students and all facilities including, but not
limited to, the instructional setting, recreational activity areas, meeting rooms and student living quarters.
CONTRACTOR shall comply with any known court orders regarding parental visits and access to LEA
students.
CONTRACTOR operating programs associated with a NPS/RTC shall cooperate with a parent’s reasonable
request for LEA student therapeutic visits in their home or at the NPS/RTC. CONTRACTOR shall require
that parents obtain prior written authorization for therapeutic visits from the CONTRACTOR and the LEA
at least thirty (30) days in advance. CONTRACTOR shall facilitate all parent travel and accommodations
and for providing travel information to the parent as appropriate. Payment by LEA for approved travelrelated expenses shall be made directly through the LEA.
CONTRACTOR providing services in the student’s home as specified in the IEP shall assure that at least one
parent of the child, or an adult caregiver with written and signed authorization to make decisions in an
emergency, is present. The names of any adult caregiver other than the parent shall be provided to the
LEA prior to the start of any home-based services, including written and signed authorization in emergency
situations. The parent shall inform the LEA of any changes of caregivers and provide written authorization
for emergency situations. The adult caregiver cannot also be an employee or volunteer associated with
the NPS/NPA service provider.
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For services provided in a pupil’s home as specified in the IEP, CONTRACTOR must assure that the parent
or LEA approved responsible adult is present during the provision of services. All problems and/or
concerns reported to parents, both verbal and written, shall also be provided to the LEA.

41.

LICENSED CHILDREN’S INSTITUTION (“LCI”) CONTRACTORS AND RESIDENTIAL TREATMENT CENTER
(“RTC”) CONTRACTORS
If CONTRACTOR is a licensed children’s institution (hereinafter referred to as “LCI”), CONTRACTOR shall
adhere to all legal requirements regarding educational placements for LCI students as stated in Education
Code 56366 (a) (2) (C), 56366.9 (c) (1), Health and Safety Code section 1501.1(b), AB 1858 (2004), AB490
(Chapter 862, Statutes of 2003), AB 1261 (2005), AB 1166 Chapter 171 (2015), AB 167
Chapter 224 (2010), AB 216 Chapter 324 (2013), AB 379 Chapter 772 (2015), AB 1012 Chapter 703 (2015),
and the procedures set forth in the LEA Procedures. An LCI shall not require that a pupil be placed in its
nonpublic school as a condition of being placed in its residential facility.
If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a
residential treatment center (hereinafter referred to as “NPS/RTC”), CONTRACTOR shall adhere to all legal
requirements under the Individuals with Disabilities Education Act (IDEA), 20 U.S.C. section 1412(a)(1)(A)
and Education Code section 56000, et seq.; amended and reorganized by the Individuals with Disabilities
Education Improvement Act of 2004 (IDEIA), 20 U.S.C. section 1401(29); Education Codesection 56031;
Cal. Code Regs., Title 5, section 3001 et seq., Cal. Code Regs., Title 2, section 60100 etseq. regarding the
provision of counseling services, including residential care for students to receive a FAPE as set forth in
the LEA student’s IEPs.
If CONTRACTOR is a nonpublic, nonsectarian school that is owned, operated by, or associated with a LCI,
CONTRACTOR shall provide to LEA, on a quarterly basis, a list of all students, including those identified as
eligible for special education. For those identified special education students, the list shall include: 1)
special education eligibility at the time of enrollment and; 2) the educational placement and services
specified in each student’s IEP at the time of enrollment.
Unless placement is made pursuant to an Office of Administrative Hearings order or a lawfully executed
agreement between LEA and parent, LEA is not responsible for the costs associated with nonpublic school
placement until the date on which an IEP team meeting is convened, the IEP team determines that a
nonpublic school placement is appropriate, and the IEP is signed by the student’s parent or another adult
with educational decision-making rights.
In addition to meeting the certification requirements of the State of California, a CONTRACTOR that
operates a program outside of this State shall be certified or licensed by that state to provide, respectively,
special education and related services and designated instruction and related services to pupils under the
federal Individuals with Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).

42.

STATE MEAL MANDATE
When CONTRACTOR is a nonpublic school, CONTRACTOR and LEA shall satisfy the State Meal Mandate
under California Education Code sections 49530, 49530.5 and 49550.

43.

MONITORING
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CONTRACTOR shall allow LEA representatives access to its facilities for periodic monitoring of each
student’s instructional program and shall be invited to participate in the formal review of each student’s
progress. LEA shall have access to observe each student at work, observe the instructional setting,
interview CONTRACTOR, and review each student’s records and progress. Such access shall include
unannounced monitoring visits. When making site visits, LEA shall initially report to CONTRACTOR's site
administrative office. CONTRACTOR shall be invited to participate in the review of each student’s progress.
If CONTRACTOR is also an LCI and/or NPS/RTC, the CDE shall annually evaluate whether CONTRACTOR is
in compliance with Education Code section 56366.9 and Health and Safety Code section 1501.1(b).
The State Superintendent of Public Instruction (“Superintendent”) shall monitor CONTRACTOR’S facilities,
the educational environment, and the quality of the educational program, including the teaching staff,
the credentials authorizing service, the standards-based core curriculum being employed, and the
standard focused instructional materials used on a three-year cycle, as follows: (1) CONTRACTOR shall
complete a self-review in year one; (2) the Superintendent shall conduct an onsite review in year two; and
(3) the Superintendent shall conduct a follow-up visit in year three.
CONTRACTOR shall participate in any LEA and CDE compliance review, if applicable, to be conducted as
aligned with the CDE Onsite Review and monitoring cycle in accordance with California Education Code
section 56366.1(j). This review will address programmatic aspects of the nonpublic school, compliance
with relevant state and federal regulations, and Master Contract compliance. CONTRACTOR shall conduct
any follow-up or corrective action procedures related to review findings.
CONTRACTOR understands that LEA reserves the right to institute a program audit with or without cause.
The program audit may include, but is not limited to, a review of core compliance areas of healthand
safety; curriculum/instruction; related services; and contractual, legal, and procedural compliance.
When CONTRACTOR is a nonpublic school, CONTRACTOR shall collect all applicable data and prepare the
applicable portion of a School Accountability Report Card as appropriate in accordance with California
Education Code Section 33126.

PERSONNEL
44.

CLEARANCE REQUIREMENTS
CONTRACTOR shall comply with the requirements of California Education Code sections 44237, 35021.1
and 35021.2 including, but not limited to: obtaining clearance from both the California Department of
Justice (hereinafter referred to as “CDOJ”) and clearance from the Federal Bureau of Investigation
(hereinafter referred to as "FBI") for CONTRACTOR’s employees and volunteers who will have or likely
may have any direct contact with LEA students. CONTRACTOR hereby agrees that CONTRACTOR’s
employees and volunteers shall not come in contact with students until CDOJ and FBI clearance are
ascertained. CONTRACTOR shall certify in writing to LEA that none of its employees, and volunteers, unless
CONTRACTOR determines that the volunteers will have no direct contact with students, or subcontractors
who may come into contact with students have been convicted of a violent or serious felony as those
terms are defined in California Education Code section 44237(h), unless despite the employee’s conviction
of a violent or serious felony, he or she has met the criteria to be eligible for employment pursuant to
California Education Code section 44237 (i) or (j). Clearance certification shall be submitted to the LEA.
The passage of AB 389 amends Education Code sections 44237 and 56366.1 as to the verification that the
CONTRACTOR has received a successful criminal background check clearance and has enrolled in
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subsequent arrest notification service, as specified, for each owner, operator, and employee of the
nonpublic, nonsectarian school or agency. Further this bill deletes the exemption for applicants possessing
a valid California state teaching credential or who are currently licensed by another state agency that
requires a criminal record summary, from submitting two (2) sets of fingerprints for the purpose of
obtaining a criminal record summary from the Department of Justice and the Federal Bureau of
Investigation. Notwithstanding the restrictions on sharing and destroying criminal background check
information, CONTRACTOR, upon demand, shall make available to the LEA evidence of a successful
criminal background check clearance and enrollment in subsequent arrest notification service, as
provided, for each owner, operator, and employee of the nonpublic, nonsectarian school or agency.
CONTRACTOR is required to retain the evidence on-site, as specified, for all staff, including those licensed
or credentialed by another state agency. Background clearances and proof of subsequent arrest
notification service, as required by California Penal Code section 11105.2, for all staff shall be provided to
the LEA upon request.
45.

STAFF QUALIFICATIONS
CONTRACTOR shall ensure that all individuals employed, contracted, and/or otherwise hired by
CONTRACTOR to provide classroom and/or individualized instruction or related services hold a license,
certificate, permit, or other document equivalent to that which staff in a public school are required to
hold in the service rendered consistent with Education Code section 56366.1(n)(1) and are qualified
pursuant to Title 34 of the Code of Federal Regulations sections 200.56 and 200.58, and Title 5 of the
California Code of Regulations sections 3001(y), 3064 and 3065. Such qualified staff may only provide
related services within the scope of their professional license, certification or credential and ethical
standards set by each profession, and not assume responsibility or authority for another related services
provider or special education teacher’s scope of practice.
CONTRACTOR shall ensure that all staff are appropriately credentialed to provide instruction and services
to students with the disabling conditions placed in their program/school through documentation
provided to the CDE (5 CCR 3064 (a)).
When CONTRACTOR is a nonpublic school, an appropriately qualified person shall serve as curricular and
instructional leader, and be able to provide leadership, oversight and professional development.
CONTRACTOR shall comply with personnel standards and qualifications regarding instructional aides and
teacher assistants respectively pursuant to federal requirements and California Education Code sections
45340 et seq. and 45350 et seq. Specifically, all paraprofessionals, including but not limited to,
instructional aides and teacher assistants, employed, contracted, and/or otherwise hired or
subcontracted by CONTRACTOR to provide classroom and/or individualized instruction or related
services, shall possess a high school diploma (or its recognized equivalent) and at least one of the following
qualifications: (a) completed at least two (2) years of study at an institution of higher education; or (b)
obtained an associate’s (or higher) degree; or (c) met a rigorous standard of quality andcan demonstrate,
through a formal state or local assessment (i) knowledge of, and the ability to assist in instructing, reading,
writing, and mathematics; or (ii) knowledge of, and the ability to assist in instructing, reading readiness,
writing readiness, and mathematics readiness, as appropriate. CONTRACTOR shall comply with all laws
and regulations governing the licensed professions, including but not limited to, the provisions with
respect to supervision.
In addition to meeting the certification requirements of the State of California, a CONTRACTOR that
operates a program outside of this state and serving a student by this LEA shall be certified or licensed
by that state to provide special education and related services to pupils under the federal Individuals with
Disabilities Education Act (20 U.S.C. Sec. 1400 et seq.).

46.

CALSTRS RETIREMENT REPORTING
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CONTRACTOR shall identify to the LEA any employee (or the CONTRACTOR, if the CONTRACTOR
is an individual) expected to perform services under this Agreement who is then-receiving
CalSTRS benefits, and who may perform creditable service for the LEA as defined in Education
Code 22119.5. Identification to the LEA shall include the individual’s full legal name and STRS and
social security identification numbers. Before any services by the individual are provided, the
CONTRACTOR shall provide to the LEA a signed written confirmation from the individual that
he/she is aware of the separation-from-service requirement and earnings limitations imposed by
Education Code Sections 22714, 24114, 24116, 24214, 24214.5, and 24215. CONTRACTOR shall
thereafter provide on a monthly basis to the LEA the actual amounts paid tothe individual for
services rendered under this Agreement, with the LEA responsible for reporting the individual’s
earnings to CalSTRS as required by law or regulation.
47.

VERIFICATION OF LICENSES, CREDENTIALS AND OTHER DOCUMENTS
CONTRACTOR shall submit to LEA a staff list, and copies of all current licenses, credentials, certifications,
permits and/or other documents which entitle the holder to provide special education and/or related
services by individuals employed, contracted, and/or otherwise hired or sub-contracted by CONTRACTOR.
CONTRACTOR shall ensure that all licenses, credentials, permits or other documents are on file at the
office of the County Superintendent of Schools. CONTRACTOR shall provide the LEA with the verified dates
of fingerprint clearance, Department of Justice clearance and Tuberculosis Test clearance for all
employees, approved subcontractors and/or volunteers prior to such individuals starting to work with
any student.
CONTRACTOR shall monitor the status of licenses, credentials, certifications, permits and/or other
documents for all individuals employed, contracted, and/or otherwise hired by CONTRACTOR.
CONTRACTOR shall notify LEA and CDE in writing within forty-five (45) days when personnel changes occur
which may affect the provision of special education and/or related services to LEA students. CONTRACTOR
shall notify LEA within forty-five (45) days if any such licenses, certifications or waivers are expired,
suspended, revoked, rescinded, challenged pursuant to an administrative or legal complaint or lawsuit, or
otherwise nullified during the effective period of this Master Contract. The LEA shall not be obligated to
pay for any services provided by a person whose such licenses, certifications or waivers are expired,
suspended, revoked, rescinded, or otherwise nullified during the period which such person is providing
services under this Master Contract. Failure to notify the LEA and CDE of any changes in
credentialing/licensed staff may result in suspension or revocation of CDE certification and/or suspension
or termination of this Master Contract by the LEA.

48.

STAFF ABSENCE
When CONTRACTOR is a nonpublic agency and/or related services provider, and CONTRACTOR’s service
provider is absent, CONTRACTOR shall provide a qualified (as defined in Section 7 of this agreement and
as determined by LEA) substitute, unless LEA provides appropriate coverage in lieu of CONTRACTOR’s
service providers. It is understood that the parent of a student shall not be deemed to be a qualified
substitute for their student. LEA will not pay for services unless a qualified substitute is provided and/or
CONTRACTOR provides documentation evidencing the provision of “make-up” services by a qualified
service provider within thirty (30) calendar days from the date on which the services should have been
provided. CONTRACTOR shall not “bank” or “carry over” make up service hours under any circumstances,
unless otherwise agreed to in writing by CONTRACTOR and authorized LEA representative.
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49.

STAFF PROFESSIONAL BEHAVIOR WHEN PROVIDING SERVICES AT SCHOOL OR SCHOOL RELATED
EVENTS OR AT SCHOOL FACILITY AND/OR IN THE HOME
It is understood that all employees, subcontractors, and volunteers of any certified nonpublic school or
agency shall adhere to the customary professional and ethical standards when providing services. All
practices shall only be within the scope of professional responsibility as defined in the professional code
of conduct for each profession as well as any LEA professional standards as specified in Board policies
and/or regulations when made available to the CONTRACTOR.
For services provided on a public-school campus, sign in/out procedures shall be followed by nonpublic
school or agency providers working in a public-school classroom along with all other procedures for being
on campus consistent with school and district policy. Such policies and procedures shall be made available
to the CONTRACTOR upon request. It is understood that the public-school credentialed classroom teacher
is responsible for the instructional program.
CONTRACTOR providing services outside of the student’s school as specified in the IEP shall ensure that
at least one parent of the child or an adult caregiver with written and signed authority to make decisions
in an emergency is present during provision of services. The names of any adult caregiver other than the
parent shall be provided to the LEA prior to the start of any home-based services, including written and
signed authorization in emergency situations. The adult caregiver cannot also be an employee or
volunteer associated with the NPS/NPA service provider. All problems and/or concerns reported by
CONTRACTOR to parents or guardians, in either verbal or written form, shall be reported to the LEA.

HEALTH AND SAFETY MANDATES
50.

HEALTH AND SAFETY
CONTRACTOR shall comply with all applicable federal, state, local, and LEA laws, regulations, ordinances,
policies, and procedures regarding student and employee health and safety. CONTRACTOR shall comply
with the requirements of California Education Code sections 35021 et. seq., 49406, and Health and Safety
Code Section 3454(a) regarding the examination of CONTRACTOR’s employees and volunteers for
tuberculosis. CONTRACTOR shall provide to LEA documentation for each individual volunteering,
employed, contracted, and/or otherwise hired by CONTRACTOR of such compliance before an individual
comes in contact with a student.
CONTRACTOR shall comply with OSHA Blood-Borne Pathogens Standards, 29 code of Federal Regulations
(CFR) section 1910.1030, when providing medical treatment or assistance to a student. CONTRACTOR
further agrees to provide annual training regarding universal health care precautions and to post required
notices in areas designated in the California Health and Safety Code.

51.

FACILITIES AND FACILITIES MODIFICATIONS
CONTRACTOR shall provide special education and/or related services to students in facilities that comply
with all applicable federal, state, and local laws, regulations, and ordinances related, but not limited to:
disability access; fire, health, sanitation, and building standards and safety; fire warning systems; zoning
permits; and occupancy capacity. When CONTRACTOR is a nonpublic school, CONTRACTOR shall conduct
fire drills as required by Title 5 California Code of Regulations section 550. CONTRACTOR shall be
responsible for any structural changes and/or modifications to CONTRACTOR’s facilities as required
complying with applicable federal, state, and local laws, regulations, and ordinances. Failure to notify
the LEA and CDE of any changes in, major modification or relocation of facilities may result in the
suspension or revocation of CDE certification and/or suspension or termination of this Master Contract
by the LEA.
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52.

ADMINISTRATION OF MEDICATION
CONTRACTOR shall comply with the requirements of California Education Code section 49423 when
CONTRACTOR serves a student that is required to take prescription and/or over-the-counter medication
during the school day. CONTRACTOR may designate personnel to assist the student with the
administration of such medication after the student’s parent(s) provides to CONTRACTOR: (a) a written
statement from a physician detailing the type, administration method, amount, and time schedules by
which such medication shall be taken; and (b) a written statement from the student’s parent(s) granting
CONTRACTOR permission to administer medication(s) as specified in the physician’s statement.
CONTRACTOR shall maintain, and provide to LEA upon request, copies of such written statements.
CONTRACTOR shall maintain a written log for each student to whom medication is administered. Such
written log shall specify the student’s name; the type of medication; the date, time, and amount of each
administration; and the name of the CONTRACTOR's employee who administered the medication.
CONTRACTOR maintains full responsibility for assuring appropriate staff training in the administration of
such medication consistent with physician’s written orders. Any change in medication type,
administration method, amount or schedule must be authorized by both a licensed physician and parent.

53.

INCIDENT/ACCIDENT REPORTING
CONTRACTOR shall submit within 24 hours, electronically, any accident or incident report to the LEA.
CONTRACTOR shall properly submit required accident or incident reports pursuant to the procedures
specified in LEA Procedures.

54.

CHILD ABUSE REPORTING
CONTRACTOR hereby agrees to annually train all staff members, including volunteers, so that they are
familiar with and agree to adhere to its own child and dependent adult abuse reporting obligations and
procedures as specified in California Penal Code section 11164 et seq. and Education Code 44691. To
protect the privacy rights of all parties involved (i.e. reporter, child and alleged abuser), reports will remain
confidential as required by law and professional ethical mandates. A written statement acknowledging
the legal requirements of such reporting and verification of staff adherence to such reporting shall be
submitted to the LEA.

55.

SEXUAL HARASSMENT
CONTRACTOR shall have a Sexual and Gender Identity harassment policy that clearly describes the kinds
of conduct that constitutes sexual harassment and that is prohibited by the CONTRACTOR’s policy, as well
as federal and state law. The policy should include procedures to make complaints without fear of
retaliation, and for prompt and objective investigations of all sexual harassment complaints.
CONTRACTOR further agrees to provide annual training to all employees regarding the laws concerning
sexual harassment and related procedures pursuant to Government Code 12950.1.

56.

REPORTING OF MISSING CHILDREN
CONTRACTOR assures LEA that all staff members, including volunteers, are familiar with and agree to
adhere to requirements for reporting missing children as specified in California Education Code section
49370. A written statement acknowledging the legal requirements of such reporting and verification of
staff adherence to such reporting shall be properly submitted to the LEA. The written statement shall be
submitted as specified by the LEA.
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FINANCIAL
57.

ENROLLMENT, CONTRACTING, SERVICE TRACKING, ATTENDANCE REPORTING, AND BILLING
PROCEDURES
CONTRACTOR shall assure that the school or agency has the necessary financial resources to provide an
appropriate education for the students enrolled and will distribute those resources in such a manner to
implement the IEP and ISA for each and every student.
CONTRACTOR shall comply with all LEA procedures concerning enrollment, contracting, attendance
reporting, service tracking and billing including requirements of electronic billing as specified by the LEA
Procedures. CONTRACTOR shall be paid for the provision of special education and/or related services
specified in the student’s IEP and ISA. All payments by LEA shall be made in accordance with the terms
and conditions of this Master Contract and governed by all applicable federal and state laws.
CONTRACTOR shall maintain separate registers for the basic education program, each related service, and
services provided by instructional assistants, behavior intervention aides and bus aides. Original
attendance forms (i.e., roll books for the basic education program, service tracking documents and notes
for instructional assistants, behavioral intervention aides, bus aides, and each related service) shall be
completed by the actual service provider whose signature shall appear on such forms and shall be
available for review, inspection, or audit by LEA during the effective period of this contract and for a period
of five (5) years thereafter. CONTRACTOR shall verify the accuracy of minutes of reported attendance that
is the basis of services being billed for payment.
CONTRACTOR shall submit invoices and related documents to LEA for payment, for each calendar month
when education or related services were provided. Invoices and related documents shall be properly
submitted electronically and in addition, on an LEA form with signatures in the manner prescribed by
LEA in the LEA Procedures. At a minimum, each invoice must contain the following information: month
of service; specific days and times of services coordinated by the LEA approved calendar unless otherwise
specified in the IEP or agreed to by the LEA; name of staff who provided the service; approved cost of
each invoice; total for each service and total for the monthly invoice; date invoice was mailed; signature
of NPS/NPA administrator authorizing that the information is accurate and consistent with the ISA, CDE
certificates and staff notification; verification that attendance report is attached as appropriate; indication
of any made-up session consistent with this contract; verification that progress reports have been
provided consistent with the ISA (monthly or quarterly unless specified otherwise on the ISA); and name
or initials of each student for when the service was provided.
In the event services were not provided, rationale for why the services were not provided shall be
included.
Such an invoice is subject to all conditions of this contract. At the discretion of the LEA, an electronic
invoice may be required provided such notice has been made in writing and training provided to the
CONTRACTOR at no additional charge for such training.
Invoices shall be submitted no later than thirty (30) days after the end of the attendance accounting period
in which the services were rendered. LEA shall make payment to CONTRACTOR based on the number of
billable days of attendance and hours of service at rates specified in this contract within forty-five (30)
days of LEA’s receipt of properly submitted hard copy of invoices prepared and submitted as specified in
California Education Code Section 56366.5 and the LEA. CONTRACTOR shall correct deficiencies and
submit rebilling invoices no later than thirty (30) calendar days after the invoice is
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returned by LEA. LEA shall pay properly submitted re-billing invoices no later than forty-five (30) days after
the date a completely corrected re-billing invoice is received by LEA.
In no case shall initial payment claim submission for any Master Contract fiscal year (July through June)
extend beyond December 31st after the close of the fiscal year. In no case shall any rebilling for the Master
Contract fiscal year (July through June) extend beyond six (6) months after the close of the fiscal year
unless approved by the LEA to resolve billing issues including re-billing issues directly related to a delay in
obtaining information from the Commission on Teacher Credentialing regarding teacher qualification, but
no later than twelve (12) months from the close of the fiscal year. If the billing or re-billing error is the
responsibility of the LEA, then no limit is set provided that the LEA and CONTRACTOR have communicated
such concerns in writing during the 12-month period following the close of the fiscal year. LEA will not
pay mileage for NPA employee.
58.

RIGHT TO WITHHOLD PAYMENT
LEA may withhold payment to CONTRACTOR when: (a) CONTRACTOR has failed to perform, in whole or
in part, under the terms of this contract; (b) CONTRACTOR has billed for services rendered on days other
than billable days of attendance or for days when student was not in attendance and/or did not receive
services; (c) CONTRACTOR was overpaid by LEA as determined by inspection, review, and/or audit of its
program, work, and/or records; (d) CONTRACTOR has failed to provide supporting documentation with
an invoice, as required by EC 56366(c)(2); (e) education and/or related services are provided to students
by personnel who are not appropriately credentialed, licensed, or otherwise qualified; (f) LEA has not
received prior to school closure or contract termination, all documents concerning one or more students
enrolled in CONTRACTOR’s educational program; (g) CONTRACTOR fails to confirm a student’s change of
residence to another district or confirms the change or residence to another district, but fails to notify
LEA within five (5) days of such confirmation; or (h) CONTRACTOR receives payment from Medi-Cal or
from any other agency or funding source for a service provided to a student. It is understood that no
payments shall be made for any invoices that are not received by six (6)months following the close of the
prior fiscal year, for services provided in that year.
Final payment to CONTRACTOR in connection with the cessation of operations and/or termination of a
Master Contract will be subject to the same documentation standards described for all payment claims
for regular ongoing operations. In addition, final payment may be withheld by the LEA until completion of
a review or audit, if deemed necessary by the LEA. Such review or audit will be completed within ninety
(90) days. The final payment may be adjusted to offset any previous payments to the CONTRACTOR
determined to have been paid in error or in anticipation of correction of documentation deficiencies by
the CONTRACTOR that remain uncorrected.
The amount which may be withheld by LEA with respect to each of the subparagraphs of the preceding
paragraph are as follows: (a) the value of the service CONTRACTOR failed to perform; (b) the amount of
overpayment; (c) the entire amount of the invoice for which satisfactory documentation has not been
provided by CONTRACTOR; (d) the amount invoiced for services provided by the individual not
appropriately credentialed, licensed, or otherwise qualified; (e) the proportionate amount of the invoice
related to the applicable pupil for the time period from the date the violation occurred and until the
violation is cured; or (f) the amount paid to CONTRACTOR by Medi-Cal or another agency or funding
source for the service provided to the student.
If LEA determines that cause exists to withhold payment to CONTRACTOR, LEA shall, within ten (10)
business days of this determination, provide to CONTRACTOR written notice that LEA is withholding
payment. Such notice shall specify the basis or bases for LEA’s withholding payment and the amount to
be withheld. Within thirty (30) days from the date of receipt of such notice, CONTRACTOR shall take all
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necessary and appropriate action to correct the deficiencies that form the basis for LEA’s withholding
payment or submit a written request for extension of time to correct the deficiencies. Upon receipt of
CONTRACTOR’s written request showing good cause, LEA shall extend CONTRACTOR’s time to correct
deficiencies (usually an additional thirty (30) days), otherwise payment will be denied.
If after subsequent request for payment has been denied and CONTRACTOR believes that payment should
not be withheld, CONTRACTOR shall send written notice to LEA specifying the reason it believes payment
should not be withheld. LEA shall respond to CONTRACTOR’s notice within thirty (30) business days by
indicating that a warrant for the amount of payment will be made or stating the reason LEA believes
payment should not be made. If LEA fails to respond within thirty (30) business days or a dispute regarding
the withholding of payment continues after the LEA’s response to CONTRACTOR’s notice, CONTRACTOR
may invoke the following escalation policy.
After forty-five (45) business days: The CONTRACTOR may notify the Authorized LEA’s Representative of
the dispute in writing. The LEA Authorized Representative shall respond to the CONTRACTOR in writing
within fifteen (15) business days.
After sixty (60) business days: Disagreements between the LEA and CONTRACTOR concerning the Master
Contract may be appealed to the County Superintendent of Schools or the State Superintendent of Public
Instruction pursuant to the provisions of California Education Code Section 56366(c) (2).
59.

PAYMENT FROM OUTSIDE AGENCIES
CONTRACTOR shall notify LEA when Medi-Cal or any other agency is billed for the costs associated with
the provision of special education and/or related services to students. Upon request, CONTRACTOR shall
provide to LEA any and all documentation regarding reports, billing, and/or payment by Medi-Cal or any
other agency for the costs associated with the provision of special education and/or related services to
students.

60.

PAYMENT FOR ABSENCES
NONPUBLIC SCHOOL STAFF ABSENCE
Whenever a classroom teacher employed by CONTRACTOR is absent, CONTRACTOR shall provide an
appropriately credentialed substitute teacher in the absent teacher’s classroom in accordance with
California Education Code section 56061. CONTRACTOR shall provide to LEA documentation of substitute
coverage pursuant to the LEA Procedures. Substitute teachers shall remain with their assigned class
during all instructional time. LEA will not pay for instruction and/or services unless said instruction or
service is provided by an appropriately credentialed substitute teacher.
Whenever a related service provider is absent, CONTRACTOR shall provide a qualified (as defined in
Section 7 of this agreement and as determined by LEA) substitute. LEA will not pay for services unless a
qualified substitute is provided and/or CONTRACTOR provides documentation evidencing the provision
of “make-up” services by a qualified service provider within thirty (30) calendar days from the date on
which the services should have been provided unless otherwise agreed in student’s IEP.
NONPUBLIC SCHOOL STUDENT ABSENCE
If CONTRACTOR is a nonpublic school, no later than the tenth (10th) cumulative day of a student’s
unexcused absence, CONTRACTOR shall notify the LEA of such absence as specified in the LEA Procedures.
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Criteria for a billable day for payment purposes is one (1) day of attendance as defined in California
Education Code, sections 46010, 46010.3 and 46307. LEA shall not pay for services provided on days that
a student’s attendance does not qualify for Average Daily Attendance (ADA) reimbursement under state
law. Per Diem rates for students whose IEPs authorize less than a full instructional day may be adjusted
on a pro rata basis in accordance with the actual proportion of the school day the student was served.
LEA shall not be responsible for payment of related services for days on which a student’s attendance
does not qualify for Average Daily Attendance (“ADA”) reimbursement under state law, nor shall student
be eligible for make-up services.
NONPUBLIC AGENCY STAFF ABSENCE
When CONTRACTOR is a nonpublic agency and CONTRACTOR’s service provider is absent, CONTRACTOR
shall provide a qualified (as defined in Section 7 of this agreement and as determined by LEA) substitute,
unless LEA provides appropriate coverage in lieu of CONTRACTOR’s service providers. LEA shall not pay
for services unless a qualified substitute is provided and/or CONTRACTOR provides documentation
evidencing the provision of “make-up” services by a qualified service provider within thirty (30) calendar
days from the date on which the services should have been provided. CONTRACTOR shall not “bank” or
“carry over” make up service hours under any circumstances, unless otherwise agreed to in writing by
CONTRACTOR and LEA. In the event services were not provided, reasons for why the services were not
provided shall be included.
NONPUBLIC AGENCY STUDENT ABSENCE
If CONTRACTOR is a nonpublic agency, it shall notify LEA of the absence of a student no later than the fifth
(5th) consecutive service day of the student’s absence, as specified in the LEA Procedures. LEA shall not be
responsible for the payment of services when a student is absent.
61.

LEA and/or NONPUBLIC SCHOOL CLOSURE DUE TO EMERGENCY
The following shall apply in the event of a LEA or NPS school closure due to an emergency consistent with
guidelines followed by LEAs under Education Code Section 41422:
a. If CONTRACTOR remains open during an emergency and serves students appropriately as
delineated in the ISA, CONTRACTOR shall receive payment, regardless of whether a sending LEA
is open or closed.
b. NPS School Closure- If the LEA is able to obtain alternative placement for the student,
CONTRACTOR shall not receive payment for days the student is not in attendance due to school
closure. If the LEA is unable to obtain an alternative placement, CONTRACTOR shall receive
payment consistent with the signed ISA, as though the student were continuing in their regular
attendance, until alternative placement can be found.
c. LEA and NPS School Closure- On days the LEA is funded, CONTRACTOR shall receive payment
consistent with the signed ISA, until alternative placement can be found. If the LEA is able to
obtain alternative placement for the student, CONTRACTOR shall not receive payment for days
the student is not in attendance due to school closure.
When the emergency school closure is lifted, CONTRACTOR shall notify the LEAs it serves of any lost
instructional minutes. CONTRACTOR and LEAs shall work collaboratively to determine the need for makeup days or service changes, and shall work together to amend IEP and ISA paperwork as appropriate.
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62.

INSPECTION AND AUDIT
The CONTRACTOR shall maintain and the LEA shall have the right to examine and audit all of the books,
records, documents, accounting procedures and practices and other evidence that reflect all costs claimed
to have been incurred or fees claimed to have been earned under this Agreement.
CONTRACTOR shall provide access to LEA to all records including, but not limited to: student records as
defined by California Education Code section 49061(b); registers and roll books of teachers; daily service
logs and notes or other documents used to record the provision of related services; Medi-Cal/daily service
logs and notes used to record provision of services provided by instructional assistants, behavior
intervention aides, bus aides, and supervisors; absence verification records (parent/doctor notes,
telephone logs, and related documents); bus rosters; staff lists specifying credentials held, business
licenses held, documents evidencing other qualifications, , dates of hire, and dates of termination; staff
time sheets; non-paid staff and volunteer sign-in sheets; transportation and other related service
subcontracts; school calendars; bell/class schedules when applicable; liability and worker’s compensation
insurance policies; state nonpublic school and/or agency certifications; by-laws; lists of current board of
directors/trustees, if incorporated; other documents evidencing financial expenditures; federal/state
payroll quarterly reports Form 941/DE3DP; and bank statements and canceled checks or facsimile thereof.
Such access shall include unannounced inspections by LEA. CONTRACTOR shall make available to LEA all
budgetary information including operating budgets submitted by CONTRACTOR to LEA for the relevant
contract period being audited.
CONTRACTOR shall make all records available at the office of LEA or CONTRACTOR’s offices (to be specified
by LEA) at all reasonable times and without charge. All records shall be provided to LEA within five (5)
working days of a written request from LEA. CONTRACTOR shall, at no cost to LEA, provide assistance for
such examination or audit. LEA’s rights under this section shall also include access to CONTRACTOR’s
offices for purposes of interviewing CONTRACTOR’s employees. If any document or evidence is stored in
an electronic form, a hard copy shall be made available to the LEA, unless the LEA agrees to the use of the
electronic format.
CONTRACTOR shall obtain from its subcontractors and suppliers written agreements to the requirements
of this section and shall provide a copy of such agreements to LEA upon request by LEA.
If an inspection, review, or audit by LEA, a state agency, a federal agency, and/or an independent
agency/firm determines that CONTRACTOR owes LEA monies as a result of CONTRACTOR’s over billing or
failure to perform, in whole or in part, any of its obligations under this Master Contract, LEA shall provide
to CONTRACTOR written notice demanding payment from CONTRACTOR and specifying thebasis or bases
for such demand. Unless CONTRACTOR and LEA otherwise agree in writing, CONTRACTOR shall pay to LEA
the full amount owed as a result of CONTRACTOR’s over billing and/or failure to perform, in whole or in
part, any of its obligations under this Master Contract, as determined by an inspection, review, or audit
by LEA, a state agency, a federal agency, and/or an independent agency/firm. CONTRACTOR shall make
such payment to LEA within thirty (30) days of receipt of LEA’s written notice demanding payment.

63.

RATE SCHEDULE
The attached rate schedule (Exhibit A) limits the number of students that may be enrolled and maximum
dollar amount of the contract. It may also limit the maximum number of students that can be provided
specific services. Per Diem rates for students whose IEPs authorize less than a full instructional day may
be adjusted proportionally. In such cases only, the adjustments in basic education rate shall be based on
the required minimum number of minutes per grade level as noted in California Education Code Section
46200-46208.
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Special education and/or related services offered by CONTRACTOR shall be provided by qualified
personnel as per State and Federal law, and the codes and charges for such educational and/or related
services during the term of this contract, shall be as stated in Exhibit A.
64.

DEBARMENT CERTIFICATION
By signing this agreement, the CONTRACTOR certifies that:
(a) The CONTRACTOR and any of its shareholders, partners, or executive officers are not
presently debarred, suspended, proposed for debarment, or declared ineligible for the award
of contracts by any Federal agency, and
(b) Have not, within a three-year period preceding this contract, been convicted of or had a civil
judgment rendered against them for: commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a Federal, state or local government
contract or subcontract; violation of Federal or state antitrust statutes relating to the
submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements, tax evasion, or receiving stolen property; and
are not presently indicted for, or otherwise criminally or civilly charged by a Government
entity with, commission of any of these offenses.
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EXHIBIT A:
4.1

2022-2023 RATES

RATE SCHEDULE FOR CONTRACT YEAR

The CONTRACTOR: Children’s Occupational Therapy
Services
The CONTRACTOR CDS NUMBER:
PER ED CODE 56366 – TEACHER-TO-PUPIL RATIO:
Maximum Contract Amount:
Education service(s) offered by the CONTRACTOR and the charges for such service(s) during the term of this
contract shall be as follows:
1) Daily Basic Education Rate:
2) Inclusive Education Program
(Includes Educational Counseling (not ed related mental health) services, Speech & Language services,
Behavior Intervention Planning, and Occupational Therapy as specified on the student’s IEP.)
DAILY RATE:
3) Related Services
Service

Rate

Period

Intensive Individual Services (340)
Language and Speech (415)

_____

Adapted Physical Education (425)
Health and Nursing: Specialized Physical Health Care (435)

______

Health and Nursing: Other Services (436)
Assistive Technology Services (445)
Occupational Therapy (450)

90___

Physical Therapy (460)
Individual Counseling (510)
Counseling and Guidance (515)
Parent Counseling (520)
Social Work Services (525)
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Per Hour

Psychological Services (530)
Behavior Intervention Services (535)

_____

for Low Incidence

_____

Specialized Services

Disabilities (610) Specialized Deaf and
Hard of Hearing (710)

_____

Interpreter Services (715)
Audiological Services (720)
Specialized Vision Services (725)
Orientation and Mobility (730)
Specialized Orthopedic Services (740)
Reader Services (745)
Transcription Services (755)

_____

Recreation Services,

Including Therapeutic (760)

_____

College Awareness

(820)

_____

Work Experience Education (850)
Job Coaching (855)
Mentoring (860)
Travel Training (870)
Other Transition Services (890)
Other (900)
Other (900)
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Parent/Guardian & Student Handbook
2022-2023
Our Mission and Vision
The mission of City Heights Prep is to provide an excellent neighborhood based and college preparatory
education for middle and high school students in City Heights.
It is our vision to see City Heights Prep graduates succeed in the college or university of their choice;
prepared to become community leaders who work for positive change in City Heights and beyond.

4260 54th Street San Diego, CA 92115
(619) 795-3137
www.cityheightsprep.org
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City Heights Prep Contact Information
School Office: (619) 795-3137
Email: office@cityheightsprep.org
School Schedule
In – Person Instructional Hours:
Monday – Friday 8:30 a.m. – 3:45 p.m.
In- Person After School Programs:
Study Hall:
Monday – Thursday 3:45 p.m. – 4:30 p.m.
There is supervision for students during school hours only, unless they are participating in after school
program. If students are participating in a after school program, supervision is provided only in the activity
area(s).
For their own safety, students are not allowed to loiter on campus outside of school hours. If your student
needs to stay at school outside of school hours, please make arrangements with the School Office.
Breakfast is served every morning at 9:55 a.m. in class.
Students are considered tardy if they arrive at school after 8:00 a.m.
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Policies, Procedures– Annual Notices
Academic Work Policies
Students have a limited amount of time to make up any schoolwork. Except in cases of prolonged
excused absence, students must make up work by the following week to receive partial credit.
A failing grade is a D or an F.
Attendance
Students are expected to be at school on time every day. If at all possible, make appointments and
schedule other activities after school hours or during school breaks. If you must take your child out early,
please get a Permit to Leave Grounds slip from the School Office. In the case of frequent absences,
School staff may make a home visit, as well as counsel students and parent/guardian on attendance.
Absences
A parent or legal guardian must verify all absences. When your child is absent, please call the
School Office at (619) 795-3137 as early as possible on the day of absence. Any absence that is
not verified within a week is considered an unexcused absence.
Tardies
School begins at 8: 00 a.m. and students are expected to be in their classroom at this time.
Any student arriving after 8:00 a.m. will report to the School Office to get a tardy slip before
reporting to class. In the event of excessive tardies, a meeting will be scheduled between
parent/guardian and the Director.
A complete copy of the Attendance Policy is available for review at the main office and on the school
website.
Availability of Prospectus
Upon request, the Charter School will make available to any parent or legal guardian, a school
prospectus, which shall include the curriculum, including titles, descriptions, and instructional aims of
every course offered. Please note that, pursuant to law, the Charter School may charge for the
prospectus in an amount not to exceed the cost of duplication.

Bicycles/Scooters/Skateboards
Students who ride or bring wheeled toys to school do so at their own risk. The school takes no
responsibility. With permission, students may store these items in a designated area. Students may never
ride on campus. The campus begins at the sidewalk outside of school. The privilege of bringing a
bike/scooter/skateboard to school may be revoked at any time.
Cal Grant Program Notice
The Charter School is required by state law to submit the Grade Point Average (“GPA”) of all high school
seniors by Oct. 1 of each year, unless the student over age 18 years of age or parent/guardian for those
under 18 years of age opt-out. Students currently in eleventh (11th) grade will be deemed a Cal Grant
applicant, unless the student (or parent/guardian, if the student is under 18 years of age) has opted out by
or before February 1.
California Healthy Kids Survey
The Charter School will administer the California Healthy Kids Survey (“CHKS”) to students at grades,
seven, nine, and eleven whose parents or guardians provide written permission. The CHKS is an
anonymous, confidential survey of school climate and safety, student wellness, and youth resiliency that
enables the Charter School to collect and analyze data regarding local youth health risks and behaviors,
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school connectedness, school climate, protective factors, and school violence.
Campus Search and Seizure
The Charter School recognizes and has determined that the occurrence of incidents which may include
the possession of firearms, weapons, alcohol, controlled substances, or other items of contraband
prohibited by law or Charter School rules and regulations, jeopardizes the health, safety and welfare of
students and Charter School employees.
The California Constitution requires that all students and staff of public schools have the inalienable right
to attend campuses which are safe, secure, and peaceful. As such, Charter School has adopted a Policy
outlining the reasonable search of students and their property, student use areas, and/or student lockers
and the seizure of illegal, unsafe, unauthorized or contraband items and materials through a search
based upon reasonable suspicion.
A student’s personal cell phone, smartphone, or other personal electronic device shall not be searched
by school officials without a warrant, the student's consent, or a legitimate emergency, unless the device
is lost or abandoned. An emergency is any situation involving danger of death or serious physical injury to
any person, that requires access to the information located or reasonably believed to be located on the
electronic device. If the Charter School has a good faith belief that the device is lost, stolen, or
abandoned, the Charter School may only access electronic device information in order to attempt to
identify, verify, or contact the owner of the device.
The Charter School is not prohibited from seizing/confiscating a student’s personal electronic device,
without searching its contents, if the student’s use or possession of the private electronic device is in
violation of Charter School rules or regulations.
Cell Phone & Other Electronic Devices
Students are discouraged from bringing cell phones or other electronic devices to school. If brought to
school, student assumes all responsibility. While on campus, all students must keep cell phones off and in
their backpacks.
Private devices may be used:
• Off campus before or after school.
• Before or after any Charter School sponsored activity occurring before or after the regular school
day.
• In the case of an emergency, or in response to a perceived threat of danger.
• When a teacher or administrator of the Charter School grants permission to a student to possess
or use a private device, subject to any reasonable limitation imposed by that teacher or
administrator.
• When a licensed physician and surgeon determines that the possession or use of a private device
is necessary for the health or well-being of the student.
• When the possession or use of a private device is required in a student’s individualized education
program (“IEP”).
Private devices shall be turned off and shall not be used:
• During instructional classroom time, including assemblies, and any other school activity, which
takes place during the regularly scheduled school day on or off campus.
• During break periods, between class periods, or during lunch.
• During events sponsored by the Charter School held before or after regular school hours.
• On field trips or excursions sponsored by the Charter School.
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If you need to contact your child during instructional time, please call the School Office at (619) 795-3137
and we will deliver the message to your student. The school is not responsible for lost or stolen cell
phones.
• First offense: Parent/guardian will be notified; cell phone confiscated and returned only to
parent/guardian.
• Second offense: Parent/guardian will be notified; cell phone confiscated for one week; returned
only to parent/guardian.
• Third offense: Parent/guardian will be notified: student is NOT allowed to have a cell phone at
school for the remainder of the year.
A complete copy of the Cell Phones & Other Electronic Devices Policy is available for review at the
main office or on the school website.
Changes in Contact Information
For emergency purposes, we must have updated information on each student. Please notify the School
Office immediately of any changes in address, phone numbers, or authorizations for student
release. We will be unable to notify you of important announcements and information regarding your
student without an updated number.
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General Complaint Policy
The Charter School has adopted a General Complaint Policy to address concerns about the Charter
School generally and/or regarding specific Charter School employees. For complaints regarding unlawful
discrimination, harassment, intimidation or bullying, unlawful pupil fees, or other specific perceived
violations of state or federal laws, please refer to the Charter School’s Title IX, Harassment, Intimidation,
Discrimination, and Bullying Policy and/or the Charter School’s Uniform Complaint Policy and Procedures.
For all other complaints, the General Complaint Policy, the General Complaint Form, and accompanying
procedures will be appropriate.
A complete copy of the General Complaint Policy is available for review at the main office and on the
school website.
Concussion/Head Injuries
A concussion is a brain injury that can be caused by a bump, blow, or jolt to the head, or by a blow to
another part of the body with the force transmitted to the head. Even though most concussions are mild,
all concussions are potentially serious and may result in complications including prolonged brain damage
and death if not recognized and managed properly. Because the Charter School has elected to offer an
athletic program, we must immediately remove from a school-sponsored athletic activity for the remainder
of the day an athlete who is suspected of sustaining a concussion or head injury during that activity. The
athlete may not return to that activity until the athlete is evaluated by, and receives written clearance from,
a licensed health care provider. If the licensed health care provider determines the athlete has a
concussion or head injury, the athlete shall also complete a graduated return-to-play protocol of no less
than 7 days in duration under the supervision of a licensed health care provider. On a yearly basis, a
concussion and head injury information sheet must be signed and returned by the athlete and the
athlete’s parent or guardian before the athlete initiates practice or competition. This requirement does not
apply to an athlete engaging in an athletic activity during the regular school day or as part of a physical
education course.
City Heights Prep Board
City Heights Prep's Board makes our financial and policy decisions. All Board meetings are open to the
public to attend. If you are interested in serving on the Board, please see the Director for more
information.
Diabetes
The Charter School will provide an information sheet regarding type 2 diabetes to the parent or guardian of
incoming 7th grade students, pursuant to Education Code Section 49452.7. The information sheet shall
include, but shall not be limited to, all of the following:
1. A description of type 2 diabetes.
2. A description of the risk factors and warning signs associated with type 2 diabetes.
3. A recommendation that students displaying or possibly suffering from risk factors or warning signs
associated with type 2 diabetes should be screened for type 2 diabetes.
4. A description of treatments and prevention of methods of type 2 diabetes.
5. A description of the different types of diabetes screening tests available.
A copy of the information sheet regarding type 2 diabetes is available at:
https://www.cde.ca.gov/ls/he/hn/type2diabetes.asp.
Please contact the office if you need a copy of this information sheet or if you have any questions about
this information sheet.
The Charter School will provide an information sheet regarding type 1 diabetes to the parent or guardian of
a student when the student is first enrolled in elementary school, pursuant to Education Code Section
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49452.6. The information sheet shall include, but shall not be limited to, all of the following:
1. A description of type 1 diabetes.
2. A description of the risk factors and warning signs associated with type 1 diabetes.
3. A recommendation that parents or guardians of students displaying warning signs associated with
type 1 diabetes should immediately consult with the student’s primary care provider to determine if
immediate screening for type 1 diabetes is appropriate.
4. A description of the screening process for type 1 diabetes and the implications of test results.
5. A recommendation that, following a type 1 diagnosis, parents or guardians should consult with the
pupil’s primary care provider to develop an appropriate treatment plan, which may include
consultation with and examination by a specialty care provider, including, but not limited to, a
properly qualified endocrinologist.
A copy of the information sheet regarding type 1 diabetes shall be made available by the CDE, on the CDE
website. Please contact the office if you need a copy of this information sheet or if you have any questions
about this information sheet.
Dress Code
At City Heights Prep, we believe that appropriate dress and grooming contribute to a productive learning
environment.
Our dress code is designed to help students learn to conduct themselves in a professional manner.
Shoes with open backs are never permitted at school. In all matters of appearance, students are
expected to demonstrate good judgment, cultural sensitivity, and professional taste. Please do not wear
anything that staff, students, parent/guardian or visitors might find offensive, inappropriate or that might
make them uncomfortable.
If students do not follow the dress code, consequences may include but are not limited to sending a note
home, detention, and a meeting with parent/guardian.
A complete copy of the Student Dress Code is available for review at the main office and on the school
website

Education of Foster and Mobile Youth
Definitions: For the purposes of this annual notice the terms are defined as follows:
•

““Foster youth” means any of the following:
1. A child who is the subject of a petition filed pursuant to California Welfare and Institutions Code
(“WIC”) section 309 (whether or not the child has been removed from the child’s home by juvenile
court).
2. A child who is the subject of a petition filed pursuant WIC section 602, has been removed from
the child’s home by the juvenile court, and is in foster care.
3. A nonminor under the transition jurisdiction of the juvenile court, as described in WIC section
450, who satisfies all of the following criteria:
a. The nonminor has attained 18 years of age while under an order of foster care placement
by the juvenile court.
b. The nonminor is in foster care under the placement and care responsibility of the county
welfare department, county probation department, Indian tribe, consortium of tribes, or
tribal organization.
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c. The nonminor is participating in a transitional independent living case plan.
4. A dependent child of the court of an Indian tribe, consortium of tribes, or tribal organization who
is the subject of a petition filed in the tribal court.1
5. A child who is the subject of a voluntary placement agreement, as defined in WIC section 11400.
•

“Former juvenile court school pupils” refers to a student who, upon completion of the student’s
second year of high school, transfers from a juvenile court school to the Charter School.

•

“Child of a military family” refers to a student who resides in the household of an active duty
military member.

•

“Currently Migratory Child” refers to a child who, within the last 12-months, has moved with a
parent, guardian, or other person having custody to the Charter School from another Local
Educational Agency (“LEA”), either within California or from another state, in order that the child
or a member of the child’s immediate family might secure temporary or seasonal employment in
an agricultural or fishing activity, and whose parents or guardians have been informed of the
child’s eligibility for migrant education services. “Currently Migratory Child” includes a child who,
without the parent/guardian, has continued to migrate annually to secure temporary or seasonal
employment in an agricultural or fishing activity.

•

“Pupil participating in a newcomer program” means a pupil who is participating in a program
designed to meet the academic and transitional needs of newly arrived immigrant pupils that has
as a primary objective the development of English language proficiency.

Within this notice, foster youth, former juvenile court school pupils, a child of a military family, a currently
migratory child, and a pupil participating in the newcomer program will be collectively referred to as
“Foster and Mobile Youth.” Within this notice, a parent, guardian, or other person holding the educational
rights for a Foster and Mobile Youth will be referred to as a “parent/guardian.”
Foster and Mobile Youth Liaison: The Director or designee designates the following staff person as
the Liaison for Foster and Mobile Youth:
Merdin Mohammed
Assistant Director
4260 54th Street, San Diego, CA, 92115
The Foster and Mobile Youth Liaison’s responsibilities include but are not limited to the following:
1. Ensuring and facilitating the proper educational placement, enrollment in school, and checkout
from school of foster children.
2. Assisting foster children when transferring from one school to another school in ensuring proper
transfer of credits, records and grades.
School Stability: The Charter School will work with foster youth and their parent to ensure that each
pupil is placed in the least restrictive educational programs, and has access to the academic resources,
services, and extracurricular and enrichment activities that are available to all pupils, including, but not
necessarily limited to, interscholastic sports. All decisions regarding a foster youth’s education and
placement will be based on the best interest of the child and shall consider, among other factors,
educational stability and the opportunity to be educated in the least restrictive educational setting
necessary to achieve academic progress.
1

The Charter School shall not require an Indian tribe or tribal court representative to certify that any student is a dependent of an
Indian tribe, consortium of tribes, or tribal organization.
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Foster youth, currently migratory children and children of military families have the right to remain in their
school of origin if it is their best interest. The Charter School will immediately enroll a foster youth,
currently migratory child or child of a military family seeking reenrollment in the Charter School as the
student’s school of origin (subject to the Charter School’s capacity and pursuant to the procedures stated
in the Charter School’s charter and Board policy). If a dispute arises regarding a foster youth’s request to
remain in the Charter School as the school of origin, the foster youth has the right to remain in the Charter
School pending the resolution of the dispute. The Charter School will also immediately enroll any foster
youth, currently migratory child or child of a military family seeking to transfer to the Charter School
(subject to the Charter School’s capacity and pursuant to the procedures stated in the Charter School’s
charter and Board policy) regardless of the student’s ability to meet normal enrollment documentation or
uniform requirements (e.g. producing medical records or academic records from a previous school).
Foster youth, currently migratory children, and children of military families have the right to remain in their
school of origin following the termination of the child’s status as a foster youth, currently migratory child or
child of a military family, as follows:
1. For students in Kindergarten through eighth grade, inclusive, the student will be allowed to
continue in the school of origin through the duration of the academic year in which the student’s
status changed.
2. For students enrolled in high school, the student will be allowed to continue in the school of origin
through graduation.
Graduation Requirements: Foster and Mobile Youth who transfer to the Charter School any time after
the completion of their second year of high school, and pupils participating in a newcomer program who
are in their third or fourth year of high school, shall be exempt from any of the Charter School’s graduation
requirements that are in excess of the California minimum graduation requirements specified in Education
Code section 51225.3 (“additional graduation requirements”) unless the Charter School makes a finding
that the student is reasonably able to complete the Charter School’s graduation requirements by the end
of the student’s fourth year of high school.
To determine whether a Foster and Mobile Youth is in their third or fourth year of high school, either the
number of credits the student has earned to the date of transfer or the length of the student’s school
enrollment may be used, whichever will qualify the student for the exemption. In the case of a pupil
participating in a newcomer program, enrollment in grade 11 or 12 may be used to determine whether the
student is in their third or fourth year of high school.
Within thirty (30) calendar days of the date that a student who may qualify for exemption under the above
requirements transfers into the Charter School, the Charter School shall notify the student, the parent,
and where applicable, the student’s social worker or probation officer, of the availability of the exemption
and whether the student qualifies for an exemption.
The Charter School shall notify students who are exempted from the Charter School’s additional
graduation requirements and the student’s parent how any of the requirements that are waived will affect
the pupil’s ability to gain admission to a postsecondary educational institution and provide information
about transfer opportunities available through the California Community Colleges.
The Charter School shall not require any student who would otherwise be entitled to remain in attendance
at the Charter School to accept the exemption from the Charter School’s additional graduation
requirements or deny the student enrollment in, or the ability to complete, courses for which the student is
otherwise eligible. The Charter School shall not revoke an exemption and shall grant an eligible student’s
request for the exemption at any time if the student qualifies, regardless of whether the student previously
declined the exemption. An eligible student’s exemption from the Charter School’s additional graduation
requirements will continue to apply while the student is enrolled in the Charter School or if the student
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transfers to another school even after the court’s jurisdiction terminates or the student no longer meets
the definition of a child of military family, a currently migratory child or a pupil participating in a newcomer
program.
The Charter School shall not require or request that a student transfer schools in order to qualify the
student for the exemption. Nor shall a student, a student’s parent/guardian or educational rights holder, or
a student’s social worker or probation officer request a transfer solely to qualify for an exemption from the
Charter School’s additional graduation requirements.
If a student who is exempted from the Charter School’s additional graduation requirements completes the
California minimum coursework requirements specified in Education Code section 51225.3 before the end
of the student’s fourth year of high school and would otherwise be entitled to remain in attendance at the
Charter School, the Charter School shall not require or request that the student graduate before the end
of the student’s fourth year of high school.
If the Charter School determines the student is reasonably able to complete the Charter School’s
graduation requirements by the end of the student’s fifth year of high school, the Charter School shall do
the following:
1. Inform the student of the student’s option to remain at the Charter School for a fifth year to
complete the Charter School’s graduation requirements.
2. Inform the student, and the educational rights holder for the student, about how remaining in
school for a fifth year to complete the Charter School’s graduation requirements will affect the
student’s ability to gain admission to a postsecondary educational institution.
3. Provide information to the student about transfer opportunities available through the California
Community Colleges
4. Permit the student to stay at the Charter School for a fifth year to complete the Charter School’s
graduation requirements upon agreement with the student, if the student is 18 years of age or
older, or, if the student is under 18 years of age, upon agreement with the educational rights
holder for the student.
Acceptance of Course Work: The Charter School will accept any coursework satisfactorily completed at
any public school, a juvenile court school, a school in a country other than the United States, and/or a
nonpublic, nonsectarian school or agency by a Foster and Mobile Youth.
The Charter School will provide Foster and Mobile Youth credit for the partial completion of courses taken
while attending a public school, a juvenile court school, a school in a country other than the United States,
and/or a nonpublic, nonsectarian school or agency. If the student did not complete the entire course, the
Charter School shall not require the student to retake the portion of the course the student completed
unless the Charter School, in consultation with the holder of educational rights for the student, finds that
the pupil is reasonably able to complete the requirements in time to graduate from high school. When
partial credit is awarded in a particular course, the Foster and Mobile Youth shall be enrolled in the same
or equivalent course, if applicable, so that the student may continue and complete the entire course.
These students shall not be prevented from taking or retaking a course to meet California State University
or the University of California admission eligibility requirements.
Student Records: When the Charter School receives a transfer request and/or student records request
for the educational information and records of a foster youth from a new local educational agency (“LEA”),
the Charter School shall provide these student records within five (5) business days. The Charter School
shall compile the complete educational record of the pupil, including but not limited to a determination of
seat time, full or partial credits earned, current classes and grades, immunization and other records, and,
if applicable, a copy of the pupil’s special education records including assessments, IEPs, and/or 504
plans. All requests for student records will be shared with the Foster and Mobile Youth Liaison, who shall
be aware of the specific educational record keeping needs of Foster and Mobile Youth.
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The Charter School shall not lower a foster youth’s grades as a result of the student’s absence due to a
verified court appearance, related court ordered activity, or a change the placement of the student made
by a county or placing agency. If a foster youth is absent from school due to a decision to change the
placement of the student made by a county or placing agency, the grades and credits of the pupil will be
calculated as of the date the student left the Charter School.
In accordance with the Charter School’s Educational Records and Student Information Policy, under
limited circumstances, the Charter School may disclose student records or personally identifiable
information contained in those records to certain requesting parties including but not limited to a foster
family agency and state and local authorities within a juvenile justice system, without parental/guardian
consent. Students who are 16 years of age or older or have finished 10th grade may access their own
school records .
Discipline Determinations: If the Charter School intends to extend the suspension of any foster/ youth
pending a recommendation for expulsion, the Charter School will invite the student’s attorney and an
appropriate representative from the relevant county agency to participate in the meeting at which the
extension of the suspension will be discussed.
If the Charter School intends to suspend for more than ten (10) consecutive school days or expel a
student with a disability who is also a foster youth due to an act for which the recommendation for
expulsion is discretionary, the Charter School will invite the student’s attorney and an appropriate
representative from the relevant county agency to participate in the Manifestation Determination Review
meeting.
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Complaints of Noncompliance: A complaint of noncompliance with any of the requirements outlined
above may be filed through the Charter School’s Uniform Complaint Procedures. A copy of the Uniform
Complaint Policy and Procedures is available upon request at the main office and on the school website.
Availability of Complete Policy: For any Foster and Mobile Youth who enrolls at the Charter School, a
copy of the Charter School’s complete Education of Foster and Mobile Youth Policy shall be provided at
the time of enrollment. A copy of the complete Policy is available upon request at the main office and on
the school website.
Education of Homeless Children and Youth
The term “homeless children and youth” means individuals who lack a fixed, regular and adequate
nighttime residence. It includes children and youths who (42 U.S.C. § 11434a):
1. Are sharing the housing of other persons due to loss of housing, economic hardship, or a similar
reason; are living in motels, hotels, trailer parks, or camping grounds due to the lack of alternative
adequate accommodations; are living in emergency or transitional shelters; or are abandoned in
hospitals;
2. Have a primary nighttime residence that is a public or private place not designed for or ordinarily
used as regular sleeping accommodations for human beings;
3. Are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train
stations, or similar settings; and/or
4. Migratory children and unaccompanied youth (youth not in the physical custody of a parent or
guardian) may be considered homeless if they meet the above definition of “homeless.”
Homeless status is determined in cooperation with the parent or guardian. In the case of unaccompanied
youth, status is determined by the Charter School Liaison.
School Liaison: The Director or designee designates the following staff person as the School Liaison for
homeless students (42 U.S.C. § 11432(g)(1)(J)(ii)):
Merdin Mohammed
Assistant Director
4260 54th Street, San Diego, CA, 92115
The Charter School Liaison shall ensure that (42 U.S.C. § 11432(g)(6)):
1. Homeless students are identified by school personnel and through outreach and coordination
activities with other entities and agencies, and through the annual housing questionnaire
administered by the Charter School
2. Homeless students enroll in and have a full and equal opportunity to succeed at the Charter
School.
3. Homeless students and families receive educational services for which they are eligible, including
services through Head Start programs (including Early Head Start programs) under the Head Start
Act, early intervention services under part C of the Individuals with Disabilities Education Act, any
other preschool programs administered by the Charter School, if any, and referrals to health care
services, dental services, mental health services and substance abuse services, housing services,
and other appropriate services.
4. Parents/guardians are informed of the educational and related opportunities available to their
children and are provided with meaningful opportunities to participate in the education of their
children.
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5. Public notice of the educational rights of homeless children is disseminated at places frequented
by parents or guardians of such youths, and unaccompanied youths, including schools, shelters,
public libraries, and soup kitchens, and in a manner and form understandable to the parents and
guardians of homeless youth and unaccompanied youth.
6. Enrollment/admissions disputes are mediated in accordance with law, the Charter School’s
charter, and Board policy.
7. Parents/guardians and any unaccompanied youth are fully informed of all transportation services,
as applicable.
8. Charter School personnel providing services receive professional development and other support.
9. The Charter School Liaison collaborates with State coordinators and community and school
personnel responsible for the provision of education and related services to homeless children and
youths.
10. Unaccompanied youth are enrolled in school; have opportunities to meet the same challenging
State academic standards as the State establishes for other children and youth; and are informed
of their status as independent students under section 480 of the Higher Education Act of 1965 and
that the youths may obtain assistance from the Charter School Liaison to receive verification of
such status for the purposes of the Free Application for Federal Student Aid described in section
483 of the Act.
The California Department of Education publishes a list of the contact information for the Homeless
Education Liaisons in the state, which is available at: https://www.cde.ca.gov/sp/hs/
Housing Questionnaire: Charter School shall administer a housing questionnaire for purposes of
identifying homeless children and youth. Charter School shall ensure that the housing questionnaire is
based on the best practices developed by the CDE. Charter School shall annually provide the housing
questionnaire to all parents/guardians of students and to all unaccompanied youths at Charter School. The
housing questionnaire shall include an explanation of the rights and protections a student has as a
homeless child or youth or as an unaccompanied youth. The housing questionnaire shall be available in
paper form. The housing questionnaire shall be available in English, and if fifteen (15) percent or more of
the students enrolled at Charter School speak a single primary language other than English, it shall also be
written in the primary language. The questionnaire shall be translated into other languages upon request of
a student’s parent/guardian or an unaccompanied youth. Charter School shall collect the completed
housing questionnaires and annually report to the CDE the number of homeless children and youths and
unaccompanied youths enrolled. (Education Code Section 48851.)

High School Graduation Requirements: Homeless students who transfer to the Charter School any
time after the completion of their second year of high school shall be exempt from any of the Charter
School’s graduation requirements that are in excess of the California minimum graduation requirements
specified in Education Code section 51225.3 (“additional graduation requirements”) unless the Charter
School makes a finding that the student is reasonably able to complete the Charter School’s graduation
requirements by the end of the student’s fourth year of high school.
To determine whether a homeless student is in their third or fourth year of high school, either the number
of credits the student has earned to the date of transfer or the length of the student’s school enrollment
may be used, whichever will qualify the student for the exemption.
Within thirty (30) calendar days of the date that a student who may qualify for exemption under the above
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requirements transfers into the Charter School, the Charter School shall notify the student, the student’s
educational rights holder, and the School Liaison of the availability of the exemption and whether the
student qualifies for an exemption.
The Charter School shall notify students who are exempted from the Charter School’s additional
graduation requirements and the student’s educational rights holder of how any of the requirements that
are waived will affect the student’s ability to gain admission to a postsecondary educational institution and
provide information about transfer opportunities available through the California Community Colleges.
The Charter School shall not require any student who would otherwise be entitled to remain in attendance
at the Charter School to accept the exemption from the Charter School’s additional graduation
requirements or deny the student enrollment in, or the ability to complete, courses for which the student is
otherwise eligible. The Charter School shall not revoke an exemption and shall grant an eligible student’s
request for the exemption at any time if the student qualifies, regardless of whether the student previously
declined the exemption. An eligible student’s exemption from the Charter School’s additional graduation
requirements will continue to apply while the student is enrolled in the Charter School or if the student
transfers to another school even after the student no longer meets the definition of a homeless child.
The Charter School shall not require or request that a student transfer schools in order to qualify the
student for the exemption. Nor shall a student, a student’s parent/guardian or educational rights holder, or
a student’s social worker or probation officer request a transfer solely to qualify for an exemption from the
Charter School’s additional graduation requirements.
If a student who is exempted from the Charter School’s additional graduation requirements completes the
California minimum coursework requirements specified in Education Code section 51225.3 before the end
of the student’s fourth year of high school and would otherwise be entitled to remain in attendance at the
Charter School, the Charter School shall not require or request that the student graduate before the end
of the student’s fourth year of high school.
If the Charter School determines the student is reasonably able to complete the Charter School’s
graduation requirements by the end of the student’s fifth year of high school, the Charter School shall do
the following:
1. Inform the student of the student’s option to remain at the Charter School for a fifth year to
complete the Charter School’s graduation requirements.
2. Inform the student, and the educational rights holder for the student, about how remaining in
school for a fifth year to complete the Charter School’s graduation requirements will affect the
student’s ability to gain admission to a postsecondary educational institution.
3. Provide information to the student about transfer opportunities available through the California
Community Colleges.
4. Permit the student to stay at the Charter School for a fifth year to complete the Charter School’s
graduation requirements upon agreement with the student, if the student is 18 years of age or
older, or, if the student is under 18 years of age, upon agreement with the educational rights
holder for the student.
Acceptance of Course Work: The Charter School will accept any coursework satisfactorily completed at
any public school, a juvenile court school, a school in a country other than the United States, and/or a
nonpublic, nonsectarian school or agency by a homeless student.
The Charter School will provide homeless students credit for the partial completion of courses taken while
attending a public school, a juvenile court school, a school in a country other than the United States,
and/or a nonpublic, nonsectarian school or agency. If the student did not complete the entire course, the
Charter School shall not require the student to retake the portion of the course the student completed
unless the Charter School, in consultation with the holder of educational rights for the student, finds that
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the student is reasonably able to complete the requirements in time to graduate from high school. When
partial credit is awarded in a particular course, the homeless student shall be enrolled in the same or
equivalent course, if applicable, so that the student may continue and complete the entire course. These
students shall not be prevented from taking or retaking a course to meet California State University or the
University of California admission eligibility requirements.
For any homeless student who enrolls at the Charter School, a copy of the Charter School’s complete
policy shall be provided at the time of enrollment. A copy of the complete Policy is available upon request
at the main office and on the school website.
English Learners
The Charter School is committed to the success of its English Learners and support will be offered both
within academic classes and in supplemental settings for students who need additional support for
English language learning. The Charter School will meet all applicable legal requirements for English
Learners as they pertain to annual notification to parents, student identification, placement, program
options, English Learners and core content instruction, teacher qualifications and training, reclassification
to fluent English proficient status, monitoring and evaluating program effectiveness, and standardized
testing requirements. The Charter School will implement policies to assure proper placement, evaluation,
and communication regarding English Learners and the rights of students and parents.
Homework Policy
Homework may be assigned every night. All assignments are listed in Google Classroom. Homework is
an important part of our academic program and students are expected to complete their homework on
time, every day. Disciplinary action may be taken when students do not complete homework on time.
Most importantly, missing homework negatively affects student grades.
Human Trafficking Prevention
California has the highest number of incidents of human trafficking in the U.S., and all students may be
vulnerable. Charter School believes it is a priority to inform our students about (1) prevalence, nature of
and strategies to reduce the risk of human trafficking, techniques to set healthy boundaries, and how to
safely seek assistance, and (2) how social medial and mobile device applications are used for human
trafficking.
In accordance with the California Healthy Youth Act, Charter School will provide age-appropriate
instruction on the prevention of human trafficking, including sexual abuse, assault, and harassment. You
have the right to excuse your child from all or part of the instruction on the prevention of human trafficking.
An opt-out form is available at the front office for your convenience. Your consent for this instruction is
NOT required. If we do not receive a written request to excuse your child, your child will be included in the
instruction.
Information and materials for parents/guardians about the curriculum and resources on prevention of
human trafficking and abuse, including sexual abuse, assault, and harassment are available on Charter
School’s website for your review.
Immunizations
Pursuant to the California Health and Safety Code and the California Code of Regulations, children must
provide proof of having received required immunizations (shots) before they can attend school unless
they meet the requirements for an exemption. Immunization records are required for all incoming
students. Verification of immunizations will be completed with written medical records from the child’s
doctor or immunization clinic. To ensure a safe learning environment for all students, the Charter School
follows and abides by the health standards set forth by the state of California. The immunization status of
all students will be reviewed periodically. Those students who are not in compliance with the State
requirements must be excluded from attendance until the requirements are met. Students who have been
exposed to a communicable disease for which they have not been immunized may be excluded from
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school at the discretion of the Charter School.

These required immunizations include:
Child’s Grade
TK/K-12 Admission

Entering 7th Grade

List of shots required to attend school
Diphtheria, Tetanus and Pertussis (DTaP) - Five (5) doses
Polio - Four (4) doses
Measles, Mumps, and Rubella (MMR) - Two (2) doses
Hepatitis B (Hep B) - Three (3) doses
Varicella (chickenpox) – Two (2) doses
NOTE: Four doses of DTaP are allowed if one was given on
or after the fourth birthday. Three doses of DTaP meet the
requirement if at least one dose of Tdap, DTaP, or DTP
vaccine was given on or after the seventh birthday (also meets
the 7th-12th grade Tdap requirement.) One or two doses of Td
vaccine given on or after the seventh birthday count towards
the requirement for DTaP. Three doses of Polio are allowed if
one was given on or after fourth birthday. MMR doses must be
given on or after first birthday. Two doses of measles, two
doses of mumps, and one dose of rubella vaccine meet the
requirement, separately or combined. Combination vaccines
(e.g., MMRV) meet the requirements for individual component
vaccines.
Tetanus, reduced Diphtheria, and acellular Pertussis (Tdap) One (1) dose
Varicella (chickenpox) - Two (2) doses
NOTE: In order to begin 7th grade, students who had a valid
personal belief exemption on file with a public or private
elementary or secondary school in California before January
1, 2016 must meet the requirements listed for grades K-12 as
well as requirements for 7th grade advancement (i.e., polio,
MMR, varicella and primary series for diphtheria, tetanus, and
pertussis). At least one dose of pertussis-containing vaccine is
required on or after the 7th birthday.

Involuntary Removal Process
No student shall be involuntarily removed by the Charter School for any reason unless the parent or
guardian of the student has been provided written notice of intent to remove the student no less than five
(5) schooldays before the effective date of the action (“Involuntary Removal Notice”). The written notice
shall be in the native language of the student or the student’s parent or guardian or, if the student is a
foster child or youth or a homeless child or youth, the student’s educational rights holder. The Involuntary
Removal Notice shall include the charges against the student and an explanation of the student’s basic
rights including the right to request a hearing before the effective date of the action. The hearing shall be
consistent with the Charter School’s expulsion procedures. If the student’s parent, guardian, or
educational rights holder requests a hearing, the student shall remain enrolled and shall not be removed
until the Charter School issues a final decision. As used herein, “involuntarily removed” includes
disenrolled, dismissed, transferred, or terminated, but does not include suspensions or expulsions
pursuant to the Charter School’s suspension and expulsion policy.
Upon parent/guardian request for a hearing, the Charter School will provide notice of hearing consistent
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with its expulsion hearing process, through which the student has a fair opportunity to present testimony,
evidence, and witnesses and confront and cross-examine adverse witnesses, and at which the student
has the right to bring legal counsel or an advocate. The notice of hearing shall be in the native language
of the student or the student’s parent or guardian or, if the student is a foster child or youth or a homeless
child or youth, the student’s educational rights holder and shall include a copy of the Charter School’s
expulsion hearing process.
If the parent/guardian is nonresponsive to the Involuntary Removal Notice, the Student will be disenrolled
as of the effective date set forth in the Involuntary Removal Notice. If parent/guardian requests a hearing
and does not attend on the date scheduled for the hearing the Student will be disenrolled effective the
date of the hearing.
If as a result of the hearing the student is disenrolled, notice will be sent to the student’s last known
district of residence within thirty (30) days.
A hearing decision not to disenroll the student does not prevent the Charter School from making a similar
recommendation in the future should student truancy continue or re-occur.
Lost or Damaged School Property
If a student willfully damages the Charter School’s property or the personal property of a Charter School
employee, or fails to return a textbook, library book, computer/tablet or other Charter School property that
has been loaned to the student, the student’s parents/guardians are liable for all damages caused by the
student’s misconduct not to exceed ten thousand dollars ($10,000), adjusted annually for inflation. After
notifying the student’s parent or guardian in writing of the student’s alleged misconduct and affording the
student due process, Charter School may withhold the student’s grades, transcripts, and diploma until the
damages have been paid. If the student and the student’s parent/guardian are unable to pay for the
damages or to return the property, Charter School will provide a program of voluntary work for the minor
in lieu of the payment of monetary damages. Upon completion of the voluntary work, the student’s grades
and diploma will be released.
Universal School Meals Program
The Charter School participates in the National School Lunch Program. Commencing with the 2022-23
school year , the Charter School shall provide two (2) nutritionally adequate meals to each student who
requests a meal without consideration of the student’s eligibility for a federally funded free or reducedprice meal, with a maximum of one (1) free meal per meal service (breakfast and lunch) each school day.
This shall apply to all pupils in kindergarten through grade twelve (12).
Applications for school meals are included in the first day packets to all families and can also be obtained
on the Charter School website and in the main office. All families are encouraged to complete the
application form. Completed application forms can be returned to the main office.
The Charter School also maintains a School Wellness Policy pursuant to state and federal requirements.
A copy of the complete Wellness Policy and Universal School Meals Policy are available upon request at
the main office and on the school website.
Students are to eat in designated areas and to be dismissed by supervisors. Each student will contribute
to the maintenance of the breakfast and lunch areas. For safety reasons, only staff members are allowed
to supervise students in the cafeteria.
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Breakfast
Breakfast is served in the classrooms.
Lunch
If your child does not wish to partake in the school lunch offerings, please provide a meal from
home.
Medication
The Charter School is responsible for overseeing the administration of medication to students during the
regular school day. Any student who is or may be required to take, during the regular school day,
prescription or non- prescription medication prescribed or ordered for the student by an authorized health
care provider, must have certain required documentation on file. If your child needs to be administered
medication during the school, please call the School Office at (619)795-3137. A copy of the Charter
School’s complete Administration of Medications Policy is available for review at the main offer.
Mental Health Services
The Charter School recognizes that when unidentified and unaddressed, mental health challenges can
lead to poor academic performance, increased likelihood of suspension and expulsion, chronic
absenteeism, student attrition, homelessness, incarceration, and/or violence. Access to mental health
services at the Charter School and in our community is not only critical to improving the physical and
emotional safety of students, but it also helps address barriers to learning and provides support so that all
students can learn problem-solving skills and achieve in school and, ultimately, in life. The following
resources are available to your child:
Available on Campus:
• School-based counseling services – your child is encouraged to directly contact a Charter School
counselor by coming into the counseling office during school hours and making an appointment to
speak with a counselor. The counseling office can also be reached at 619-795-3137. Our Charter
School Counselors support students by providing individual sessions, group or parent
consultations whenever a student is having a difficult time due to academic stress, transition to
changes in their environment, or social concerns, including isolation. Counseling services, whether
provided by our Charter School or by an outside provider listed herein, are voluntary.
• Special education services – if you believe your child may have a disability, you are encouraged to
directly contact a [INSERT NAME] at [INSERT PHONE NUMBER] to request an evaluation.
• Prescription medication while on campus – if your child requires prescription medication during
school hours and you would like assistance from School staff in providing this mediation to your
child, please contact a [INSERT NAME] at [INSERT PHONE NUMBER].
Available in the Community:
• African Alliance Assistance
Address: 5952 El Cajon Blvd., San Diego, CA, 92115 Telephone: 619-286-9052
• Center for Community Counseling (SDSU)
Services in English and Spanish; sliding scale ($5 - $50) Address: 4283 El Cajon Blvd. #215, San
Diego, CA, 92105 Telephone: 619-594- 4918, ext. 2
• Community Assessment Team (CAT) – Social Advocates for Youth (SAY) Address: 4275 El Cajon
Blvd., San Diego, CA, 92105
Telephone: 619 – 582 – 9056 or 619-283 - 9624
• Family Health Centers
Address: 5454 El Cajon Blvd, San Diego, CA, 92115 Telephone: 619-515-2400
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Available Nationally:
•
•
•

National Suicide Prevention Hotline - This organization provides confidential support for adults and
youth in distress, including prevention and crisis resources. Available 24 hours at 1-800-273-8255.
The Trevor Project - This organization provides suicide prevention and crisis intervention for
LGBTQ youth between the ages of 13 and 24. Available at 1-866-488-7386 or visit
https://www.thetrevorproject.org/.
Big Brothers/Big Sisters of America – This organization is a community- based mentorship
program. Community-specific program information can be found online at https://www.bbbs.org or
by calling (813) 720-8778.

Nondiscrimination Statement
The Charter School does not discriminate against any person on the basis of actual or perceived
disability, gender, gender identity, gender expression, nationality, race or ethnicity, immigration status,
religion, religious affiliation, sexual orientation, pregnancy, or any other characteristic that is contained in
the definition of hate crimes in the California Penal Code.
The Charter School adheres to all provisions of federal law related to students with disabilities, including,
but not limited to, Section 504 of the Rehabilitation Act of 1973, Title II of the Americans with Disabilities
Act of 1990 (“ADA”), and the Individuals with Disabilities Education Improvement Act of 2004 (“IDEIA”).
The Charter School does not discourage students from enrolling or seeking to enroll in the Charter School
for any reason, including, but not limited to, academic performance, disability, neglect or delinquency,
English proficiency, for being homeless or a foster/mobile youth, economic disadvantage, nationality,
race, ethnicity, or sexual orientation. Charter School shall not encourage a student currently attending
Charter School to disenroll or transfer to another school based on any of the aforementioned reasons
except in cases of expulsion and suspension or involuntary removal in accordance with the Charter
School’s charter and relevant policies.
The Charter School does not request nor require student records prior to a student’s enrollment.
The Charter School shall provide a copy of the California Department of Education Complaint Notice and
Form to any parent, guardian, or student over the age of 18 at the following times: (1) when a parent,
guardian, or student over of the age of 18 inquiries about enrollment; (2) before conducting an enrollment
lottery; and (3) before disenrollment of a student.
The Charter School is committed to providing an educational atmosphere that is free of unlawful
harassment under Title IX of the Education Amendments of 1972 (sex); Titles IV, VI, and VII of the Civil
Rights Act of 1964 (race, color, or national origin); The Age Discrimination Act of 1975; the IDEIA; and
Section 504 and Title II of the ADA (mental or physical disability). Charter School also prohibits sexual
harassment, including cyber sexual bullying, and harassment based upon pregnancy, childbirth or related
medical conditions, race, religion, religious affiliation, creed, color, immigration status, gender, gender
identity, gender expression, national origin or ancestry, physical or mental disability, medical condition,
marital status, age, sexual orientation, or any other basis protected by federal, state, local law, ordinance
or regulation. Charter School does not condone or tolerate harassment of any type, including
discrimination, intimidation, or bullying, including cyber sexual bullying, by any employee, independent
contractor or other person with which Charter School does business, or any other individual, student, or
volunteer. This applies to all employees, students, or volunteers and relationships, regardless of position
or gender. Charter School will promptly and thoroughly investigate any complaint of harassment and take
appropriate corrective action, if warranted. Inquiries, complaints, or grievances regarding
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harassment as described in this section, above, should be directed to the Charter School Uniform
Complaint Procedures (“UCP”) Compliance Officer:
Dr. Elias Vargas
School Director
4260 54th Street, San Diego, CA, 92115
The lack of English language skills will not be a barrier to admission or participation in Charter School’s
programs or activities. Charter School prohibits retaliation against anyone who files a complaint or who
participates or refuses to participate in a complaint investigation.

Opioid Information Sheet
The Charter School annually provides each athlete with an Opioid Factsheet for Patients published by the
Centers for Disease Control and Prevention. The athlete and, if the athlete is 17 years of age or younger,
the athlete’s parent or guardian shall sign a document acknowledging receipt of the Opioid Factsheet for
Patients and return that document to the Charter School before the athlete initiates practice or competition.
The fact sheet is available at:
https://www.cdc.gov/drugoverdose/pdf/AHA-Patient-Opioid-Factsheet-a.pdf

Parent and Family Engagement Policy
The Charter School aims to provide all students in our school significant opportunity to receive a fair,
equitable, and high-quality education, and to close educational achievement gaps while abiding by
guidelines within the Elementary and Secondary Education Act (“ESEA”). The Charter School staff
recognizes a partnership with families is essential to meet this goal. Our Parent and Family Engagement
Policy leverages and promotes active involvement of all families as partners with schools to ensure
student success. A copy of the Charter School’s complete Policy is available upon request in the main
office and on the school website.
Physical Examinations and Right to Refuse
All students are to have completed a health screening examination on or before the 90th day after the
student’s entrance into first grade or such students must have obtained a waiver pursuant to Health and
Safety Code Sections 124040 and 124085. This examination can be obtained from your family physician
or possibly through the services provided by your County Health Department. Information and forms are
distributed to students enrolled in kindergarten. If your child’s medical status changes, please provide the
teacher with a physician’s written verification of the medical issue, especially if it impacts in any way your
child’s ability to perform schoolwork.
A parent/guardian having control or charge of any child enrolled in the Charter School may file annually
with the Director a written and signed statement stating that the parent/guardian will not consent to a
physical examination of the child. Thereupon the child shall be exempt from any physical examination, but
whenever there is a good reason to believe that the child is suffering from a recognized contagious or
infectious disease, the child shall be sent home and shall not be permitted to return until the school
authorities are satisfied that any contagious or infectious disease does not exist.
Pregnant and Parenting Students
The Charter School recognizes that pregnant and parenting students are entitled to accommodations that
provide them with the opportunity to succeed academically while protecting their health and the health of
their children. A pregnant or parenting student is entitled to eight (8) weeks of parental leave, or more if
deemed medically necessary by the student’s physician, which the student may take before the birth of
the student’s infant if there is a medical necessity and after childbirth during the school year in which the
birth takes place, inclusive of any mandatory summer instruction, in order to protect the health of the
student who gives or expects to give birth and the infant, and to allow the pregnant or parenting student to
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care for and bond with the infant. The Charter School will ensure that absences from the student’s regular
school program are excused until the student is able to return to the regular school program.
Upon return to school after taking parental leave, a pregnant or parenting student will be able to make up
work missed during the pregnant or parenting student’s leave, including, but not limited to, makeup work
plans and reenrollment in courses. Notwithstanding any other law, a pregnant or parenting student may
remain enrolled for a fifth year of instruction in the Charter School if it is necessary in order for the student
to be able to complete any graduation requirements, unless the Charter School determines that the
student is reasonably able to complete the graduation requirements in time to graduate from high school
by the end of the student’s fourth year of high school.
Complaints of noncompliance with laws relating to pregnant or parenting students may be filed under the
Uniform Complaint Procedures (“UCP”) of the Charter School. The complaint may be filed in writing with
the compliance officer:
Dr. Elias Vargas
School Director/CEO
City Height Preparatory Charter School
4260 54th Street
San Diego, CA 92115
(619) 795-3137
A copy of the UCP is available upon request at the main offices and on the school website. For further
information on any part of the complaint procedures, including filing a complaint or requesting a copy of
the complaint procedures, please contact the Director.
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School Safety Plan
The Charter School has established a Comprehensive School Safety Plan. The Plan is available upon
request at the main office and on the school website.
Section 504
The Charter School recognizes its legal responsibility to ensure that no qualified person with a disability
shall, on the basis of disability, be excluded from participation, be denied the benefits of, or otherwise
subjected to discrimination under any program of the Charter School. Any student who has an objectively
identified disability which substantially limits a major life activity, including, but not limited to learning, is
eligible for accommodations by the Charter School. The parent of any student suspected of needing or
qualifying for accommodations under Section 504 may make a referral for an evaluation to the Director. A
copy of the Charter School’s Section 504 policies and procedures is available upon request at the main
office and on the school website.
Sexual Health Education
The Charter School offers comprehensive sexual health education to its students in grades 7-12. A parent
or guardian of a student has the right to excuse their child from all or part of comprehensive sexual health
education, HIV prevention education, and assessments related to that education through a passive
consent (“opt-out”) process. The Charter School does not require active parental consent (“opt-in”) for
comprehensive sexual health education and HIV prevention education. Parents and guardians may:
•
•
•

•

Inspect written and audiovisual educational materials used in comprehensive sexual health
education and HIV prevention education.
Excuse their child from participation in comprehensive sexual health education and HIV prevention
education in writing to the Charter School.
Be informed whether the comprehensive sexual health or HIV/AIDS prevention education will be
taught by Charter School personnel or outside consultants. When the Charter School chooses to
use outside consultants or to hold an assembly with guest speakers to teach comprehensive
sexual health or HIV/AIDS prevention education, be informed of:
o The date of the instruction
o The name of the organization or affiliation of each guest speaker
Request a copy of Education Code sections 51930 through 51939.

Anonymous, voluntary, and confidential research and evaluation tools to measure student’s health
behaviors and risks (including tests, questionnaires, and surveys containing age-appropriate questions
about the student’s attitudes concerning or practices relating to sex) may be administered to students in
grades 7-12. A parent or guardian has the right to excuse their child from the test, questionnaire, or
survey through a passive consent (“opt-out”) process. Parents or guardians shall be notified in writing that
this test, questionnaire, or survey is to be administered, given the opportunity to review the test,
questionnaire, or survey if they wish, notified of their right to excuse their child from the test,
questionnaire, or survey, and informed that in order to excuse their child they must state their request in
writing to the Charter School.
A student may not attend any class in comprehensive sexual health education or HIV prevention
education, or participate in any anonymous, voluntary, and confidential test, questionnaire, or survey on
student health behaviors and risks, if the Charter School has received a written request from the student’s
parent or guardian excusing the student from participation. An alternative educational activity shall be
made available to students whose parents or guardians have requested that they not receive the
instruction or participate in the test, questionnaire, or survey
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Special Education /Students with Disabilities
We are dedicated to the belief that all students can learn and must be guaranteed equal opportunity to
become contributing members of the academic environment and society. The Charter School provides
special education instruction and related services in accordance with the Individuals with Disabilities in
Education Improvement Act (“IDEA”), Education Code requirements, and applicable policies and
procedures of the El Dorado County Charter SELPA. These services are available for special education
students enrolled at the Charter School. We offer high quality educational programs and services for all
our students in accordance with the assessed needs of each student. The Charter School collaborates
with parents, the student, teachers, and other agencies, as may be indicated, in order to appropriately
serve the educational needs of each student.
Pursuant to the IDEA and relevant state law, the Charter School is responsible for identifying, locating,
and evaluating children enrolled at the Charter School with known or suspected disabilities to determine
whether a need for special education and related services exists. This includes children with disabilities
who are homeless or foster youth. The Charter School shall not deny nor discourage any student from
enrollment solely due to a disability. If you believe your child may be eligible for special education
services, please contact Phanny April Sa, Intern Education Specialist, 619-795-3137.
State Testing
The Charter School shall annually administer required state testing to the applicable grades (e.g., the
California Assessment of Student Performance and Progress [“CAASPP”].) Notwithstanding any other
provision of law, a parent’s or guardian’s written request to Charter School officials to excuse their child
from any or all parts of the CAASPP shall be granted.
Student Records, including Records Challenges and Directory Information
The Family Educational Rights and Privacy Act (“FERPA”) affords parents and students who are 18 years
of age or older (“eligible students”) certain rights with respect to the student’s education records. These
rights are:
1. The right to inspect and review the student’s education records within 5 business days after the
day the Charter School receives a request for access. Parents or eligible students should submit
to the Charter School Executive Director or designee a written request that identifies the records
they wish to inspect. The Charter School official will make arrangements for access and notify the
parent or eligible student of the time and place where the records may be inspected.
2. The right to request the amendment of the student’s education records that the parent or eligible
student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights
under FERPA.
Parents or eligible students who wish to ask the Charter School to amend a record should write the
Charter School’s Executive Director or designee, clearly identify the part of the record they want changed
and specify why it should be changed. If the Charter School decides not to amend the record as
requested by the parent or eligible student, the Charter School will notify the parent or eligible student of
the decision and of their right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parent or eligible student when notified of the
right to a hearing. If the Charter School decides to amend the record as requested by the parent or
eligible student, the Executive Director must order the correction or the removal and destruction of the
information and inform the parent or eligible student of the amendment in writing.
3. The right to provide written consent before the Charter School discloses personally identifiable
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information (“PII”) from the student’s education records, except to the extent that FERPA
authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to Charter School officials with
legitimate educational interests. A Charter School official is a person employed by the Charter School as
an administrator, supervisor, instructor, or support staff member (including health or medical staff and law
enforcement unit personnel) or a person serving on the Charter School’s Board of Directors. A Charter
School official also may include a volunteer, consultant, vendor, or contractor outside of the Charter
School who performs an institutional service or function for which the Charter School would otherwise use
its own employees and who is under the direct control of the school with respect to the use and
maintenance of PII from education records, such as an attorney, auditor, medical consultant, therapist, or
contracted provider of digital educational platforms and/or services; a parent or student volunteering to
serve on an official committee, such as a disciplinary or grievance committee; or a parent, student, or
other volunteer assisting another Charter School official in performing their tasks. A Charter School official
has a legitimate educational interest if the official needs to review an education record in order to fulfill
their professional responsibility.
Upon request, the Charter School discloses education records without consent to officials of another
school district in which a student seeks or intends to enroll, or is already enrolled, if the disclosure is for
purposes of the student’s enrollment or transfer.
Note that Charter School will not release information to third parties for immigration-enforcement
purposes, except as required by law or court order.
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by
the Charter School to comply with the requirements of FERPA. The name and address of the
Office that administers FERPA are:
Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202
5. The right to request that the Charter School not release student names, addresses and telephone
listings to military recruiters or institutions of higher education without prior written parental
consent.
FERPA permits the disclosure of PII from a student’s education records, without consent of the parent or
eligible student, if the disclosure meets certain conditions found in §99.31 of the FERPA regulations.
Except for disclosures to Charter School officials, disclosures related to some judicial orders or lawfully
issued subpoenas, disclosures of directory information, and disclosures to the parent or eligible student,
§99.32 of the FERPA regulations requires the Charter School to record the disclosure. Parents and
eligible students have a right to inspect and review the record of disclosures. A Charter School may
disclose PII from the education records of a student without obtaining prior written consent of the parents
or the eligible student to the following parties:
1. Charter School officials who have a legitimate educational interest as defined by 34 C.F.R. Part
99;
2. Other schools to which a student seeks or intends to enroll so long as the disclosure is for
purposes related to the student’s enrollment or transfer. When a student transfers schools, the
Charter School will mail the original or a copy of a student’s cumulative file to the receiving district
or private school within ten (10) school days following the date the request is received from the
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public school or private school where the student intends to enroll. The Charter School will make a
reasonable attempt to notify the parent or eligible student of the request for records at the parent’s
or eligible student’s last known address, unless the disclosure is initiated by the parent or eligible
student. Additionally, the Charter School will give the parent or eligible student, upon request, a
copy of the record that was disclosed and give the parent or eligible student, upon request, an
opportunity for a hearing;
3. Certain government officials listed in 20 U.S.C. § 1232g(b)(1) in order to carry out lawful functions;
4. Appropriate parties in connection with a student’s application for, or receipt of, financial aid if it is
necessary to determine eligibility, amount of aid, conditions for aid or enforcing the terms and
conditions of the aid;
5. Organizations conducting certain studies for the Charter School in accordance with 20 U.S.C. §
1232g(b)(1)(F);
6. Accrediting organizations in order to carry out their accrediting functions;
7. Parents of a dependent student as defined in section 152 of the Internal Revenue Code of 1986;
8. Individuals or entities, in compliance with a judicial order or lawfully issued subpoena. Subject to
the exceptions found in 34 C.F.R. § 99.31(a)(9)(i), reasonable effort must be made to notify the
parent or eligible student of the order or subpoena in advance of compliance, so that the parent or
eligible student may seek a protective order;
9. Persons who need to know in cases of health and safety emergencies;
10. State and local authorities, within a juvenile justice system, pursuant to specific State law;
11. A foster family agency with jurisdiction over a currently enrolled or former student, a short-term
residential treatment program staff responsible for the education or case management of a
student, and a caregiver (regardless of whether the caregiver has been appointed as the student’s
educational rights holder) who has direct responsibility for the care of the student, including a
certified or licensed foster parent, an approved relative or nonrelated extended family member, or
a resource family, may access the current or most recent records of grades, transcripts,
attendance, discipline, and online communication on platforms established by the Charter School
for students and parents, and any individualized education program (“IEP”) or Section 504 plan
that may have been developed or maintained by the Charter School; and/or
12. A victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense. The
disclosure may only include the final results of the disciplinary proceedings conducted by the
Charter School with respect to that alleged crime or offense. The Charter School discloses the
final results of the disciplinary proceeding regardless of whether the Charter School concluded a
violation was committed.
“Directory Information” is information that is generally not considered harmful or an invasion of privacy if
released. The Charter School may disclose the personally identifiable information that it has designated
as directory information without a parent’s or eligible student’s prior written consent. The Charter School
has designated the following information as directory information:
1. Student’s name
2. Student’s address
3. Parent’s/guardian’s address
4. Telephone listing
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5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.

Student’s electronic mail address
Parent’s/guardian’s electronic mail address
Photograph/video
Date and place of birth
Dates of attendance
Grade level
Participation in officially recognized activities and sports
Weight and height of members of athletic teams
Degrees, honors, and awards received
The most recent educational agency or institution attended
Student ID number, user ID, or other unique personal identifier used to communicate in electronic
systems that cannot be used to access education records without a PIN, password, etc. (A
student’s social security number, in whole or in part, cannot be used for this purpose.)

If you do not want the Charter School to disclose directory information from your child’s education records
without your prior written consent, you must notify the Charter School in writing at the time of enrollment
or re-enrollment. Please notify the Director at: 619-795-3137. A copy of the complete Policy is available
upon request at the main office and on the school website.
Student Behavior
At City Heights Prep, we respect ourselves, each other, and our environment. Discipline consequences
may include detention, suspension, and in some cases, expulsion from City Heights Prep. Please refer to
the Suspension and Expulsion Policy and Zero Tolerance Policy within the Appendix. Students should
refrain from invading the personal space of others. Play fighting and “rough housing” are never allowed at
school.
School Rules
1.
Be respectful 2. Be responsible

3. Be ready to learn

Student Problem Solving Steps
1. Tell the person to stop, i.e., say, “Please stop [describe behavior]”.
2. Ignore the behavior or move away from the person.
3. Ask an adult for help.
Classroom Expectations
Classroom management is the responsibility of each teacher and based on our schoolwide expectations.
Teachers will communicate their expectations to students and share them with parent/guardian through
parent/guardian events, conferences, and other home-school communication.
Interventions and Consequences
Should student behavior become a concern, teachers will typically contact parent/guardian first unless
there is an immediate risk to the student or others, in which case students may be sent immediately to the
School Office. In addition, some of the interventions that may be used include: temporary classroom timeout, time-out in another classroom, or recess/after school detention/Saturday School. School staff may
work with parent/guardian and the student to develop individual behavior goals as well as other behavior
contracts. Consequences for referrals to the School Office include may be verbal and written apologies,
cleaning up after damage to property, conflict resolution, time out and isolation, in-school suspension, and
out-of-school suspension. Persistent disruption and/or major offenses may result in disciplinary action up
to and including suspension and/or expulsion. Abuse of another person (child or adult) is not tolerated at
any time. If you have a concern with any disciplinary decision made, you are encouraged to contact the
School. By enrolling at City Heights Prep, you are agreeing to support both School rules and the
decisions made regarding interventions and/or consequences when students do not follow school rules.
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Student Drop Off/Pick Up and Parking
There is no supervision provided before 7:30 or after 3:10 (unless students are in after school
program). Students will be unattended if they arrive before/after these hours and/or do not report
to designated school after program areas. Students must be dropped off either on the street or in
the parking lot on the East side of Altadena Ave. Please do not drive into the parking lots on the
West side of Altadena Avenue as it is a safety hazard for students!
Parking is permitted for City Heights Prep parent/guardian in the parking lot on the East side of Altadena
Ave.
Student Release During School Hours
Students must have a signed Permit to Leave School Grounds Form before leaving campus during the
day. Students will only be released to an adult whose name appears on a current Enrollment Card. For
student safety, all adults must visit the School Office and show a picture ID or the student will not be
released.
Transportation
The School may use parent or staff chaperones to transport students to and from fieldtrips. You must sign
a “Permission to Transport Student Form” to either give or deny permission for staff/parent chaperones to
transport your student on these occasions. The form is located at the front office.
All students who are transported in a school bus or school student activity bus (including in any motor
vehicle by school chaperones) shall receive instruction in school bus emergency procedures and
passenger safety. A copy of the School’s complete Transportation Safety Plan is located in the main
office and on the school website.
Study Hall
At City Heights Prep, we expect that students will pursue academic excellence and we want to help them
achieve this goal. We provide Study Hall Monday through Thursday where students are welcome to go for
Homework help.
Sudden Cardiac Arrest Prevention and Automated External Defibrillators
The Charter School is invested in the health of its athletes, especially their heart health. Sudden cardiac
arrest (“SCA”) is when the heart stops beating, suddenly and unexpectedly. Those wishing to participate
in athletics at Charter School, must review the information sheet on sudden cardiac arrest via the link
below: https://www.cdc.gov/dhdsp/docs/cardiac-arrest-infographic.pdf.
Surveys About Personal Beliefs
Unless the student’s parent/guardian gives written permission, a student will not be given any test,
questionnaire, survey, or examination containing any questions about the student’s, or the student’s
parents’ or guardians’ personal beliefs or practices in sex, family life, morality, or religion.
Suspension and Expulsion Policy and Zero Tolerance Policy
City Heights Prep hopes that we do not have to suspend or expel students and will work with families to
prevent suspensions or expulsions. If a suspension becomes necessary we will follow the City Heights
Prep Suspension and Expulsion Policy and Zero Tolerance Policy (See Appendix).
Teacher Qualification Information
As the Charter School receives Title I federal funds through the Elementary and Secondary Education Act
(“ESEA”), as reauthorized and amended by the Every Student Succeeds Act (“ESSA”), all
parents/guardians of students attending the Charter School may request information regarding the
professional qualifications of classroom teachers and/or paraprofessionals, including at a minimum:
1. Whether the student’s teacher:
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a. Has met State qualification and licensing criteria for the grade levels and subject areas in
which the teacher provides instruction;
b. Is teaching under emergency or other provisional status through which State
qualification or licensing criteria have been waived; and
c. Is teaching in the field of discipline of the certification of the teacher; and
2. Whether the child is provided services by paraprofessionals and, if so, their qualifications.
Upon request, the Charter School will provide the information to the parents/guardians in a timely manner.
Parents/guardians may contact the Executive Director at [INSERT PHONE/EMAIL] to obtain this
information.
Technology Policy and Acceptable Use Agreement
Use of school owned technology is a privilege. Students and parent/guardian must sign the Student Use
of Technology Policy in order to access school technology. City Heights Prep relies heavily on technology
for its instructional programs. If a student is unable to use technology responsibly, it will not be possible
for the student to participate in the educational program.
A complete copy of the Policy is available for review at the main office and on the school website.
Telephone Calls to Classrooms
Teachers or students will not be called to the phone during instructional time. Please discuss special
arrangements with your child at home. In the event of an emergency, the School Office will relay a
message to your child. If you need to speak to a teacher, please leave a message at the school office
(619) 795-3137. The teacher will return the call when it does not interfere with instruction.
Toys
Toys of any type are not allowed at school. Teachers may confiscate and parent/guardian may be
notified.
Visitors & Volunteers
For safety reasons, every person must check-in at the School Office before entering the school grounds.
Please do not enter a classroom unless you have checked in at the School Office.
We welcome parent/guardian involvement at City Heights Prep Charter School and there are many ways
to be involved. Feel free to contact the School Office or your child’s classroom teacher for more
information. All regular volunteers must have a TB screening, a background check, and an
approved volunteer application on file. Contact the School Office for further forms and information.
When you are visiting or volunteering, please sign in at the School Office and obtain a visitor’s badge. In
order to maintain the learning environment, we ask that no other children accompany you to a classroom,
except to attend classroom performances.
All visitors are asked to comply with current mandated and recommended health and safety protocols.
Visitors (including volunteers) who demonstrate signs of a contagious disease (e.g. fever, coughing) may
be denied registration. When recommended or requested by the Department of Public Health, visitors will
be required to wear personal protective equipment, such as masks, and practice social distancing.
Charter School reserves the right to implement additional measures for the protection of its school
community, such as requiring forehead temperature checks before entry to the same extent being utilized
for students and employees.
Managing Aggressive or Inappropriate Behavior from Parent/Guardian and Visitors to our School:
City Heights Prep Charter School encourages close links with parent/guardian and the community. We
believe that students benefit when the relationship between home and school is a positive and open one.
The majority of parents/guardians, caregivers, and others visiting our school, work well with us and are
supportive of our school. However, on the rare occasions when a negative attitude towards the school or
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a staff member is expressed or demonstrated, this can result in aggression and verbal or physical abuse
directed toward school staff. In this case, the School Administration will take appropriate action to
preserve the safety, well- being and learning environment for our students and staff.
A complete copy of the Visitors & Volunteers Policy is available for review in the main office and on the
school website.
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Uniform Complaint Procedure (“UCP”)
Charter School is the local agency primarily responsible for compliance with federal and state laws and
regulations governing educational programs. Charter School shall investigate and seek to resolve
complaints using policies and procedures known as the Uniform Complaint Procedure (“UCP”) adopted
by our Governing Board for the following types of complaints:
1. Complaints alleging unlawful discrimination, harassment, intimidation, or bullying against any
protected group on the basis of the actual or perceived characteristics of age, ancestry, color,
mental disability, physical disability, ethnic group identification, immigration status, citizenship,
gender expression, gender identity, gender, genetic information, nationality, national origin, race or
ethnicity, religion, medical condition, marital status, sex, or sexual orientation, or on the basis of a
person’s association with a person or group with one or more of these actual or perceived
characteristics in any Charter School program or activity.
2. Complaints alleging a violation of state or federal law or regulation governing the following
programs:
•
•
•
•
•
•
•
•
•
•
•

Accommodations for Pregnant, Parenting or Lactating Students;
Adult Education;
Career Technical and Technical Education;
Career Technical and Technical Training;
Child Care and Development Programs;
Consolidated Categorical Aid;
Education of Students in Foster Care, Students who are Homeless, former Juvenile Court
Students now enrolled in a public school, Migratory Children and Children of Military Families;
Every Student Succeeds Act;
Migrant Education Programs;
Regional Occupational Centers and Programs; and/or
School Safety Plans.

3. Complaints alleging noncompliance with laws relating to pupil fees. A student enrolled in a public
school shall not be required to pay a pupil fee for participation in an educational activity. A pupil
fee includes, but is not limited to, all of the following:
•
•
•

A fee charged to a pupil as a condition for registering for school or classes, or as a condition for
participation in a class or an extracurricular activity, regardless of whether the class or activity is
elective or compulsory or is for credit.
A security deposit, or other payment, that a pupil is required to make to obtain a lock, locker, book,
class apparatus, musical instrument, clothes, or other materials or equipment.
A purchase that a pupil is required to make to obtain materials, supplies, equipment, or clothes
associated with an educational activity.
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Complaints of noncompliance with laws relating to pupil fees may be filed with the Director of Charter
School or the Compliance Officer identified below.
4. Complaints alleging noncompliance with the requirements governing the Local Control Funding
Formula (“LCFF”) or Local Control and Accountability Plans (“LCAP”) under Education Code
sections 47606.5 and 47607.3, as applicable. If Charter School adopts a School Plan for Student
Achievement (“SPSA”) in addition to its LCAP, complaints of noncompliance with the requirements
of the SPSA under Education Code sections 64000, 64001, 65000, and 65001 shall also fall under
the UCP.
Complaints alleging noncompliance regarding child nutrition programs established pursuant to Education
Code sections 49490-49590 are governed by Title 7, Code of Federal Regulations (“C.F.R.”) sections
210.19(a)(4), 215.1(a), 220.13(c), 225.11(b), 226.6(n), and 250.15(d) and Title 5, California Code of
Regulations (“C.C.R.”) sections 15580 - 15584.
Complaints alleging noncompliance regarding special education programs established pursuant to
Education Code sections 56000-56865 and 59000-59300 are governed by the procedures set forth in 5
C.C.R. sections 3200- 3205 and 34 C.F.R. sections 300.151-300.153.
Complaints regarding state preschool health and safety issues in local educational agencies exempt from
licensing are governed by 5 C.C.R. sections 4690-4694, except as otherwise indicated.
Complaints other than complaints relating to pupil fees must be filed in writing with the following
Compliance Officer:
Dr. Elias Vargas
School Director/CEO
City Height Preparatory Charter School
4260 54th Street
San Diego, CA 92115
(619) 795-3137
Only complaints regarding pupil fees or LCAP compliance may be filed anonymously and only if the
anonymous complainant provides evidence or information leading to evidence to support an allegation of
noncompliance with laws relating to pupil fees or LCAP.
Complaints alleging unlawful discrimination, harassment, intimidation, or bullying, must be filed within six
(6) months from the date the alleged discrimination, harassment, intimidation, or bullying, occurred or the
date the complainant first obtained knowledge of the facts of the alleged discrimination, harassment,
intimidation, or bullying. All other complaints under the UCP shall be filed not later than one (1) year from
the date the alleged violation occurred. For complaints relating to the LCAP, the date of the alleged
violation is the date on which Charter School’s Board of Directors approved the LCAP or the annual
update was adopted by Charter School.
The Compliance Officer responsible for investigating the complaint shall conduct and complete the
investigation in accordance with California regulations and in accordance with Charter School’s UCP
Policy. The Compliance Officer shall provide the complainant with a final written investigation report
(“Decision”) within sixty (60) calendar days from Charter School’s receipt of the complaint. This sixty (60)
calendar day time period may be extended by written agreement of the complainant.
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The complainant has a right to appeal Charter School’s Decision to the California Department of
Education (“CDE”) by filing a written appeal within thirty (30) calendar days of the date of the Charter
School’s written Decision, except if Charter School has used its UCP to address a complaint that is not
subject to the UCP requirements. The appeal must include a copy of the complaint filed with Charter
School, a copy of Charter School’s Decision, and the complainant must specify and explain the basis for
the appeal of the Decision, including at least one of the following:
1. Charter School failed to follow its complaint procedures.
2. Relative to the allegations of the complaint, Charter School’s Decision lacks material findings of
fact necessary to reach a conclusion of law.
3. The material findings of fact in Charter School’s Decision are not supported by substantial
evidence.
4. The legal conclusion in Charter School’s Decision is inconsistent with the law.
5. In a case in which Charter School’s Decision found noncompliance, the corrective actions fail to
provide a proper remedy.
A complainant who appeals Charter School’s Decision on a UCP complaint to the CDE shall receive a
written appeal decision within sixty (60) calendar days of the CDE’s receipt of the appeal, unless
extended by written agreement with the complainant or the CDE documents exceptional circumstances
and informs the complainant.
Within thirty (30) calendar days of the date of the CDE’s appeal Decision pursuant to 5 C.C.R. section
4633(f)(2) or (3), either party may request reconsideration by the State Superintendent of Public
Instruction (“SSPI”) or the SSPI’s designee. The request for reconsideration shall specify and explain the
reason(s) for contesting the findings of fact, conclusions of law, or corrective actions in the CDE’s appeal
Decision.
If a UCP complaint is filed directly with the CDE and the CDE determines that it merits direct intervention,
the CDE shall complete an investigation and provide a written decision to the complainant within sixty (60)
calendar days of receipt of the complaint, unless the parties have agreed to extend the timeline or the
CDE documents exceptional circumstances and informs the complainant.
If Charter School finds merit in a UCP complaint, or the CDE finds merit in an appeal, Charter School
shall take corrective actions consistent with the requirements of existing law that will provide a remedy to
the affected student and/or parent/guardian as applicable.
A complainant may pursue available civil law remedies outside of Charter School’s complaint procedures.
Complainants may seek assistance from mediation centers or public/private interest attorneys. Civil law
remedies that may be imposed by a court include, but are not limited to, injunctions and restraining
orders. For unlawful discrimination, harassment, intimidation or bullying complaints arising under state
law, however, a complainant must wait until sixty (60) calendar days have elapsed from the filing of an
appeal with the CDE before pursuing civil law remedies. The moratorium does not apply to injunctive
relief and is applicable only if the Charter School has appropriately, and in a timely manner, apprised the
complainant of the complainant’s right to file a complaint in accordance with 5 CCR § 4622.
A copy of the UCP shall be available upon request free of charge in the main office and on the school
website. For further information on any part of the complaint procedures, including filing a complaint or
requesting a copy of the UCP, please contact the Director.
Use of Student Information Learned from Social Media
The Charter School complies with all federal, state, and local guidelines regarding the gathering and/or
maintenance of information about any enrolled student obtained from social media in the student’s
educational record. The Charter School gathers student information from social media. Such information
shall be maintained in the Charter School’s records with regard to the student and shall be destroyed
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within one (1) year after a student turns 18 years of age or within one (1) year after the student is no
longer enrolled in the Charter School, whichever occurs first. A non-minor student or a student’s parent or
guardian may access the student’s records for examination of the information, request the removal of
information or corrections made to information gathered or maintained by the Charter School by
contacting the Executive Director.
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APPENDIX: COMPLETE POLICIES
City Heights Prep Suspension and Expulsion Policy
Adopted/Ratified: October 27, 2012
Revision Date: September 25, 2020
The procedures by which pupils can be suspended or expelled from the charter school for disciplinary
reasons or otherwise involuntarily removed from the charter school for any reason. These procedures, at
a minimum, shall include an explanation of how the charter school will comply with federal and state
constitutional procedural and substantive due process requirements that is consistent with all of the
following:
(i) For suspensions of fewer than 10 days, provide oral or written notice of the charges against the pupil
and, if the pupil denies the charges, an explanation of the evidence that supports the charges and an
opportunity for the pupil to present the pupil’s side of the story.
(ii) For suspensions of 10 days or more and all other expulsions for disciplinary reasons, both of the
following:
(iii)
Provide timely, written notice of the charges against the pupil and an explanation of the pupil’s
basic rights.
(iv)
Provide a hearing adjudicated by a neutral officer within a reasonable number of days at which the
pupil has a fair opportunity to present testimony, evidence, and witnesses and confront and crossexamine adverse witnesses, and at which the pupil has the right to bring legal counsel or an advocate.
(v) Contain a clear statement that no pupil shall be involuntarily removed by the charter school for any
reason unless the parent or guardian of the pupil has been provided written notice of intent to remove
the pupil no less than five school days before the effective date of the action. The written notice shall
be in the native language of the pupil or the pupil’s parent or guardian or, if the pupil is a foster child or
youth or a homeless child or youth, the pupil’s educational rights holder, and shall inform the pupil, the
pupil’s parent or guardian, or the pupil’s educational rights holder of the right to initiate the procedures
specified in clause (ii) before the effective date of the action. If the pupil’s parent, guardian, or
educational rights holder initiates the procedures specified in clause (ii), the pupil shall remain enrolled
and shall not be removed until the charter school issues a final decision. For purposes of this clause,
“involuntarily removed” includes disenrolled, dismissed, transferred, or terminated, but does not include
suspensions specified in clauses (i) and (ii). [Education Code § 47605(c)(5)(J)]
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Policy
At City Heights Prep, suspension and expulsion procedures exist to ensure a safe and effective learning
environment. Successful procedures provide for due process, are specific and concrete, and are
supported by the school community. City Heights Prep regards suspension and expulsion as a last resort.
Additionally, the Suspension and Expulsion Policy and Procedures have been established in order to
promote learning and protect the safety and wellbeing of all students at City Heights Prep. In creating this
policy, City Heights Prep has reviewed Education Code Section 48900 et seq. which describe the
offenses for which students at noncharter schools may be suspended or expelled and the procedures
governing those suspensions and expulsions in order to establish its list of offenses and procedures for
suspensions, expulsions, and involuntary removal. The language that follows is largely consistent with the
language of Education Code Section 48900 et seq. City Heights Prep is committed to annual review of
policies and procedures surrounding suspensions, expulsions, and involuntary removals, and, as
necessary, modification of the lists of offenses for which students are subject to suspension or expulsion.
Consistent with this Policy, it may be necessary to suspend or expel a student from regular classroom
instruction. This shall serve as City Heights Prep’s policy and procedures for student suspension,
expulsion, and involuntary removal, and it may be amended from time to time without the need to seek a
material revision of the charter so long as the amendments comport with legal requirements. City Heights
Prep staff shall enforce disciplinary policies and procedures fairly and consistently among all students.
This Policy and its Procedures will be printed and distributed annually as part of the Family/Student
Handbook which will clearly describe discipline expectations.
Corporal punishment shall not be used as a disciplinary measure against any student. Corporal
punishment includes the willful infliction of or willfully causing the infliction of physical pain on a student.
For purposes of this Policy, corporal punishment does not include an employee’s use of force that is
reasonable and necessary to protect the employee, students, staff or other persons or to prevent damage
to school property.
City Heights Prep administration shall ensure that students and their parents/guardians are notified in
writing upon enrollment of all discipline and involuntary removal policies and procedures. The notice shall
state that this Policy and its Procedures are available upon request at the School Director/Principal’s
office and/or main office.
Suspended or expelled students shall be excluded from all school and school-related activities unless
otherwise agreed during the period of suspension or expulsion.
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A student identified as an individual with disabilities or for whom City Heights Prep has a basis of
knowledge of a suspected disability pursuant to the Individuals with Disabilities Education Improvement
Act of 2004 or who is qualified for services under Section 504 of the Rehabilitation Act of 1973 is subject
to the same grounds for suspension and expulsion and is accorded the same due process procedures
applicable to general education students except when federal and state law mandates additional or
different procedures. City Heights Prep will follow all applicable federal and state laws including but not
limited to the applicable provisions of the California Education Code, when imposing any form of discipline
on a student identified as an individual with disabilities or for whom the Charter School has a basis of
knowledge of a suspected disability or who is otherwise qualified for such services or protections in
according due process to such students.
No student shall be involuntarily removed by the Charter School for any reason unless the
parent/guardian of the student has been provided written notice of intent to remove the student no less
than five (5) school days before the effective date of the action. The written notice shall be in the native
language of the student or the student’s parent/guardian or, if the student is a foster child or youth or a
homeless child or youth, the student’s educational rights holder, and shall inform the student, the
student’s parent/guardian, or educational rights holder of the basis for which the student is being
involuntarily removed and the student’s parent/guardian, or educational rights holder’s right to request a
hearing to challenge the involuntary removal. If a student’s parent, guardian, or educational rights holder
requests a hearing, the Charter School shall utilize the same hearing procedures specified below for
expulsions, before the effective date of the action to involuntarily remove the student. If the student’s
parent, guardian, or educational rights holder requests a hearing, the student shall remain enrolled and
shall not be removed until the Charter School issues a final decision. As used herein, “involuntarily
removed” includes disenrolled, dismissed, transferred, or terminated, but does not include removals for
misconduct which may be grounds for suspension or expulsion as enumerated below.
Procedures
A. Grounds for Suspension and Expulsion of Students
A student may be suspended or expelled for prohibited misconduct if the act is related to school activity or
school attendance occurring at any time including but not limited to: a) while on school grounds; b) while
going to or coming from school; c) during the lunch period, whether on or off the school campus; or d)
during, going to, or coming from a school-sponsored activity.
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B. Enumerated Offenses
1. Discretionary Suspension Offenses. Students may be suspended when it is determined the
student:
a) Caused, attempted to cause, or threatened to cause physical injury to another person.

b) Willfully used force or violence upon the person of another, except self-defense.
c) Unlawfully possessed, used, or otherwise furnished, or was under the influence of any
controlled substance, as defined in Health and Safety Code Sections 11053-11058,
alcoholic beverage, or intoxicant of any kind.

d) Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in
Health and Safety Code Sections 11053-11058, alcoholic beverage or intoxicant of any
kind, and then sold, delivered or otherwise furnished to any person another liquid
substance or material and represented same as controlled substance, alcoholic beverage
or intoxicant.

e) Committed or attempted to commit robbery or extortion.
f) Caused or attempted to cause damage to school property or private property, which
includes but is not limited to, electronic files and databases.

g) Stole or attempted to steal school property or private property, which includes but is not
limited to, electronic files and databases.

h) Possessed or used tobacco or products containing tobacco or nicotine products, including
but not limited to cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco,
snuff, chew packets and betel. This section does not prohibit the use of a student’s own
prescription products by a student.

i)

Committed an obscene act or engaged in habitual profanity or vulgarity.

j)

Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug
paraphernalia, as defined in Health and Safety Code Section 11014.5.

k) Disrupted school activities or otherwise willfully defied the valid authority of supervisors,
teachers, administrators, other school officials, or other school personnel engaged in the
performance of their duties. This section shall only apply to students in any of grades 912, inclusive.

l)

Knowingly received stolen school property or private property, which includes but is not
limited to, electronic files and databases.
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m) Possessed an imitation firearm, i.e.: a replica of a firearm that is so substantially similar in
physical properties to an existing firearm as to lead a reasonable person to conclude that
the replica is a firearm.

n) Harassed, threatened, or intimidated a student who is a complaining witness or witness in
a school disciplinary proceeding for the purpose of preventing that student from being a
witness and/or retaliating against that student for being a witness.

o) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.
p) Engaged in, or attempted to engage in hazing. For the purposes of this policy, “hazing”
means a method of initiation or preinitiation into a student organization or body, whether
or not the organization or body is officially recognized by an educational institution, which
is likely to cause serious bodily injury or personal degradation or disgrace resulting in
physical or mental harm to a former, current, or prospective student. For purposes of this
policy, “hazing” does not include athletic events or school-sanctioned events.

q) Made terroristic threats against school officials and/or school property, which includes but
is not limited to, electronic files and databases. For purposes of this policy, “terroristic
threat” shall include any statement, whether written or oral, by a person who willfully
threatens to commit a crime which will result in death, great bodily injury to another
person, or property damage in excess of one thousand dollars ($1,000), with the specific
intent that the statement is to be taken as a threat, even if there is no intent of actually
carrying it out, which, on its face and under the circumstances in which it is made, is so
unequivocal, unconditional, immediate, and specific as to convey to the person
threatened, a gravity of purpose and an immediate prospect of execution of the threat,
and thereby causes that person reasonably to be in sustained fear for their own safety or
for their immediate family’s safety, or for the protection of school property, which includes
but is not limited to, electronic files and databases, or the personal property of the person
threatened or their immediate family.

r) Committed sexual harassment, as defined in Education Code Section 212.5. For the
purposes of this policy, the conduct described in Section 212.5 must be considered by a
reasonable person of the same gender as the victim to be sufficiently severe or pervasive
to have a negative impact upon the individual’s academic performance or to create an
intimidating, hostile, or offensive educational environment. This provision shall apply to
students in any of grades 6 to 12, inclusive.

s) Caused, attempted to cause, threatened to cause or participated in an act of hate
violence, as defined in Education Code Section 233(e). This provision shall apply to
students in any of grades 6 to 12, inclusive.
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t) Intentionally harassed, threatened or intimidated school personnel or volunteers and/or a
student or group of students to the extent of having the actual and reasonably expected
effect of materially disrupting class work, creating substantial disorder and invading the
rights of either school personnel or volunteers and/or student(s) by creating an
intimidating or hostile educational environment. This provision shall apply to students in
any of grades 6 to 12, inclusive.

u) Engaged in an act of bullying, including, but not limited to, bullying committed by means
of an electronic act.

1) ”Bullying” means any severe or pervasive physical or verbal act or conduct,
including communications made in writing or by means of an electronic act, and
including one or more acts committed by a student or group of students which
would be deemed hate violence or harassment, threats, or intimidation, which are
directed toward one or more students that has or can be reasonably predicted to
have the effect of one or more of the following:

i.

ii.
iii.
iv.

Placing a reasonable student (defined as a student, including, but is not
limited to, a student with exceptional needs, who exercises average care,
skill, and judgment in conduct for a person of their age, or for a person of
their age with exceptional needs) or students in fear of harm to that
student’s or those students’ person or property.
Causing a reasonable student to experience a substantially detrimental
effect on their physical or mental health.
Causing a reasonable student to experience substantial interference with
their academic performance.
Causing a reasonable student to experience substantial interference with
their ability to participate in or benefit from the services, activities, or
privileges provided by the Charter School.

2) “Electronic Act” means the creation or transmission originated on or off the schoolsite,
by means of an electronic device, including, but not limited to, a telephone, wireless
telephone, or other wireless communication device, computer, or pager, of a
communication, including, but not limited to, any of the following:

i.
ii.

A message, text, sound, video, or image.
A post on a social network Internet Web site including, but not limited to:
(a) Posting to or creating a burn page. A “burn page” means an Internet
Web site created for the purpose of having one or more of the effects as
listed in subparagraph (1) above.
(b) Creating a credible impersonation of another actual student for the
purpose of having one or more of the effects listed in subparagraph (1)
above. “Credible impersonation” means to knowingly and without
consent impersonate a student for the purpose of bullying the student
and such that another student would reasonably believe, or has
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iii.

reasonably believed, that the student was or is the student who was
impersonated.
(c) Creating a false profile for the purpose of having one or more of the
effects listed in subparagraph (1) above. “False profile” means a profile
of a fictitious student or a profile using the likeness or attributes of an
actual student other than the student who created the false profile.
An act of cyber sexual bullying.
(a) For purposes of this policy, “cyber sexual bullying” means the
dissemination of, or the solicitation or incitement to disseminate, a
photograph or other visual recording by a student to another student or
to school personnel by means of an electronic act that has or can be
reasonably predicted to have one or more of the effects described in
subparagraphs (i) to (iv), inclusive, of paragraph (1). A photograph or
other visual recording, as described above, shall include the depiction of
a nude, semi-nude, or sexually explicit photograph or other visual
recording of a minor where the minor is identifiable from the
photograph, visual recording, or other electronic act.
(b) For purposes of this policy, “cyber sexual bullying” does not include a
depiction, portrayal, or image that has any serious literary, artistic,
educational, political, or scientific value or that involves athletic events
or school-sanctioned activities.

3) Not withstanding subparagraphs (1) and (2) above, an electronic act shall not
constitute pervasive conduct solely on the basis that it has been transmitted on the
Internet or is currently posted on the Internet.

v) A student who aids or abets, as defined in Section 31 of the Penal Code, the infliction or
attempted infliction of physical injury to another person may be subject to suspension, but
not expulsion, except that a student who has been adjudged by a juvenile court to have
committed, as an aider and abettor, a crime of physical violence in which the victim
suffered great bodily injury or serious bodily injury shall be subject to discipline pursuant
to subdivision (1).

w) Possessed, sold, or otherwise furnished any knife or other dangerous object of no
reasonable use to the student unless, in the case of possession of any object of this type,
the student had obtained written permission to possess the item from a certificated school
employee, with the School Director/Principal or designee’s concurrence.
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2. Non-Discretionary Suspension Offenses: Students must be suspended and recommended for
expulsion when it is determined the student:

a) Possessed, sold, or otherwise furnished any firearm, explosive, or other destructive
device unless, in the case of possession of any device of this type, the student had
obtained written permission to possess the item from a certificated school employee, with
the School Director/Principal or designee’s concurrence.
b) Brandished a knife at another person.
c) Unlawfully sold a controlled substance listed in Health and Safety Code Section 11053,
et seq.
d) Committed or attempted to commit a sexual assault or committed a sexual battery as
defined in Penal Code Sections 261, 266c, 286, 287, 288, or 289 or former Section 288a
of the Penal Code or committed a sexual battery as defined in Penal Code Section 243.4.
3. Discretionary Expellable Offenses: Students may be recommended for expulsion when it is
determined the student:

a) Caused, attempted to cause, or threatened to cause physical injury to another person.
b) Willfully used force or violence upon the person of another, except self-defense.
c) Unlawfully possessed, used, or otherwise furnished, or was under the influence of any
controlled substance, as defined in Health and Safety Code Sections 11053-11058,
alcoholic beverage, or intoxicant of any kind.

d) Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in
Health and Safety Code Sections 11053-11058, alcoholic beverage or intoxicant of any
kind, and then sold, delivered or otherwise furnished to any person another liquid
substance or material and represented same as controlled substance, alcoholic beverage
or intoxicant.

e) Committed or attempted to commit robbery or extortion.
f) Caused or attempted to cause damage to school property or private property, which
includes but is not limited to, electronic files and databases.

g) Stole or attempted to steal school property or private property, which includes but is not
limited to, electronic files and databases.

h) Possessed or used tobacco or products containing tobacco or nicotine products, including
but not limited to cigars, cigarettes, miniature cigars, clove cigarettes,smokeless tobacco,
snuff, chew packets and betel. This section does not prohibit the use of a student’s own
prescription products by a student.

i)

Committed an obscene act or engaged in habitual profanity or vulgarity.

j)

Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug
paraphernalia, as defined in Health and Safety Code Section 11014.5.

165

k) Knowingly received stolen school property or private property, which includes but is not
limited to, electronic files and databases.

l)

Possessed an imitation firearm, i.e.: a replica of a firearm that is so substantially similar in
physical properties to an existing firearm as to lead a reasonable person to conclude that
the replica is a firearm.

m) Harassed, threatened, or intimidated a student who is a complaining witness or witness in
a school disciplinary proceeding for the purpose of preventing that student from being a
witness and/or retaliating against that student for being a witness.

n) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.
o) Engaged in, or attempted to engage in hazing. For the purposes of this policy, “hazing”
means a method of initiation or preinitiation into a student organization or body, whether
or not the organization or body is officially recognized by an educational institution, which
is likely to cause serious bodily injury or personal degradation or disgrace resulting in
physical or mental harm to a former, current, or prospective student. For purposes of this
policy, “hazing” does not include athletic events or school-sanctioned events.

p) Made terroristic threats against school officials and/or school property, which includes but
is not limited to, electronic files and databases. For purposes of this policy, “terroristic
threat” shall include any statement, whether written or oral, by a person who willfully
threatens to commit a crime which will result in death, great bodily injury to another
person, or property damage in excess of one thousand dollars ($1,000), with the specific
intent that the statement is to be taken as a threat, even if there is no intent of actually
carrying it out, which, on its face and under the circumstances in which it is made, is so
unequivocal, unconditional, immediate, and specific as to convey to the person
threatened, a gravity of purpose and an immediate prospect of execution of the threat,
and thereby causes that person reasonably to be in sustained fear for their own safety or
for their immediate family’s safety, or for the protection of school property, which includes
but is not limited to, electronic files and databases, or the personal property of the person
threatened or their immediate family.
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q) Committed sexual harassment, as defined in Education Code Section 212.5. For the
purposes of this policy, the conduct described in Section 212.5 must be considered by a
reasonable person of the same gender as the victim to be sufficiently severe or pervasive
to have a negative impact upon the individual’s academic performance or to create an
intimidating, hostile, or offensive educational environment. This provision shall apply to
students in any of grades 6 to 12, inclusive.

r) Caused, attempted to cause, threatened to cause or participated in an act of hate
violence, as defined in subdivision (e) of Section 233 of the Education Code. This
provision shall apply to students in any of grades 6 to 12, inclusive.

s) Intentionally harassed, threatened or intimidated school personnel or volunteers and/or a
student or group of students to the extent of having the actual and reasonably expected
effect of materially disrupting class work, creating substantial disorder and invading the
rights of either school personnel or volunteers and/or student(s) by creating an
intimidating or hostile educational environment. This provision shall apply to students in
any of grades 6 to 12, inclusive.

t) Engaged in an act of bullying, including, but not limited to, bullying committed by means
of an electronic act.

1) “Bullying” means any severe or pervasive physical or verbal act or conduct, including
communications made in writing or by means of an electronic act, and including one
or more acts committed by a student or group of students which would be deemed
hate violence or harassment, threats, or intimidation, which are directed toward one or
more students that has or can be reasonably predicted to have the effect of one or
more of the following:

i.

ii.
iii.
iv.

Placing a reasonable student (defined as a student, including, but is not
limited to, a student with exceptional needs, who exercises average care,
skill, and judgment in conduct for a person of their age, or for a person of
their age with exceptional needs) or students in fear of harm to that
student’s or those students’ person or property.
Causing a reasonable student to experience a substantially detrimental
effect on their physical or mental health.
Causing a reasonable student to experience substantial interference with
their academic performance.
Causing a reasonable student to experience substantial interference with
their ability to participate in or benefit from the services, activities, or
privileges provided by the Charter School.
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2) “Electronic Act” means the creation or transmission originated on or off the schoolsite,
by means of an electronic device, including, but not limited to, a telephone, wireless
telephone, or other wireless communication device, computer, or pager, of a
communication, including, but not limited to, any of the following:

i.
ii.

iii.

A message, text, sound, video, or image.
A post on a social network Internet Web site including, but not limited to:
(a) Posting to or creating a burn page. A “burn page” means an Internet
Web site created for the purpose of having one or more of the effects as
listed in subparagraph (1) above.
(b) Creating a credible impersonation of another actual student for the
purpose of having one or more of the effects listed in subparagraph (1)
above. “Credible impersonation” means to knowingly and without
consent impersonate a student for the purpose of bullying the student
and such that another student would reasonably believe, or has
reasonably believed, that the student was or is the student who was
impersonated.
(c) Creating a false profile for the purpose of having one or more of the
effects listed in subparagraph (1) above. “False profile” means a profile
of a fictitious student or a profile using the likeness or attributes of an
actual student other than the student who created the false profile.
An act of cyber sexual bullying.
(a) For purposes of this policy, “cyber sexual bullying” means the
dissemination of, or the solicitation or incitement to disseminate, a
photograph or other visual recording by a student to another student or
to school personnel by means of an electronic act that has or can be
reasonably predicted to have one or more of the effects described in
subparagraphs (i) to (iv), inclusive, of paragraph (1). A photograph or
other visual recording, as described above, shall include the depiction of
a nude, semi-nude, or sexually explicit photograph or other visual
recording of a minor where the minor is identifiable from the
photograph, visual recording, or other electronic act.
(b) For purposes of this policy, “cyber sexual bullying” does not include a
depiction, portrayal, or image that has any serious literary, artistic,
educational, political, or scientific value or that involves athletic events
or school-sanctioned activities.

3) Notwithstanding subparagraphs (1) and (2) above, an electronic act shall not
constitute pervasive conduct solely on the basis that it has been transmitted on the
Internet or is currently posted on the Internet.

u) A student who aids or abets, as defined in Section 31 of the Penal Code, the infliction
or attempted infliction of physical injury to another person may be subject to
suspension, but not expulsion, except that a student who has been adjudged by a
juvenile court to have committed, as an aider and abettor, a crime of physical violence
in which the victim suffered great bodily injury or serious bodily injury shall be subject
to discipline pursuant to subdivision (3).
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v) Possessed, sold, or otherwise furnished any knife or other dangerous object of no
reasonable use to the student unless, in the case of possession of any object of this type,
the student had obtained written permission to possess the item from a certificated school
employee, with the School Director/Principal or designee’s concurrence.

3. Non-Discretionary Expellable Offenses: Students must be recommended for expulsion for any
of the following acts when it is determined pursuant to the procedures below that the student:

a) Possessed, sold, or otherwise furnished any firearm, explosive, or other destructive
device unless, in the case of possession of any object of this type, the student had
obtained written permission to possess the item from a certificated school employee,
with the School Director/Principal or designee’s concurrence.
b) Brandished a knife at another person.
c) Unlawfully sold a controlled substance listed in Health and Safety Code Section
11053, et seq.
d) Committed or attempted to commit a sexual assault or committed a sexual battery
as defined in Penal Code Sections 261, 266c, 286, 287, 288, or 289 or former
Section 288a of the Penal Code or committed a sexual battery as defined in Penal
Code Section 243.4.
If it is determined by the Administrative Panel and/or Board of Directors that a student has brought a
firearm or destructive device, as defined in Section 921 of Title 18 of the United States Code, on to
campus or to have possessed a firearm or destructive device on campus, the student shall be expelled for
one year, pursuant to the Federal Gun Free Schools Act of 1994. In such instances, the student shall be
provided due process rights of notice and a hearing as required in this policy.
The Charter School will use the following definitions:
•

The term “knife” means (A) any dirk, dagger, or other weapon with a fixed, sharpened blade fitted
primarily for stabbing; (B) a weapon with a blade fitted primarily for stabbing; (C) a weapon with a
blade longer than 3½ inches; (D) a folding knife with a blade that locks into place; or (E) a razor
with an unguarded blade.

•

The term “firearm” means (A) any weapon (including a starter gun) which will or is designed to or
may readily be converted to expel a projectile by the action of an explosive; (B) the frame or
receiver of any such weapon; (C) any firearm muffler or firearm silencer; or (D) any destructive
device. Such term does not include an antique firearm.

•

The term “destructive device” means any explosive, incendiary, or poison gas, including but not
limited to: (A) bomb; (B) grenade; (C) rocket having a propellant charge of more than four ounces;
(D) missile having an explosive or incendiary charge of more than one-quarter ounce;
(E) mine; or (F) device similar to any of the devices described in the preceding clauses.
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B. Suspension Procedure
Suspensions shall be initiated according to the following procedures:
1. Conference
Suspension shall be preceded, if possible, by a conference conducted by the School Director/Principal or
designee with the student and the student’s parent/guardian and, whenever practical, the teacher,
supervisor or Charter School employee who referred the student to the School Director/Principal or
designee.
The conference may be omitted if the School Director/Principal or designee determines that an
emergency situation exists. An “emergency situation” involves a clear and present danger to the lives,
safety or health of students or Charter School personnel. If a student is suspended without this
conference, both the parent/guardian and student shall be notified of the student’s right to return to school
for the purpose of a conference.
At the conference, the student shall be informed of the reason for the disciplinary action and the evidence
against the student and shall be given the opportunity to present their version and evidence in their
defense, in accordance with Education Code Section 47605(c)(5)(J)(i). This conference shall be held
within two (2) school days, unless the student waives this right or is physically unable to attend for any
reason including, but not limited to, incarceration or hospitalization. No penalties may be imposed on a
student for failure of the student’s parent or guardian to attend a conference with Charter School officials.
Reinstatement of the suspended student shall not be contingent upon attendance by the student’s
parent/guardian at the conference.
2. Notice to Parents/Guardians
At the time of the suspension, an administrator or designee shall make a reasonable effort to contact the
parent/guardian by telephone or in person. Whenever a student is suspended, the parent/guardian shall
be notified in writing of the suspension and the date of return following suspension. This notice shall state
the specific offense(s) committed by the student as well as the date the student may return to school
following the suspension. In addition, the notice may also state the time when the student may return to
school. If Charter School officials wish to ask the parent/guardian to confer regarding matters pertinent to
the suspension, the notice may request that the parent/guardian respond to such requests without delay.
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3. Suspension Time Limits/Recommendation for Expulsion
Suspensions, when not including a recommendation for expulsion, shall not exceed five (5) consecutive
school days per suspension. Upon a recommendation of expulsion by the School Director/Principal or
designee, the student and the student’s parent/guardian or representative will be invited to a conference
to determine if the suspension for the student should be extended pending an expulsion hearing. In such
instances when the Charter School has determined a suspension period shall be extended, such
extension shall be made only after a conference is held with the student or the student’s parent/guardian,
unless the student and the student’s parent/guardian fail to attend the conference.
This determination will be made by the School Director/Principal or designee upon either of the following:
1) the student’s presence will be disruptive to the education process; or 2) the student poses a threat or
danger to others. Upon either determination, the student’s suspension will be extended pending the
results of an expulsion hearing.
4. Homework Assignments During Suspension
In accordance with Education Code Section 47606.2(a), upon the request of a parent, a legal guardian or
other person holding the right to make education decisions for the student, or the affected student, a
teacher shall provide to a student in any of grades 1 to 12, inclusive, who has been suspended from
school for two (2) or more school days, the homework that the student would otherwise have been
assigned.
In accordance with Education Code Section 47606.2(b), if a homework assignment that is requested
pursuant to Section 47606.2(a) and turned into the teacher by the student either upon the student’s return
to school from suspension or within the timeframe originally prescribed by the teacher, whichever is later,
is not graded before the end of the academic term, that assignment shall not be included in the
calculation of the student’s overall grade in the class.

C. Authority to Expel
As required by Education Code Section 47605(c)(5)(J)(ii), students recommended for expulsion are
entitled to a hearing adjudicated by a neutral officer to determine whether the student should be expelled.
The procedures herein provide for such a hearing and the notice of said hearing, as required by law.
A student may be expelled either by the neutral and impartial Charter School Board of Directors following
a hearing before it or by the Charter School Board of Directors upon the recommendation of a neutral and
impartial Administrative Panel, to be assigned by the Board of Directors as needed. The Administrative
Panel shall consist of at least three (3) members who are certificated and neither a teacher of the student
nor a member of the Charter School Board of Directors. Each entity shall be presided over by a
designated neutral hearing chairperson. The Administrative Panel may recommend expulsion of any
student found to have committed an expellable offense, and the Board of Directors shall make the final
determination.
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D. Expulsion Procedures
Students recommended for expulsion are entitled to a hearing to determine whether the student should
be expelled. Unless postponed for good cause, the hearing shall be held within thirty (30) school days
after the School Director/Principal or designee determines that the student has committed an expellable
offense and recommends the student for expulsion.
In the event an Administrative Panel hears the case, it will make a recommendation to the Board for a
final decision whether to expel. The hearing shall be held in closed session (complying with all student
confidentiality rules under the Family Educational Rights and Privacy Act) unless the student makes a
written request for a public hearing in open session three (3) days prior to the date of the scheduled
hearing.
Written notice of the hearing shall be forwarded to the student and the student’s parent/guardian at least
ten (10) calendar days before the date of the hearing. Upon mailing the notice, it shall be deemed served
upon the student. The notice shall include:
1. The date and place of the expulsion hearing;
2. A statement of the specific facts, charges and offenses upon which the proposed expulsion is
based;
3. A copy of the Charter School’s disciplinary rules which relate to the alleged violation;
4. Notification of the student’s or parent/guardian’s obligation to provide information about the
student’s status at the Charter School to any other school district or school to which the student
seeks enrollment;
5. The opportunity for the student and/or the student’s parent/guardian to appear in person or to
employ and be represented by counsel or a non-attorney advisor;
6. The right to inspect and obtain copies of all documents to be used at the hearing;
7. The opportunity to confront and question all witnesses who testify at the hearing;
8. The opportunity to question all evidence presented and to present oral and documentary
evidence on the student’s behalf including witnesses.

E. Special Procedures for Expulsion Hearings Involving Sexual Assault or Battery Offenses
The Charter School may, upon a finding of good cause, determine that the disclosure of either the identity
of the witness or the testimony of that witness at the hearing, or both, would subject the witness to an
unreasonable risk of psychological or physical harm. Upon this determination, the testimony of the
witness may be presented at the hearing in the form of sworn declarations that shall be examined only by
the Charter School or the hearing officer. Copies of these sworn declarations, edited to delete the name
and identity of the witness, shall be made available to the student.
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1. The complaining witness in any sexual assault or battery case must be provided with a copy of
the applicable disciplinary rules and advised of their right to (a) receive five (5) days notice of
their scheduled testimony; (b) have up to two (2) adult support persons of their choosing present
in the hearing at the time the complaining witness testifies, which may include a parent/guardian,
or legal counsel; and (c) elect to have the hearing closed while testifying.

2. The Charter School must also provide the victim a room separate from the hearing room for the
complaining witness’ use prior to and during breaks in testimony.

3. At the discretion of the entity conducting the expulsion hearing, the complaining witness shall be
allowed periods of relief from examination and cross-examination during which the complaining
witness may leave the hearing room.

4. The entity conducting the expulsion hearing may also arrange the seating within the hearing
room to facilitate a less intimidating environment for the complaining witness.

5. The entity conducting the expulsion hearing may also limit time for taking the testimony of the
complaining witness to the hours the complaining witness is normally in school, if there is no
good cause to take the testimony during other hours.

6. Prior to a complaining witness testifying, the support persons must be admonished that the
hearing is confidential. Nothing in the law precludes the entity presiding over the hearing from
removing a support person whom the presiding person finds is disrupting the hearing. The entity
conducting the hearing may permit any one of the support persons for the complaining witness to
accompany the complaining witness to the witness stand.

7. If one or both of the support persons is also a witness, the Charter School must present evidence
that the witness’ presence is both desired by the witness and will be helpful to the Charter
School. The entity presiding over the hearing shall permit the witness to stay unless it is
established that there is a substantial risk that the testimony of the complaining witness would be
influenced by the support person, in which case the presiding official shall admonish the support
person or persons not to prompt, sway, or influence the witness in any way. Nothing shall
preclude the presiding officer from exercising their discretion to remove a person from the
hearing whom they believe is prompting, swaying, or influencing the witness.

8. The testimony of the support person shall be presented before the testimony of the complaining
witness and the complaining witness shall be excluded from the courtroom during that testimony.
Especially for charges involving sexual assault or battery, if the hearing is to be conducted in
public at the request of the student being expelled, the complaining witness shall have the right to
have their testimony heard in a closed session when testifying at a public meeting would threaten
serious psychological harm to the complaining witness and there are no alternative procedures to
avoid the threatened harm. The alternative procedures may include videotaped depositions or
contemporaneous examination in another place communicated to the hearing room by means of
closed-circuit television.
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9. Evidence of specific instances of a complaining witness’ prior sexual conduct is presumed
inadmissible and shall not be heard absent a determination by the entity conducting the hearing
that extraordinary circumstances exist requiring the evidence be heard. Before such a
determination regarding extraordinary circumstances can be made, the witness shall be provided
notice and an opportunity to present opposition to the introduction of the evidence. In the hearing
on the admissibility of the evidence, the complaining witness shall be entitled to be represented
by a parent, legal counsel, or other support person. Reputation or opinion evidence regarding the
sexual behavior of the complaining witness is not admissible for any purpose.

F. Record of Hearing
A record of the hearing shall be made and may be maintained by any means, including electronic
recording, as long as a reasonably accurate and complete written transcription of the proceedings can be
made.

G. Presentation of Evidence
While technical rules of evidence do not apply to expulsion hearings, evidence may be admitted and used
as proof only if it is the kind of evidence on which reasonable persons can rely in the conduct of serious
affairs. A recommendation by the Administrative Panel to expel must be supported by substantial
evidence that the student committed an expellable offense. Findings of fact shall be based solely on the
evidence at the hearing. While hearsay evidence is admissible, no decision to expel shall be based solely
on hearsay. Sworn declarations may be admitted as testimony from witnesses of whom the Board or
Administrative Panel determines that disclosure of their identity or testimony at the hearing may subject
them to an unreasonable risk of physical or psychological harm.
If, due to a written request by the expelled student, the hearing is held at a public meeting, and the charge
is committing or attempting to commit a sexual assault or committing a sexual battery as defined in
Education Code Section 48900, a complaining witness shall have the right to have their testimony heard
in a session closed to the public.
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I. Expulsion Decision
The decision of the Administrative Panel shall be in the form of written findings of fact and a written
recommendation to the Board of Directors, which will make a final determination regarding the expulsion.
The Board of Directors shall make the final determination regarding the expulsion within ten
(10) school days following the conclusion of the hearing. The decision of the Board of Directors is final.
If the Administrative Panel decides not to recommend expulsion, or the Board of Directors ultimately
decides not to expel, the student shall immediately be returned to their previous educational program.
The Board of Directors may also determine to suspend the enforcement of the expulsion order for a
period of not more than one (1) calendar year from the date of the expulsion hearing and return the
student to the student’s previous educational program under a probationary status and rehabilitation plan
to be determined by the Board. During the period of the suspension of the expulsion order, the student is
deemed to be on probationary status. The Board of Directors may revoke the suspension of an expulsion
order under this section if the student commits any of the enumerated offenses listed above or violates
any of the Charter School’s rules and regulations governing student conduct. If the Board revokes the
suspension of an expulsion order, the student may be expelled under the terms of the original expulsion
order. The Board of Directors shall apply the criteria for suspending the enforcement of the expulsion
order equally to all students, including individuals with exceptional needs as defined in Education Code
Section 56026. The Board of Directors shall further comply with the provisions set forth under Education
Code Section 48917, except as otherwise expressly set forth herein.

J.Written Notice to Expel
The School Director/Principal or designee, following a decision of the Board of Directors to expel, shall
send written notice of the decision to expel, including the Board of Directors’ adopted findings of fact, to
the student and student’s parent/guardian. This notice shall also include the following: (a) Notice of the
specific offense committed by the student; and (b) Notice of the student’s or parent/guardian’s obligation
to inform any new district in which the student seeks to enroll of the student’s status with the Charter
School.
The School Director/Principal or designee shall send a copy of the written notice of the decision to expel
to the chartering authority. This notice shall include the following: (a) The student’s name; and
(b) The specific expellable offense committed by the student.

K. Disciplinary Records
City Heights Prep shall maintain records of all student suspensions and expulsions at the Charter School.
Such records shall be made available to the chartering authority upon request.
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L. No Right to Appeal
The student shall have no right of appeal from expulsion from City Heights Prep as the Charter School
Board of Directors’ decision to expel shall be final.

M. Expelled Students/Alternative Education
Parents/guardians of students who are expelled shall be responsible for seeking alternative education
programs including, but not limited to, programs within the County or their school district of residence. City
Heights Prep shall work cooperatively with parents/guardians as requested by parents/guardians or by
the school district of residence to assist with locating alternative placements during expulsion.

N. Rehabilitation Plans
Students who are expelled from the City Heights Prep shall be given a rehabilitation plan upon expulsion
as developed by the Board of Directors at the time of the expulsion order, which may include, but is not
limited to, periodic review as well as assessment at the time of review for readmission. The rehabilitation
plan should include a date not later than one (1) year from the date of expulsion when the student may
reapply to City Heights Prep for readmission.

O. Readmission or Admission of Previously Expelled Student
The decision to readmit a student after the end of the student’s expulsion term or to admit a previously
expelled student from another school district or charter school who has not been readmitted/admitted to
another school or school district after the end of the student’s expulsion term, shall be in the sole
discretion of the Board of Directors following a meeting with the School Director/Principal or designee and
the student and student’s parent/guardian or representative to determine whether the student has
successfully completed the rehabilitation plan and to determine whether the student poses a threat to
others or will be disruptive to the school environment. The School Director/Principal or designee shall
make a recommendation to the Board of Directors following the meeting regarding the School
Director/Principal’s or designee’s determination. The Board shall then make a final decision regarding
readmission or admission of the student during the closed session of a public meeting, reporting out any
action taken during closed session consistent with the requirements of the Brown Act. The student’s
readmission is also contingent upon City Heights Prep’s capacity at the time the student seeks
readmission or admission to City Heights Prep.

P. Notice to Teachers
City Heights Prep shall notify teachers of each student who has engaged in or is reasonably suspected to
have engaged in any of the acts listed in Education Code Section 49079 and the corresponding
enumerated offenses set forth above.
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Q. Special Procedures for the Consideration of Suspension and Expulsion or Involuntary Removal of
Students with Disabilities
1.

Notification of SELPA

City Heights Prep shall immediately notify the SELPA and coordinate the procedures in this policy with
the SELPA of the discipline of any student with a disability or student that City Heights Prep or the SELPA
would be deemed to have knowledge that the student had a disability.

2.

Services During Suspension

Students suspended for more than ten (10) school days in a school year shall continue to receive
services so as to enable the student to continue to participate in the general education curriculum,
although in another setting (which could constitute a change of placement and the student’s IEP would
reflect this change), and to progress toward meeting the goals set out in the child’s IEP/504 Plan; and
receive, as appropriate, a functional behavioral assessment and behavioral intervention services and
modifications, that are designed to address the behavior violation so that it does not recur. These services
may be provided in an interim alterative educational setting.

3.

Procedural Safeguards/Manifestation Determination

Within ten (10) school days of a recommendation for expulsion or any decision to change the placement
of a child with a disability because of a violation of a code of student conduct, City Heights Prep, the
parent, and relevant members of the IEP/504 Team shall review all relevant information in the student’s
file, including the child’s IEP/504 Plan, any teacher observations, and any relevant information provided
by the parents to determine:

a. If the conduct in question was caused by, or had a direct and substantial relationship to,
the child’s disability; or

b. If the conduct in question was the direct result of the local educational agency’s failure to
implement the IEP/504 Plan.
If City Heights Prep, the parent, and relevant members of the IEP/504 Team determine that either of the
above is applicable for the child, the conduct shall be determined to be a manifestation of the child’s
disability.
If City Heights Prep, the parent, and relevant members of the IEP/504 Team make the determination that
the conduct was a manifestation of the child’s disability, the IEP/504 Team shall:
a. Conduct a functional behavioral assessment and implement a behavioral intervention plan for
such child, provided that City Heights Prep had not conducted such assessment prior to such
determination before the behavior that resulted in a change in placement;
b. If a behavioral intervention plan has been developed, review the behavioral intervention plan if the
child already has such a behavioral intervention plan, and modify it, as necessary, to address the
behavior; and
c. Return the child to the placement from which the child was removed, unless the parent/guardian
and City Heights agree to a change of placement as part of the modification of the behavioral
intervention plan.
If City Heights Prep, the parent/guardian, and relevant members of the IEP/504 Team determine that the
behavior was not a manifestation of the student’s disability and that the conduct in question was not a
direct result of the failure to implement the IEP/504 Plan, then City Heights Prep may apply the relevant
disciplinary procedures to children with disabilities in the same manner and for the same duration as the
procedures would be applied to students without disabilities.
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4. Due Process Appeals
The parent/guardian of a child with a disability who disagrees with any decision regarding placement, or
the manifestation determination, or City Heights Prep believes that maintaining the current placement of
the child is substantially likely to result in injury to the child or to others, may request an expedited
administrative hearing through the Special Education Unit of the Office of Administrative Hearings or by
utilizing the dispute provisions of the 504 Policy and Procedures.
When an appeal relating to the placement of the student or the manifestation determination has been
requested by either the parent/guardian or City Heights Prep, the student shall remain in the interim
alternative educational setting pending the decision of the hearing officer in accordance with state and
federal law, including 20 U.S.C. Section 1415(k), until the expiration of the forty-five (45) day time period
provided for in an interim alternative educational setting, unless the parent/guardian and City Heights
Prep agree otherwise.
In accordance with 20 U.S.C. Section 1415(k)(3), if a parent/guardian disagrees with any decision
regarding placement, or the manifestation determination, or if City Heights Prep believes that maintaining
the current placement of the child is substantially likely to result in injury to the child or to others, the
parent/guardian or the Charter School may request a hearing.
In such an appeal, a hearing officer may: (1) return a child with a disability to the placement from which
the child was removed; or (2) order a change in placement of a child with a disability to an appropriate
interim alternative educational setting for not more than 45 school days if the hearing officer determines
that maintaining the current placement of such child is substantially likely to result in injury to the child or
to others.
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5. Special Circumstances
City Heights Prep personnel may consider any unique circumstances on a case-by-case basis when
determining whether to order a change in placement for a child with a disability who violates a code of
student conduct.
The School Director/Principal or designee may remove a student to an interim alternative educational
setting for not more than forty-five (45) school days without regard to whether the behavior is determined
to be a manifestation of the student’s disability in cases where a student:
a. Carries or possesses a weapon, as defined in 18 U.S.C. Section 930, to or at school, on school
premises, or to or at a school function;
b. Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a controlled substance,
while at school, on school premises, or at a school function; or

c. Has inflicted serious bodily injury, as defined by 20 U.S.C. Section 1415(k)(7)(D), upon a person
while at school, on school premises, or at a school function.

6. Interim Alternative Educational Setting
The student’s interim alternative educational setting shall be determined by the student’s IEP/504 Team.

7. Procedures for Students Not Yet Eligible for Special Education Services
A student who has not been identified as an individual with disabilities pursuant to IDEA and who has
violated the Charter School’s disciplinary procedures may assert the procedural safeguards granted
under this administrative regulation only if the Charter School had knowledge that the student was
disabled before the behavior occurred.
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City Heights Prep shall be deemed to have knowledge that the student had a disability if one of the
following conditions exists:
a. The parent/guardian has expressed concern in writing, or orally if the parent/guardian does not
know how to write or has a disability that prevents a written statement, to City Heights Prep
supervisory or administrative personnel, or to one of the child’s teachers, that the student is in
need of special education or related services.
b. The parent/guardian has requested an evaluation of the child.
c. The child’s teacher, or other City Heights Prep personnel, has expressed specific concerns about
a pattern of behavior demonstrated by the child, directly to the director of special education or to
other Charter School supervisory personnel.
If City Heights Prep knew or should have known the student had a disability under any of the three (3)
circumstances described above, the student may assert any of the protections available to IDEA-eligible
children with disabilities, including the right to stay-put.
If City Heights Prep had no basis for knowledge of the student’s disability, it shall proceed with the
proposed discipline. City Heights Prep shall conduct an expedited evaluation if requested by the parents;
however, the student shall remain in the education placement determined by the Charter School pending
the results of the evaluation.
City Heights Prep shall not be deemed to have knowledge that the student had a disability if the
parent/guardian has not allowed an evaluation, refused services, or if the student has been evaluated and
determined to not be eligible.
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Professional Boundaries: Staff/Student Interaction Policy
Adopted/Ratified: September 25, 2020
The School recognizes its responsibility to make and enforce all rules and regulations governing student
and employee behavior to bring about the safest and most learning-conducive environment possible.
Corporal Punishment
Corporal punishment shall not be used as a disciplinary measure against any student. Corporal
punishment includes the willful infliction of, or willfully causing the infliction of, physical pain on a student.
For purposes of this policy, corporal punishment does not include an employee’s use of force that is
reasonable and necessary to protect the employee, students, staff or other persons or to prevent damage
to property.
For clarification purposes, the following examples are offered for direction and guidance of School
personnel:
A.

Examples of PERMITTED actions (NOT corporal punishment)
1.
2.
3.
4.
5.

6.

B.

Stopping a student from fighting with another student;
Preventing a pupil from committing an act of vandalism;
Defending yourself from physical injury or assault by a student;
Forcing a pupil to give up a weapon or dangerous object;
Requiring an athletic team to participate in strenuous physical training activities
designed to strengthen or condition team members or improve their coordination,
agility, or physical skills;
Engaging in group calisthenics, team drills, or other physical education or
voluntary recreational activities.

Examples of PROHIBITED actions (corporal punishment)
1.
2.
3.

Hitting, shoving, pushing, or physically restraining a student as a means of control;
Making unruly students do push-ups, run laps, or perform other physical acts that
cause pain or discomfort as a form of punishment;
Paddling, swatting, slapping, grabbing, pinching, kicking, or otherwise causing
physical pain.

Acceptable and Unacceptable Staff/Student Behavior
This policy is intended to guide all School faculty and staff in conducting themselves in a way that reflects
the high standards of behavior and professionalism required of school employees and to specify the
boundaries between students and staff.
Although this policy gives specific, clear direction, it is each staff member’s obligation to avoid situations
that could prompt suspicion by parents, students, colleagues, or school leaders. One viable standard that
can be quickly applied, when you are unsure if certain conduct is acceptable, is to ask yourself, “Would I
be engaged in this conduct if my family or colleagues were standing next to me?”
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For the purposes of this policy, the term “boundaries” is defined as acceptable professional behavior by
staff members while interacting with a student. Trespassing the boundaries of a student/teacher
relationship is deemed an abuse of power and a betrayal of public trust.
Some activities may seem innocent from a staff member’s perspective, but can be perceived as flirtation
or sexual insinuation from a student or parent point of view. The objective of the following lists of
acceptable and unacceptable behaviors is not to restrain innocent, positive relationships between staff
and students, but to prevent relationships that could lead to, or may be perceived as, sexual misconduct.
Staff must understand their own responsibility for ensuring that they do not cross the boundaries as
written in this policy. Disagreeing with the wording or intent of the established boundaries will be
considered irrelevant for disciplinary purposes. Thus, it is crucial that all employees learn this policy
thoroughly and apply the lists of acceptable and unacceptable behaviors to their daily activities. Although
sincere, competent interaction with students certainly fosters learning, student/staff interactions must
have boundaries surrounding potential activities, locations and intentions.
Duty to Report Suspected Misconduct
When any employee reasonably suspects or believes that another staff member may have crossed the
boundaries specified in this policy, he or she must immediately report the matter to a school administrator.
All reports shall be as confidential as possible under the circumstances. It is the duty of the administrator
to investigate and thoroughly report the situation. Employees must also report to the administration any
awareness or concern of student behavior that crosses boundaries or where a student appears to be at
risk for sexual abuse.
Examples of Specific Behaviors
The following examples are not an exhaustive list:
Unacceptable Staff/Student Behaviors (Violations of this Policy)
(a)
(b)
(c)
(d)
(e)
(f)
(g)
(h)
(i)

Giving gifts to an individual student that are of a personal and intimate nature.
Kissing of any kind.
Any type of unnecessary physical contact with a student in a private situation.
Intentionally being alone with a student away from the school.
Making or participating in sexually inappropriate comments.
Sexual jokes.
Seeking emotional involvement with a student for your benefit.
Listening to or telling stories that are sexually oriented.
Discussing inappropriate personal troubles or intimate issues with a student in an attempt to gain
their support and understanding.
(j) Becoming involved with a student so that a reasonable person may suspect inappropriate
behavior.
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Unacceptable Staff/Student Behaviors without Parent and Supervisor Permission
(These behaviors should only be exercised when a staff member has parent and supervisor
permission.)
(a) Giving students a ride to/from school or school activities.
(b) Being alone in a room with a student at school with the door closed.
(c) Allowing students in your home.
Cautionary Staff/Student Behaviors
(These behaviors should only be exercised when a reasonable and prudent person, acting as an
educator, is prevented from using a better practice or behavior. Staff members should inform their
supervisor of the circumstance and occurrence prior to or immediately after the occurrence)
(a) Remarks about the physical attributes or development of anyone.
(b) Excessive attention toward a particular student.
(c) Sending emails, text messages or letters to students if the content is not about school activities.
Acceptable and Recommended Staff/Student Behaviors
(a) Getting parents’ written consent for any after-school activity.
(b) Obtaining formal approval to take students off school property for activities such as field trips or
competitions.
(c) Emails, text, phone and instant messages to students must be very professional and pertaining to
school activities or classes (Communication should be limited to school technology).
(d) Keeping the door open when alone with a student.
(e) Keeping reasonable space between you and your students.
(f) Stopping and correcting students if they cross your own personal boundaries.
(g) Keeping parents informed when a significant issue develops about a student.
(h) Keeping after-class discussions with a student professional and brief.
(i) Asking for advice from fellow staff or administrators if you find yourself in a difficult situation
related to boundaries.
(j) Involving your supervisor if conflict arises with the student.
(k) Informing the Principal about situations that have the potential to become more severe.
(l) Making detailed notes about an incident that could evolve into a more serious situation later.
(m) Recognizing the responsibility to stop unacceptable behavior of students or coworkers.
(n) Asking another staff member to be present if you will be alone with any type of special needs
student.
(o) Asking another staff member to be present when you must be alone with a student after regular
school hours.
(p) Giving students praise and recognition without touching them.
(q) Pats on the back, high fives and handshakes are acceptable.
(r) Keeping your professional conduct a high priority.
(s) Asking yourself if your actions are worth your job and career.
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Title IX, Harassment, Intimidation, Discrimination, and Bullying Policy
Board Policy Adopted: September 25, 2020
Discrimination, sexual harassment, harassment, intimidation, and bullying are all disruptive behaviors,
which interfere with students’ ability to learn, negatively affect student engagement, diminish school
safety, and contribute to a hostile school environment. As such, City Heights Preparatory Charter School
(the “School”) prohibits any acts of discrimination, sexual harassment, harassment, intimidation, and
bullying altogether. This policy is inclusive of instances that occur on any area of the school campus, at
school-sponsored events and activities, regardless of location, through school-owned technology, and
through other electronic means.
As used in this policy, discrimination, sexual harassment, harassment, intimidation, and bullying are
described as the intentional conduct, including verbal, physical, written communication or cyber-bullying,
including cyber sexual bullying, based on the actual or perceived characteristics of mental or physical
disability, sex (including pregnancy and related conditions, and parental status), sexual orientation,
gender, gender identity, gender expression, immigration status, nationality (including national origin,
country of origin, and citizenship), race or ethnicity (including ancestry, color, ethnic group identification,
ethnic background, and traits historically associated with race, including, but not limited to, hair texture
and protective hairstyles such as braids, locks, and twist), religion (including agnosticism and atheism),
religious affiliation, medical condition, genetic information, marital status, age or association with a person
or group with one or more of these actual or perceived characteristics or based on any other
characteristic protected under applicable state or federal law or local ordinance. Hereafter, such actions
are referred to as “misconduct prohibited by this Policy.”
To the extent possible, the Charter School will make reasonable efforts to prevent students from being
discriminated against, harassed, intimidated, and/or bullied, and will take action to investigate, respond,
address and report on such behaviors in a timely manner. The School staff that witness acts of
misconduct prohibited by this Policy will take immediate steps to intervene when safe to do so.
Moreover, the Charter School will not condone or tolerate misconduct prohibited by this Policy by any
employee, independent contractor or other person with whom the School does business, or any other
individual, student, or volunteer. This Policy applies to all employees, students, or volunteer actions and
relationships, regardless of position or gender. The School will promptly and thoroughly investigate and
respond to any complaint of misconduct prohibited by this Policy in a manner that is not deliberately
indifferent and will take appropriate corrective action, if warranted. The School complies with all applicable
state and federal laws and regulations and local ordinances in its investigation of and response to reports
of misconduct prohibited by this Policy.
Title IX, Harassment, Intimidation, Discrimination and Bullying Coordinator (“Coordinator”):

Merdin Mohammed
Assistant Director
4260 54h Street, 54th Street, San Diego, CA, 92115
Definitions
Prohibited Unlawful Harassment
• Verbal conduct such as epithets, derogatory jokes or comments or slurs.
• Physical conduct including assault, unwanted touching, intentionally blocking normal movement or
interfering with work or school because of sex, race or any other protected basis.
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•
•

Retaliation for reporting or threatening to report harassment.
Deferential or preferential treatment based on any of the protected characteristics listed above.

Prohibited Unlawful Harassment under Title IX
Title IX (20 U.S.C. § 1681 et seq.; 34 C.F.R. § 106.1 et seq.) and California state law prohibit
discrimination and harassment on the basis of sex. In accordance with these existing laws, discrimination
and harassment on the basis of sex in education institutions, including in the education institution’s
admissions and employment practices, is prohibited. All persons, regardless of sex, are afforded equal
rights and opportunities and freedom from unlawful discrimination and harassment in education programs
or activities conducted by the School.
The School is committed to providing a work and educational environment free of sexual harassment and
considers such harassment to be a major offense, which may result in disciplinary action. Inquiries about
the application of Title IX and 34
C.F.R. Part 106 may be referred to the Coordinator, the Assistant Secretary for Civil Rights of the U.S.
Department of Education, or both.
Sexual harassment consists of conduct on the basis of sex, including but not limited to unwelcome sexual
advances, requests for sexual favors and other verbal or physical conduct on the basis of sex, regardless
of whether or not the conduct is motivated by sexual desire, when: (a) Submission to the conduct is
explicitly or implicitly made a term or a condition of an individual’s employment, education, academic
status, or progress; (b) submission to, or rejection of, the conduct by the individual is used as the basis of
employment, educational or academic decisions affecting the individual; (c) the conduct has the purpose
or effect of having a negative impact upon the individual’s work or academic performance, or of creating
an intimidating, hostile, or offensive work or educational environment; and/or (d) submission to, or
rejection of, the conduct by the individual is used as the basis for any decision affecting the individual
regarding benefits and services, honors, programs, or activities available at or through the educational
institution.
It is also unlawful to retaliate in any way against an individual who has articulated a good faith concern
about sexual harassment against themselves or against another individual.
Sexual harassment may include, but is not limited to:


Physical assaults of a sexual nature, such as:
o Rape, sexual battery, molestation or attempts to commit these assaults.
o Intentional physical conduct that is sexual in nature, such as touching, pinching,

patting, grabbing, brushing against another’s body, or poking another’s body.


Unwanted sexual advances, propositions or other sexual comments, such as:
o Sexually oriented gestures, notices, remarks, jokes, or comments about a person’s
o

o

sexuality or sexual experience.
Preferential treatment or promises of preferential treatment to an individual for
submitting to sexual conduct, including soliciting or attempting to solicit any individual
to engage in sexual activity for compensation or reward or deferential treatment for
rejecting sexual conduct.
Subjecting or threats of subjecting a student or employee to unwelcome sexual
attention or conduct or intentionally making the student’s or employee’s performance
more difficult because of the student’s or the employee’s sex.
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Sexual or discriminatory displays or publications anywhere in the work or educational environment, such
as:
o Displaying pictures, cartoons, posters, calendars, graffiti, objections, promotional
materials, reading materials, or other materials that are sexually suggestive, sexually
demeaning or pornographic or bringing or possessing any such material to read, display
or view in the work or educational environment.
o

Reading publicly or otherwise publicizing in the work or educational environment
materials that are in any way sexually revealing, sexually suggestive, sexually
demeaning or pornographic.

o

Displaying signs or other materials purporting to segregate an individual by sex in an
area of the work or educational environment (other than restrooms or similar rooms).

The illustrations of harassment and sexual harassment above are not to be construed as an all-inclusive
list of prohibited acts under this Policy.
Prohibited Bullying
Bullying is defined as any severe or pervasive physical or verbal act or conduct, including
communications made in writing or by means of an electronic act. Bullying includes one or more acts
committed by a student or group of students that may constitute sexual harassment, hate violence, or
creates an intimidating and/or hostile educational environment, directed toward one or more students that
has or can be reasonably predicted to have the effect of one or more of the following:
1. Placing a reasonable student 1 or students in fear of harm to that student’s or those students’ person or
property.
2. Causing a reasonable student to experience a substantially detrimental effect on his or her physical or
mental health.
3. Causing a reasonable student to experience a substantial interference with his or her academic
performance.
4. Causing a reasonable student to experience a substantial interference with his or her ability to
participate in or benefit from the services, activities, or privileges provided by the School.
Cyberbullying is an electronic act that includes the transmission of harassing communication, direct
threats, or other harmful texts, sounds, or images on the Internet, social media, or other technologies
using a telephone, computer, or any wireless communication device. Cyberbullying also includes breaking
into another person’s electronic account and assuming that person’s identity in order to damage that
person’s reputation.
Electronic act means the creation and transmission originated on or off the schoolsite, by means of an
electronic device, including, but not limited to, a telephone, wireless telephone, or other wireless
communication device, computer, or pager, of a communication, including, but not limited to, any of the
following:
1. A message, text, sound, video, or image.
2. A post on a social network Internet Web site including, but not limited to:
a. Posting to or creating a burn page. A “burn page” means an Internet Web site created for
the purpose of having one or more of the effects as listed in the definition of “bullying,”
above.
b. Creating a credible impersonation of another actual student for the purpose of having one
or more of the effects listed in the definition of “bullying,” above. “Credible impersonation”
means to knowingly and without consent impersonate a student for the purpose of
bullying the student and such that another student would reasonably believe, or has
reasonably believed, that the student was or is the student who was impersonated.
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“Reasonable student” is defined as a student, including, but not limited to, an exceptional needs student, who
exercises care, skill and judgment in conduct for a person of his or her age, or for a person of his or her age with his or
her

1

c. Creating a false profile for the purpose of having one or more of the effects listed in the
definition of “bullying,” above. “False profile” means a profile of a fictitious student or a
profile using the likeness or attributes of an actual student other than the student who
created the false profile.
3. An act of “Cyber sexual bullying” including, but not limited to:
a. The dissemination of, or the solicitation or incitement to disseminate, a photograph or
other visual recording by a student to another student or to school personnel by means of
an electronic act that has or can be reasonably predicted to have one or more of the
effects described in definition of “bullying,” above. A photograph or other visual recording,
as described above, shall include the depiction of a nude, semi-nude, or sexually explicit
photograph or other visual recording of a minor where the minor is identifiable from the
photograph, visual recording, or other electronic act.
b. “Cyber sexual bullying” does not include a depiction, portrayal, or image that has any
serious literary, artistic, educational, political, or scientific value or that involves athletic
events or school-sanctioned activities.
4. Notwithstanding the definitions of “bullying” and “electronic act” above, an electronic act shall not
constitute pervasive conduct solely on the basis that it has been transmitted on the Internet or is
currently posted on the Internet.
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Formal Complaint of Sexual Harassment means a written document filed and signed by a complainant
who is participating in or attempting to participate in the School’s education program or activity or signed
by the Coordinator alleging sexual harassment against a respondent and requesting that the School
investigate the allegation of sexual harassment.
Respondent means an individual who has been reported to be the perpetrator of conduct that could
constitute sexual harassment.
Bullying and Cyberbullying Prevention Procedures
The School has adopted the following procedures for preventing acts of bullying, including cyberbullying.
1. Cyberbullying Prevention Procedures
The School advises students:
a. To never share passwords, personal data, or private photos online.
b. To think about what they are doing carefully before posting and by emphasizing that
comments cannot be retracted once they are posted.
c. That personal information revealed on social media can be shared with anyone
including parents, teachers, administrators, and potential employers. Students should
never reveal information that would make them uncomfortable if the world had access
to it.
d. To consider how it would feel receiving such comments before making comments
about others online.
The School its employees, students, and parents/guardians of the School’s policies regarding the use of
technology in and out of the classroom. The School encourages parents/guardians to discuss these
policies with their children to ensure their children understand and comply with such policies.
2. Education
The School employees cannot always be present when bullying incidents occur, so educating students
about bullying is a key prevention technique to limit bullying from happening. the School advises students
that hateful and/or demeaning behavior is inappropriate and unacceptable in our society and at the
School and encourages students to practice compassion and respect each other.
Charter School educates students to accept all student peers regardless of protected characteristics
(including but not limited to actual or perceived sexual orientation, gender identification, physical or
cognitive disabilities, race, ethnicity, religion, and immigration status) and about the negative impact of
bullying other students based on protected characteristics.
the School’s bullying prevention education also discusses the differences between appropriate and
inappropriate behaviors and includes sample situations to help students learn and practice appropriate
behavior and to develop techniques and strategies to respond in a non-aggressive way to bullying-type
behaviors. Students will also develop confidence and learn how to advocate for themselves and others,
and when to go to an adult for help.
the School informs the School employees, students, and parents/guardians of this Policy and encourages
parents/guardians to discuss this Policy with their children to ensure their children understand and comply
with this Policy.
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3. Professional Development
The School annually makes available the online training module developed by the California Department
of Education pursuant Education Code section 32283.5(a) to its certificated employees and all other the
School employees who have regular interaction with students.
The School informs certificated employees about the common signs that a student is a target of bullying
including:
 Physical cuts or injuries
 Lost or broken personal items
 Fear of going to school/practice/games
 Loss of interest in school, activities, or friends
 Trouble sleeping or eating
 Anxious/sick/nervous behavior or distracted appearance
 Self-destructiveness or displays of odd behavior
 Decreased self-esteem
Charter School also informs certificated employees about the groups of students determined by the
School, and available research, to be at elevated risk for bullying. These groups include but are not
limited to:
 Students who are lesbian, gay, bisexual, transgender, or questioning youth (“LGBTQ”) and those
youth perceived as LGBTQ; and
 Students with physical or learning disabilities.
The School encourages its employees to demonstrate effective problem-solving, anger management, and
self- confidence skills for the School’s students.
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Grievance Procedures
1. Scope of Grievance Procedures
the School will comply with its Uniform Complaint Procedures (“UCP”) policy when investigating and
responding to complaints alleging unlawful harassment, discrimination, intimidation or bullying against a
protected group or on the basis of a person’s association with a person or group with one or more of the
protected characteristics set forth in the UCP that:
a. Are written and signed;
b. Filed by an individual who alleges that that individual has personally suffered unlawful
discrimination, harassment, intimidation or bullying, or by one who believes any specific class of
individuals has been subjected to discrimination, harassment, intimidation or bullying prohibited by
this part, or by a duly authorized representative who alleges that an individual student has been
subjected to discrimination, harassment, intimidation, or bullying; and
c. Submitted to the School UCP Compliance Officer not later than six (6) months from the date the
alleged unlawful discrimination, harassment, intimidation or bullying occurred, or the date the
complainant first obtained knowledge of the facts of the alleged discrimination, harassment,
intimidation or bullying.
The following grievance procedures shall be utilized for reports of misconduct prohibited by this Policy
that do not comply with the writing, timeline, or other formal filing requirements of a uniform complaint. For
formal complaints of sexual harassment, the School will utilize the following grievance procedures in
addition to its UCP when applicable.
Reporting
All staff are expected to provide appropriate supervision to enforce standards of conduct and, if they
observe or become aware of misconduct prohibited by this Policy, to intervene when safe to do so, call for
assistance, and report such incidents. The Board requires staff to follow the procedures in this policy for
reporting alleged acts of misconduct prohibited by this Policy.
Any student who believes they have been subject to misconduct prohibited by this Policy or has
witnessed such prohibited misconduct is encouraged to immediately report such misconduct to the
Coordinator:
Dr. Elias Vargas
School Director/CEO
City Height Preparatory Charter School
4260 54th Street
San Diego, CA 92115
(619) 795-3137
Complaints regarding such misconduct may also be made to the U.S. Department of Education, Office for
Civil Rights. Civil law remedies, including, but not limited to, injunctions, restraining orders, or other
remedies or orders may also be available to complainants.
While submission of a written report is not required, the reporting party is encouraged to submit a written
report to the Coordinator. The School will investigate and respond to all oral and written reports of
misconduct prohibited by this Policy in a manner that is not deliberately indifferent. Reports may be made
anonymously, but formal disciplinary action cannot be based solely on an anonymous report.
Students are expected to report all incidents of misconduct prohibited by this Policy or other verbal, or
physical abuses. Any student who feels they are a target of such behavior should immediately contact a
teacher, counselor, the Director, Coordinator, a staff person or a family member so that the student can
get assistance in resolving the issue in a manner that is consistent with this Policy.
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The School acknowledges and respects every individual’s right to privacy. All reports shall be investigated
in a manner that protects the confidentiality of the parties and the integrity of the process to the greatest
extent possible. This includes keeping the identity of the reporter confidential, as appropriate, except to
the extent necessary to comply with the law, carry out the investigation and/or to resolve the issue, as
determined by the Coordinator or administrative designee on a case-by-case basis.
The School prohibits any form of retaliation against any individual who files a report or complaint, testifies,
assists, participates, or refuses to participate in any investigation or proceeding related to misconduct
prohibited by this Policy. Such participation or lack of participation shall not in any way affect the status,
grades, or work assignments of the individual. Individuals alleging retaliation in violation of this Policy may
file a grievance using the procedures set forth in this Policy. Knowingly making false statements or
knowingly submitting false information during the grievance process is prohibited and may result in
disciplinary action.
All supervisors of staff will receive sexual harassment training within six (6) months of their assumption of
a supervisory position and will receive further training once every two (2) years thereafter. All staff, and
any individual designated as a coordinator, investigator or decision-maker will receive sexual harassment
training and/or instruction concerning sexual harassment as required by law.
1. Supportive Measures
Upon the receipt of an informal or formal complaint of sexual harassment, the Coordinator will promptly
contact the complainant to discuss the availability of supportive measures. The Coordinator will consider
the complainant’s wishes with respect to supportive measures, inform the complainant of the availability
of supportive measures with or without the filing of a formal complaint of sexual harassment, and explain
the process for filing a formal complaint of sexual harassment.
Supportive measures are non-disciplinary, non-punitive individualized services offered as appropriate, as
reasonably available, and without fee or charge to the complainant or the respondent before or after the
filing of a formal complaint of sexual harassment or where no formal complaint of sexual harassment has
been filed. Such measures are designed to restore or preserve equal access to the School’s education
program or activity without unreasonably burdening the other party, including measures designed to
protect the safety of all parties or the School’s educational environment, or deter sexual harassment.
Supportive measures available to complainants and respondents may include but are not limited to
counseling, extensions of deadlines or other course-related adjustments, modifications of work or class
schedules, campus escort services, mutual restrictions on contact between the parties, changes in work
locations, leaves of absence, increased security and monitoring of certain areas of the campus, and other
similar measures. the School will maintain as confidential any supportive measures provided to the
complainant or respondent, to the extent that maintaining such confidentiality would not impair the ability
of the School to provide the supportive measures.
2. Investigation and Response
Upon receipt of a report of misconduct prohibited by this Policy from a student, staff member, parent,
volunteer, visitor or affiliate of the School, the Coordinator (or administrative designee) will promptly
initiate an investigation. In most cases, a thorough investigation will take no more than twenty-five (25)
school days. If the Coordinator (or administrative designee) determines that an investigation will take
longer than twenty-five (25) school days and needs to be delayed or extended due to good cause, the
Coordinator (or administrative designee) will inform the complainant of the reasons for the delay or
extension and provide an approximate date when the investigation will be complete.
At the conclusion of the investigation, the Coordinator (or administrative designee) will meet with the
complainant and, to the extent possible with respect to confidentiality laws, provide the complainant with
information about the investigation, including any actions necessary to resolve the incident/situation.
However, the Coordinator (or administrative designee) will not reveal confidential information related to
other students or employees.
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For investigations of and responses to formal complaints of sexual harassment, the following grievance
procedures will apply:
 Notice of the Allegations
o Upon receipt of a formal complaint of sexual harassment, the Coordinator will give all known
parties written notice of its grievance process, including any voluntary informal resolution
process. The notice will include:
▪ A description of the allegations of sexual harassment at issue and to the extent known,
the identities of the parties involved in the incident, the conduct allegedly constituting
sexual harassment, and the date and location of the alleged incident;
▪ A statement that the respondent is presumed not responsible for the alleged conduct
until a final decision is reached;
▪ A statement that the parties may have an advisor of their choice, who may be an
attorney, and may inspect and review evidence; and
▪ A statement that the School prohibits an individual from knowingly making false
statements or knowingly submitting false information during the grievance process.
 Emergency Removal
o the School may place a non-student employee respondent on administrative leave during the
pendency of a formal complaint of sexual harassment grievance process in accordance with the
School’s policies.
o the School may remove a respondent from the School’s education program or activity on an
emergency basis, in accordance with the School’s policies, provided that the School undertakes
an individualized safety and risk analysis, determines that an immediate threat to the physical
health or safety of any student or other individual arising from the allegations of sexual
harassment justifies removal, and provides the respondent with notice and an opportunity to
challenge the decision immediately following the removal.
o This provision may not be construed to modify any rights under the IDEA, Section 504, or the
ADA.
 Informal Resolution
o If a formal complaint of sexual harassment is filed, the School may offer a voluntary informal
resolution process, such as mediation, to the parties at any time prior to reaching a
determination regarding responsibility. If the School offers such a process, it will do the
following:
▪ Provide the parties with advance written notice of:
 The allegations;
 The requirements of the voluntary informal resolution process including the
circumstances under which the parties are precluded from resuming a formal
complaint of sexual harassment arising from the same allegations;
 The parties’ right to withdraw from the voluntary informal resolution process and
resume the grievance process at any time prior to agreeing to a resolution; and
 Any consequences resulting from participating in the voluntary informal resolution
process, including the records that will be maintained or could be shared; and
▪ Obtain the parties’ advance voluntary, written consent to the informal resolution
process.
o The School will not offer or facilitate an informal resolution process to resolve allegations that
an employee sexually harassed a student.
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Investigation Process
o The decision-maker will not be the same person(s) as the Coordinator or the investigator. the
School shall ensure that all decision-makers and investigators do not have a conflict of interest
or bias for or against complainants or respondents.
o In most cases, a thorough investigation will take no more than twenty-five (25) school days. If
the investigator determines that an investigation will take longer than twenty-five (25) school
days and needs to be delayed or extended due to good cause, the investigator will inform the
complainant and any respondents in writing of the reasons for the delay or extension and
provide an approximate date when the investigation will be complete.
o The parties will be provided with an equal opportunity to present witnesses, to inspect and
review any evidence obtained that is directly related to the allegations raised, and to have an
advisor present during any investigative meeting or interview.
o The parties will not be prohibited from discussing the allegations under investigation or to gather
and present relevant evidence.
o A party whose participation is invited or expected at an investigative meeting or interview will
receive written notice of the date, time, location, participants, and purpose of the meeting or
interview with sufficient time for the party to prepare to participate.
o Prior to completion of the investigative report, the School will send to each party and the party’s
advisor, if any, a copy of the evidence subject to inspection and review, and the parties will have
at least ten (10) days to submit a written response for the investigator’s consideration prior to
the completion of the investigation report.
o The investigator will complete an investigation report that fairly summarizes relevant evidence
and send a copy of the report to each party and the party’s advisor, if any, at least ten (10) days
prior to the determination of responsibility.
Dismissal of a Formal Complaint of Sexual Harassment
o If the investigation reveals that the alleged harassment did not occur in the School’s educational
program in the United States or would not constitute sexual harassment even if proved, the
formal complaint with regard to that conduct must be dismissed. However, such a dismissal does
not preclude action under another applicable the School policy.
o the School may dismiss a formal complaint of sexual harassment if:
▪ The complainant provides a written withdrawal of the complaint to the Coordinator;
▪ The respondent is no longer employed or enrolled at the School; or
▪ The specific circumstances prevent the School from gathering evidence sufficient to
reach a decision on the formal complaint or the allegations therein.
o If a formal complaint of sexual harassment or any of the claims therein are dismissed, the School
will promptly send written notice of the dismissal and the reason(s) for the dismissal
simultaneously to the parties.
Determination of Responsibility
o The standard of evidence used to determine responsibility is the preponderance of the
evidence standard.
o the School will send a written decision on the formal complaint to the complainant and
respondent simultaneously that describes:
▪ The allegations in the formal complaint of sexual harassment;
▪ All procedural steps taken including any notifications to the parties, interviews with
parties and witnesses, site visits, and methods used to gather other evidence;
▪ The findings of facts supporting the determination;
▪ The conclusions about the application of the School’s code of conduct to the facts;
▪ The decision and rationale for each allegation;
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▪

▪

Any disciplinary sanctions the recipient imposes on the respondent, and whether
remedies designed to restore or preserve equal access to the education program or
activity will be provided to the complainant; and
The procedures and permissible bases for appeals.

1. Consequences
Students or employees who engage in misconduct prohibited by this Policy, knowingly make false
statements or knowingly submit false information during the grievance process may be subject to
disciplinary action up to and including expulsion from the School or termination of employment. The
Coordinator is responsible for effective implementation of any remedies ordered by the School in
response to a formal complaint of sexual harassment.
2. Right of Appeal
Should the reporting individual find the School’s resolution unsatisfactory, the reporting individual may,
within five (5) business days of notice of the School’s decision or resolution, submit a written appeal to the
President of the School Board, who will review the investigation and render a final decision.
The following appeal rights and procedures will also apply to formal complaints of sexual harassment:
 The complainant and the respondent shall have the same appeal rights and the School will implement
appeal procedures equally for both parties.
 the School will notify the other party in writing when an appeal is filed.
 The decision-maker for the appeal will give both parties a reasonable, equal opportunity to submit a
written statement in support of, or challenging, the outcome; issue a written decision describing the
result of the appeal and the rationale for the result; and provide the written decision simultaneously to
both parties.
3. Recordkeeping
All records related to any investigation of complaints under this Policy are maintained in a secure location.
The School will maintain the following records for at least seven (7) years:
 Records of each sexual harassment investigation, including any determination of responsibility; any
audio or audiovisual recording or transcript; any disciplinary sanctions imposed on the respondent; and
any remedies provided to the complainant.
 Records of any appeal of a formal sexual harassment complaint and the results of that appeal.
 Records of any informal resolution of a sexual harassment complaint and the results of that informal
resolution.
 All materials used to train Title IX coordinators, investigators, decision-makers, and any person who
facilitates an informal resolution process.
 Records of any actions, including any supportive measures, taken in response to a report or formal
complaint of sexual harassment.
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TITLE IX, HARASSMENT, INTIMIDATION, DISCRIMINATION, & BULLYING
COMPLAINT FORM

Your Name:

Date:

Date of Alleged Incident(s):
Name of Person(s) you believe harassed you or someone else:

List any witnesses that were present:

Where did the incident(s) occur?
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Please describe the events or conduct that are the basis of your complaint by providing as much factual
detail as possible (i.e. specific statements; what, if any, physical contact was involved; any verbal
statements; what did you do to avoid the situation, etc.) (Attach additional pages, if needed):

I hereby authorize the City Heights Preparatory Charter School to disclose the information I have provided
as it finds necessary in pursuing its investigation. I hereby certify that the information I have provided in
this complaint is true and correct and complete to the best of my knowledge and belief. I further
understand that providing false information in this regard could result in disciplinary action up to and
including termination.

Signature of Complainant

Date

Print Name
To be completed by the Charter School
Received by:

Date:

Follow up Meeting with Complainant held on:

Suicide Prevention Policy and Emergency Procedure: Suicide/ Self Harm Reporting
Adopt: March 1, 2019
Revision Date: February 11, 2022
The Governing Board of City Heights Prep Charter School recognizes that suicide is a leading cause
of death among youth and that an even greater amount of youth considers (17 percent of high school
students) and attempt suicide (over 8 percent of high school students) (Centers for Disease Control
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and Prevention, 2015).
The possibility of suicide and suicidal ideation requires vigilant attention from our school staff. As a
result, we are ethically and legally responsible for providing an appropriate and timely response in
preventing suicidal ideation, attempts, and deaths. We also must work to create a safe and nurturing
campus that minimizes suicidal ideation in students.
Recognizing that it is the duty of the City Heights Prep Charter School to protect the health, safety, and
welfare of its students, this policy aims to safeguard students and staff against suicide attempts,
deaths and other trauma associated with suicide, including ensuring adequate supports for students,
staff, and families affected by suicide attempts and loss. As it is known that the emotional wellness of
students greatly impacts school attendance and educational success, this policy shall be paired with
other policies that support the emotional and behavioral wellness of students.
This policy is based on research and best practices in suicide prevention, and has been adopted with the
understanding that suicide prevention activities decrease suicide risk, increase help-seeking behavior,
identify those at risk of suicide, and decrease suicidal behaviors. Empirical evidence refutes a common
belief that talking about suicide can increase risk or “place the idea in someone’s mind.”
In an attempt to reduce suicidal behavior and its impact on students and families, the Administration
and School Counselor shall develop strategies for suicide prevention, intervention, and postvention,
and the identification of the mental health challenges frequently associated with suicidal thinking and
behavior. These strategies shall include professional development for all school personnel in all job
categories who regularly interact with students or are in a position to recognize the risk factors and
warning signs of suicide, including substitute teachers, volunteers, expanded learning staff (afterschool)
and other individuals in regular contact with students such as crossing guards, tutors, and coaches.
The Administration and School Counselor shall develop and implement preventive strategies and
intervention procedures that include the following:
Overall Strategic Plan for Suicide Prevention
The Administration and School counselor shall involve school-employed mental health professionals
(e.g., school counselors, psychologists, social workers, nurses), administrators, other school staff
members, parents/guardians/caregivers, students, local health agencies and professionals, law
enforcement, and community organizations in planning, implementing, and evaluating the schools
strategies for suicide prevention and intervention. City Heights Prep Charter must work in conjunction
with local government agencies, community-based organizations, and other community support to
identify additional resources.
To ensure the policies regarding suicide prevention are properly adopted, implemented, and updated,
City Heights Prep Charter shall appoint an individual (or team) to serve as the suicide prevention point
of contact for the school. In addition, the school shall identify at least one staff member to serve as the
liaison to the schools suicide prevention point of contact, and coordinate and implement suicide
prevention activities on
campus. This policy shall be reviewed and revised as indicated, at least annually in conjunction with
the previously mentioned community stakeholders.
Prevention
A. Messaging about Suicide Prevention
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Messaging about suicide has an effect on suicidal thinking and behaviors. Consequently,
Administration and School Counselor along with the school partners has critically reviewed and will
continue to review all materials and resources used in awareness efforts to ensure they align with
best practices for safe messaging about suicide.

B. Suicide Prevention Training and Education
The Administration and School Counselor along with the school partners has carefully reviewed
available staff training to ensure it promotes the mental health model of suicide prevention and
does not encourage the use of the stress model to explain suicide.
Training shall be provided for all school staff members and other adults on campus (including
substitutes and intermittent staff, volunteers, interns, tutors, coaches, and expanded learning
[afterschool] staff) annually.
Training:
● At least annually, all staff shall receive training on the risk factors and warning signs of
suicide, suicide prevention, intervention, referral, and postvention.
● All suicide prevention trainings shall be offered under the direction of school-employed mental
health professionals (e.g., school counselors, psychologists, or social workers) who have
received advanced training specific to suicide and may benefit from collaboration with one or
more county and/or community mental health agencies. Staff training can be adjusted yearto-year based on previous professional development activities and emerging best practices.
● All staff shall participate in training on the core components of suicide prevention
(identification of suicide risk factors and warning signs, prevention, intervention, referral, and
postvention) at the beginning of their employment. Previously employed staff members shall
attend a minimum of one- hour general suicide prevention training. Core components of the
general suicide prevention training shall include:
o Suicide risk factors, warning signs, and protective factors;
o How to talk with a student about thoughts of suicide;
o How to respond appropriately to the youth who has suicidal thoughts. Such
responses shall include constant supervision of any student judged to be at risk for
suicide and an immediate referral for a suicide risk assessment;
o Emphasis on immediately referring (same day) any student who is identified to be at
risk of suicide for assessment while staying under constant monitoring by staff
member;
o Emphasis on reducing stigma associated with mental illness and that early
prevention and intervention can drastically reduce the risk of suicide;
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o Reviewing the data annually to look for any patterns or trends of the prevalence or

•

●

occurrence of suicide ideation, attempts, or death. Data from the California School
Climate, Health, and Learning Survey (Cal-SCHLS) should also be analyzed to identify
school climate deficits and drive program development. See the Cal-SCHLS Web site at
http://cal-schls.wested.org/
In addition to initial orientations to the core components of suicide prevention, ongoing
annual staff professional development for all staff should include the following components:
o The impact of traumatic stress on emotional and mental health;
o Common misconceptions about suicide;
o School and community suicide prevention resources;
o Appropriate messaging about suicide (correct terminology, safe messaging guidelines);
o The factors associated with suicide (risk factors, warning signs, protective factors);
o How to identify youth who may be at risk of suicide;
o Appropriate ways to interact with a youth who is demonstrating emotional distress or is
suicidal. Specifically, how to talk with a student about their thoughts of suicide and
(based on school guidelines) how to respond to such thinking; how to talk with a student
about thoughts of suicide and appropriately respond and provide support based on
school guidelines;
o Board- approved procedures for responding to suicide risk (including multi-tiered
systems of support and referrals). Such procedures should emphasize that the
suicidal student should be constantly supervised until a suicide risk assessment is
completed;
o Board-approved procedures for responding to the aftermath of suicidal behavior
(suicidal behavior postvention);
o Responding after a suicide occurs (suicide postvention);
o Resources regarding youth suicide prevention;
o Emphasis on stigma reduction and the fact that early prevention and intervention can
drastically reduce the risk of suicide;
o Emphasis that any student who is identified to be at risk of suicide is to be immediately
referred (same day) for assessment while being constantly monitored by a staff
member.
The professional development also shall include additional information regarding groups of
students judged by the school, and available research, to be at elevated risk for suicide. These
groups include, but are not limited to, the following:
o Youth affected by suicide;
o Youth with a history of suicide ideation or attempts;
o Youth with disabilities, mental illness, or substance abuse disorders;
o Lesbian, gay, bisexual, transgender, or questioning youth;
o Youth experiencing homelessness or in out-of-home settings, such as foster care;
o Youth who have suffered traumatic experiences;

C. Employee Qualifications and Scope of Services
Employees of City Heights Prep Charter School and their partners must act only within the
authorization and scope of their credential or license. While it is expected that school professionals
are able to identify suicide risk factors and warning signs, and to prevent the immediate risk of a
suicidal behavior, treatment of suicidal ideation is typically beyond the scope of services offered in
the school setting. In addition, treatment of the mental health challenges often associated with
suicidal thinking typically requires mental health resources beyond what schools are able to provide.
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D. Specialized Staff Training (Assessment)
Additional professional development in suicide risk assessment and crisis intervention shall be
provided to mental health professionals (school counselors, psychologists, social workers, and
nurses) employed by City Heights Prep Charter School.

E. Parents, Guardians, and Caregivers Participation and Education
●
●
●
●

To the extent possible, parents/guardians/caregivers should be included in all suicide
prevention efforts. At a minimum, the school shall share with parents/guardians/caregivers
the Administration and School Counselor, suicide prevention policy and procedures.
This suicide prevention policy shall be prominently displayed on the City Heights Prep
Charter School Web page and included in the parent handbook.
Parents/guardians/caregivers should be invited to provide input on the
development and implementation of this policy.
All parents/guardians/caregivers should have access to suicide prevention training that
addresses the following:
o Suicide risk factors, warning signs, and protective factors;
o How to talk with a student about thoughts of suicide;
o How to respond appropriately to the student who has suicidal thoughts. Such
responses shall include constant supervision of any student judged to be at risk for
suicide and referral for an immediate suicide risk assessment.

F. Student Participation and Education
The Administration and School Counselor along with its partners has carefully reviewed available
student curricula to ensure it promotes the mental health model of suicide prevention and does not
encourage the use of the stress model to explain suicide.
Under the supervision of school-employed mental health professionals, and following consultation
with county and community mental health agencies, students shall:
● Receive developmentally appropriate, student-centered education about the warning
signs of mental health challenges and emotional distress;
● Receive developmentally appropriate guidance regarding the schools suicide
prevention, intervention, and referral procedures.
● The content of the education shall include:
o Coping strategies for dealing with stress and trauma;
o How to recognize behaviors (warning signs) and life issues (risk factors)
associated with suicide and mental health issues in oneself and others;
o Help-seeking strategies for oneself and others, including how to engage schoolbased and community resources and refer peers for help;
o Emphasis on reducing the stigma associated with mental illness and the fact
that early prevention and intervention can drastically reduce the risk of suicide.

200

Student-focused suicide prevention education can be incorporated into classroom curricula
(e.g., health classes, freshman orientation classes, science, and physical education).
The school will support the creation and implementation of programs and/or activities on
campus that raise awareness about mental wellness and suicide prevention (e.g., Mental
Health Awareness Weeks, Peer Counseling Programs, Freshman Success Programs, and
National Alliance on Mental Illness on Campus High School Clubs)
Procedures:
I. Counselor/Admin responsibility for students who threaten of suicide or self- harm while
on campus.
● When talking to a student who may be experiencing suicidal/ self-harm ideations, use risk
assessment as a guide to determine whether outside services are required (see attachment).
● Never leave the student alone, an adult must have eyes on students at all times once student
exhibits high threat behaviors or actions.
● Keep student away from any dangerous materials.
● Do not try to move student off campus.
● If the student is showing immediate signs of danger or is harming themselves, immediately call
“911”
● If the student needs immediate referral, staff must call parents of students, and cannot
leave until picked up by an adult.
● The parent/ guardian must sign notification release form before leaving campus, which means
that it is strongly suggested by the school to get psychological assistance for the student before
returning back to school (see attachment).
● If the student is unable to be picked up by a parent/ guardian, staff must call SD PERT team to
come pick up the child and take them to a mental health facility. Call San Diego Police
Department and request PERT team (858)565-5200.
● School site must keep copies of risk assessment, and parental notification of release in
students confidential file.
● Staff will require the parent/guardian to seek appropriate professional help (physician, mental
health, professional, or psychologist) before returning to campus.
● If parent/guardian refuses treatment for student, the Administration/School counselor will meet
with parent/guardian to discuss barriers to treatment (e.g., cultural stigma, financial issues) and
work to rectify the situation and build understanding of the importance of care. If follow-up care
for the student is still not provided, school staff should consider contacting Child Protective
Services (CPS) to report neglect of the youth.
● A parent/guardian conference is required with school counselor/admin before returning to
school. Results of conference and next steps will be shared with teachers and any staff who has
contact with the student during the school day.
● Upon return to school, the student will be assigned an adult to monitor follow-up services.
II. Staff Action Plan for Out-of-School Suicide Attempts
●
●
●
●
●
●

Contact the parents/guardians/caregivers and offer support to the family;
Discuss with the family how they would like the school to respond to the attempt while
minimizing widespread rumors among teachers, staff, and students;
Obtain permission from the parents/guardians/caregivers to share information to ensure
the facts regarding the crisis is correct;
Designate a staff member to handle media requests;
Provide care and determine appropriate support to affected students;
Offer to the student and parents/guardians/caregivers steps for re-integration to school.
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A. Responding After a Suicide Death (Postvention)
A death by suicide in the school community (whether by a student or staff member) can have
devastating consequences on students and staff. Therefore, it is vital that we are prepared ahead of
time in the event of such a tragedy. Administration/School Counselor for City Heights Prep Charter
School shall ensure that each school site adopts an action plan for responding to a suicide death as
part of the general Crisis Response
Plan. The Suicide Death Response Action Plan (Suicide Postvention Response Plan) needs to
incorporate both immediate and long-term steps and objectives.
● Administration will confirm death and cause by contacted family within 24 hours.
● Suicide Postvention Plan will hold meeting with school board.
● Notify all staff members in-person or via phone.
● Meeting for staff to include:
- Notification, emotional support and resources available to staff
Notification to students about suicide death and the availability of support
services (if this is the protocol that is decided by administration);
Share information that is relevant and that which you have permission to disclose.
● Prepare staff to respond to needs of students regarding the following:
- Review of protocols for referring students for support/assessment;
- Talking points for staff to notify students;
- Resources available to students (on and off campus).
● Identify students significantly affected by suicide death and other students at risk of
imitative behavior;
● Identify students affected by suicide death but not at risk of imitative behavior;
● Communicate with the larger school community about the suicide death;
● Consider funeral arrangements for family and school community;
● Respond to memorial requests in respectful and non-harmful manner; responses
should be handed in a thoughtful way and their impact on other students should be
considered;
● Identify media spokesperson skilled to cover story without the use of explicit,
graphic, or dramatic content.
- Utilize and respond to social media outlets:
- Identify what platforms students are using to respond to suicide death
- Identify/train staff and students to monitor social media outlets
● Long-term suicide postvention responses:
o Creating memorials for important dates from events (i.e., anniversary of death,
deceased birthday, graduation, or other significant event)
o Supporting siblings, close friends, teachers, and/or students of deceased Policy
adopted from AB 2246 Pupil Suicide Prevention Policies guidelines and CDE’s Model
Youth Suicide
Prevention Policy.
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Student Risk Assessment
SUICIDAL IDEATION
Ask questions 1 and 2. If both are negative, proceed to “Suicidal Behavior” section. If the
answer to question 2 is “yes”, ask questions 3, 4 and 5. If the answer to question 1 and/or 2
is “yes”, complete “Intensity of Ideation” section below.
1. Wish to be Dead
Subject endorses thoughts about a wish to be dead or not alive anymore, or wish to fall asleep and not wake up.
Have you thought about being dead or what it would be like to be dead?
Have you wished you were dead or wished you could go to sleep and
never wake up? Do you wish you weren’t alive anymore?

Sinc
e
Last
Visit
Ye
s
No

□□

If yes, describe:

2. Non-Specific Active Suicidal Thoughts
General, non-specific thoughts of wanting to end one’s life/commit suicide (e.g., “I’ve thought about killing myself”)
without thoughts of ways to kill oneself/associated methods, intent, or plan during the assessment period.
Have you thought about doing something to make yourself not alive
anymore? Have you had any thoughts about killing yourself?

Ye
s
No

□□

If yes, describe:

3. Active Suicidal Ideation with Any Methods (Not Plan) without Intent to Act
Subject endorses thoughts of suicide and has thought of at least one method during the assessment period. This is different
than a specific plan with time, place or method details worked out (e.g., thought of method to kill self but not a specific plan).
Includes person who would say, “I thought about taking an overdose but I never made a specific plan as to when, where or how
I would actually do it…and I would never go through with it.” Have you thought about how you would do that or how you
would make yourself not alive anymore (kill yourself)? What did you think about?

Ye
s
No

□□

If yes, describe:

4. Active Suicidal Ideation with Some Intent to Act, without Specific Plan
Active suicidal thoughts of killing oneself and subject reports having some intent to act on such thoughts, as opposed
to “I have the thoughts but I definitely will not do anything about them.”
When you thought about making yourself not alive anymore (or killing yourself), did you think that this was
something you might actually do? This is different from (as opposed to) having the thoughts but knowing
you wouldn’t do anything about it.

Ye
s
No

□□

If yes, describe:

5. Active Suicidal Ideation with Specific Plan and Intent
Thoughts of killing oneself with details of plan fully or partially worked out and subject has some intent to carry it out.
Have you decided how or when you would make yourself not alive anymore/kill yourself? Have you planned out
(worked out the details of) how you would do it?
What was your plan?
When you made this plan (or worked out these details), was any part of you thinking about actually doing it?
If yes, describe:
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Ye
s
No

□□

INTENSITY OF IDEATION
The following feature should be rated with respect to the most severe type of ideation (i.e., 1-5 from above,
with 1 being the least severe and 5 being the most severe).
Most Severe Ideation:

Type # (1-5) Description

Most
Sever
e

of Ideation
Frequency
How many times have you had these thoughts? Write
response
(1) Only one time (2) A few times (3) A lot (4) All the time
(0) Don’t know/Not applicable

SUICIDAL BEHAVIOR
(Check all that apply, so long as these are separate events; must ask about all types)

Since Last
Visit
Yes No

Actual Attempt:
A potentially self-injurious act committed with at least some wish to die, as a result of act. Behavior was in part
thought of as method to kill oneself. Intent does not have to be 100%. If there is any intent/desire to die
associated with the act, then it can be considered an actual suicide attempt. There does not have to be
any injury or harm, just the potential for injury or harm. If person pulls trigger while gun is in mouth but gun is
broken so no injury results, this is considered an attempt.
Inferring Intent: Even if an individual denies intent/wish to die, it may be inferred clinically from the behavior or
circumstances. For example, a highly lethal act that is clearly not an accident so no other intent but suicide can
be inferred (e.g., gunshot to head, jumping from window of a high floor/story). Also, if someone denies intent to
die, but they thought that what they did could be lethal, intent may be inferred.

Did you do anything to try to kill yourself or make yourself not alive anymore? What
did you do? Did you hurt yourself on purpose? Why did you do that?
Did you
as a way to end your life?
Did you want to die (even a little) when you ?
Were you trying to make yourself not alive anymore when
you
? Or
did you think it was possible you could have died from ?
Or did you do it purely for other reasons, not at all to end your life or kill yourself
(like to make yourself feel better, or get something else to happen)? (Self-Injurious
Behavior without suicidal intent) If yes, describe:

Has subject engaged in Non-Suicidal Self-Injurious
Behavior? Has subject engaged in Self-Injurious Behavior,
intent unknown?
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□□

Total # of
Attempts

Yes No

□□
Yes No

□□

Yes No

Interrupted Attempt:
When the person is interrupted (by an outside circumstance) from starting the potentially self-injurious act (if
not for that, actual attempt would have occurred).
Overdose: Person has pills in hand but is stopped from ingesting. Once they ingest any pills, this becomes an
attempt rather than an interrupted attempt. Shooting: Person has gun pointed toward self, gun is taken away by
someone else, or is somehow prevented from pulling trigger. Once they pull the trigger, even if the gun fails to fire,
it is an attempt. Jumping: Person is poised to jump, is grabbed and taken down from ledge. Hanging: Person has
noose around neck but has not yet started to hang - is stopped from doing so.

Has there been a time when you started to do something to make yourself not alive
anymore (end your life or kill yourself) but someone or something stopped you before
you actually did anything? What did you do?

□□
Total # of
interrupte
d

If yes, describe:

Yes No

Aborted Attempt or Self-Interrupted Attempt:
When person begins to take steps toward making a suicide attempt, but stops themselves before they actually have
engaged in any self-destructive behavior. Examples are similar to interrupted attempts, except that the individual
stops him/herself, instead of being stopped by something else. Has there been a time when you started

to do something to make yourself not alive anymore (end your life or kill yourself) but you
changed your mind (stopped yourself) before you actually did anything? What did you do?
If yes, describe:

□□
Total #
of
aborted
or self
interrupte
d

Yes No

Preparatory Acts or Behavior:
Acts or preparation towards imminently making a suicide attempt. This can include anything beyond a verbalization
or thought, such as assembling a specific method (e.g., buying pills, purchasing a gun) or preparing for one’s
death by suicide (e.g., giving things away, writing a suicide note). Have you done anything to get ready

to make yourself not alive anymore (to end your life or kill yourself)- like giving things
away, writing a goodbye note, getting things you need to kill yourself?

□□
Total # of
preparatory
acts

If yes, describe:

Yes No

Suicide:

□□

Death by suicide occurred since last assessment.

Most Lethal
Attempt
Date:
Enter Code

Actual Lethality/Medical Damage:
0. No physical damage or very minor physical damage (e.g., surface scratches).
1. Minor physical damage (e.g., lethargic speech; first-degree burns; mild bleeding; sprains).
2. Moderate physical damage; medical attention needed (e.g., conscious but sleepy, somewhat responsive;
second-degree burns; bleeding of major vessel). 3. Moderately severe physical damage; medical hospitalization
and likely intensive care required (e.g., comatose with reflexes intact; third-degree burns less than 20% of body;
extensive blood loss but can recover; major fractures).
evere physical damage; medical hospitalization with intensive care required (e.g., comatose without reflexes;
third-degree burns over 20% of body; extensive blood loss with unstable vital signs; major damage to a vital
area).
5. Death

Enter Code

Potential Lethality: Only Answer if Actual Lethality=0
Likely lethality of actual attempt if no medical damage (the following examples, while having no actual medical
damage, had potential for very serious lethality: put gun in mouth and pulled the trigger but gun fails to fire so no
medical damage; laying on train tracks with oncoming train but pulled away before run over).
0 = Behavior not likely to result in injury
1 = Behavior likely to result in injury but not likely to cause
death 2 = Behavior likely to result in death despite available
medical care
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Parent Acknowledgement Form
Student Name:
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Suicide/Self- Harm Reporting Action Taken
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City Heights Prep Charter School Scholarship Policy
City Heights Prep Charter School offers scholarship opportunities to students in the spring of
their graduating year. The school understands the stress on students to pay for their college
education, so by offering scholarships internally, we can give more opportunities for students
to pay for their college education.
Each available scholarship requires a specific process in which to apply that includes writing an
essay, grades, or personal achievements. The amount of scholarship opportunities or amounts
may change year to year. The scholarship committee consisting of City Heights Prep Charter
School administration, determine the scholarship and who it is awarded too based off its
requirements.
Scholarship money is provided yearly by various private donors/businesses. Donors should not
create scholarship for an individual students, but give equal opportunity for all students to
apply. The donors and amount per scholarship may vary each year.
Scholarship money awarded to students is managed by City Heights Prep administration and
may only be used if students have official documentation of what they need to be paid.
Scholarships may be used towards college materials such as books, technology, binders, lab
equipment, utensils, notebooks, or anything written as a required material in a college syllabus.
Scholarships may also be used for tuition payments, on campus housing, or any additional class
fees.
Scholarships are tracked through the school counselor by collecting the amounts and receipts.
These documents are then filed to record how much money has been used, and what is left
over by students rewarded scholarship money. Scholarship money may not be taken out in cash
or rewarded for any other reason other than college/career expenses. Scholarship money will
expire for graduating students four years after their graduation date, and may be taken out
with compliance with their discretion. Students who graduated in 2019-2021 will have the
remainder of their four years since date of graduation, or an additional two years from June of
2022 to use the remainder of their scholarship award.
All scholarships to be reviewed annually by City Heights Preparatory board members. This may
include the review of previous scholarships amounts and use of awards.
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Policy for Granting Equivalency in a Language Other Than English (LOTE)
Section 1.

Purpose.

This Policy provides a framework for issuing non-numerical credit equivalent to up to two
years (the second level) of high-school instruction in a Language Other than English (LOTE).
This policy includes procedures and guidelines for obtaining such non-numerical credit,
herein referred to as equivalency or LOTE equivalency, through the following means:
●

Equivalency for formal instruction in a LOTE at a school outside of the United States;

●

Equivalency by examination;

●

Equivalency for private school foreign language instruction, pursuant to California
Education Code § 51243 and California Code of Regulations Title 5 § 1632;

●

Equivalency by U.S. regionally accredited college or university courses; and

●

Equivalency by Certification of Principal or Director, pursuant to guidance issued by
the University of California Department of Admissions and consistent with California
Education Code 51225.3(c).

Section 2.

Equivalency Earned for Formal Instruction in a LOTE at a School located
in a Country Outside of the United States.

2.1.

Equivalency may be requested by students who have completed formal instruction

in a school located outside of the United States where a Language Other than English was
used as the primary language (medium) of instruction at the equivalent of U.S. sixth-grade
level or higher. Consecutive enrollment is not required.
2.2.

In order to request equivalency under this Section, the student, parent, or guardian

must submit official school academic records or transcripts which reflect formal instruction
and satisfactory marks in a course at the equivalent of U.S. sixth-grade level or higher
which was taught in a LOTE.
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2.3.

LOTE courses taken in a school outside of the United States and in a school

primarily taught in a LOTE may result in LOTE equivalency. LOTE equivalency is available
for LOTE courses taken in countries where the primary or official language is not the LOTE
which was the primary language (medium) of instruction in the course (e.g., French courses
taken at a school in Mexico).
2.4.

English as a Second or Foreign Language courses taken at at a school located

outside of the United States where the primary language (medium) of instruction is a LOTE
may also result in LOTE equivalency (e.g., English as a Second/Foreign Language taken in a
public school in China).
2.5.

Pursuant to regulations and guidelines governing minimum admission

requirements for University of California and California State University, students who
apply for and receive equivalency under this Section and who subsequently seek admission
to U.C. or C.S.U. may be required to undertake additional documentation requirements by
U.C. or C.S.U., which may include re-submission of the “official school academic records of
transcripts” referenced in subsection 3.2 above directly to U.C. or C.S.U.
2.6.

The determination of whether records submitted under subsection 3.2 meet the

definition of “official school academic records or transcripts” shall be made in the discretion
of the Director or their designee.
Section 3.
3.1.

Equivalency by Examination

Pursuant to California Education Code § 51225.3(c), “[t]he governing board … shall

adopt alternative means for pupils to complete the prescribed course of study that may
include practical demonstration of skills and competencies.” Students who have developed
proficiency in a LOTE, even in the absence of documented formal instruction in that LOTE,
may earn equivalency based on an approved examination.
3.2.

Based on the results of the approved examination, a student may meet the

University of California A-G minimum admission requirements for category or letter “E”.
However, it is strongly recommended that all students attempt to exceed these minimum
admission requirements.
3.3.

The following approved examinations may be used to demonstrate proficiency in a

LOTE and serve as the basis of a request for LOTE equivalency:
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3.3.1. College Board Advanced Placement Exams. A student may demonstrate
proficiency in a LOTE by scoring a “3”, “4”, or “5” on an AP exam in a Chinese, French,
German, Italian, Japanese, Spanish or Spanish Literature & Cultures, or Latin. Such
proficiency establishes competency equivalent to 2 years of high-school level
instruction.
3.3.2. Accredited College or University Examination. A student may
demonstrate proficiency in a LOTE by taking an examination given by an accredited
college or university. The college or university must issue a statement of LOTE
competency on official letterhead to serve as certification of equivalency. Such
statement must verify that the administered examination demonstrates
competency equivalency to ‘X’ years of high school level instruction.
3.3.3. International Baccalaureate examinations. A student may demonstrate
proficiency by earning a passing score on any IB HL Language B exam. Such
proficiency establishes competency equivalent to 2 years of high-school level
instruction.
3.3.4. School Approved Third-Party Examination. A student may
demonstrate proficiency by earning a sufficient score (as determined in the
discretion of the Director or their designee) on an exam pre-approved by the
Director or their designee. Such proficiency establishes competency equivalent to 2
years of high-school level instruction.
3.3.4.1. For the purpose of establishing equivalency under Section 3.3.4, the
Director has approved the ACTFL Assessment of Performance Toward
Proficiency in Languages (AAPPL). In order to demonstrate proficiency,
students must score at or above each of the following proficiency profiles
and target levels for the LOTE in which equivalency is sought:
LOTE Modality

Minimum Proficiency Profile

Minimum Proficiency Level
Target

Reading

Intermediate-level tasks,
Intermediate-level content

Intermediate High

Writing

Advanced-level tasks,

Intermediate High
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Intermediate-level content and
text types,
Novice-level accuracy
Speaking

Advanced-level tasks,
Intermediate-level content and
text types

Intermediate High

Listening

Advanced-level tasks,
Intermediate-level content

Intermediate High

The above-referenced minimum proficiency level targets are described in
more detail in ACTFL’s Proficiency Guidelines for Heritage Speakers.
3.3.4.2. For the purpose of establishing equivalency under Section 3.3.4 in
twenty-five (25) less commonly taught LOTEs which are not available for
testing under the AAPPL, the Director has approved the ACTFL Oral
Proficiency Interview (OPI) and ACTFL Writing Proficiency Test (WPT) for
the Seal of Biliteracy. In order to demonstrate proficiency on these exams,
students must score at or above each of the the following proficiency profiles
and target levels for the LOTE in which equivalency is sought:
LOTE Modality

Minimum Proficiency Profile

Minimum Proficiency Level
Target

Writing (WPT)

Advanced-level tasks,
Intermediate-level content and
text types,
Novice-level accuracy

Intermediate High

Speaking (OPI)

Advanced-level tasks,
Intermediate-level content and
text types

Intermediate High

3.3.4.3. Subsequent to the adoption of this policy, the Director or their
designee may approve additional examinations (and related sufficient
scores) for the purpose of demonstrating proficiency under 3.3.4 above or
may revise existing minimum score requirements for approved exams.
3.3.4.4. Students may qualify for testing accommodations, provided by
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ACTFL, on exams administered under Section 3.3.4. Students may be
evaluated for such testing accommodations by the Education Specialist.
Section 4.
4.1.

Equivalency for Private School Foreign Language Instruction

Pursuant to California Education Code § 51243 and California Code of Regulations

Title 5, § 1632, equivalency may be earned for foreign language instruction received at a
private school if each of the following requirements are met:
4.1.1. The student seeking equivalency is regularly enrolled and in attendance in
grade 9-12 or is applying for admission thereto;
4.1.2. The student, or their parent or guardian, on behalf of the student, makes
written application for the equivalency, specifying the private school attended and
the amount and level of credit requested; and submits a transcript or other
documents from the private school evidencing the student's successful completion
of the course. The amount of credit sought shall not be less than one semester's
work or the equivalent; and
4.1.3. The student demonstrates to the satisfaction of the director (or their
designee) that his achievement in the foreign language is equivalent to that
expected of a student of comparable ability taking the same or similar instruction at
the specified level at City Heights Preparatory Charter School. The director’s (or their
designee’s) determination shall be based upon the private school's report of the
results of a test given the student by the private school. If the institution was a
school located outside of San Diego county, the determination may be based upon a
test given the student by City Heights Preparatory Charter School or such other
evidence as the principal deems appropriate.
4.2.

If all above requirements (and the requirements set forth in California Education

Code § 51243 and California Code of Regulations Title 5 § 1632 are met), equivalency may
be requested If the foreign language instruction was received in a context other than
regular day school or boarding school (e.g., concurrent enrollment).
Section 5.

Equivalency by Regionally Accredited College or University Courses
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5.1.

Pursuant to guidance issued by the University of California Department of

Admissions and consistent with California Education Code § 51225.3(c), referenced in
Section 3.1 above, equivalency may be requested after the completion of certain approved
regionally accredited college or university courses in a LOTE.
5.2.

In order to earn equivalency under Section 5, a student must earn a letter grade of C

or better in any UC-transferable course(s) (including conversation) which course is
equivalent to two years (second level) of high school language other than English.
Acceptable community college courses are listed on the U.C. Transferable Courses list in
ASSIST (the U.C. and C.S.U. course transfer and articulation system) with the following
footnote: “Corresponds to two years of high-school study.”
Section 6.
6.1.

Equivalency by Certification of High-School Principal (Director)

Pursuant to guidance issued by the University of California Department of

Admissions and consistent with California Education Code § 51225.3(c), referenced in
Section 3.1 above, the Director (high-school principal) may issue a certification as to a
student’s proficiency in a LOTE which certification may be used to establish LOTE
equivalency.
6.2.

Certification under Section 6 should be based on the judgment and evaluation of

language teachers, advice of professional or cultural organizations with an interest in
maintaining language proficiency, or other appropriate sources of expertise.
6.3.

A certification issued under this Section 6 should explicitly state the basis for the

certification and the level of proficiency, expressed as “equivalent to ‘X’ years of high-school
level instruction”, “equivalent to at least the second level of high school instruction”, or
other appropriate language indicating a connection between the student’s proficiency level
and the approximate corresponding level of high-school instruction.
6.4.

A certification may only be issued under this Section 6 in cases where the LOTE

equivalency options set forth in Section 2 through Section 5 above have not been met by or
are not available to the student for the LOTE in which equivalency is sought. For example,
consider students who speak relatively rare languages (e.g., the Karen Language) for which
other equivalency options are not available.
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Section 7. Requests for Equivalency
7.1.

A student or student’s parent or guardian may initiate an application or request for

equivalency by scheduling a meeting or phone conference with the Director or their
designee.
7.2.

All requests must be supported by official documentation relevant to the

equivalency option (Section 2, 3, 4, 5, or 6 above) under which the student is applying.
7.3.

Evaluation of a request for equivalency and the decision regarding whether to

approve or deny a request for equivalency are within the discretion of the Director or their
designee.
Section 8.
8.1.

Implementation

The Director or their designee may establish and implement additional guidelines

(consistent with this Policy and all applicable laws and regulations) which govern:
8.1.1. Applying for (requesting) LOTE equivalency by a student or a students’ parent
or guardian and associated documentation requirements;
8.1.2. Evaluating (approving or denying) LOTE equivalency requests; and
8.1.3. Recording or listing LOTE equivalency information on official student
transcripts, which guidelines may include adding a notation to the highschool transcript that includes the LOTE and level of proficiency, expressed
as “equivalent to ‘X’ years of high-school level instruction”, as recommended
by the University of California.
8.2.

Equivalency applied for and approved under this Policy may be used to meet

graduation requirements. However, numerical grade credit shall not be granted for
equivalency requested and approved under Sections 2, 3, 4, or 6 of this Policy. Numerical
grade credit may be granted for equivalency requested and approved under Section 5 of
this policy.
8.3.

Equivalency applied for and approved under this Policy may also meet minimum

admission requirements for University of California or California State University.
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However, students, parents, and guardians should be aware that additional documentation
may be required by U.C. or C.S.U. during the application process.
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main/22/policies/BUL-25332%20Granting%20Equivalency

Current version in effect since 2017.

%202017.pdf
Model Policy

LA USD BUL-4723.4

https://achieve.lausd.net/cms/
lib/CA01000043/Centricity/do
main/22/policies/BUL%20472
3%204%20Final%20Feb%2020

Elaborates on testing options for obtaining
LOTE proficiency
Current version in effect since 2017

17.pdf
Link

ACTFL Assessment
of Performance
Toward Proficiency
in Languages

AAPPL Test
https://www.actfl.org/assessm

Proposed exams for establishing LOTE
proficiency

ent-research-anddevelopment/actflassessments/actfl-k-12assessments/actflassessment-performancetoward-proficiency-languages
OPT & WPT Test (for less
common languages)
https://www.actfl.org/assessm
ent-research-anddevelopment/actflassessments/actfl-k-12assessments/opi-wpt-the-sobl

Guidance
DOcument

ACTFL Guidance
Document

Google Doc Link

See page 47 re performance standards for
“Heritage Speakers”

UC A-G
Guidelines

UC Counselor
Quick-Reference:

https://admission.universityof
california.edu/counselors/_file
s/documents/quickreference.pdf

In addition to courses, UC A-G guidelines
provide that certain SAT Subject Examination,
AP or IB Examination, or College Courses may
satisfy the LOTE requirement for admission to
UC A-G schools. However, it appears that the
College Board discontinued the SAT Subject
Tests.

See also:
http://www.ucop.edu/agguide
/a-g-requirements/e-
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Research & Related Resources
· remove in final draft ·
Type

Statute

Title

California
Education Code
51225.3

Link

Notes

language/index.html

Page 12 (top): LOTE Requirements.

https://hsarticulation.ucop.edu/guide/ag-subject-requirements/elanguage-other-than-english/

Page 13-14: LOTE equivalency for students with
international academic records AND
“Additional methods for demonstrating
proficiency in a language other than English.”
Bottom of page 14 also contains info re director
certification option.

https://codes.findlaw.com/ca/
education-code/edc-sect51225-3.html

Referenced as enabling legislation in applicable
LA USD policies, linked above.
See section (c), which provides that “The
governing board, with the active involvement of
parents, administrators, teachers, and pupils,
shall adopt alternative means for pupils to
complete the prescribed course of study that
may include practical demonstration of skills
and competencies…”
This section may provide some support for the
adoption of alternative LOTE equivalency
options, such as the one provided in section III
of this draft policy.

Regulation

California Code of
Regulations § 1632

https://govt.westlaw.com/calr
egs/Document/IB7328520FA2
C11DE8C6E96BC63A3F6F5?vie
wType=FullText&originationC
ontext=documenttoc&transiti
onType=CategoryPageItem&c
ontextData=(sc.Default)

Policy must include LOTE equivalency option for
private school foreign language instruction.

Link

LA USD Policy Index

https://achieve.lausd.net/Page
/181

LA USD Policy Index.

Link

California
Education Code
Index

https://codes.findlaw.com/ca/
education-code/

Link to California Education Statutes

Link

California
Education
Regulations

https://govt.westlaw.com/calr
egs/Browse/Home/California/
CaliforniaCodeofRegulations?
guid=I836118C0D47E11DEBC
02831C6D6C108E&origination
Context=documenttoc&transit
ionType=Default&contextData
=(sc.Default)&bhcp=1

Link to index of regulations promulgated by
California CDE and other government agencies
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City Heights Preparatory Charter School
Heat Related Illness Prevention Plan

Title 8 California Code of Regulations Section 3395
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City Heights Preparatory Charter School HEAT RELATED ILLNESS PREVENTION PLAN
1. POLICY
The purpose of this program is to ensure that all City Heights Preparatory Charter School employees, working in
outdoor places of employment or in other areas when environmental risk factors for heat illness are present,
are protected from heat illness and are knowledgeable of heat illness symptoms, methods to prevent illness,
and procedures to follow if symptoms occur.
2. SCOPE
The Heat Illness Prevention Program applies to all City Heights Preparatory Charter School employees em that
may be at risk of heat illness and applies to all indoor and outdoor places of employment where environmental
risk factors for heat illness are present. Affected employees may include Grounds, Custodial and Maintenance.
3. DEFINITIONS
Acclimatization - The temporary adaptation of the body to work in the heat that occurs gradually when a person
is exposed to it. Acclimatization peaks in most people within four to fourteen days of regular work for at least
two hours per day in the heat.
Heat Illness - A serious medical condition resulting from the body's inability to cope with a particular heat load,
and includes heat cramps, heat exhaustion, heat syncope and heat stroke.
Environmental risk factors for heat illness - Working conditions that create the possibility that heat illness could
occur, including air temperature, relative humidity, radiant heat from the sun and other sources, conductive
heat sources such as the ground, air movement, workload severity and duration, protective clothing and
personal protective equipment worn by employees.
Personal risk factors for heat illness - Factors such as an individual's age, degree of acclimatization, health,
water consumption, alcohol consumption, caffeine consumption, and use of prescription medications that
affects the body's water retention or other physiological responses to heat.
Preventative recovery period - A period of time, at least five minutes, used to recover from the heat in order to
prevent further heat illness.
Shade – Blockage of direct sunlight. Needed when outside temperatures are above 85 degrees Fahrenheit.
Canopies, umbrellas and other temporary structures or devices may be used to provide shade. One indicator
that blockage is sufficient is when objects do not cast a shadow in the area of blocked sunlight. Shade is not
adequate when heat in the area of shade defeats the purpose of shade, which is to allow the body to cool. For
example, a car sitting in the sun does not provide acceptable shade to a person inside it, unless the car is running
with air conditioning.
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4. RESPONSIBILITY
Risk Management – It is the responsibility of the Risk Manager to provide information and direction to
managers, supervisors and staff to prevent heat illness. This may include daily heat alerts and instructions when
temperatures are believed to be in excess of 90 degrees Fahrenheit.
Managers and Supervisors – It is the responsibility of managers and supervisors to ensure that all elements of
this policy are implemented.
(a) Affected managers and supervisors shall attend heat training and implement heat prevention methods
as required.
(b) Managers and supervisors are responsible for encouraging affected employees to drink water
frequently and for reminding the employees of the steps to prevent heat illness.
(c) In the event of an employee’s heat illness, supervisors and/or managers must report the incident and
get medical assistance for the employee, and complete all necessary forms from Company Nurse and
Workers Compensation.
Affected Employees – It is the responsibility of all affected employees to follow the established procedures to
ensure their safety and prevent heat illness. Employees shall report any incident of heat illness immediately to
their supervisors. Employees shall attend training as required.
5. TRAINING
Employee Training: Training in the following topics shall be provided to all supervisory and non-supervisory
employees:
(a) The environmental and personal risk factors for heat illness;
(b) The employer’s procedures for complying with the requirements of this standard;
(c) The importance of frequent consumption of small quantities of water, up to 4 cups per hour, when the
work environment is hot and employees are likely to be sweating more than usual in the performance
of their duties;
(d) The importance of acclimatization;
(e) The different types of heat illness and the common signs and symptoms of heat illness;
(f) The importance to employees of immediately reporting to the employer, directly or through the
employee’s supervisor, symptoms or signs of heat illness in themselves, or in co-workers;
(g) The employer’s procedures for responding to symptoms of possible heat illness, including how
emergency medical services will be provided should they become necessary.
(h) The employer’s procedures for contacting emergency medical services, and if necessary, for
transporting employees to a point where they can be reached by an emergency medical service
provider;
(i) The employer’s procedures for ensuring that, in the event of an emergency, clear and precise directions
to the work site can and will be provided as needed to emergency responders.
Note: All communication for employees shall be in a form readily understandable by all affected employees.
Manager and Supervisor Training: Prior to assignment to supervision of employees working in the heat, training
on the following topics shall be provided:
(a) The information required to be provided by the section above;
(b) The procedures the supervisor is to follow to implement the applicable provisions of this section.
221

(c) The procedures the supervisor is to follow when an employee exhibits symptoms consistent with
possible heat illness, including emergency response procedures.
6. HEAT ILLNESS PREVENTION ELEMENTS
The elements reflected within this Heat Illness Prevention plan are those contained in Title 8 of the California Code
of Regulations, and consist of the following:
A.
B.
C.
D.

Provision of Water
Access to Shade
Written Procedures
Training

A. PROVISION OF WATER
To ensure access to sufficient quantities of potable drinking water, the following steps will be taken:
(a) Water shall be provided in sufficient quantity at the beginning of the work shift to provide one quart
per employee per hour for drinking for the entire shift. Supervisors or a designated person will monitor
water containers every 30 minutes, and employees are encouraged to report to supervisor/designated
person low levels or dirty water.
(b) When drinking water levels within a container drop below 50%, the water shall be replenished
immediately; or water levels should not fall below that point that will allow for adequate water during
the time necessary to effect replacement.
(c) Disposable/single use drinking cups will be provided to employees, or provisions will be made to issue
employees their own cups each day.
To encourage frequent drinking of potable water, the following steps will be taken:
(a) Supervisors will provide frequent reminders to employees to drink frequently, and more water breaks
will be provided.
(b) Every morning there will be short tailgate meetings to remind workers about the importance of frequent
consumption of water throughout the shift.
(c) Place water containers as close as possible to the workers, not away from them.
B. ACCESS TO SHADE
To ensure access to shade at all times, the following steps will be taken:
(a) If other means of shade is not available, supervisors/designated person(s) will set-up an adequate
number of umbrellas, canopies or other portable devices. These devices should be placed in close
proximity to the work activity.
(b) Employees may have access to offices or other buildings with air conditioning.
(c) Every morning there will be short tailgate meetings (in a language readily understandable to the
employees) to remind workers about the importance of rest breaks and the location of shade.
To ensure that employees have access to a preventative recovery period, the following steps will be taken:
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(a) The employees will be provided access to an area with shade that is either open to the air or provided
with ventilation or cooling for a period of no less than 5 minutes.
(b) Access to shade shall be permitted at all times.
C. WRITTEN PROCEDURES
To reduce the risk of heat-related illness (HI) and to respond to possible symptoms of HI, the following steps
will be taken:
(a) All employees will be trained prior to working outdoors.
(b) Working hours for classified employees may be modified to work during the cooler hours of the day, if
possible.
(c) When a modified or shorter work-shift is not possible, more water and rest breaks will be provided.
To ensure that emergency medical services are provided without delay, the following steps will be taken:
(a) Supervisors will continuously check all employees, and stay alert to the presence of heat related
symptoms.
(b) Supervisors will carry cell phones or other means of communication, such as district hand held radios,
to ensure that emergency services can be called, and check that these are functional at the work site
prior to each shift.
(c) Every morning, workers will be reminded about address and directions to the worksite and emergency
procedures.
D. TRAINING
To ensure employees are trained, the following steps should be taken:
(a) All employees will receive heat illness prevention training prior to working outdoors, especially all newly
hired employees.
(b) All newly hired workers will review procedures with an experienced coworker to ensure that they
understood the training and follow district procedures.
(c) Supervisors will be trained prior to being assigned to supervise outdoor workers.
(d) Primary and secondary employers will ensure that all employees’ working outdoors are trained in heat
illness prevention.
(e) Training will be in a language readily understandable to the employee.
(f) Records of attendance (training rosters) will be kept for each training session and filed at the employees’
primary reporting site.
(g) Employees must be given the opportunity to ask questions at each training session.
(h) Training records will be provided to OSHA representatives upon request.
To ensure supervisors are provided training, the following steps should be taken:
(a) At or near the time of inception of this Heat Related Illness Program, supervisors will be trained in the
requirements as stated above.
(b) Upon promotion to a supervisory position new supervisors will be trained in the requirements stated in (a)
above.
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7. FIRST AID FOR HEAT RELATED ILLNESSES:
Heat Cramps
• Heat cramps are muscular pains and spasms due to heavy exertion. They usually involve the abdominal
muscles or the legs. It is generally thought that the loss of water and salt from heavy sweating causes the
cramps.
• First Aid for heat cramps:
(a) Have him/her stop activity and rest in a cool shady area.
(b) If he/she is fully awake and alert, have him/her drink small amounts of cool water or a commercial
sports drink (water is best).
(c) Gently stretch the cramped muscle and hold for about 20 seconds, then gently massage the muscle.
Repeat if necessary. If the victim has no other signals of heat-related illness, he/she may resume activity
after the cramps stop.
Heat Exhaustion
• Heat exhaustion is the next, more serious stage of heat-related illness. It is signaled by:
(a) Cool, moist, pale skin. (The skin may be red right after physical activity)
(b) Headache
(c) Dizziness and weakness or exhaustion.
(d) Nausea
(e) The skin may or may not feel hot.
• First Aid for heat exhaustion:
(a) Get the person to a cooler shady area and have him/her rest in a comfortable position.
(b) If fully awake and alert, give a half glass of cool water every 15 minutes, do not let him/her drink too
quickly. Do Not give liquids with alcohol or caffeine in them, as they can make conditions worse.
(c) Call 911 for medical assistance if the person refuses water, vomits or loses consciousness.
Heat Stroke
• Heat stroke is the late stage of heat-related illness and is life threatening. Symptoms include
(a) Vomiting
(b) Decreased alertness, confusion, or complete loss of consciousness
(c) High body temperature (above 103 degrees F, sometimes as high as 105 degrees F)
(d) Skin may still be moist or the victim may stop sweating and the skin may be red, hot and dry.
(e) Rapid weak pulse.
(f) Rapid shallow breathing. This stage of heat-related illness is serious and life threatening. Call 911
immediately.
• First Aid for heat stroke:
(a) Help is needed fast. Call 911 for help immediately.
(b) Move person to a cooler shady area.
(c) Quickly cool the body. Wrap sheets around the body and fan it. If you have access to ice packs or cold
packs, wrap them in a cloth and place them on each of the victim’s wrists and ankles, in the armpits and
on the neck to cool the large blood vessels. (Do not use rubbing alcohol because it closes the skin’s
pores and prevents heat loss.) Watch for signals of breathing problems and make sure the airway is
clear. Keep person lying down. Stay with him/her until medical help arrives and takes over.
8. ACCESS TO MEDICAL FACILITIES
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Employees working in the field should know where the nearest emergency medical facilities, including fire stations
are located. Likewise, when a field employee changes locations, he or she should know the address of the sites or
landmarks nearby the work location in the event emergency medical assistance is required. If medical assistance is
necessary, provide clear and precise directions to the worksite.
9. DISTRIBUTION
Distribution of the above policy/procedures includes all employees and supervisors of employees as defined in
Section 2.
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HEAT SAFETY
Supervisor’s Daily Checklist
WATER
•

Is there plenty of fresh, cool drinking water located as close as possible to the workers?

•

Is there a plan for refilling water coolers throughout the day?

SHADE AND REST
•

Is a shade structure available at all times (regardless of the weather) for workers to rest and cool down?

•

Is the shade structure up and ready when the weather is forecast is 85F or higher?

•

Do you have a plan in place for checking the weather forecast?

TRAINING
•

Have workers been trained to recognize and prevent heat illness BEFORE they start working outdoors?

•

Can workers identify symptoms of heat stress?

•

Is there a special plan in place to allow workers to get used to the heat?

EMERGENCY PLAN
•

Does everyone know who to notify if there is an emergency?

•

Can workers explain their location if they need to call an ambulance?

•

Does everyone know who will provide first aid?

WORKER REMINDERS
•

Have workers been reminded to:

•

Drink water frequently?

•

Rest in the shade for at least 5-minutes as needed?

•

Look out for one another and immediately report any symptoms?
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9/6/22
My name is Danielle Varns and I have been a teacher at City Heights Prep since 2014.
In that time, I have taught AP Psychology for two years under a limited assignment credential. I
am in the process of adding my full Psychology credential, and took the CSET recently on
September 3, 2022. I am requesting to continue teaching this course during the 2022-2023
school year as I work to add the credential. I have a degree in Physiological Sciences from The
University of Arizona’s College of Medicine and a minor in Psychology from The University of
Arizona’s College of Social and Behavioral Sciences. I also attended the AP Teacher Institute
for Psychology in 2018. The following are my coursework qualifications for teaching this course:
Coursework:
Course Title

Semester Units

Grade

Institution

Methods in Teaching
Social Science

3.0

A

Drake University

Intro to Psychology

3.0

A

Arizona State
University

Social Psychology

3.0

A

Arizona State
University

Introduction to
Statistics

3.0

A

Arizona State
University

Evolution + Human
Development

3.0

A

University of Arizona

Sociology of Gender

3.0

A

University of Arizona

Neurophysiology

3.0

C

University of Arizona

Abnormal Psychology 3.0

A

University of Arizona

Psychology of
Divorce

3.0

B

University of Arizona

Sleep & Sleep
Disorders

3.0

A

University of Arizona

Educational
Psychology

4.0

A

Drake University

Social Psychology

4.0

B

Grand Canyon
University

Total Units

38
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Middle School Course
Listing
Core Courses
History / Social Science
Semest
Course ID
er
Credit(s)
Course ID: J705
2

Title

Transcript Abbrev

Discipline

Ancient World History

SOC ST 6

World History/Cultures/
Historical Geography
World History/Cultures/
Historical Geography
World History/Cultures/
Historical Geography
California/U.S.History/
Geography/Government
California/U.S.History/
Geography/Government
Humanities

State Code: 9170

Course Notes

2

Course ID: J706
State Code: 9172

Medieval History

SOC ST 7

2

Course ID: J707

World History and Geography 7

SOC ST 7

2

Course ID: J708
State Code: 9173

California & United States History and Geography 8

SOC ST 8

2

Course ID: J709
State Code: 9170

Social Issues

SOC ISS

2

Course ID: J710
State Code: 9223

Humanities

SOC HUM

English
Semester Course ID
Credit(s)
Course ID: J151
0-6

Title

Transcript Abbrev

Discipline

Course Notes

Academic English

ACAD ENG

English Language Arts

Gr 7 – 8,

2

Course ID: J155
State Code: 9103

Academic English 6

ACAD ENG 6

English Language Arts

2

Course ID: J150
State Code: 9100

English 6

ELA 6

English Language Arts

2

Course ID: J160
State Code: 9100

English 7

ELA 7

English Language Arts

2

Course ID: J108
State Code: 9100

English 8

ELA 8

English Language Arts

0-1

Course ID: 0100
State Code: 9104

Newcomers English

NEW ENG

English Language Arts

< 1 Sem Course; Gr 6 - 8

Semester Course ID
Credit(s)
Course ID: J402
0-6

Title

Transcript Abbrev

Discipline

Course Notes

Individualized Math

IND MATH

Mathematics

Gr 6 – 8

2

Individualized Math 6

IND MATH 6

Mathematics

State Code: 9103

To be used for 6th and 7th grade
To be used for 6th and 7th grade

Mathematics

State Code: 9245
Course ID: J401
State Code: 9245
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2

Course ID: J400
State Code: 9240

Mathematics 6

MATH 6
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Integrated Mathematics

2

Course ID: J410
State Code: 9240

Mathematics 7

MATH 7

Integrated Mathematics

2

Course ID: J408
State Code: 9240

Mathematics 8

MATH 8

Integrated Mathematics

Title
Science 7

Transcript Abbrev 6Discipline
SCI 7
Integrated Science

Science
Semester Course ID
Credit(s)
Course ID: J610
2

State Code: 9320

2

Course ID: J608
State Code: 9320

Science 8

SCI 8

Integrated Science

2

Course ID: J609
State Code: 9321
Course ID:J610
State Code: 9323

Earth Science

EARTH SCI

Science

Physical Science

PHYS SCI

Science

Course ID: J611
State Code: 9322

Life Science

LIFE SCI

Science

2
2

234

Course Notes

Required Courses
Citizenship
Semester
Credit(s) Course ID
Course ID: C001
6
Reading
Semester
Credit(s) Course ID
Course ID:
2
2

2
2
2
2
0-2
0-2
0-2
0-2
0-2

Transcript Abbrev

Middle School Citizenship

CTZN

Discipline

Transcript Abbrev

Discipline

Middle School Reading

MS RDG

English Language Arts

Language Intervention

LANG INTRV

English Language Arts

Title

Transcript Abbrev

Discipline

Middle School Seminar

SEM MS

Guidance

Title

Transcript Abbrev

Discipline

Project Lead The Way (PLTW) – Computer Science
Innovation

PLTW CS INNOV

Elective

Project Lead The Way(PLTW) –Computer Science App
Creators

PLTW APP
CREATORS

Elective

Middle School Art

MS ART

Elective

Course ID: A002
State Code: 9000
Course ID: M001
State Code:
9211
Course ID: DR001
State ID: 9090

Art Appreciation

ART APP

Elective

Middle School A.V.I.D

MS AVID

Elective

Drama/ Creative Writing

DRAMA

Elective

Course Code:
AV006
State Code: 9211
Course Code:
AV007
State Code: 9211
Course Code:
AV008
State Code: 9211
Course Code:
PE01
State Code: 9311
Course Code:
GT01
State Code: 1703

A.V.I.D. Advancement Via Individual Determination

AVID6

Elective

A.V.I.D. Advancement Via Individual Determination

AVID7

Elective

A.V.I.D. Advancement Via Individual Determination

AVID8

Elective

Physical Education

MSPE

Elective

Game Theory

GAME

Elective

R001 State ID:
9101
Course ID;
R002
State ID: 9103

State Code:
9062
Course ID: CS02
State Code:
9063
Course ID: A001
State Code: 9000
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Course Notes

Guidance

Title

Seminar
Semester
Credit(s) Course ID
Course ID: S001
6
Electives
Semester
Credit(s) Course ID
Course ID: CS01
2
2

Title

Course Notes
Old Code: R001

Course Notes

Course Notes

0-2

Course Code:
SEL01
State Code: 9229

Social Emotional Learning

Special Education Courses
Semester
Title
Credit(s) Course ID
2
Applied Social Studies 6
2
Applied Social Studies 7
Course ID: H809
2
Applied Social Studies 8
Course ID: WH001 Applied Ancient World History
2
State Code: 9170

2
2
2
2
2
2
0–6
0–6
0–6
0–6
0–6

SEL

Elective

Transcript Abbrev

Discipline

APPL SOC ST 6
APPL SOC ST 7
APPL SOC ST 8
APPL SOC ST 6

Integrated Social Studies

Course ID: MH001
State Code: 9173
Course ID: US001
State Code: 9173

Applied Medieval History

APPL SOC ST 7

Course ID: AE002
State Code: 9103
Course ID: AE006
State Code: 9100
Course ID: AE007
State Code: 9100

Applied Middle School Academic English

APPL AE MS

English Language Arts

Applied English 6

APPL ELA 6

English Language Arts

Applied English 7

APPL ELA 7

Course ID: J118
State Code: 9100
Course ID: R004
State Code: 9101
Course ID: IM001
State Code: 9245

Applied English 8

APPL ELA 8

Applied Middle School Reading

APPL RDG

English Language Arts

Applied Middle School Individualized Math

Mathematics

Course ID: AM001
State Code: 9240
Course ID: SCI001
State Code: 9320

Applied Mathematics 6,7,8

APPL IND
MATHMS
APPL MATH

Applied Science 6,7,8

APPL SCI

Integrated Science

Applied Middle School Seminar

APPL SEM MS

Guidance

Applied California & United States History and Geography APPL SOC ST 8
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Mathematics

Course Notes

High School Course
Listing
A – G Courses
History / Social Science ("a") 2 years required
Two units(equivalent to one year) of history/social science required, including: one year of world history, cultures and historical geography and one year of U.S. history; or one-half
year of U.S. history and one-half year of civics or American government.
Semest
Course ID
Title
Transcript Abbrev Discipline
Course Notes
er
Credit(s)
State Code: 9196
0-2
AP Government and Politics United States *
FuelEd; Optional (may be
AP GOV POL
Comprehensive Adopted from: FuelEd/The College
Civics /American Government substituted for HST
US
COMP
Board Advanced Placement Program
State Code: 9194
0-2
AP United States History * Comprehensive
FuelEd; Core course
AP US HST
U.S. History
Adopted from: FuelEd/K12, Inc.
COMP
State Code: 9191
0-2
AP World History * Comprehensive
World History/Cultures/
FuelEd; Optional
Adopted from: FuelEd/The College Board Advanced
AP WD HST
Historical
Geography
Placement Program
COMP
Course ID: HST313
FuelEd; Optional a-g
0-2
Modern US History * Comprehensive
MD US HST
U.S. History
State Code: 9173
Elective,
Adopted from: FuelEd/K12, Inc.
COMP
Course ID: HST203
FuelEd; Optional a-g
0-2
Modern World Studies * Comprehensive
World History/Cultures/
MD WD STUD
State Code: 9172
elective
Adopted from: FuelEd/K12, Inc.
Historical Geography
Course ID: HST300
0-2
U.S. History
USHST I
U.S. History
Old Code: HST100
State Code: 9173

0-2

Course ID: HST320
State Code: 9173

U.S. History

US HSTRY

U.S. History

Online Shmoop Course

0-2

Course ID: HST310
State Code: 9173

US HSTRY

U.S History

Online APEX Learning
Course

0-2

Course ID: HST311
State Code: 9173

US HIST

U.S History

0-2

Course ID: HST330
State Code: 9173

U.S History
Adopted from: APEX Learning, Inc.
U.S History
Adopted from: APEX Learning, Inc.
Honors U.S. History

0-2

Course ID: HST100
State Code: 9172

World History

0–2

Course ID: HST150
State Code; 9172

World History: Modern Era

0–2

WD HST MDRN
ERA

Course ID; HST101
State Code: 9172

World History

WRLD HSTRY

0–2

Course ID: HST350
State Code; 9172

World History: Modern Era

WD HST MDRN
ERA

0-2

Course ID: HST103
State Code: 9172

0-2

Course ID: HST104
State Code: 9172

World History Comprehensive
Adopted from: FuelEd/K12, Inc.
World History, Culture, and Geography: The Modern
World
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Adopted from Shmoop

HONORS USHST U.S. History
I
World History/Cultures/
WD HST
Historical Geography

WD HST COMP
WH HCG

World History/Cultures/
Historical Geography

World History/Cultures/
Historical Geography
World History/Cultures/
Historical Geography

APEX Instructor led

Formerly J661

Online Shmoop Course

FuelEd; Formerly H609
Shmoop

0-2

Course ID: HST105
State Code: 9172

World History, Culture and Geography
Adopted from ApexLearning

WHCG I

World History/Cultures/
Historical Geography

0-2

Course ID: HST106
State Code: 9172

World History, Culture and Geography
Adopted from ApexLearning

WHCG II

World History/Cultures/
Historical Geography

Semester 1
Apex Code:
T1mwh1600Cs1CTVgx-18

Semester 2
Apex Code:
T1mwh1600Cs2CTVgx-18

0-2

Course ID: HST107
State Code: 9172

World History and Geography
Adopted from ApexLearning

0-2

Course Code: HST174
State Code: 9174

Government

0-2

Course Code: HST374
State Code: 9174

Honors Government

0-2

Course Code: HST173
State Code: 9174

1

Course Code: HST175
State Code: 9175

US Government and Politics
Adopted from ApexLearning
Economics

1

Course Code: HST375
State Code: 9175

Honors Economics

1

Course Code: HST176
State Code: 9175

US Economics
Adopted from ApexLearning

WHG

World History/
Historical Geography

APEX Instructor

GOVT
HONORS GOVT
GOV
ECON
HONORS ECON
US ECON
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APEX instructor
State diploma requirement
APEX Instructor
Instructor included

English ("b") 4 years required
Two units(equivalent to one year) of college preparatory English composition and literature required, integrating extensive reading, frequent writing, and practice listening and
speaking with different audiences. Students may only use 1 year of ESL/ELD English.
Semester
Credits
0-2
0-2

Course Code: 0100
State Code: 9104
Course Code: AE008
State Code: 9103

0-2

Course Code:EF101
State Code:9103

0-2

Course Code: ENG303

0-2

State Code: 9119

0-2

State Code: 9118

Title
Newcomers English

Transcript Abbrev
NEW ELA

Discipline
English Language Arts

Course Notes

Academic English HS

ACAD ENG

English Language Arts

Gr 9 – 12, Not A-G

English Foundations 1
Adopted from: APEX Learning, Inc
American Literature Comprehensive
Adopted from: FuelEd/K12, Inc.
AP English Language and Composition *
Comprehensive Adoptedfrom: FuelEd/The College
Board Advanced Placement
Program
AP English Literature and Composition *
Comprehensive Adopted from: FuelEd/The College
Board Advanced Placement Program
British and World Literature Comprehensive
Adopted from: FuelEd/K12, Inc.
English I

ENG FOU 1

English Langauge Arts

Online APEX Learning

AM LIT COMP

English Language Arts

Online/Elective

ENG LANG
CP1,2 AP COMP

English Language Arts

Online/Elective

ENGLITCP1,2AP
COMP

English Language Arts

Online/Elective

English Language Arts

Online/Elective

ENG I

English Language Arts

Old Code: E109

< 1 Sem Course; Gr 9-12,
Not A-G

0-2

State Code: 9105

0-2

Course Code: ENG100
State Code: 9105

0-2

Course Code: ENG104
State Code: 9105

English 9

ENG I

English Language Arts

Morris/Winter/Jaime

0-2

Course Code: ENG101

English I

ENG I

English Language Arts

Online Shmoop Course

English I
Adopted from: APEX Learning, Inc

ENG I

English Language Arts

Online APEX Learning

English 9
Adopted from: APEX Learning, Inc

ENG 9

English Language Arts

APEX instructor

BR WD LIT COMP

State Code: 9105

0-2

Course Code: ENG102
State Code: 9105

0-2

Course Code: ENG103
State Code: 9105

0-2

Course Code: ENG200
State Code: 9106

English II

ENG II

English Language Arts

Old Code: E110

0-2

Course Code: ENG205

English II

ENG II

English Language Arts

Online Shmoop Course

English 10
Adopted from: APEX Learning, Inc

ENG 10

English Language Arts

APEX Instructor

English III

ENG III

English Language Arts

Old Code: E111

State Code: 9106

0-2

Course Code: ENG206
State Code: 9106

0-2

Course Code: ENG310
State Code: 9107
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0-2

Course Code:ENG300
State Code: 9107

English 11
Adopted from: APEX Learning, Inc

ENG 11

English Language Arts

Apex Instructor

Old Code: E112
(Same asHonors
BritishWorld Lit)

0-2

Course Code:ENG430
State Code: 9108

English IV

ENG 4

English Language Arts

0-2

Course Code:ENG530
State Code: 9108

English IV: Critical Inquiry

ENGIVCI

English Language Arts

0-2

Course Code:ENG531
State Code: 9108

Honors English IV: Critical Inquiry

HENGIVCI

English Language Arts

0-2

Course Code:ENG420
State Code: 9108

Language of Inquiry and Perspectives

LANG INQ

English Language Arts

0-2

Course Code:ENG001

English Language Development

ELD I

English Language Arts

State Code: 9104

0-2

Course Code: ENG310
State Code: 9112

American Literature

AM LIT

English Language Arts

0-2

Course Code: ENG303
State Code: 9112

AM LIT COMP

English Language Arts

0-2

Course Code: ENG410
State Code: 9112

American Literature Comprehensive
Adopted from: FuelEd/K12, Inc.
British and World Literature

BRIT LIT

English Language Arts

0-2

Course Code: ENG403
State Code: 9112

BR WD LIT COMP English Language Arts

0-2

Course Code: ENG430
State Code: 9112

British and World Literature
Comprehensive Adopted from:
FuelEd/K12, Inc.
Honors British and World Literature

0-2

Course Code:ENG200
State Code: 9112

World Literature

0-2

Course Code: ELA530
State ID: 9108

Honors Language of Law and Public Policy
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HONORS BRIT
LIT
WRD LIT

English Language Arts

HONORS ELA
LAW

English Language Arts

English Language Arts

Old Code: E120

Old Code: E121

Old Code: E122
Old Trans Abbrv: WRLD Lit

Mathematics ("c") 3 years required, 4 years recommended
Two units(equivalent to one year) of college-preparatory mathematics(four units are strongly recommended), including or integrating topics covered in elementary algebra, advanced
algebra, and two-and three-dimension geometry.
Semester Course ID
Title
Transcript Abbrev Discipline
Course Notes
Credits
0-2
Individualized Math HS
IND MATH
Mathematics
Gr 9 – 12, Not A-G
Course Code: MTH001
0-2

State Code: 9245
Course Code: MTH120
State Code: 9249

Algebra I

ALG I

Algebra I

Old Code: J431

0-2

Course Code: MTH119
State Code: 9249

Algebra I

ALG I

Algebra I

Online Shmoop course

0-2

Course Code: MTH121
State Code: 9249

ALG I

Algebra I

Online – APEX Learning

0-2

Course Code: MTH122
State Code: 9249

ALG I

Algebra I

Apex instructor

0-2

Course Code: MTH123
State Code: 9249
Course Code: MTH1252
State Code: 9252

Algebra I
Adopted from: APEX Learning, Inc.
Algebra I
Adopted from: APEX Learning, Inc.
Algebra I Comprehensive
Adopted from: FuelEd/K12, Inc.
Algebra II

ALG I COMP

Algebra I

Online and old code:M409

ALG II

Algebra II

ALG II COMP

Algebra II

Online

AP CALC AB
COMP

Calculus

Online/Elective

ALG II

Algebra II

APEX instructor

AP CALC BC
COMP

Calculus

Online/Elective

CALC COMP

Statistics

Online/Elective

CALC COMP

Calculus

Online/Elective

GEO

Geometry

GEO

Geometry

GEO COMP

Geometry

Online, Old Code: M410

ALG FD

Foundational Math Support

Non A-G

0-2
0-2

Course Code: MTH303
State Code: 9252

0-2

Course Code:
State Code: 9258

0-2

Course Code: MTH304
State Code: 9252

0-2

Course Code:
State Code: 9267

0-2

Course Code:
State Code: 9266

0-2

Course Code:
State Code: 9258

0-2

Course Code: MTH1255
State Code: 9255

0-2

Course Code: MTH255
State Code: 9255

Geometry

0-2

Course Code: MTH203
State Code: 9255

0-2

Course Code: MTH001
State Code: 9245

Geometry Comprehensive
Adopted from: FuelEd/K12, Inc.
Algebra Foundations

Algebra II Comprehensive
Adopted from: FuelEd/K12, Inc.
AP Calculus AB * Comprehensive
Adopted from: FuelEd/K12, Inc.
Algebra II
Adopted from: APEX Learning, Inc.
AP Calculus BC * Compehensive
Adopted from: FuelEd/K12, Inc.
AP Statistics * Comprehensive
Adopted from: FuelEd/K12, Inc.
Calculus * Comprehensive
Adopted from: FuelEd/K12, Inc..
Geometry

Online Shmoop course

Laboratory Science ("d") 2 years required, 3 years recommended
Two units(equivalent to one year) of laboratory science are required(three units are strongly recommended), providing fundamental knowledge in two of the following: Biology,
chemistry, or physics. A yearlong interdisciplinary science course can meet oneyear of this requirement.
Semester Course ID
Credits

Title
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Transcript Abbrev

Discipline

Course Notes

0-2

Course ID: SCI200
State Code: 9324

Biology

BIO

Biology/Life Sciences

Old Code: J631 & SCI1200

0-2

Course ID: SCI203
State Code: 9324

BIO COMP

Biology/Life Sciences

Old Code: SC1203

0-2

Course ID: SCI300
State Code: 9325

Biology Comprehensive
Adopted from: FuelEd/K12, Inc.
Chemistry

CHEM

Chemistry

Old Code: S610 & SCI1300

0-2

Course ID: SCI303
State Code: 9325

CHEM COMP

Chemistry

Old Code: SC1303

0-2

Course ID: SCI400
State Code: 9326

Chemistry Comprehensive
Adopted from: FuelEd/K12, Inc.
Physics I *

PHYS

Physics
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Elective, Old Code: SC1400

0-2

Course ID: SCI403
State Code: 9326

0-2

Course ID:
ENV100
State Code: 9339
Course ID:
BIOMED100
State Code: 9327
Course ID:
ANT200
State Code: 9335

0-2
0-2

Physics Comprehensive
Adopted from: FuelEd/K12, Inc.
Environmental Science

PHYS COMP
ENV SCI

Biology/Life Sciences

Biomedical Science

BIOMED SCI

Integrated Science

Honors Anatomy

H ANAT

Biology/Life Sciences

Old Code: SC1403

Language Other than English ("e") 2 years required, 3 years recommended
Two units (equivalent to one year; or through the second level of high school instruction) of the same language other than English (three units recommended).
Semester Course ID
Title
Transcript Abbrev Discipline
Course Notes
Credits
State Code: 9153
0-2
AP French Language & Culture * Comprehensive
AP FR COMP
Online/Elective
LOTE Level 4+
Adopted from: FuelEd/Middlebury Interactive
Languages
State Code: 9148
0-2
AP Spanish Language & Culture * Comprehensive
AP SP COMP
Online/Elective
LOTE Level 4+
Adopted from: FuelEd/Middlebury Interactive
Languages
0-2
French I Competency Comprehensive
Course ID: FR103
Online/Elective, Old Code:
FR I COMP
LOTE Level I
0112
State Code: 9130
Adopted from: FuelEd/Middlebury Interactive
Languages
0-2
French II Competency Comprehensive
Course ID: FR203
Online/Elective
FR II COMP
LOTE Level 2
State Code: 9131
Adopted from: FuelEd/Middlebury Interactive
Languages
French III Competency Comprehensive
0-2
Course ID: FR303
Online/elective
FR III COMP
LOTE Level 3
Adopted from: FuelEd/Middlebury Interactive
State Code: 9132
Languages
0-2
Course ID: GER103
German I Competency Comprehensive
Online/Elective, Old Code:
GER I COMP
LOTE Level 1
0111
State Code: 9130
Adopted from: FuelEd/Middlebury Interactive
Languages
German II Competency Comprehensive
0-2
Course ID: GER203
Online/Elective
GER II COMP
LOTE Level 2
State Code: 9131
Adopted from: FuelEd/Middlebury Interactive
Languages
State Code: 9130
0-2
Japanese I Competency Comprehensive
Online
JAP I COMP
LOTE Level I
Adopted from: FuelEd/Middlebury Interactive
Languages
State Code: 9131
Japanese II Competency Comprehensive
0-2
Online
JAP 2 COMP
LOTE Level 2
Adopted from: FuelEd/Middlebury Interactive
Languages
Course ID: LAT103
0-2
Latin I Competency Comprehensive
Online/Elective
LAT I COMP
LOTE Level 1
State Code: 9130
Adopted from: FuelEd/Middlebury Interactive
Languages
Course ID: LAT203
Latin II Competency Comprehensive
0-2
Online/Elective
LAT 2 COMP
LOTE Level 2
State Code: 9131
Adopted from: FuelEd/Middlebury Interactive
Languages
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0-2

State Code: 9130

0-2

State Code: 9131

0-2

Course ID: SPA103
State Code: 9130

0-2

Course ID: SPA203
State Code: 9131

0-2

Course ID: SPA303
State Code: 9132

0-2

Course ID: SPA 104
State Code: 9130
Course ID: SPA 204
State Code: 9131
Course ID: SPA 304
State Code: 9132
Course ID: CHI103
State Code: 9130

0-2
0-2
0-2

Mandarin I Competency Comprehensive
Adopted from: FuelEd/Middlebury Interactive
Languages
Mandarin II Competency Comprehensive
Adopted from: FuelEd/Middlebury Interactive
Languages
Spanish I Competency Comprehensive
Adopted from: FuelEd/Middlebury Interactive
Languages
Spanish II Competency Comprehensive
Adopted from: FuelEd/Middlebury Interactive
Languages
Spanish III Competency Comprehensive
Adopted from: FuelEd/Middlebury Interactive
Languages
Spanish I Core
Adopted from: Apex Learning Virtual School
Spanish II Core
Adopted from: Apex Learning Virtual School
Spanish III Core
Adopted from: Apex Learning Virtual School
Chinese I Competency
Adopted from: FuelEd/Middlebury Interactive
Languages
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MAND I COMP

LOTE Level 1

Online

MAND II COMP

LOTE Level 2

Online

SP I COMP

LOTE Level 1

Online/Elective, Old
Code: F501

SP II COMP

LOTE Level 2

Online/Elective

SP III COMP

LOTE Level 3

Online/Elective

SP I CORE

LOTE Level 1

Online/ Elective

SP II CORE

LOTE Level 2

Online/Elective

SP III CORE

LOTE Level 3

Online/Elective

CH I COMP

LOTE Level 1

Online/Elective

Visual & Performing Arts (‘f’) 1 year required
Two Units (equivalent to one year) required, chosen from one of the following categories: dance, music, theater, or visual arts.
Semester
Title
Transcript Abbrev Discipline
Credit(s) Course ID
0-2
Introduction to Guitar and Music*
INTRO GUI
Music
0-2

Course Notes
Elective

Studio Art*

ST ART I

Visual Art

Elective

0-2

Course ID: ART100
State ID: 9000

Visual Art: Two –Dimensional Design

ART

Visual Art

Elective

0-2

Course ID: ART140
State ID:
Course ID: AP940
State ID: 9003
Course ID: AP941
State ID: 9003

Honors Visual Art: Two-Dimensional Design

HONORS ART

Visual Art

Elective

AP Visual Art: Two-Dimensional Design

AP ART

Visual Art

Elective

AP Drawing

APP DRW

Visual Art

Elective

0-2

Course ID: ART200
State ID: 9000

Photography and Graphic Design

PGA ART

Visual Art

Elective

0-2

Course ID: ART105
State ID: 9001

Ethnic Studies: World Art

ES ART

Art Study

Elective

0-2

Course ID: ART305
State ID: 9001
Course ID: DR100
State ID: 9090

Honors Ethnic Studies: World Art

H ESART

Drama/ Creative Writing

DRAMA

Visual Art

Elective

0-2

Course ID: ART150
State ID: 7243

Film Studies

FILM ST

Visual Art

Elective

0-2

Course ID: ART250
State ID: 9381

Yearbook

YR BOOK

Visual Art

Elective

0-2

Course ID: ART110
State ID: 9001

Ethnic Studies Art

ES Art

Art Study

Elective

0-2
0-2

0-2

College Preparatory Elective (“g”) 1 year required
Two semester units chosen from the “a-f” courses beyond those used to satisfy the requirements above, or courses that have been approved solely in elective area.
Semester Course ID
0-2
Course ID: HST500

Title
Psychology

Transcript Abbrev
PSYCH

Discipline
History and Social Science

HONORS
PSYCH
AP PSYCH

History and Social Science

PSYCH COMP

History and Social Science

AP PSYCH
COMP

History and Social Studies

State Code: 9177

0-2

Course ID: HST530

Honors Psychology

0-2

Course ID: HSt540
State Code: 9193
Course ID: HST503
State Code: 9177

AP Psychology

0-2
0-2

Course ID: HST543
State Code: 9193

Psychology
Adopted from: FuelEd/Middlebury Interactive
Languages
AP Psychology
Adopted from: FuelEd/Middlebury Interactive
Languages
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History and Social Science

Course Notes

0-2

Course ID: R100
State Code: 9101
Course ID:
R200 State
Code: 9101
Course Code: HST175
State Code: 9175

Reading I

RDG I

Elective

Reading for students in 9-10

Reading II

RDG II

Elective

Reading for students in 10-12

0-2

Course Code: AV109
State Code: 9211

A.V.I.D. Advancement Via Individual Determination

0–2

Course Code:AV110
State Code: 9211

A.V.I.D. Advancement Via Individual Determination

Course Code: AV111
State Code: 9211

A.V.I.D. Advancement Via Individual Determination

Course Code: AV112
State Code: 9211
Course ID: CS100
State Code: 9063

A.V.I.D. Advancement Via Individual Determination

0-2
1

0–2
0-2
0-2
0-2

Course ID: CS101
State Code: 9063

0-2

Course ID: TA100
State Code: 9216

0-2

Course ID: RS100
State Code: 9231

0-2

Economics

ECON
AVID 9

Elective
Elective
Elective

AVID 10
Elective
AVID 11

Project Lead The Way(PLTW) –Computer Science
App Creators
Project Lead The Way(PLTW) – Computer Science
for Innovators and Makers
Teachers Assistant

Elective
AVID 12
PLTW APP
Elective
CREATORS
PLTW SCI INNOV Elective
TEACH A

Elective

Non A-G

Resource

RES

Elective

SPED only

Course ID: AP100
State Code: 9217

APEX

Apex

Elective

Online APEX courses

0-2

Course ID: AE100
State Code: 9160

Active Education

ACT ED

Elective

Health/PE

0–2

Course Code: AVHS2
State Code: 9211
Course Code: AVHS1
State Code: 9211
Course ID: CS103
State Code: 8100

A.V.I.D. 11/12

AVID 1112

Elective

11/12

Elective

09/10

Elective

PLTW 2

0–2
0-2

A.V.I.D. 9/10
AVID 0910
PLTW CYBSEC

Cyber Security

246

Required Courses
Citizenship
Semester
Credit(s) Course ID
C001

Title

Transcript Abbrev

High School Citizenship

Discipline

Course Notes
Not A – G, No Units

HS CTZN

Reading

Two units equivalent to one year.
Course ID: R002
0-2
State Code: 9101

0-2

Course ID: R0003
State Code: 9103

High School Reading

HS RDG

English Language Arts

Language Intervention

LANG INTRV

English Language Arts

HS SEM

Guidance

Transcript Abbrev

Discipline

INTERN

Career Development

Transcript Abbrev

Discipline

APL SOC ST #
APL AE HS
APL ELA #
APL RDG HS
APL MATH #
APL IND MATH
HS
APL SCI #
APL BIO
APL SEM HS
TRANS SKIL
APL INTERN

Integrated Social Studies
English Language Arts
English Language Arts
English Language Arts
Mathematics
Mathematics

Not A-G

Seminar

Two units equivalent to one year.

0-2
High School Seminar
Course ID: S001
Internship
Semester
Title
Credit(s) Course ID
0-2
Internship
Special Education Courses
Semester
Title
Credit(s) Course ID
2-8
2-8
Applied Social Studies 9,10,11,12
0 -8
Applied High School Academic English
8
Applied English 9,10,11,12
8
R005
Applied High School Reading
8
Applied Mathematics 9,10,11,12
0-8
Applied High School Individualized Math
2-8
2
8
0-8
0-8

Applied Science/Health 9,10,11,12
Applied Biology
Applied High School Seminar
Transition Skills
Applied Internship
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Integrated Science
Biology
Guidance
Career Development
Career Development

Course Notes

Course Notes

Naming Protocol
Semeste
r
Credit(s)
# of
required/possible
credits required

Course ID

State ID

Title

Use FuelEd course number,
FueldEd Comprehensive courses
end in 3, AP end in 4, CHPrep
courses use Fuel Ed Prefi, # in

CALPADS Title to be used for PS
State ID

100’s, a-g end in 3, AP end in
4.
a-g end in 3, AP end
in 4.
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Transcript Abbrev

Discipline

Course
Notes

Abbreviation to be
used

As listed in UCOP

Core v Elective Course;
Online Course; Previous
Course #

